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Uwr TE UmiTED NATIONS

w A MEHORANTUN
April 18, 1847

ﬂ The United States Membars of ECOSOC Commismicns

The Sezretary-Gensral

CT: lostructions for Submitting Dete f£or Payment
of Officisl Zravel Expenses

Cfficial travel in connection with your duties as
United States Megbere on an ECOS00 Comaissicn will he
recognized for the following purpossst

1., Conenltation in the Department of State

2, Attending offieisl Commiession mestinge in
Hew York or other plazes as determined by the
Commincion

2, Other Coomission matters performed on requast
of the United States Hepresentative at the Seat
of the United Natlons, the United States Repre-
sentntive on ECOS0C, autherized officlale of
the Department of State, or the Secretary-Osnaral
of the United States Delegation.

Advance travel arranpenents ineluding the procurement of
tickete aav he =ade in elither Naw York sor Washington br tele-
rhoning the following individuals:

Hew York: Mr, Ralpk Oraham
U.§. Delagntion to the United Mations
250 West ETth Street
Hew York 19, N.Y.
Islephone: OlIrcle 6-44N0 Ext. 887 and 122

¥ashingson, B.8.:1 Mr. Calwin J. Nichols
Office of Special Folitical Affairs
Haln State Building
Washington, D.C. (Room 51)
Zslephone: Republic 5800 Bxt, 2560
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Travel vouchers will be prepared bty the Departoent of
Sto%e cn the basle of the following information to be sub-
mitted by the travaler:

1. Zravel authorization number and date
2., Transportation request nusber

4. Dete and hour of departurs from, and return %o,
official station

4. Date and hour of arrival at, and departure from,
temporary duty statlen

5. Itecized linst of other expenssd sich an taxi
fare, eto,

In the avent that a Commission member pays his own ‘ravel
sxpernam on officisl businees, it will he neceasary to submit
the rallroad or airplane tizket stubs in adfition :e the abave
information in order %o sbtain reimburssmant.

It w11l te halpfal 4if the ohove infermetion im submitted
18 goon ke possible follewing the commletion of the officiml
travel. In care eovoral trips are ande durlng the month, thl
infoerzation nay be suhmitted A%t monthlr intervals.

Hopbars whore official station ie Washington, D.0. should
uL* 't the abeve informaticn $o Mr. Celwin J. Nlchols, ln tha
Tapartnant of State, and sesbters whose offiszial hnndqulrtnrl is
Yew Tork or any other point cther than Washington, D.C. should
rubnit 14 to Mr. Halph Oraham in New York.




UsiTeED StaTeEs DELEGATION TO THE UsiTED NaTIONS

250 Wasy 67T STREET HEMORANTUL

New Yorx 16, N.Y.
CleoLE & 4400

April 16, 1847

TO: Tha United States Meubare of Z0050C Comaziesicone

FROM; The Ssgretary-Genaral

SUEJECT: Jnsiructions for Preparation of Youshers
Eequesiine Eavoent of Salary

Fequaste for payment of salary for officlal dutles
parforzed after this date should be prepared on Form D&-
43 in a wingle copy, as indiceted on the sample copy
atteched, and malled to: Mr, Bichard 5. Winslow, Acting
Secratary-General, United States Delegation to the Tnited
Nations, 250 West B7th Street, New York 12, New York,

Spvoral blank coples of DE-43 togethor with ddressed
sovelopes are attached snd extra copies may te obtalned
from the Secratarr-Ceneral on request.

The D542 sbould he submitted on the laet dar of each
bi-weekly pay period indicsted on the schedule below in
whish official work has besn performed. It will be sppreci-
ated if clains for payment of salary san ba submitted with
tha least poesible deley following the perforzmnce of duty,

The scheduls cf pay periods for the balance of the
fiscal year 1947 is an follows:

April & - April 19, 1947
April 20 - Hax 3, 1947
Moy 4 - May 17, 1947
Kay 18 - May 31, 1947
June 1 - June 14, 1847
June 1B - Juns 28, 1947
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U. 5. DELEGATION TO THE UNITED NATIONS

2850 WEST 837TH STREET
NEW YORK 19, N. Y.

OFFICIAL BUSINESS
HO, 1081-FORM USD §-48-25

Mr. Richard S. Winslow, Acting- | 5
Secretary-General, G | |

U.S. Delegation to the United Natioms,
250 West 57th Street,
New York 19' N.Y.

ESSENEPRISE—————




U. 5. DELEGATION TO THE UNITED NATIONS
280 WEST 87tH STREET
NEW YORK 18, N. Y,

OFFICIAL BUSINESS
HO. 1001-FORM USD B-48-208

Mr. Richard S, Winslow Acting-
Secretary-General,

U.S. Delegation to the United Nations,
250 West 57th Street, ;
" New York 19’ N.Y.




UsitED S-n;‘u DELEcsTION To THE UsiTED NaTionNs

200 WesT 87T STREET
New Youx 19, N.Y

Clnoie 0- 4400

il 16, 190

Dear Wra. HRoosevelt;

To asgist you in prepering the necessary information required
to support payment of salary end trevel expenses resulting from
your duties as United States Member of the Human Fights Commisslon
of the Economic and Sociel Comneil, I am attaching & memorandum of
instructions that may prove helpful,

As you have been informed, your selary will be paid on & daily
tenis for each full day of offieial work performed. While attending
conferences in Washington or elsewhsre in the continental United
Htates, outside of the metropolitan area of New York, you will
roeceive per diem in acocordance wlth standard povernment travel regu-
lptione, which presently is $£.,7, In addition, we will pay your
actual tranpportation expenses, in accordance with standard regu-
lations,

In order that we may check our records and bring them up to
date, in comnection with offleial duty and travel that you have
already performed, I would appreciate a statement from you at your
sarlisst convenlence in accordance with the attached memorandum.
This statement should Include all {tems for which you wish to be
relmbursed and it should cover all official duty and travel thet
has bean performed sines the date of your Recess Appolntment which
ir November 7, 1946.

I trust that these suggestions ere clear but if you have any
further questions, please let me know,

Sincerely youres,

Quiddard S 1) ol

Richard 5. Winalow
hoting Secretary-GCeneral

Enclesurs

Mra, Frenklin Delano Roosevelt
United States Member of the
Bumsn Righte Commiseion,
Economle and Social Counmeil,

29 Washington Square
New York, N.Y. =
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Pase No
This is to certify tha: the Bearer:

Mes . FRANKLir D, RocneuekT

is a Member of the

UNITED STATES DELEGATION
TO THE 1948 GENERAL ASSEMBLY
OF THE UNITED NATIONS

PARIS, FRANCE s
e

Secretary General
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