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Amendm- % to Appendices I, IIT, IV
of Cire_sar No. A8
Released November 3, 1944

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

CLASSIFICATION OF POSTS FOR
FOREIGN LIVING ALLOWANCES

Effective as of the dates indicated below, the Secretary of State
has authorized the following additions to the classifications of posts
for foreign living allowances issued as Appendices I, III, and IV to
Bureau of the Budget Circular No. A-8.

1. Effective Julyv 1. 1944, the following posts are added to the
classification of posts for living quarters allowances issued as Ap-

pendix I, dated August 1. :943, as amended June 30, 1944t
To

Additions : Class .

Costermanville, Belgian Congo ' II
La Ensenada, Mexico I
Las Deliciag, Mexico . - I
Morococha, Peru I
Potrerillos, Chile I
Santarem, Para, Brazil I

2. Effective November 1, 1944, the following posts are added to the
classification of posts for living and quarters allowances issued as
Appendix IIT, dated June 30, 1944:

- To
Additions Class

Costermanville, Belgian Congo IV .
La Ensenada, Mexico . 5 11 ;

Las Delicias, Mexico ) - II Fr

Morococha, Peru Iv T e B

Potrerillos, Chile ~ : iv ) T L e
Santarem, Para, Brazil . - IIT- . : |

3. Effect:.ve November 1, 1944, the follomng post is addsd to the ) |
clagsification of posts for cost of living allowances 1sgued as Appendix ’
v, da.ted January 29, 1944, as amended June 30, 1944

ch . . To' :
Addition Class
Costermanville, Belgian Congo I

A HAROLD D. SMITH.
(No.- A-8) ' Director.
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Amendm % to Appendices I, III, IV
of Circatar No. A8
Released November 3, 1944

EXECUTIVE OFFICE QF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

CLASSIFICATION OF POSTS FOR
FOREIGN LIVING ALLOWANCES

Effective as of the dates indicated below, the Secretary of State
has authorized the following additions to the classifications of posts
for foreign living allowances issued as Appendices I, ITI, and IV to
Bureau of the Budget Circular No. A-8.

1. Bffective Julv 1. 1944, the following posts are added to the
classification of posts for living quarters allowances issued as Ap-

pendix T, dated August i, :943, as amended June 30, 1944:
To
Additions : Class

Costermanville, Beigian Congo I1
La Ensenada, Mexico I
Las Delicias, Mexico I
Morococha, Peru I
Potrerillos, Chile I
Santarem, Para, Brazil I

2. Effective November 1, 1944, the onllOwlIVlg posts are added to the
classification of posts for 11v1ng and querters allowances issued as
I\ppencbx IIT, dated June 30, 1944:

To
Additions ’ Class
Costermenville, Belgion Congo . Iv
La Ensenada, Mexico II
Las Delicias, Mexico ’ II .
" Morococha, Pern v ’ -
Potrerillos, Chile v
Santarem, Para, Brazil 111

3. Effective November 1, 1944, the followmg post is added to the
" classification of posts for cost of living allowances issued as Appendlx :
IV, dated January 29, 1944, as amended June 30, 1944: :

o i . o To. .
Addition Class !
Costermanville, Belgian Congo I

v HAROLD D, “SMITH
Director
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EXECUTIVE OFF{CE OF THE PRESIDENT
L//’,—EHREAU OF THE BUDGET
Washington 25, D. ¢.
BULLETIN NO. 1944-45:4 . October 2, 1944

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Statements of receipts, expenditures, and obligations
required for the 1946 Budget

1l Tn compiling the Budget for the fiscal year 1946 the Bureau of
the Budget will require the following statements from departments and
establishments: (1) Statement of estimated receipts, {2) Statement of
estimated expenditures, and (3) Svatement of obligations {classified by
abjects)
2. Tnis request does not supersede prior arrangements {as to ddte
of submission of requested information) made with the following departments
and establistments: N -

Executive Office of the President: Y
0ffice for Emergency Management (constituent agencies)
0ffice of Censorship '
0ffice of Price Administration
Office of Strategic Services
Petroleum Administration for War

Independent. establistments:
'~ Selective Service System

Department of Commerce:- -
0ffice of Administrator of Civil Aeronautics:
Development of Landing Areas

Department of the Interior: B
S0lid Fuels Administration for War iz
War Relocation Authority -

Navy Department

War Departmenté
Military Establishment

3. Statement of estimated receipts. . Estimates of miscellaneous
receipts for general and special accounts and of trust fund receipts
for the fiscal years 1945 and 1946 shall be submitted on forms to be
furnished by the Bureau of the Budget. The Bureau will enter on these
forms the actual receipts for the fiscal year 1944; based on information




ey

2

furnisoed by the Treasury Department. on receipts deposited and covered
into the Treasury by receipt covering warrants, and will forward an
original and duplicate thereof to the pudget officers of the departments
and establishments Prompriy after receiving the forms, the departments
and establishments shall compiete them by entering their estimates of
recelpts for the fiscal years 1945 end 1946, end return the original to
the Bureaw Esnimates may be rounded to tens or hundreds of dollars

for small items and to thousands or miliions for larger items The
estimates for 1945 and 1946 snall be classified Oy source in the same
manner as the actual receipts for 1944 . 1In preparing these estimates,
reference should be made to Tatles 4 and 10 10 the 1945 Budget document,
to the Treasury Department "Combined Stavement of Receipts, Expenditures,
and Balances" for the fiscal vear 1943 ‘pages 39 vo 98}, and to the
Departmental Deposit L:sts ‘Treasury Form €03} which lists are coples

of the covering warrants showing the classification and disposition of
deposits

4 Stetement of estimated expenditures [Estimates of expenditures
for general and spscial accounts and for trust accounts for the fiscal
years 1945 and 1946 shall be submitted oo forms to be furnished by the
Bureau of the Budget The Bureau will enter on these forms the actual.
expenditures for the fiscal year 1944, as they will be shown in the -
checks-issued column of the 1944, Combined Statement, and will forward an
original and duplicate thereof to the budget officers of the departments
ond establishments Promptly after receiving notice of the appropriatiofis
to be recommended to the Congress for 1946, the departments and establish-
ments shall complete the forms and return the original to the Bureau
Estimates may be rounded to tens or hundreds of dollars for small items
and to thousands or millions for larger items

a2 Estimated obligations: The form provides for showing the
voliquidated obligations as of Juae 30, 1944, and the estimated
obligations for 1945 and 1946 to serve as a basis for estimating
the expenditures for 1945 and 1946 The estimated obligations to
be showu for eact appropriatios will be the figure shown. for
"grand total- obligations" on the corregponding green sheet schedule
adjusted, as explained hereinafter, for transfers of appropriated
funds !see paragrappn 23 of Bulietir No 1943-44:9 - "Call for
éstimates: of appropriations for the fiscal year 1946')

{1) Transfers cetween appropriations: Transfers between
regular appropriations by transfer appropriation warrant merge
the transferred funds with the recelving appropriation.
Conssquently, the estimated -obligations for the receiving
appropriation wi?l inclade the obligations to be incarred
agalnst the transferred funds, and they will be excluded
from the estimated obligations for the transferring . appropri-
ation Thus, if it is anticipated that both the receiving
and the transferring appropriations will be fully-cbligated,
the estimated obligations will be more than the amount of the
appropriation for the receiving appropriation, and correspoidingly
less for the transferring appropriation, by the amount of the.
transfer, ' s
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(2) Reimbursements to appropriations: In the case of
reimbursements to appropriations, the estimsted obligations
for the receiving appropriation will be net of reimbursements
received from other agencies or appropriations and from the
pubtiz  The estimated obligations from the transferring
appropriation will include payments to other agencies or

appropriations in reimbursement for services or supplies

{3) Working funds: Estimates for working funds
established under Section 601 of the Economy Act {31 U.S.C.
68€) will be made by the transferring or requisitioning agency
if working funds are established by advances from a single
appropriation, and by the receiving agency if funds from two
or more appropriations are commingled in a single working fund
account. {The actual expenditures for 1944 will be shown

in
this manner on the forms furnisned to the agencies by the
Buresu of the Budget.) Tus estimated obligations for the

transferring appropriatioa will include the advance payments
to working funds.

The estimates for the working fund will
be net of the advance payments. Thus, the estimated obliga-
tions for the year in whicn a working fuad 18 established will

be zero if the fuod if fully obligated and a minus figure if
it is not fully obligated

la the succeeding year the
estimated obligations will be a plus figure, if obligations

are incurred against an unobligated balance brought forward

from the prior year and are not offset by additional advances
received during the year

(4) Tronsfers to transfer appropriation: accounts: New
“transfer appropriation accounts are established for alloecations
from Emergency Funds for the President and from Defense Aid
{Lend-Lease) appropriations and for some transfers from. other
apprepriations by transfer appropriation warrant. In the case
" of allocations from Emergency Funds for the President or

from Defense Aid appropriations and transfers from-the

appropriation for Foreign-service Pay Adjustment or to the

appropriation for Helium Production {Bureau of Mines) , -the

receiving agency will submit estimates of the obligations to
be incurred uander the transfer accounts However, the re-
-ceiving agency will not submit estimates of obligations to

be incurred under transfer accounts established by transfers
from appropriations other than those mentioned in the preceding
sentence. In such cases, the estimated obligations for the
transferring appropriation will include those to be incurred
"'by the receiving agency under the transfer account.

(The.
actual expenditures for 1944 will be shown in this, manner
on the forms furnis

Budget,.)

hed to the agencies by the Bureau of the

b. Estimates of expenditures: Expenditures should be estimated
for 1945 and 1946 on the basis of the estimated obligations for the
particular year and the unliquidated obligations at the beginning
of the year, recognizing the time lag between the incurring and

Xhe paying of the obligations. The estimated expenditures for a




ACTUAL OBLT

D

ESTIMATED

(Department orngenQy

SN
4 .

nevw appropriation title will usually be less thah the estimated
obligations,; because some of the obligations will normally be
liquidated by cash payments in the subsequent -two years. In tbe
case of appropriations under titles existing in prior years, tne
estimated expermitures will be more or less than the estimated -
obligations by the amount of the anticipated reduction or increase
in the ualiquidated obligations at the vegioning of the year

5

Statement of abligations [classified by objects). Estimated and
actual obligations for the fiscal years 1944, 1945, and 1946 for general
and special accounts shall be submitted, on the blenk form furnished
herewith, promptly after notice is received of the appromriations to be
recommended to the Congress for 1946 This statemeat will be a summary
of the tnree columns of the green sheet schedules !Standard Form No 3a)
included in the Budget document for all gemeral and special accouats,

exclnding vorking fund accounts established uvader Section 601 of the
Economy Act

The statement, will also exclude trust accounts and
appropriation accounts established fo
their own funds.

r Government corporations from
6.

The completed statements and questions regarding their prepara-
tion are to be submitted to the Budgetary Control Section, Fiscal 7
Division, Room 431-A, State Department Building, telephone Executive 3300,
Extension 82 or 293

%
“

o
, \
HAROLD D. SMITH

Director
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(Department or Agency)

ESTIMATED AND ACTUAL OBLIGATIONS
Summary by objects of estimated and actual obligations
Tor the fiscal years 1946, 1945, and 1944 under General
end Special Accounts, excluding vorking fund accounts

1945

1944

Objects 1946
__Estimated

Estimated

Actual -

01 Personal Services-

02 Travel

03 Transportation of Things

04 Communication Services

05 Rents and Utility Services

06 Printing and Binding

07 Other Centractual Services

08 Supplieg and Materials

09 Baquipment

10 Lands and Structures

11 Grants, Subsidies, and Contributions

12 Pensions, Annuities, and Insurance Losses

13 Refunds, Awards, and Indemnities

14 Interest

15 Public Debt Retirement

16 Tnvestments and Loans

Total Obligations

Appropriation Receipts and Reimbursements !-)

Contract Authorizations (-)

Iransfers hetween Appropriations (/) or (-) 1/

Savines and Unobligated Balances { /)

Total Estimates or Appropriations

1/ 1Including amouhts from prior or subsequent fiscal year appropriations.




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington 25, D. ¢.

BULLETIN NO. 1944-45:4 October 2, 1944

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Statements of receipts, expenditures, and obligations
“ required for tne 1946 Budget

1. Tn compiling the Budget for the fiscal year 1946 tne Bureau of
the Budget will require the following statements. from departments and
establishmentss (1) Statement of estimated receipts, {2) Statement of
estimated expenditures, and (3) Statement of obligations {clasgified -by
objects)

2. This request does not supersede prior arrangements (as to ddte
of submission of requested information) made with the following departments
znd establishments: )

Executive Office of the President: %
0ffice for Emergency Management (constituent agencies)
Office of Censorship :

Office of Price Administration
0ffice of Strategic Services
Petroleum Administration for War

Independent establishments:
Selective Service System

Department of Commerce:
Office of -Administrator of Civil Aeronantics:’
Development of Landing Areas :

Department of the Interior: \

Solid Fuels Administration for War e

War Relocation Authority
Navy Department

War Departﬁent;
Military Establishment

3. Statement of estimated receipts. Estimates of miscellaneous
receipts for general and special accounts and of trust fund recelpts
for the fiscal years 1945 and 1946 shall be submitted on forms to be
furnished by the Bureau of the Budget. The Bureau will enter on these
formg ths actual receipts for the fiscal year 1944, based on information

:




2

furnisted by the Treasury Department on receipts deposited and covered -
into the Treasury by receipt covering warrants, and will forward an
original and duplicate thereof to tne budget officers of the departments
and astablishments Promptly afuer receiving the forms, the departments
and establishments shall comptete them by entering their estimates of
-receipts for the fiscal years 1945 end 1946, and return the original to
the Bureau Esrtimates may be rounded to tens or hundreds of dollars

for small items and to thoasands or miliions for larger items The
estimates for 1945 and 1946 shall ve classified vy source in the same
manner as the actual receipts for 1944 In prepariog these estimates,
veference should be made to Tatles 4 and 10 in the 1945 Budget document.
to the Treasury Department "Combined Statement of Receipts, Expeuditures,
and Balaoces" for the fiscal year 1943 ‘pages 39 to 98), and to the
Departmental Deposii Lists ‘Treasury Form €01) which Jists are copies

of the covering warrants showing the classification and disposition of
deposits

4 Statement of estimated erpenditures Estimates of expenditures
for general and special accounts and for trust accounts for the fiscal
years 1945 and 1946 shall be submitted on forms to be furnished by the
Burcau of the Budget  The Bureau will enter on these forms the actual
expenditures for the fiscal year 1944, as they will be shown in the
checks-issued column of the 1944 Combined Statement, and will forward an
original and duplicate thereof to the budget officers of the departmeﬁts
and establishments Promptly after receiving notice of the appropriations : 1
to be recommended to the Congress for 1946, the departments and establisy-
ments shall complete the forms and return the original to the Bureau
Estimates may be rounded to tens or hundreds of dollars for small items
and to thousands or millions for larger items

i

a2 Estuimated obligations: The form provides for showing the
unliquidated obligations as of Juae 30, 1944, and the estimated
obligations for 1945 and 1946 to serve as a pasis for estimating
the expenditures for 1945 and 1946 The estimated obligations to
be showy for eact appropriatios will be the figure shown for
"grand total obligations" on the corresponding greeu sheet 8cheduvle
adjusted, as-explaiaed hereinafter, for transfers of appropriated
funds {see paragraph 23 of Bulletiv No 1943-44:9 - "Call for
gstimates of appropriations for the fiscal year 1946M)

{1) Transfers tetween appropriations: Transfers between E
regular appropriations by transfer appropriation warrant merge
the transferred funds with the receiving appropriation.
- — ...—Congaquently, ‘the estimated obligations for the receiving
appropriation wi> include the obligations to. be incuarred * .
_agalast the transferred funds, and they will be excluded
from vhe estimated obligations for the transferring; appropri
ation Thus, if it is anticipated that botu the receiving
and the transferring appropriations will be fully obligated,
the estimated obligations will be more than the amount -of the
appropriation for the receiving appropriation, and’ correspondingly i
less for the transferring appropriation, by the amount.of the !
transfer. v N %
I
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(2) Reimbursements to appropriations: In the case of
reimbursements to appropriations, the estimsted obligations
for the receiving appropriation will be net of reimbursements
received from other agencies or appropriations and from the
pubtic  The estimated obligations from the transferring
appropriation will include payments to other agencies or
appropriations in reimbursement for services or supplies.

{3) Vorking funds: Estimates for working funds :
established under Section 601 of the Economy Act {31 U.S.C.
68¢) will be made by the transferring or requisitioning agency
if working funds are established by advances from a single
appropriation, and by the receiving agency if funds from two
or more appropriations are commingled in a single working fund
account. {The actual expenditures for 1944 will be shown in
this manner on the forms furnished to the agencies by the
Buresu of the Budget.) The estimated obligationg for tne
transferring appropriatica will include the advance payments
to working funds. The estimates for the working fund will
be net of the advance payments. Thus, the estimated obliga- .
tions for the year in which a working fund 15 established will
be zero if the fund if fully obligated and a miunus figure if
it is not fully obligated. Ia tbe succeeding year the
estimated obligations will be a plus figure, if obligations
are incurred against an unobligated balance bréught férward
from the prior year and are not offset by additional advances
received during the year - 5

(4) Transfers to transfer appropriation accounts: HNew
transfer appropriation accounts are established for allocations
from Emergency Funds for the President and from Defense Aid
{Lend-Lease) appropriations and for some transfers from other
appropriations by transfer appropriation warrant. In the case
of allocations from Emergency Funds for the President or
from Defense Aid appropristions and transfers from the
appropriation for Foreign-service Pay Adjustment or to. the
appropriation for Helium Production {Bureau of Mines), tne
receiving agency will submit estimates of +the obligations to
be incurred under the transfer accounts . ‘However, the re-
cejving agency will not sabmit estimates of obligations to
be incurred under transfer accounts established by transfers
from appropriations otnher than those mentioned in the preceding
sentence. In such cases, the estimated obligations for the
transferring appropriation ¥ill include those to be ingcurred
by the receiving agency under the transfer account. (Tne
actual expenditures for 1944 will be shown in this manner

ot the forms furnished to the agencies by the Bureau of the
Budget .)

b. Estimates of expenditures: Expenditures should be estimated.
for 1945 and 1946 on the basis of the estimated obligations for the
particular year and the unliquidated obligations: at the beginning
of the year, recognizing the %ime lag between the incurring and
&Qg»péjingnghpggwgbﬂlgggiggg. The estimated expenditures for a

ey s
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new appropriation title will usually be less than the estimated
obligations, because some of the obligations will normally be
liquidated by cash payments in the subsequent, two years. In the
case of appropriations under titles existing ia prior years, tne
estimated experditures will be more or less than the estimated
obligations by the amountk of the anticipated reduction or incmease
in the uvaliquidated obligations at the vegioning of the year

3. Statement of obligatiops iclassified by objects). Estimated and
actual obligations for the fiscal years 1944, 1945, and 1946 for general
and special accounts shall be submitted, on the blenk form Turnished
herewith, promptly after notice is received of the appropriations to be
recommended to the Congress for 1946 This statemeat will be a summary
of the tnree columns of the greea sheet schedules {Standard Form No 3a)
included in the Budget document for all general and special accounts,
exclnding working fund accouats established uader Section 601 of the
Economy Act- The statement will also exclude trust accounts and
appropriation accounts established for Govermment corporations from
their own funds . ’

6. The completed statements and questions regording their pré%ara
tion are to be submitted to the Budgetary Control Section, Fiscal

Division, Room 431-4, State Department Building, telephone Executivé{BBOO,
Extension 82 or 293 !

HAROLD D. SMITR

Director
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(Department or Agency)

ESTIMATED AND ACTUAL OBLIGATIONS

Summary by objects of estimate

for the fiscal years 1946, 19,
&nd Specisl Accounts,

Objects

Gl Personal Services

d and actual obligations
5, and 1944 under General

exzcluding vorking fund accounts

1946

02 Travel

_Estimated

1945
Estimated

1944
Actual

03 Transportation of Things

04 Communication Serviceg

05 Bents and Utility Services

06 Printing and Bindipe

Q% Other Centractual Services"

08 Supplies and Maoterials

09 Equipment

10 Lands and Structures

11 Grants, Subsidies, and Contributions

12 Pensions, Annuities, and Insurance Losses

13 Refunds, Avards, and Indemnities

14 Interest

15 Public Debt Retirement

16 Investmeﬁts and Loans

Total Obligations

Appropriation Receipts and Reimbursements {-)

Contract Authorizations (=)

Iransfers between Appropriations (/) or (-) /]

' _Savines and Unobligated Balances {£)

Total Estimates or Appropriations

1/ Including amounts from prior or subsequent fiscal year appropriations.

-
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C,

August 28, 1944 CIRCULAR NO. A-26
Revised
TO. THE HEADS UF EXECUTIVE DEPARTHMENTS AND ESTABLISHMENTS

SUBJECT: Utilization and disposition of rfederal equipment, materials,
and supplies

In view of the release of inventories of critical materials and
other surpluses by many departments and estaolishments, the creation
of the Surplus War Property Administration, the iésuance of regulations
by that Administration{ and the designation of severgl surpi;s property
disposal agenpies, Circular No. A-26, dated August 1, 1943, ié\not now ’ i

applicable and is hereby rescinded.

HAROLD D. SMITH
Director

i
(No. A-26) . | g
: B
|




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET '
Washington, D. G,

Avgust 28, 1944 ’ CIRCULAR NO. A-26
Revised :
TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Utilization and disposition of federal equipment, materials,
and supplies . - .

In view of the release of inventories of critical materials and
_other surpluses by many departments and establishments, the creation
of the Surplus War Property Administration, the issuance of regulations
by that Administration, and the désignation of several surplus property
éisposal agencies, Circular No. A-26, dated August 1, 1943, is not now

applicable and is hereby rescinded.

HAROLD D. SMITH
Director -

(No. A-26)

!
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. .

Avugust 12, 1944 BUDGET CIRCULAR NO. A-35
TO THE HEADS OF EXECUTIVE DEPARTMENTS AND -ESTABLISHMENTS

SUBJEGT : Imbroved Paper Conservation and Salvage Measures

1. Purpoge. Paper has become a eritical item and its conservation

. 1s becoming increasingly urgent. The exemption of government activities

from mandatory limitations on paper supply by the War Production Board
¢an only be continued on condition that Federal agencies take further
steps to reduce their rate of paper consumption and increase their rate
of paper salvage. . B
. i,

Although much has been done by Federal agencies to conserve and
salvage paper, more can be accomplished through clearing out dead stocksy
of publications and forms, reducing inventories of printing papers and =
paper products, and increasing disposal by salvage of obsolete publica-
tions, forms, records, and other printed material. There is also room
for further improvement in the review and control of proposed printed
matter. :

2. Action by dgpgz;mggtsrand establishments. Each department angd

establishment should establishreffective control of the procurement, use,?f
. and salvage of ‘paper and paper products. Attached to this circular is

"A Guide for Management of the Procurement, Use, and Salvage" of Paper:
and Paper Products.' This wag designed for the use of agency heads in
instituting improvements which will reduce paper use and increase Paper
recovery. '

3. S_uggggii_gnmg_.plg_hceme_nt_gi__re.ﬁpo_z@i,b_il_i’gy.f_p I exercising
controls. To .achieve better management. of paper, it.is nécessary that
adequate’ authority and responsibility be given to individuals or to-&
central service to permit prompt and efficient action. It ‘is récom-
mended that such authority be given to an individugl or a central unit.
vwithin the agency to cover all aspects of the paper program. _However,
in-some agehcies it may be necessary or desirable to delegate this au-
thority along other organizational lines. These designated shouid have
the unqualified support of the head of the agency. ’ :

1
i
1
¢
|
i
}
!
1
t
|




The objectives are to reduce paper consumpiion and increase paper
salvage. The agency head may adapt these suggestions in whatever msnner
will best accomplish these objectives.

4. No_formal reports_required. The Bureau of the Budget is not
requesting formal periodic reports on the means adopted for controlling
paper use and promoting its salvage. Staff members of the Bureau of the
Budget will, mwever, check with the agencies from time to time for pur-

. poses of comparing agency achievements and analyzing the methods used.

BAROLD D. SMITH
Director

Attachment
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A Guide
for
MANAGEMENT OF THE PROCUREMENT, USE, AND SALVAGE OF PAPER AND PAPER PRODUCTS

Contrel of Content, Specification, Quantitv. and Distribution of Publications

"Publications" as used herein inecludes:

Single issues (in a subject matter series or not) of books, pamphlets,
leaflets, bulletins, newsletters, folders, throwaways, broadsides, newspepers,
periodicals, magazines, journals, studies, reports, statistical abstracts and
summaries, technical papers, manuals, handbooks, instructions, procedures, en-
velope stuffers, etc., - or reprints of same — regardless of the method of re- .
production. -

A1l publicetions, whether administrative or informational, should be thor-
oughly reviewed either before or after their reproduction, preferably before.
Major publications should always be reviewed prior’to publication. Where re-
view is subsequent to issuance, the originating officer should be advised of
economies possible in future publications.

K

Following are some of the points which shéuld be checked in controlling
publications: - Y,

1. Review each publication as to necessity for its present or continued
issuance. :

2. Review the number of copies requested to be reproduced and determine
proper quantity based on minimum needs. :

-3. Examine carefully all material to determine that. the lightest weight
of an acceptable grade of paper, proper style. of binding, and correct color
of ink is used consistent with the end use of the publication.

4. Discourage bleed illustrations, eliminate blank -pages, design format
with the object of conserving paper, and effect other economies 'wherever possible.

) 5. Check'fhe trim size on all publicatibns to see that it conforms to?g
standard sizes as recommended by the Government Printing Office.

6. Carafully determine whether each item should be printed or processed.
Most material worthy of publication in other than small quantities merits pro-
fessional printing.. : : [

3

7.- Check to ascertain that authors conform with rules and régulations

with respect to authors' corrections ag required in-Bureau of the! Budget
Circular A-16. : . L

The following regulations-are in effect and pertinent to’thé contrél—éf
printing and publications: . S

Joint Committee. on Printing: . e : : :
Regulations of the Joint Commitiee on Printing: relative to
Periodicals and Field Printing.




2 B S

Bureau of the Budget:

Circular No. A-3, dated August 1,71943. Subject: Government
periodicals. .

Circular No. A-16, dated August 1, 1943. Subject: Publications
and informational matter.

Circular No. A-20, dated Auvgust 1, 1943. Subject: Regulatiens
governing the procuring of printing, binding, and blank book
work. . :

(Note: Executive Order 9103, dated March 18, 1942, is also -
especially pertinent.)

Office of War Information:
OWI Regulation No. 8, dated November 11, 1943, and supplements
thereto, on clearance of informational publications by Inter-
Agency Publications Committese,

Government Printing Office:
Style Manual

The Government Printing Office has a corps of technically trained per-
sonnel vhose advice and assistance is available to the agencies, on requést,
with regard to publications. . s

B. Elimination, Reduction, §implificgtigg; and Standardization of Forms angli
Blank Book Work ) - ’

It has been variously estimated that forms represent approximately 50
percent of the total cost of printing for the executive branch of the Government.
Great savings in paper, manpower, and machine hours can be made in the proper
planning of forms, .

i

Following are some of the points which should be checked ih,controlling
forms: : ’ S

1. Review thoroughly all forms and blank book work as:to necessgity for
printing or processing, specifically considering (a) results its use will ac
complish, (b) other media existent which could be substituted or with which .
it can be combined, (¢) duration of the need for information, and (d) vhether
any entries required on the form could be eliminated: : "

2. - Thoroughly check the size of each proposed form to see that (a) it
is the smallest practicable size, (b) it can be cut or folded economically
: from stapdard sheets stocked .and recommended by GPO, (¢) the size adopted can
be economically reproduced by the process decided upon,‘ {d) it can be filed )
in standard cases, binders, or other filing equipment, (e) if it will generally
be mailed, that it can be folded or otherwise packaged in the smallest practicable
standard-size envelope, or made up-as a post card, and {f) dit-can be filled in
on a standard typewriter, if it is designed for that purpose. ’ - :

3.7 Determine whether it is designed, including format, in the very best
possible manner and whether the context 1s presented in the most simple and
least confusing manmer, ) . .

4. Examine carefully to determine use of the lightest weight of an ac- ) I

‘ceptable grade of paper and the most economical style of binding, .consistent
with the end use of the form., ) ' S B
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5. Make certain that procedures relating to the use of a form do not.

(ﬁf require the preparation of more copies than are absolutely essential.
6.

Carefully determine whether each proposed form should be printed or
processed.

7. Ascertain that the greatest possible use is made of standard formé
and that similar bureau forms are converted into agency standardized forms.

8. When an exiéting form is reordered, which was not originally cleéred,
check to determine whether it meets the above prerequisites and whether it
should be changed before reordering.

9. Make certain that proper approval is secured on forms coming within
the purview of Bureau of the Budget Regulation A, dated February 13, 1943,
under the Federal Reports Act (Public Law 831, 77th Congress).

The following regulations are in effect and pertinent -to the control of
forms and blank books: '

Bureau of the Budget:
Circular No. A-17, dated August 1, 1943. :

Regulation A, dated February 13, 1943, under Public Law 831, .

77th Congress. .
. i
The Government Printing Office has a corps of technically trained per- i
sonnel whose advice and assistance is available to the agencies, on request,
with regard to forms.

Tk

™

G. Purchase, Control, Readjustment, and Digtribution of Inventories of -Buli .

and Blank Paper

The major steps which should be taken include:
1. Determine what quantities are on hand and on order, by location.

2. Determine what quantities represent the over-all need (including suf-
ficient warehouse stock to cover time required to replace). :

3. Determine what quantities are excess. (1 minus 2.)

" 4. Determine what action is to be taken with respect to excess\étocks,
either by:

*

a. Cancelling or reducing outstanding replenishment orders for
. paper, or

b. Redistribution: )
(1) Within the agency.
(2) To other Wadjacent" Federal agencies on a reimbursable

basis with appropriate repayment for the value of -the paper trans-
ferred under 31 U.S.C. 686 -

(3) By declaration as surplus to the needs:of the agency.




D.

a8

The Bureau of'the Budget is vitally interested in the balancing of agen-
cies' inventories with anticipated needs and will lend every possible assist-
ance in this matter.

The review and approval of all requisitions for paper and paper products
should be an integral part of the complete paper program of an agency. Paper
is such a common item that in some cases it has been omitted from the regular
inventory records. Ouly infrequently are paper requirements of an .agency based

~on sound records of past use and present inventories which have been. correlated
with plans for their use. When this correlation exists, it may be possible not

only to prevent the ordering of items of which sufficient quantities are on
hand, but also to standardize on the items carried in stock and to order re-
duced weight and grade paper when the substitution can be made without detri_
ment to the end use.

The following order is in effect and pertinent to inventories of bulk and
blank paper:

War Production Bpard:
Limitation Order L-340, dated July 18, 1944, as amended.

Control of Miscellaneous Paper Items such as Envelopes (Penalty and Non-
Penalty), Letterheads, File Folders, Paper Towels, Paper Cups, etc..

. ;A

The development of economical practices in the control of the other uses
and kinds of paper such as envelopes, letterheads, file foldérs, paper towels,
paper cups, guide cards, fillers, posters, wrapping paper, etc., is also an
important paper conservation necessity. Bureau of the Budget Regulation No. 4
(Revised) January 18, 1944, established certain specific regulations with re-
spect to letterheads, continuation sheets, manifold (tissue) sheets, memorandun
forms, and envelopes. The suggestions contained in Regulation No. 4 should be
reviewed in this connection. . .

Public Law 364 (H.R. 4033), relating to the use of the penalty mail privi-
lege, approved June 28, 1944, makes it imperative that penalty mail envelopes
be used providently. One of the avowed purposes. of this act was to effect sav-
ints in cost and the use of paper. Practices and procedures: should: be worked

out in each agency to restiict the use of penalty envelopes to only those trans-

mittals to be handled by the Post Office Department.

A few suggestions are:

1. Stgndard Form No. 65, Messenger Service Envelope, should be used when
the message is not to be transmitted by mail.

2. Plain hon—penalty envelopes should be used when the message is not to

“be transmitted by mail and it is necessary that the envelope be sealed.

3. Multiple daily mailings to the same address should .be conéolidated to
the greatest possible extent. E e S

. A;' Review other suggestions in Bureau of the Budget REguiatién No. 4,
especially that pertaining to the use of smellest size.envelopes consistent
with the material to be enclosed. L : =

Mailing lists are in many cases not current. Continuous effdrtsvshould,
be made to reduce rather than expand mailing lists.

i

i
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The field of conservation of paper covered in this section is
a matter of improving procedures and of employee education. Some agencies have
established "employee suggestion systems" as a means of improving management.

Many productive ideas can be secured from employees in the field of paper con-
servation, : - :

essentially

E. Reuse of Containers

The manufacture of paperboard from which paper containers are made re-
quires approximately one-half of the total supply of the raw materials for
paper making. It is impera“ive that action be taken by each agency to insure

the proper handling, reuse, and disposal of all available containers. Specific
- suggestions are:

1. Use care in opening:

&. Set-up paper boxes - Carefully collapse bodies and covers by
cutting or tearing the four corner stays. Pack flat in used corrugated
containers. Corners can be retaped and the boxes used again,

b. - Corrugated and solid fibre containers - If sealed: break seal
on flaps by sliding a wooden paddle back and forth, not up and down,’
underneath flaps. This does not damage containers. Collapse box, tie
in bundles. If gum-taped: cut tape, collapse box, tie in bundles. °

¢. Paper bags - Never slash or cut tops off sewn bags, pull chain
stiteh to open.

2. Keep containers dry, and free from dirt, tears, and rips,
3. Lift bags - don't drag them.
4. Reuse containers:
a. Eor outgoing shipments from the agency.
b. For handling of materials within the agency.
5. BSell coﬁtéiners:
a. Direct to shippers whé need them as containers.

b. To "junk" deglers who will sell them for reuse as containers or
as salvage. o

(Note: Segregate kraft fibre salvage paper from mixed paper before
selling. .Kraft paper has a considerably higher ceiling price.)

F, Salvage

manufacture of paper and paper products and the chief substitute for pulp wood.
(Unsalvable waste paper includes such items as cups, waxed and greased paper,
and most paper which has been contaminated with other refuse or chemically im-
pregnated so as to render it useless for recovery.) .

Salvable waste paper is'onevbf the principal raw materials needed_in the
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Many Federal agencies have been doing constructive work and showing out- \\\\

standing results in selling all salvable waste paper. Other agencies have given
this subject inadequate attention.

The salvage and sale of waste paper will:

1. Release space, equipment, and manpower that can be used for other pur:
poses. '

2. Convert dormant investment into cash recovery. by the Treasury.

3. During the“present emergency, aid in relieving the over-all paper
shortage.

"Records," as defined in Public Law 115, 78th Congress, may not be disposed
of except in accordance with the requirements of that law and the regulations
of the National Archives Council promulgated pursuant thereto. However, records
authorized for disposition through the Archivist as well as other salvable waste
paper should be disposed of as follows:

1. Secret papers should be burned or otherwise destroyed unless a scheme
which meets all security requirements can be worked out for its recovery. -*

2. Papers of a confidential or less secret nature, and obsolete ration
coupons, certificates, etec., should be shredded, macerated, or dry-pulped R i
wherever facilities are or can be made avallable. Burning should be resorted \
to only where there is no other alternative. The administrative officer re-
sponsible for this program in each agency should determine that every effort
is made to salvage these papers before authorizing barning.

3. All other papers, and those salvaged above, should be sold . as waste
paper vherever practicable, or otherwise disposed of in accordance with pro-
cedures as presecribed by each agency. T :

Salvable waste paper méy Ee disposed of:

1. In the District of Columbia

2. By authorizing the Superintendent:of Documents to dispose of
material held by him for the agency, or held by the agency.

"b. By direct sale under Treasury Procurement waste paper contraat.

2. In the field

v

2. By sale on a bid basis under agency procedure when quantities
warrant. (As provided in the regulation of the National Archives Council,
each coptract for the sale of "records® &s vaste paper,:shall include a
provision prohibiting their resale as records or documents.)

b. By donation to local public institutions or mumicipal salvage
committees when quantities do not varrant sale or are in. isolated loca-
tions. Otherwise, the day-by-day accumulations should be disposed of
through the janitor service or regular building disposal system in which : i
event an attempt should be made to determine that the waste paper-is . : .
salvaged and not destroyed by burning.




The Government Printing Office is holding in storage large quantities of
- printed publications from many agencies for public distribution, excess stocks
of which may be disposed of only by authorization of the owning agency. BEach
agency should send a representative to the Superintendent of Documents, 45 G
Street, N. W., Room 603, to ascertain the publications currently being held
for it and to determine obsolete and surplus stocks. .

P

Every printed publication 7eld for public distribution determined to be
obsolete or in excess of requirements srould be disposed of:

1. By authorizing the Superintendent of Documents to sell, if held in
storage by him, or, .

2. By immediately arranging with the Government Printing Office for de-
livery to or disposal by the Superintendgnt of Documents, if held by the agency.

Each request for clearance should be in memorandum form to the Superintendent.
of Documents stating that the publications are surplus to the needs of the
agency. :

A1l agencies should request disposition instructions from the Archivist
for those "records" on which his authorization must be secured:and disposition
schedules should be set up to continuously move those "records".that have
served their purpose. Prompt action is also to be taken to dispose of records
authorized for disposition through the Archivist. '

For the duration of the present critical paper shortage, many problems !
will no doubt arise in connection with the salvage of paper in isolated areas. ’ ’
Likewise because of the manpower shortage and expense of sorting, some waste
paper dealers may decline accumulations of certain grades .of paper. Unless
(in the Ffirst case) the quantities are very small, or {in the second case) the
paper refused is so contaminated as to render it useless for recovery, all in-
stances of this kind should be referred to the appropriate War Production Board
regional office. WPB'S Regional Salvage Managers should prove to be very help-
ful to field offices in solving salvage problems.

Each ‘agency should continuously review printed publications, posters, rec-
ords, .files; documents, etc., on hand and promptly dispose of unnecessary items
in accordance with existing laws and regulations. .Agencies should issue ade-
quate instructions and -provide sufficient follow-up to assure themselves that
everything possible that comes under the category of salvable waste paper iig ¥
being recovered both in Washington and in the field. S : i

Listed below:are the most important laws and regulations, together with
interpretations and explanations, relative to disposal of records, documents,
and waste paper. ’

1. The law of Januvary 12, 1895, provides that:
" Al11 public documents accumulating in the several executiverdepartments,

bureaus, and offices not needed for official use shall be annually turned
over to the Superintendent of Documents for,distribution or sale. .

Note: This law has been interpreted by the Administrafive Assistant to ]
the Publie Printer to allow the agency broad responsibility for determining -f
action to be taken. !




8
2. The Joint Committee on Printing has defined "documents" as follows:

The term 'document' ¥ ¥ ¥ shall be construed as applying to pretentious
publications, such as pamphlets and books, and to such publications as
are expressly designated to be documents, of which there is a free publie
distribution.

3. Public Law 115, 78th Congress, entitled "An Act to provide for theﬁ
disposal of certain records of the United States Government," defines the
word "records" and then further states that:

Library and museum material made or acquired and preserved solely for
reference . QI' exh&'_tip_ pur pgﬁ_g.,_ins:g_pgp;i_e__d_gumgnbﬁ_ngﬁgzlgd
ications_and of
proc egsed_dgcumg_ts gzg_ﬂgl_;m;mdﬁd w1bh1n thg_dgflnlngn_gﬁ_bhg_ﬂgzd
lrecords! as used in_this_Act. (Caps and underscoring supplied.)

4. Regulations of the National Archives Council, adopted July 14, 1943,
establish regulations and procedures to be followed in the disposition of all
“records” which must clear through the Archivist bu’c. do not include the exemp—
tions set forth in paragraph 3 above. - .

k)

Paragraph 2 of the above-mentioned regulations states that:

et vyl |

o

Whenever the head of any agency shall have been authorized to dispose of
any records in his custedy ¥ ¥ ¥ he shall, ¥ ¥ % (a) cause the said rec-
ords__to be sold as waste paper: Brov1ded_§hgt. unless the said records
shall have been _treated_in_such_a mammer as_to_destroy their record_con-—
tent, any contract for sale of _them_shall prohibit their resale as.rec—
ords or documents; (b) cause them to be destroyed, if they cannot advan-
tageously be sold or if, in the opinion of the head of the said agency,
destruction is necessary to avoid the disclosure of information that
mlgnt be prejudicial to the interests of the Government or-of individuals;
or (¢) cause them to be transferred, without cost t0 the United States
Government, to any State, dependency, or former dependency of the United
-States or to any appropriate educational institution; library, museum,
- or historical, ‘research, or patriotic orgenization that has made appli-
cation for them through the Archivist of the United States. (Underscoring ke
supplied.) : T

Attention is directed to the method of dlsp051t10n of records as may be
authorlzed through the Archivist, and if such records are sold as-waste-paper;
there must be a prov131on included in the contract prohlbltlng thelr resale as
records or documents .



EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET -
Washington 25, D. C.

BULLETIN NO. 1944-45:3 ' ) August 5, 1944 ) T
TO THE HEAD? OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS
SUBJECT: Bureau of the Budget Circulars in effect August 1, 1944

This bulletin sets forth a listing of Bureau of the Budget Circulars
in effect as of August 1, 1944. It will be useful %o those persons who
seek to maintain an up-to-date list of these releases.

Subject Date

No.
A-1 Re-issue and consolidation of prior Budget circulars ...: 8-1-43"
A-2 New Federal activities ....veveveseevnnrecns Cenasens Ceean . 8-1-43
A-3  Government PeriodiCBlS .vvueevrriirnserenonconcaionnss . 8-1-43
A-4 Standard Government telegram blank forms ..... . . 8-1-43 §
A-5  Standard forms for reporting motor vehicle accidents .. .. 8-1-43 i
A-6  Standard forms for requisitioning printing and binding .............. 8-1-43 K
A-7  Promulgation and amendments of Standardized Government.
Travel Regulations ............. PP . ...........,.......—7-6-44
A-8 Various allowances payable to Federal officers and -employees
stationed in foreign countries, etec. .. ... civuiviniian cesnees 8-1-43
Appendix I toviiiiieiriiiieininneranennna eiedesreals Ceesvesaenes 8-1-43
- Amendment .......... i et et eraaes 6-30-44
APPENAix TT uiuveeensoueeernreuensrorenseacuaensnonisenannsnans 8-1-43
Amendient ...ttt i i et et e oo 14244
Appendix IIT (Schedule Living and Quarters Allowances only) .. 8-1-43
Amendment ......i..i0iheeean veereenae Cevesseeiienyas 6-30-44
SuppPlement .. .. i i i i it i et ae s et o 1-11-44
Appendix IV (Cost of Living Allowances, Schedules 1 & 2 only) C1-131-44
AMendment +.ivieriiieeiiinienenersarein 1= 29—44, 6-30-44 ..
A-9  Enrolled bills ..... Crerereerer e e ieaeseriraas TN 8-1-43.
A-10 Confidential character of estimates ...... it esarse et ns e 8-1-43
A-11 Coordination of hours of duty of civilian personnel ..... RTINS 8-1-43

A-12 Effectuation and distribution of executive orders, proclamatlons,
and regulations cuiivuveeviiarerratininianioonrsrssiainennesdnenes 8-1-43
A-13 Staggering of hours of duty in Metropolltan Washington vioiee.vuiao.. 8-1-43
A-1/ Identification of Government-owned motor Vehicles .uveiicseeceisennnn 8-1-43
A-15 Maximum allowances of furniture and furnishings for Government— -
© owned personnel qUATLers ...e.ivesenens Y
A-16 Publications and informational matter .....

"ma;;:_;+;“_.__




No.

A-17
A-18

A-19
A-20
A-21
A-22
A-23
A-24

A-25
4-26

A-27
A-28

A-29
A-30

A-31
4-32

A-33

A-34

Subject - Date

Control over Standard Forms and related forms ....... teetaesierenen,s 8-1-43
Freight and expréss traffic activities of departments and ’
establishments ........c.covvivvunnn. [ PP, trsieavaenes 8-1-43
Reports and recommendations on proposed or pendin legislation ...... 8-1-44
Regulations governing the procuring of printing, binding, and
blank-book WOrK +.vievsenenneonnn R T oo 8-1-43
Conservation of motor oil ........ec.... P cevesee. 82143
(Circular No. A-22, issued August 1, 1943, rescinded July 1, 1944)
(Circular No. A-23, issued August 1, 1943, rescinded May 10, 1944)
Utilization of automotive tires and tubes in possession of non-
military agencies .vivveveivinnnns, Ceetaeanan eeseaaean Cherren 6-30-44
Joint Army-Navy Air Transport Committee ....... Cesenaaa Prreeeraiea 8-1-43
Utilization and disposition of federal equipment, materials,
and SUPPLies .uviieiiiiinririieriernannn. PR I S RN
Federal Board of Hospitalization ....... L een
Restrictions on purchases of selected items for the duration
of the War ieevevivenineann [ e e reer sttt
Determination of personuel requirements ..... Ceerararen AP
Central collection of information concerning Government-owned P
motor vehicles ...... et ettt tae e it e ey feo B-2= k
Allocation of emergency funds for the President .......... vertersesees 8-1-43 Y
Limitations and services under the National War Agency Appropriation
Act, 1945 ittt iiiieciinenns L A Y Y 3
Utilization of Transportation Officers or Committees to Assist in -
Car-Sharing Programs for Federal Employees in Metropolitan
Washington ...cevnvivennennnnn. teerererat st s e ase s ans s 8-28-43
Field Service of the Bureau of the Budget .eiiveiiinneninin crveveenes 1=-T-44

SUpplement +..iiiiiiii it i e e, B o A Y 4

- HAROLD D. SMITH .
‘Director : ) 5




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington 25, Dp. ¢.

BULLETIN NO. 1944-45:3 August 5, 1944

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Bureau of the Budget Circulars in effect August 1, 1944

This bulletin sets forth a listing of Bureau of the Budget Cifculars
in effect as of August 1, 1944. It will be useful to those persons. who
seek to maintain an up-to-date list of these releases.

No. Subject, s # Date
A-1  Re-issue and consolidation of prior Budget cireulars ......... veeenel . 8-1-43
A-2  New Federal activities .......... S ettt e, cee i 8-1-43 i
A-3  Government periodicals ................ cereaas e it aiae e veves 8-1-43 H
4-4  Standard Government telegram blank forms ..., R 8-1-43 i
A~5  Standard forms for reporting motor vehicle accidents ....,.. veeranaae 8-1-43
A-6  Standard forms for requisitioning printing and binding ............ 8-1-43
A-7  Promulgation and amendments of Standardized Government
Travel Regulations ............ eerenen e Cerrieniieedie, P64
A-8  Various allowances payable to Federal officer and employees
‘stationed in foreign countries, ete. Crecie e, teserenieeniay 8-1-43 N
Appendix I ....... ... ..ol et theseaia P 8-1-43
Amendment, ........,. e er i o sedevae. 6-30-44
Appendix I ...ovvwvunioiu i L LI . 8-1-43
Amendment .............. Pt ettt b e 1-4~44,
Appendix IIT (Schedule Living and Quarters Allowances only) .... 8-1-43
Amendment .............. R 6

.

A-9  Enrolled bills . C et ettt et e,
-A-10 Confidential character of estimates
“A-11 Coordination of hours of duty of civ

4-12 Effectuation and distribution of exe i

and regulations ....,. Crerennaan eensen T .

A-13  Staggering of hours of duty in Metropolitan Washington ....
A-1/  Identification of Government-owned motor vehicles
A-15 Maximun allovances of furniture and furni f

owned personnel quarters

A-16  Publications and informational matter



0. Subject . - Date
4-17 Control over Standard Forms and related forms ......... e ttreir s 8—1—&3
A-18 Freight and expréss traffic activities of departments and

establishments ............ L veeenaa veens 8-1-43

A-19 Reports and recommendations on proposed or pending legislation ...... 8-1-44
A-20 Regulations governing the procuring of printing, binding, and

: blank-book WOTK v.eveverrrrnnnnnnnren, T, ceees 8-1-43
A-21 Conservation of motor oil ......... PR T e eiesaaeanan 8-1-43
A-22 (Circular No. A-22, issued August 1, 1943, rescinded Jul. 1, 1944)
A-23  (Circular No. A-R3, issued August 1, 1943, rescinded May 10, 1944)
A-24 TUtilization of automotive tires and tubes in possession of non-

military agencies ....viivievenoi... e Ceerieeeeea. eaes 6-30-44
A-25 Joint Army-Navy Air Transport Committee ............. Ceeriireneienae. 8-1-43
A-26 Utiliwation and disposition of federal equipment, materials,
and supplies ......... et eeeaa L 8-1-43
A-R7 Federal Board of Hospitalization ....................... vesrernieaaas 8-1-43
A-28 Restrictions on purchases of selected items for the duration
of the war .....ovvveu.. it eeeeiaeeea. e i, 8-1-43
A-29 Determination of personuel requirements ...ev.vvinva... PR, vee 5-10-44
A-30 Central collection of information concerning Government-owned A
Motor Vehicles vviviuiininiiii ittt e, e, 62244 ot
A-31 Allocation of emergency funds for the President ................ ceene 8-1-43 - :
A-32 Limitations and services under the National War Agency Appropriation
Act, 1945t e e e, Creeniaaes veon T-1-44,

A-33 Utilization of Transportation Officers or Committees to Assist in
Car-Sharing Programs for Federal Employees in Metropolitan
Washington ................ ..., Crees e it et e she. 8-28-43
A-34 Field Service of the Bureau of the Budget ..ivevnelivenennnnnen seseas 1-7-44
SUPPLement v.vveiiiiieiintineneenennn e ast et eet ettt aseanes e oo 3-21-44

HAROLD D. SMITH
Director -
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ECUTIVE OFFICE OF THE PRESIDEN1
BUREAU OF THE BUDGET
Washington, D. G.

: . CIRCULAR NO. A-19
August 1, 1944 . ) Revised

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Reports and recommendations on.proposed or pending legislation

This revision of Circular No. A-19 replaces Circular No. A-19, dated
August 1, 1943. The only change incorporated in this revision is the
addition of paragraph three relating to the submission to the Bureau of the
Budget, in certain instances, of annual and special reports.

1. There shall be submitted to the Bureau of the Budget, before sub-
mission to the Congress, or any committee or member thereof, two copies of
each recommendation or report, concerning proposed or pending legislation
requested from or advanced by any department or establishment, or any officer
thereof. The submitting department or establishment will then be advised by
the Bureau of the Budget as to the relationship of the legislation, or of the
report or recommendation thereon, to the program of the President; when such
recommendation or report is thereafter submitted to the Congress, or to a com-
mittee or member thereof, it shall include a statement of the advice .50 re—
ceived from the Bureau of the Budget. \‘ ’ 3

2. Before any person in his official capacity as officer or employes of
any department or establishment shall orally advocate or oppose legislation
before any committee of the Congress, he shall, if time permits, ascertain
the relationship, upon the advice of the Bureau of the Budget, of such legis-
lation to the program of the President, and his testimony before the commit-
tee shall include a statement of the advice so received. If time does not
permit the ascertainment of such advice prior to his appearance before the
committee, the witness shall make clear to the commitbee that his testimony
does not involve any commitment as to the relatiorship of the legislation to
the program of the President. .

3. Whenever any depsrtment or establishment proposes to include in-an
annual or special report a recommendation for an appropriation or for new or
amendatory lYegislation; such proposal shall first be submitted to the Bureau
of the Budget for ascertainment of its relation to the program of the President,.

By direction of the President:

HAROLD D. SMITH
Director v

(No. 4-19)
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CECUTIVE OFFICE OF THE PRESTDENT,
BUREAU OF THE BUDGET
Washington, D. C.

) CIRCULAR NC.-a-19
August 1, 1944 s . : Revised

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Reports and recommendations on proposed or pending legislation

This revision of Circular No. A-19 replaces Circular No. A-19, dated
August 1, 1943. The only change incorporated in thisg revision is the
addition of paragraph three relating to the submission to the Bureau of the
Budget, in certain instances, of annual and special reports.

1. There shall be submitted %o the Bureau of the Budget, before sub-
mission to the Congress, or any committee or member thereof, two copies of

2. Before any person in his official capacity as officer or employee of
any department or establishment shall orally advocate or oppose legislation
before any committee of the Congress, he shall, if time permits, ascertain
the relationship, upon the advice of the Bureau of the Budget, of such legis—
lation to the program of the President, and his testimony before the commit-
tee shall include a statement of the advice so received. If time does not
permit the ascertainment of such advice prior to his appearance before. the
committee, the witness shall make clear to the committee that his testimony
does not involve any commitment as to the relationship of the legislation to
the program of the President. ' :

3. Whenever,any department or establishment proposes to include<din an
annual or special report a recommendation for an appropriation or for new or
amendatory’legislation, such proposal shall first be submitted to -the Bureau ,
of the Budget for ascertainment of its relation to the program of the President.

By direction of the President:

HAROLD D. SMITH:
Director

(No. 4-19)
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

BULLETIN HO. 1944-45:2 August 1, 1944

TO THE EEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Section 213, Independent Offices Appropriation Act, 1945

1. Your attention is invited to the provisions of section 213 of
the Independent Offices Appropriation Act 1945 (P L. 358), which reads
as follows:

"SEC. 213. After January 1, 1945, no part of any appropria-
tion or fund made available by this or any other Act shall be
allotted or made available to, or used to pay the expenses of,
any agency or instrumentality including those established by
Executive order after such agency or instrumentality has been
in existence for more than one year, if the Congress has not -
appropriated any money specifically for such agency or 1nstru— §
mentality or specifically authorized the expenditure of funds :
by it. For the purposes of this section, any agency or instru-
mentality including those established by Executive order shall
be deemed to have been in existence during the existence of any
other agency or instrumentality, established by a prior Execu-
tive order, if the principal functions of both of such agencies
or instrumentalities are substantially the same or similar.

When any agency or instrumentality is or has been prevented from .

_using appropriations by reason of this section, no part of any
appropriation or fund made available by this or any other Act—
shall be used to pay the expenses of the performance by any
other agency or instrumentality of functions which are sub- :
stantially the same as or similar . to the principal functions
of ‘the agency or instrumentality so prevented from using ap-
propriations, unless the Congress has specifically authcrized
the expenditure of funds for performlng such functions.” ;: o S

2. It is the intention of the Bureau of ‘the Budget to submit-to
‘ Congress a proposed provision authorizing the expenditure of funds for
interdepartmental committees, boards, or other groups, which are erigaged .
in authorized -activities of common interest to two or more departments
or agencies and are composed of representatives serving without additional
compensation. The language of the proposed provision whlch the Bureau
intends to- submit to Congress reads as follows: ;




Appropriations of the executive departments and independent
establishments of the Government for the fiscal year 1945 shall
be. available for the expenses of committees, boards, or other
interagency groups engaged in authorized activities of common
interest to such departments and establishments and composed
of representatives thereof who receive no additional compensa-
tion by virtue of such membership: Provided, That employees
of such departments and establishments rendering service for
such committees, boards, or other groups other than as repre-
sentatives shall receive no additional compensation by virtue
of such service. '

3. Estimates of appropriation or legislation authorizing the ex-
penditure of funds should be submitted as soon as possible for all agencies
or instrumentalities affected by the provisions of section 213 which are
expected to continue to funciion beyond the time permitted under said
section and are not covered by the proposed provision quoted above.

HAROLD D. SMITH
Director

(
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EXEGUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET .
Washington, D. ¢. - -

BULLETTN NO. 1944-45: 1 July 25, 1944

TO THE HEADS OF EXECUTIVE DEPARTHMENTS AND ESTABLISHMENTS

SUBJECT: Special foreign living allowance for China .

Due to the unusual and extraordinary war conditions in China, and
delay in receipt of complete data on living costs, the Secretary of
State has authorized for an additional period not to extend beyond
September 30, 1944, the special allowance for all posts in China author-
ized by Bureau of the Budget Bulletin No. 1943-44: 7, issued May 31,
1944. This allowance shall be paid in lieu of all other allowances 6
all officers and employees stationed in China who are entitled to allow—
ances under Bureau of the Budget Circular No. A-8. This allowance shall
be at the rate of $2,600 per annum except that for those employees who
are furnished quarters in Government-owned or rented buildings the
allowance shall be at the rate of $1,950 per annum.,

Pursuant to
lar No. A-8, Appe
ingly for an addi

paragraphs 6, l4a and 23 of Bureau of the Budget Circu-
ndices I, IIT and IV thereof are hereby amended accord-
tional period not to extend beyond September 30, 1944: .

HAROLD D. SMITH
Director




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

BULLETIN NO. 1944-45: 1 o " July 25, 1944

7 TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Special foreign living allowance-for China.

Due to the unusual and extraordinary war conditions in China, and
delay in receipt of complete data on living costs, the Secretary of
State has authorized for an additional period not to -extend beyond
September 30, 1944, the special allowance for all posts in China author-
ized by Bureau of the Budget Bulletin No. 1943-44: 7, issued May 31,
1944. This allowance shall be paid in lieu of all other allowances to
all officers and employees siationed in China who are ‘entitled.to allow-
ances under Bureau of the Budget Circular No. A-8. This allowance shall
be at the rate of $2,600 per annum except that for those employges who
are furnished quarters in Govermment—owned or rented buildings the
allowance shall be at the rate of $1,950 per annum.

Pursuant to paragraphs 6, 1l4a and 23 of Bureau of the Budget Circu-
lar No. A-8, Appendices I, III and IV thereof are hereby amended accord-
ingly for an additional period not to extend beyond September 30, 1944.

HARQOLD D. SMITH
Director




E EXECUTIVE OFFICE OF THE PRESIDENT
i BUREAU OF THE BUDGET
Washington, D. C.

July 6, 1944 CIRCULAR NO. A-7
Revised

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Promulgation and amendments of Standardized Government
Travel Regulations

This revision of Circular No. A-7 replaces Circular No.A-7
dated August 1, 1943 and Supplement to Circular No. A-7 dated
January 7, 1944. The changes incorporated in this revision are:
(a) an amendment to paragraph 45 of the Standardized Government
Travel Regulations establishing maximum per diem allowances in
lieu of subsistence for travel outside the continental limits of
the United States, and (b) an amendment to paragraph 95 permitting
the use of vessels of other than United States registry. . i

1. Govermment -travel regulations, and amendments thereto, -
are promulgated from time to time by the Director of the Bureau = B i
of the Budget with the approval of the President. The current :
regulations, except for certain amendments which are set forth 5
below, are contained in the printed document entitled "Standardized
Government Travel Regulations," issued January 30, 1942. The
regulations are supplemented -by "Statutes, Rules and Regulations
Relating to Transportation and Subsistence of Civilian Officers and
Employees of the Federal Government Traveling on Official Business,"
issued October 1, 1942. Both of these publications may be
requisitioned from the Government Printing Office.

2. The following amendments to the printed "Standardized

Government Travel Regulatlons" referred to above are currently in
effect:

a. The paragraph entitled "Definition" in paragraph 8, pre- -
ceding subparagraph (a) of paragraph 8, reads as follows (effective R
October 8, 1942): -

"8. Definition.-—-Transportation includes all necessary official
travel on railroads, air lines, steamboats, streetcars, taxicabs, and.
other usual means of cohiveyance. Transportation may include fares -
and such expenses incident to transportation as baggage: transfer,
officiel telegraph, telephone, radlo, and cable messages in
connection with items classed as transportation; steamer chairs and
steamer rugs at customary rates actually charged; staterooms on
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steamers —— not to exceed lowest first-class rate. (See par. 29)
A1l fees and tips are payable from the per diem in lieu of sub- .
sistence., {(See par. 44)"

b. The following paragrapr is added to paragraph 12, afte
paragrapn 12 (a), (effective July 17, 1942):

n(b) Joint_Travel. -- Mileage, in lieu of actual expenses of
transportation under paragraph 12, shall be payable to only one of
two or more employees traveling together on the same trip and in the
same vehicle, but no deduction shall be made from the mileage obher-
wise payable to the employee entitled thereto by reason of the fact
that other passengers (whether or not Government employees) may
travel with him and contritute in defraying the operating expenses.
(See paragrapn &9)"

¢. Paragraph 13 reads as follovws {effective Novemper 15, 1942j:

eamers. -- Au employwe

| _sheamers.
ions on trains and steamers

ccommodat

(1) Sleeping-csr sccommpdationg: One standard lower *
berth when night travel is involved. When prac-‘
ticable, through sleeping accommodations should
be obtained in all cases where more economical to
the Government. Where a change of sleeping-car
enroute is necessary, the traveler should secure
the usual transfer check from the sleeping-car
conductor for exchange at the ticket office for
accommodations beyond the point where the change
is made.

~ (2) Parlor-car_accommodations: One.seat in a sleeping

’ or parlor-car when the continuous rail journey is
more than two nours in duration and within the con-
tinental United States, provided however that a
stop for the purpose of changing trains shall not:
be considered an interruption in the journey. If
under emergency or similar unusual circumstances
the use of such a geat-is necessary for a journey
of two hours or less, it must be specifically
~authorized or approved in writing in each case Dy
the head of the department or -independent estavlish-
ment or by an official to'whom such authority has
been properiy delegated. If the journey- is outside
the conbtinental United States,;lowest: rate. first-
class zccommodations may be allowed without regard
%6 the length of the journey.. {(See par. 28)

(No. &-7)
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(b) Steamer accommod

(1) Stateroqms: One lowest rate first-class statercom
accommodation when same is not included in cost of
passage ticket. (See pars. 29, and 95 as amended
July 17, 1942, and Section 10 of the Act of Marck -
3, 1933, Title 5, Section 73b, United States Code}

(2) Application for stg@mg;uggggmmodatign_i, Accommncdaticns
on steamers should be applied for at the earliest
practicable moment after receipt of the travel order,
Any cost resulting from unecessary delay in securing
such accommodations shall te borne by the traveler.
(See pars. 57, and 95 ag amended July 17, 1942)n

d. Paragraph 29 reads as follows {effective October 8, 1942):

129, Stateroors. ---When requests are issued for siatercoms on
river or coastwide steamships, where the staterooms are a separate
charge, the spscific value of the room authorized must be insertad
on the requests and shall not exceed the minimum firSt-class rote.
If it is impracticuble when issuing tuhe request to deternine what
sleeping accommodations are available, the words ‘NOT{TO EXCEED
LOWEST HATE 15T CL.' must te inserted on the request. * (See Section
10 of the Aet of March 3, 1933, Title 5, Section 73b, United States
Code )"

e. Paragraph 45 reads as follows {effective July 1, 1944):

45. Subsistence allowanc s.-- Unless otherwise expressly
provided in an employee's commission or appointment, or by law,

the official authorized to issue -travel may authorize in the order
per diem allowance not to exceed $6 in lieun of* subsistence eXxpenses
while traveling on official business within the limits of the
continental United States, except where such travel is performed

Dy means of a privetely owned trailer. No per diem allowance for
such travel by trailer shall be paid unless the travel by suck means
be authorized in advance., in which event per diem allowance may

be paid at a rate not to exceed $2.50, - : :

the United States, a per diem allowance not to exceed: $7 in lieu

of subsistence expenses may be allowed (gzggpﬁ,;bgt_ggzigg_ghg_gigggl
year 1945 the maximum_per d i_em_ﬂ_lgya_n_@_gba_ll_b_ej_cb@_amgl_mb_p&
Scribed in. Appendix

of_this regulation). The per diem allowances
provided herein represent the maximum allowable, not the minimum. It
is the responsibility of the heads of departrents and establishments

(No. A-7)
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or the officials to whom such authority has been properly delegated
to see that travel orders authorize only such per diem allowance not
in excess of the maximum as are justified by the circumstances
surrounding the travel. To this end, care should be exercised to
prevent the fixings of a per diem allowance in excess of that
required to meet the necessary authorized expenses.

f. Paragraph 92 reads as follows (effective October 8, 1942):

"92. Certification of Accounts.--Any person rendering an expense
account containing reimbursement items must certify that the account
is just and true in all respects and that the penalties for pre-
senting a false claim are kmown to him."

g. Paragraph 93 is cancelled (effective October 8, 1942).

h. Paragraph 94 reads as follows (effective October 8, 1942):

"94. Penaity.--The penalty as prescribed by law for presenting
a false claim is a fine of not more than $10,000 or imprisonment

for not more than ter years or both. (See Title 18, Section 80,
United States Ccde; Vol. 52, page 197, Statutes at Large)"

i. Paragraph 95 reads as follows (effective July 1, 1944):

95. ZTravel by American ships. Section 207 of the Independent
Offices Appropriation Act, 1945, provides that "The provision of
law prescribing the use of vessels of United States registry:by
employees of the government traveling overseas (46 U.S.C. 1241}
shall not apply to such travel during the fiscal year 1945.".

3. 1In the event that the head of any executive department or
establishment shall deem that any provision of the amended travel.
regulations requires change, he shall submit the- proposed change. to
the Director of the Bureau of the Budget for consideration and
appropriate action. '

By direction of the President:

Harold D. Smith
Director
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Afghanistan

Africa (except Egypt)
Fgypt

Asia
Chins
India and Geylon

Australig
New Zealand
South Pacific Islands

Caribﬁean Islands
Central America

Burope
Portugal ang Portuguese Islands of
Maderia and Azores
United Kingdom and Irish Free Stat
Kussia
Spain and Cenary Islands
Sweden
Switzerland

Iceland

Mexico

~ Middle East

Arabia-

Iran

Irag

Lebanon .

Palestine and Transjordan
Saudi Arsbia

Syria

. Turkey

North America
Canade
Nevifoundland

Panamg—

South América {except Venézuela)
Venezuela

Other Localities and QOcean Travel

*Indicates change in rétes. ,
(No. 427)

Appendix T

MAXTIMUM
PE DIEM RATES

$ 8.00

7.00
10.00 *

QO
O

7

8.
6.
6.
6.

jeReNe)
0Od

7.00
e 7.00
12.00
8.00
9.00
8.00:

10.00

6.00

ol

+ 10.00
10.00
10,00

10.00
" 10,00 *
10.00
10.00
10.00
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

July 6, 1944 . . CIRCULAR NO. A-7-
Revised

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJEGT: . Promulgation and amendments of Standardlaed Government
Travel Regulations

This revision of Circular No. A-7 replaces Circular No.A-7
dated August 1, 1943 and Supplement to Circular No. A-7 dated
Janmuary 7, 1944. The changes incorporated in this revision are:
() an amendment to paragraph 45 of the Standardized Government
Travel Regulations establishing maximum per diem allowances in
lieu of subsistence for travel outside the continental limits of
the United States, and (b) an amendment to paragraph 95 permitting
the use of vessels of other than United States registry.

1. Govermment travel regulations, and amendments thereto, °
are promulgated from time to time by the Director of the Bureau
of the Budget with the approval of the President. The current
regulations, except for certain amendments which are set forth
below, are contained in the printed document entitled "Standardized
Government Travel Regulations,! issued January 30, 1942. The
regulations are supplemented by "Statutes, Rules and Regulations
Relating to Transportation and Subsistence of Civilian Officers and
Employees of the Federal Govermment Traveling on Official Business,®
issued October 1, 1942. Both of these publications may be -
requisitioned from the Government Printing Office.

2. The following amendments to the printed "Standardized
Government Travel Regulations' referred to above are:currently in
effect: :

a. The péragraph entitled "Definition" in paragraph 8, pre-

ceding subparagraph (a) of paragraph 8, reads as follows (effective W 

October 8, 1942)

. "8. Definition.—-Transportation includes all necessary offiéial
travel on railroads, air lines, steamboats, streetcars, taxicabs,: and
other usual means of'conveyance. Transportation iay include .fares
and such expenses incident to transportation as baggage transfer;.:
official telegraph, telephone, radio, and cable messages in
connection with items classed as-transportation; steamer chairs and
- gteamer rugs at customary rates actually charged, staterooms on”

(No. 4-7)
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steamers -~ not to exceed lowest first-class rate. {See par. 29)
A1l fees and tips are payable from the per diem in liew of sub-
sistence. (See par. 44)" . -

b. The following paregrapt is added to paragraph 12, after
paragrapn 12 (a), {effective July 17, 1942):

"(b) Joint Travel. -- Mileage, in lieu of actual expenses of - ) .
transportation under paragraph 12, shall be payable to only one of : : g
two or more employees traveling together on the same trip and in the L.

same vehicle, but no deduction shall be made from the mileage other- - 1
wise payable to the employee entitled thereto by reason of the fact i
that other passengers {whether or not Government employees) may

travel with him and contribute in defraying the operating expenses. - -

{See paragraph 89)"

w13, Accommodations on trains and shteamers. - - An employce

"¢. Paragraph 13 reads as foilows. (effective Novemper 15, 1942j: S ’ . {
|

will be allowed the following accommodations on trains and steamers
(3ee par. 57): - ) i .

{a) Train accummodatlons

(1) Sleeping-car accomnodatigps: One standard lower
berth when night travel is involved. When prac-
ticable, througn sleeping accommodations should-
be obtained in all cases where more economical to
the Govermment. Where a change of sleeping-car
enroute is necessary, the traveler should secure
the usual transfer check from the sleeping-car
conductor for exchange at the ticket office for
accommodations beyond the point where the change -
is made.

P

(2) Parlor-car_sccommodations: One seat in a sleeping
or parlor-car when the continuous rail journey is
more than two hours in duration and within the con-
tinental United States, provided however that a
stop for the purpose of changing trains shall.not 5
be considered an interruption in the journey. If % ; =+
under emergency or similar unusual circumstances
the use of such a seat is necessary for:.a journey
of two hours or less, it must be specifically .
authorized .or approved in writing in each case DY
the head of the department or independent establish-
ment ‘or by an official to whom such authority has
been properly delegated. If the journey is outside
the continental United States, lowest rate first-

* glass zccommodations may be allowed without regard
to the length of the journey. (See par. 28) -

\No. A4~7)
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(b) Steamer accommodations -

(1) Staterooms: One lowest rate first-class statercom : e
accommodation when same is not included in cost of B
passage ticket. . (See pars. 29, and 95 as amended ' '
July 17, 1942, and Section 10 of the Act of March
3, 1933, Title 5, Section 73b, United States Code)

(2) Application for steamer accommodations: Accommodaticns
on steamers should be applied for at the earliest
racticable moment after receipt of the travel order.
Any cost resulting from unnecessary delay in securing
such accommodutions shall e torne by the traveler.
(See pars. 57, and 95 as amended July 17, 1942)"

d. Paragraph 29 reads ‘as follows (effective QOctober 8, 1942):

"29, Stateroons.---When requests are issued for siatercoms on
river or coastwide steamships, where the statercoms are a separate
charge, the specif'ic value of the room authorized mast be insertsd’
on the requests and shall not exceed the minimum first-class rate.
If it is impracticable when issuing the request to determine what
sleeping accommodations are available, the words 'NOT TO EXCEED
LOWEST EATE 1ST OL.' must te inserted on the request. (See Section

y 10 of the Act of March 3, 1933, Title 5, Section 73b, United States
Code )" . . b

K

i

€. Paragrapb 45 reads as follows (effective July 1, 1944

45. Subsistence allowances.-- Unless otherwise expressly -
provided in an employee's commission or appointment, or by law,
the offjcial authorized to issue travel may autioorize in the order
per diem allowance not to exceed $6 in lieu of subsistence expenses
while traveling on official business within the limits of the..
continental United States, except where such travel is performed
by means of a privetely owned trailer. No per diem. allowance ‘for
such travel by trailer shall be paid unless the travel by suchk means
be authorized in advance., in which event per diem allowance may
be paid: at a rate not to exceed §$2.50.

With the exception of travel chargeable to the appropriations:;
of the War and Navy Departments and Office of Strategic Services, ; ) =
for travel on official business outside the conbinental limits of . FERR
the United States, a per diem allowance not to exceed $7 in lied
of subsistence expenses may be allowed (gzggpLHELQL_Qg;igg_;hg_iigggl
year 1945 the maximum per diem allowance shall be_the smount pre-
seribed in Appendix I_of this regulation). The per diem allovances
provided herein represent the maximum allowable; not the minimum. "It
is the responsibility of tke heads of departments and establishments

(No. A-7)
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or the officials to whom such authority has been properly delegated
to see that travel orders authorize only such per diem allowance not
in excess of the maximum as are justified by the circumstances
surrounding the travel. To this end, care should be exercised to
prevent the fixings of a per diem allowance in excess of that
required to meet the necessary authorized expenses.

f. Paragraph 92 reads as foliowsr(efféctive October 8, 1942):

"92. Gertification of Accounts.--Any person rendering an expense
account containing reimbursement items must certify that the account
is just and true in all respects and that the penalties for pre-
senting a false c¢laim are knowr to him."

g. Paragraph 93 is cancelled (effective October 8, 1942).
h. Paragraph 94 reads as follows (effective October 8, 1942):

"94. Penalty.--The penalty as prescribed by law for presenting
& false claim is a fine of not more than $10,000 or imprisonment
for not more than ter years or both. (See Title 18, Section 80,
United States Ccde; Vol. 52, page 197, Statutes at Large)"

i. Paragraph 95 reads as follows (effective July 1, 1944):

95. ZIravel by American ships. Section 207 of the Independent
Offices Appropriation Act, 1945, provides that "The provision of
law prescribing the use of vessels.of United States registry by
employees of the government traveling overseas (46 U.S.C. 1241)
shall not apply to such travel during the fiscal year 1945."

3. In the event that the head of any executive department or
establishment shall deem that any provision of the amended travel
regulations requires change, he shall submit the -proposed change to
the Director of the Bureau of the Budget for consideration and
appropriate action. ' :

By direction of the President::

Harold D. Smith
Director

(No. A-7)




/‘ . Appendix I

MAXIHMUM
LOCALITY . PER_DIEM RATES
Afghanistan $ 8.00
Africa (exzcept Egypt) - 7.00
Fgypt - 10.00 *°
Asia
Chine 7.00
India and Ceylon 8.00
Australia 6.00
New Zealand 6.00
South Pacific Islands 6.00
Caribbean Islands 7.00
Central America 6.00
Europe
Portugal and Portuguese Islands of
Maderia and Azores 7.00 )
United Kingdom and Irish Free Stat 7.00 . I
Kussia - 12.00
Spain and Canary .Islands 8.00 e
Sweden ) 9.00
Switzerland 8.00
Iceland 10.00
Mexico 6.00
Middle East
Aradis , 10.00 *
‘Iran : 10.00 *
Ireq - : 10.00 #*
Lebanon . 10.00 #
Palestine and:Transjordan 10.00 #*
Saudi Arabia - 10.00 #
Syria ~10.00 *
Turkey - 10.00 # 7
North Amsrica
Canada 7.00
Nevifoundland . 7.00
Panama 7.00
South America (except Venezuela) 7.00 ) ;
** Venezuela ’ 8.00 i . : '
Other Localities and Ocean Travel 7.00

*Indicates change in rates.
(No. A-7)




EXECUTIVE OFFICE OF THE PRESIDENT .
BUREAU OF THE BUDGET '
Washington, D. C.

July 1, 1944 CIRCULAR NO. A-32
. Revised

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Limitations and services under the National War Agency
Appropriation Act, 1945

This revision of Circular No. A-32 replaces and rescinds Circular
No. A-32, dated August 1, 1943. It sets forth procedures applicable
to certain war agencies during the fiscal year 1945 for the estab-
lishment of limitations on objects of expenditure and for the perform-
ance of services rendered by other departments and establishments of
the Government. Principal changes from the procedure applicable during

the fiscal year 1944, as set forth in Circular No. A-32, dated August 1,
1943, are as follows: . .

a. Exclusion of special projects performed by nongovernmental
agencies from limivations established for traveling expensés,
printing and binding, and the purchase of motor-propelled
passenger-carrying vehicles; ’

b. Adoption of a revised Bureau of the Budget Form No. 397,
°  "Order for Performance of Work or Rendering of Service”;

c. Establishment of procedures and conditions vwhereby -war
agencies may request permission to obtain services from
other departments or establishments without prior
clearance of the Bureau of the Budget.

Establighment of Limitations for Certain Objects of Expenditure

1. With the exception of special projects performed by non- g
governmental. agencies, the National War Agency Appropriation Act, 1945
(Sec. 202), provides that only such amounts as shall be approved by = ;.
the Director of the Bureau of the Budget may be expended for traveling
expenses, printing and binding, and the purchase of motor-propelled.
passenger-carrying vehicles, from sums set apart for special projects
from eppropriations for all agencies coming within. the -purview of
this section. , ’ .

2. Pursuant to such provision, each agency so affected shall
submit to the Bureau of the Budget a distribution of such sums provided
for special projects which have .not otherwise been excepted :from. the
requirements of this provision, showing separately the amounts estimated
to be required for the objects mentioned above. Upon' approval of the
amounts which may be expended for traveling expenses, printing and
binding, and the purchase of motor-propelled passenger-carrying vehicles;

(No. A-32)
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there shell be established such accounts or contvrols as may be necessary
to assure complionce with saia limicucions,

Periormance oi Work or bervicew by Other agencies

3. The National War Agency Appropriation Act, 1945 (Sec. 203),
also prohibits the performance of work or the rendering of serviee by
other Government agencies for any agency affected by said ‘section,
with or without reimbursement (including the detail or loan of per-
sonnel) without the prior approval of the Buresn of the Budget unless
under specific authority of other law.

4.  Requests for such approval shall be submitted to the Bureau
of the Budget sufficiently in advance of the commencement date to
permit their approval in accordance with requirements of the lay.
Insofar as practicable, similar types of activities to be performed
by one department or establishment shall be prepared on Bureau of the
Budget Form No. 397, Revised, "Order for Performance of Work or Render-
" ing of Service" showing:

a. Name of the performing agency.

b. At the end of the opening paragraph, the name of the °
requesting agency.

c. A brief bui adequate description of the work or service
requested under "Descripiion of Projectt. If space pro-
vided is not sufficient to permit an adequate description
of the project such description should be continued on
the reverse side of the form or may be included as an
attachment. If an attachment is used, this fact should
be noted on the face of the form. In the case of statis-
tical projects, indicate status of clearance pursuant o
Regulation A issued by the Director of the Bureau of the
Budget under the Federal Reports Act, 1942. ’

d. Duration of project.

e. By means of an "X whether a working fund as defined in
Budget Treasury Regulation No. 1, Revised, is 0 be estab-
lished or if reimbursement is to be made after the per-
formance of the work or services.

f. The amount of funds to be transferred or reimbursed, if

. any set forth by object classification, as shown in Budget-
Treasury Regulation No. 1, Revised. However, any amounts
included for (1) the purchase of motor—propelled passenger—
carrying vehicles, (2) printing and binding, and- (3).%
traveling expenses shall be shown as separate items and
any request involving personal services should:include -
all overtime and be so noted.

(No. A-32)
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5. After signature of the representative of the requesting
agency has been affixed, the Form 397, Revised, should be sent to
the performing agency in a sufficient number of copies to permit the
performing agency, after indicating its acceptance of the order, to
transmit the original and three coples to the Bureau of the Budget.
After approval by the Bureau of the Budget, the original of the
approved order will be returned to the performing agency and one
copy will be sent %o the requesting agency. -

wn for traveling expenses, printing and
binding, and the purchase of motor-—propelled passenger—carrying
vehicles in the space provided for Bureau of the Budget approval

will be considered as limitations on amounts which may be expended”
for such purposes. Any request for change in such limitations shall
be submitted on Form No. 397, Revised, as a supplement to the original

request.

6. The amounts sho

Form 397 has been revised in order to eliminate as much

exchanging correspondence between agencies;
and letters as relate to negotiations which
the affected agencies should accompany the
ed forms may be secured by contacting
£ the Budget (Executive Office,

7. The
as possible the need for
however, such memoranda
have transpired between
reguest. & supply of the revis
the Publicavion Unit of the Bureau o
telephone extension 6).

upon the submission of a written request,
hich will permit other government agencies
to perform work or services for it without the necessity of Submitting
individual requests to the Bureau of the Budget if such work or services
(a) are to be performed outside the 48 States and the District: of '
Columbia or (b) involve not more than $5,000 or, in case of personnel
details or loans, not more than 60 man-days. In those cases where
payments are to be made for services performed under this paragraph,
the agency regquesting such services will establish limitations on the
amounts which may be expended for traveling expenses, printing and
binding, and the purchase of motor-propelled passenger—-carrying
vehicles and the performing agency shall be bound by- such limitations,
and the transferring document should clearly state each such limitation.
Fach agency receiving an authorization under this paragraph shall submit
monthly reports to the Bureau of the Budget showing with reéspect to each
case, the name of the agency performing ine work or service, the nature
of the work or service, and the current estimate of the amount trans-
ferred or reimbursed or to be transferred or reimbursed. Thisireport
should be submitted to the Buresu of the Budget not later than 15 :
days after the close of the month for which the report is rendered.
If no work or service was performed under such authorization, the .:
report should so stave. The continuation of such guthorizations is
contingent upon the regular submission of these reports and full
compliance with all other provisions of the jaw and this cirecular.

8. Any agency may,
be granted an authorization w

(No. A-32)
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9. In the event special projects are initiated under authori-
zations as outlined in paragraph 8 hereof and it is later estimated
that the total cost will exceed $5,000 or that details will involve
more than 60 man-days, it will be incumbent upon the requesting agency
immediately to submit such project to the Bureau of the Budget for
further specific approval in accordance with the procedure contained
in this Circular. The request shall be accompanied by an-explanation
of the circumstances surrounding such project and the extent to which
the project has already progressed.

10. The provisions of this Circular do not in any way modify,
amend, revise or alter the provisions contained in Bureau of the
Budget Circular No. A-2 and Regulation A under the Federal Reports
Act, 1942. :

11. Furnishing of statistical, research, or other reports or
general information or other general services, of a kind and character
normally furnished to departments or establishments by other depart-
ments or establishments without reimbursement, will not require clear-
ance by the Bureau of the Budget.

HAROLD D. SMITH
Director

.

i




EXECUTIVE OFFICE OF THE PRESIDENT
: BUREAU OF THE BUDGET
Washington 25, D. C.

July 1, 1944 CIRCULAR NO. A-22
Revised

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Priority classification of departments and establishments
In accordance with Executive Order 9451, dated June 20, 1944,

Circular No. A-22, dated August 1, 1943, is rescinded.

HAROLD D. SMITH
Director




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington 25, D, C.

BULLETIN NO. 1943-4419 ' C Jwne 30, 1944

T0 THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Call for estimates of appropriations for the fiscal year 1946

1. %?ose. To call for the submission of estimates of appropria-
tions for the fiscal year 1946 and to set forth the manner and form in
which they are to be presented to the Bureau of the Budget.

1

GENERAL INSTRUCTIONS

2. Time of submission. The departuents, establishments, and agen-
cies (herelnafter reierred to as "agencies") will submit thelr estimates
of appropriations for inclusion in the regular Budget for the fiscal year
ending June 30, 1946, to the Bureau of the Budget on or before Septem~
ber 15, 1944. - _ i

In the case of the following agencies, the detalled estimates of ap-
propriations will not be included in the regular Budget for the fiscal *
year 1946. These agencies will furnish by December 15, 1944, such sum-
mary information respecting their budgetary programs for the fiscal years -
1944, 1945, and 1946 as may be requested by representatives of this
Bureau and will submit their detailed estimates of appropriations to-
gother with the supporting documents on or before March 1, 1945.

Executive Office of the President: : )
Office for Emergency Management (constituent agencies)
Office of Censorship -

Office of Price Administration
-0ffice of Strategic Services
Petroleum Administration for War
War Refugee Board '

Ind'epéndent establishments: E o f:{
Selective Service System ’ )

Department of Commerce:
Office of Administrator of Civil Aeronautics:
Development of Landing Areas: :

Department of the Interior:
Solid Fuels Administration for War
War Relocation Authority

Navy Department

War Department:
Military Establishment




3. Materia) to be submitted. The estimates and supporting docu-
ments will include the following: . :

2. letter of transmittal together with summary of esti-
mates by bureaus, offices, etc.

b. Estimates of appropriations (hereinafter referred to
as language sheats), See Exhibit 4, : .

¢+ Schedules of obligations (hereinafter referred to as
green sheets), See Exhibits B through E,

d. Justifications of Vesti.mates, including Exhibits F
through K.

4 Number of sets of material required. Five legible sets (one a
ribbon or processed copy e marked "Printer!'s Copy"§ of the language
sheets and green sheets, and four legible sets of the justifications
will be submitted. The justificatYons will be prepared on letter-size
(8 x 10% inches) shests, with l-inch margin at top and left side. Mate-
rial will be typed on the Justification sheets either lengthwise or
across, whichever method will avoid the necessity of rewriting for 'sub-
sequent use. (Onionskin or tissue paper will not be used.)

5¢ Method of assembling estimates, When suhﬁitted to the Bureéu ' i
of the g6 ¢ S6Us of estimates mentloned in paragraph 4 will be
assembled as follows:

a. The original of each estimate, followed by the orig-
inal of the supporting green sheets (Standard Form 3a, Revised)
and the statement relating to passenger-carrying vehicles

- ) (Exhibit J), arranged in order, will constitute one set, the
- - pages of which will be numbered consecutively in the top center.
The statement of transfers between appropriations ( t 1), -
unnumbered, will follow. This set will be the ribbon or proc-
essed copy and will be marked "Printerts Copy."

b. Each of the other four sets will be arranged for

each appropriation in the order set forth below and pages of -
each set numbered consecutively in the lower right corner. )
These page numbers will also be placed In the Iower right cor— T
ner of the corresponding pages of the "Printer's Copy" in order :
to permit ready identification, The four sets will be punched
for binding in standard three-ring binders, the punching for
language and green sheets to be at the left-gide and for jus- :
tifications either the left side or top side: depending upon
which way the justification sheets have been written up.- (See

. paragraph 4.) : ’ o

A 1
;
; 2




(1) Language sheets;

(2) Green sheets (Standard Form 3a, Revised);
(a) By objects of expenditure, and
(b) By projects or Lfunctions;

(3) Text of explanation aud Justification of
the estimates, '

C. A tab should be attached to the right margin of the
first shest of each estimate of appropriation or, in the case
of large lump-sum appropriations, of each major subdivision,
These tabs, numbered consecutively, should be so arranged as
not to obscure each other when the estimates are assembled in
order. At the end of each set there should be attached the
statement of transfers betwsen appropriations,

6. Supplemental estimates.

a. The estimates of appropriations for the fiscal year
1946 must include amounts to meet all requirements for the
period July 1, 1945, to June 30, 1946, in order to avoid trange
mission..to Congress of “supplemental estimates,

b. The estimates for 1946 will be accompanied by a 1list -
of any amounts that are contemplated for later submission as
supplenental estimates for the fiscal year 1945, such list to
set forth briefly -the need for such supplemental estimates.

7. Advice on preparation of estimates. In order to expedite budget
hearings, individual budget officers should consult freely with Bureau
of the Budget representatives in charge of their estimites as .to the pro~
visions of this bulletin, Upon request of these officers the Bureau of :-

the Budget will send representatives to mgetings called to discuss prepa=:
ration of estimates, s

IANGUAGE SHEETS
8. Primary source.
=21 source.

a. The language printed in the various appropriation
. acts: for the fiscal Yyear 1945 constitutes the primary source
of the material to be ineluded on the language sheets, The
Bureau of the Budget will prepare a complete specimen set of
the language sheets including therein all appropriation- items

for the fiscal year 1945. This specimen set will.show for -

i
'
i
1
i
1
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each appropriation the title of the appropriation as carried
in the Digest of Appropriations issued by the Treaswry De-
partment, the amount appropriated for the fiscal year 1945,
and such pertinent notes as may be required. The set will
also include necessary group totals and will be stamped

"Printerts Copy." This set will be transmitted to each agency
and will include all regular, supplemental, and dsficiency ap-

propriations for the fiscal year 1945 enacted up to the “time
of transmission., The titles, amounts of appropriations , amd
notes typed on the specimen set by the Bureau of the Budget

will be carefully verified by the respective agencies and cor—

rections made where necessary.

b. The Bureau of the Budget will also furnish each agency
10 copies of its enrolled annual appropriation act for 1945 and
the pertinent parts of supplemental and deficiency acts. These

10 copies will be used by the agencies concerned for clipping

and pasting 4 additional sets of language sheets plus any other
gets that the agency may require for its own use. These 4 sets

will be prepared on blank white sheets (8 x 10§ inches) and

must conform to the specimen set, particularly as to spacing "

and position on the sheet.
c. The original or "Printer's Copy," together with the

as the 5 sets required by paragraph 4 above.

appropriations to date of submission of the estimates by the
agency. ]

(1) 1If the language of a supplemental or defi~.
clency appropriation for the fiscal year 1945 merely
provides an additional amount for the same purpose

" and subject to the same conditions as contained in
..the annual appropriation act for that year, the lan~-
‘guage of the annual act only will be printed and the
following footnote, related to the appropriation total
concerned, will be shom: "a/ Includes $
appropriated in the -
Appropriation Act, oM

(2) If the language of the sui:xplémental or de-

the purposes or conditions specified in the annual - )
act. for that year the language of the supplemental or
deficiency appropriation must also be printed,

4 additional sets, will be returned to the Bureau of the Bugget

ficlency appropriation for the fiscal year 1945 changes -

L

d. The total amount appropriated, shown on language sheets;
will always include the amount of supplemental and deficiency -
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(3) The language of any supplémental or defi- -
clency appropriation for the fiscal year 1944 will
also” be printed in those cases where provision is )
made for the amounts appropriated therein to remain
available during the fiscal year 1945 or where any
provisos carried therein are also applicable to the
fiscal year 1945,

@, No explanations or justifications will be written on
the language sheets except as provided in paragraphs 8d(1) and
14 of this bulletin,

9. Changes in language and amounts. When a change is proposed in
an amount or in the language o 8 1 ppropriation act, any matter
to be omitted will be enclosed in brackety” _ Avd any new matter will
be typewritten and underscored on the sheet at the right side. of the
printed matter pasted thereon, with a caret and line indicating where
the new matter is to be inserted, New matter should follow (and not
precede) . bracketed matter in all cases even though bracketed matter may
be only figures and new matter is additional language to the preceding

matter. Care should be taken not to obliterate punctuation marks and
the place where the insertion is to be made should be clearl indicated.
EracEefs, carets, and insert lines areé t be indicated in E% and not
by typewriter. The amount of the estimate for the fiscal Fear 1946 will
be inserted in the space indicated below the language.

10. Waivers of civil-service and classification laws. A1l provi=-

- sions include the appropriation language proposed for the fiscal year
1946 which waive the civil-service and classification laws, or which have
the effect of waiving those laws for any groups or cldsses of employees,
must be approved, by the Civil Service Commission prior to-the submission
of the estimates to the Bureau of the Budget: regardless of whether pro=- .
posed as new language or a continuation of exigting language.  Requests
for such approval should be made in writing to the United States Givil
Service Commission (attention of Mr, Kenneth G, Vipond, Assistant.Chief
Examiner), and a carbon copy of the Commission's roply must accompany
the estimatés concerned when submitted to the Bureau, If an agency is' .
in doubt as to whether a particvlar provision waivés these laws, it
should be subritted to the Civil Service Gommission for determination,

- 1l. "Content of estimates. In preparing estimates of the’ funds re-
quired for the operations under the various appropriations, agencies will
be guided by the following special instructions governing the instanges -
;eited: - . : o e -

s

I . ‘a, Overtime, adéitional compén’sa‘bion,*r'—.’and night;;work :
differentials - O A s




- (1) No funds will be included in the 1946 esti- . . :
mates for The payment of overtime and additional com~ o
pensation under the laws expiring on or before June 30, :
1945,

(2) Funds required for the payment of overtime,
additional compensation, and night~work differential
under laws which do not expire prior to the beginning
of the fiscal year 1946 will be included in the 1946
estimates in an amount sufficient to cover the cost
of such payments to-the employees covered by such ap=
propriation estimates who are subject to these laws,

b. 48-hour workweek: No change will be anticipated in
the mmber of hours constituting the present workweek. The
number of man-years estimated to be required under any par-
tlcular appropriation item will be computed on the basis of
the regular number of. hours in a workweek for the employees
concerned, Generally, this will require computations on the
basls of a 48-hour workweek, . ,\ W

¢. Ramspeck promotions: No additional funds will be in-
cluded in the 1946 estimates specifically to cover the cost of i
withine-grade salary advancements authorized by Public Law 200,
77th Congress, and Executive Order 8842, estimated to ocecwr in

that year., .

d. Penalty mail: Enagtment of H.R. 4033 relating to. the
use of penalty mail privileges will require the inclusion in
the 1946 estimates of amounts sufficient to (1) pay into the
Treasury the cost, as determined by -the. Post Office Department,
of handling penalty mail, and (2) comply with the provisions of
section 3 of the bill with respect -to shipments of mail exceed~
ing 4 pounds in weight, Each agency will submit a single new

..estimate of appropriation which will ‘include all funds expected

to be deposited into the general fund of the Treasury in accord-

ance with section 2(d) of H.R. 4033 or, if the agency has only

one appropriation, the .amount may be included therein, :If ad- )
ditional funds are required to: comply with section 3 of ‘the bill, #-.-
such funds should be included in the regular appropriations. In F R
the case of corporations. required to submit estimates of appro=

" priations to the Congress the method of handling -the estimates N

real

sible for the correctness of such descriptions i '

for penalty mail shall be discussed with representatives of the
Bureau of the Budget and such procedure as may be agreed upon .
will be followed in the submission of the estimates.

.12, " Special accounts. " The language for :specirﬁi acgdmts. isin -
ity a brief description of the funds and-the agencies will be respon-




a8+ In cases where special fund receipts are covered into

. the Treasury as miscellaneous receipts and appropriated for a
particular purpose by virtue of a permanent appropriation act,
the amounts of such permanent appropriations will be determined
by the amounts of the appropriation warrants issued or to be -
issued by the Treasury Department for each of the fiscal Yyears
concerned, Following the language of each such special account,
the amount shown in the 1945 Budget as the estimate for that
year -will be inserted as "Appropriated 1945, § o  Imme-
diately beneath this entry will be inserted the entry "Revised
1945, & »" this latter figure representing the agency's
latest estimate of the amount to be appropriated, which may or
may not agree with the amount shown in the 1945 Budget.

b, In those cases where the receipts are deposited into
accounts in the nature of special deposit accounts, the obliga-
tions under these accounts will be offset by the receipts and
no amounts will be shown as appropriations. ’

¢. In order to determine whether receipts into special
accounts are to be handled as permanent appropriations or as
special deposit accounts, the Division of Bookkeeping and
Warrants, Treasury Department, should be contacted. (For ex-
amples, see pages 298 and 635 of the 1945 Budget.) o

13. Irust accounts, 0

o

a, The language for trust accounts is in reality a brief .
description of the funds and the agencies will be responsible
for the correctness of such descriptions, Following the lan= -

- ’ ] guage under each trust account the amount shown in the 1945 )
Budget as the estimate for that year will be inserted as WA~
propriated 1945, $§ " Immediately beneath this entry
will be inserted the entry "Revised 1945, $ ,% this
latter figure representing the agency's latest estimate of
the amount of receipts to be appropriated, which may or may
not agree with the amount shown in the 1945 ‘Budget. In ar- .
riving at the amount of the revised:estimate for 1945 as well .
as the estimate for 1946, agencies will undertake to reflect
as nearly as possible the total amount to -be shown .on approe . .-
priation warrants to be issued by the Treasury Department for
each of the fiscal years concerned, using the same basis as
that followed in determining the actumal appropriation for the :
fiscal year 1944 as shown on the green sheets, :The total to- - : : -
be shown as appropriated under a trust fund appropriation ac- R
count will represent the total of the appropriation warrants
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issued, and will not include or be reduced by transfer and
counter warrants or transfer appropriation warrants. (See
Budget-Treasury Regulation No, 1, Revised, for definitions of
these warrants.) The actual appropriation for the fiscal year
1944 as shown on the green shests and determined in accordance
with these instructions may vary from the amounts shown in the
Combined Statement of Receipts and Expenditures issued by the
Treasury Department because of the exclusion of these types of
warrants but ordinarily the figures may be reconciled by the
footnotes shown in the Combined Statement..

b, Ordinarily appropriations under trust fund appropria-
tion accounts consist of collections from individuals or others,
income from investments s general fund appropriations for the
purpose, and/or receipts from other sources conming into the
Treasury and covered into the respective trust fund receipt ac-
counts, For example, the appropriation under the Civil Service
Retirement and Disability Fund is made up of funds received from

individuals as contributions s, from interest and profits on in- )

vestments, etc., and from the Civil Service Retirement and Dis-
ability Appropriated Fund (general fund account), all of which

" are covered into a trust fund receipt account and then appro-

priated under the trust account "Civil Service Retirement and
Disability Fund." -

B

¢s Unless transfers are made by iransfer appropriation
warrants no transfers will be shown on the green sheets bo-
Tween general fund appropriation accounts and trust fund appro-
priation accounts, as funds to be transferred from general.fund
appropriation accounts will be handled in those accounts as an
obligation and in the trust fund accounts either as a receipt
or as a reimbursement as the case may-be, In the rare cases
where funds are taken from a trust fund and added to a general
fund appropriation account, the transaction will be handled in
the reverse marner, i,e, s 88 an obligation in the trust fund
appropriation account and as a reimbursement in the general
fund appropriation account concerned,

144 Activities or appropriations transferred or cox.’nsolicl.srbed,:.:E

a., Transfers or consolidations affecting only part of an
appropriation: B h

. (1). When it is proposed to trangfer or consoli-
date an activity with another division, bureau, de-= . .
partment, or appropriation, the estimate-of appropria=
tion will be carried in the appropriate place wnder




the division, bureau, department, or appropriation

to which the transfer is made. All language sheets
involving a transfer or consolidation of activities.
will carry immediately below the estimate and appro-
priation line footnotes stating the amounts deducted
from or added to the appropriation estimates concerned.
In such cases a reference "_a/" will be placed against

_the amount of the estimate and the footnote shall read

as follows: "a/ Includes (or excludes) $

transferred from (or to) ‘'(appropriation ¥I¥le)', This
transfer is reflected in the 1944 and 1945 columns of
the schedule for comparative purposes only."

(2) In those cases where an activity has been
transferred to or consolidated with another division,
bureau, department, or appropriation during the fis-
cal year 1945 by Executive order or by law, the ref-
erence "a/" will be placed against the amount appro-
priated Tor 1945 and the footnote shall read as follows:
"y Includes (or excludes) $ transferred from
(ar to) '(appropriation title)'. 1nis transfer is
reflected in the 1944 column of the schedule for com=
parative purposes only." )

b. Transfers or consolidations affecting an entire appro- . 7 ) . \

priation:

(1) When it is proposed to transfer an entire
appropriation to anotEer division, bureau, or depart—
ment, or when it 1s proposed to consolidate an ‘entire
appropriation with another appropriation item, the
original appropriation title will be retained in the
place from which transferred with the following foot-
note: "Note,~—Appropriation under above title trans-

- ferred to (and consolidated under) '(title of appro-

Briationg'." A footnote referencs "a/" will be placed
aga e amount of the appropriatIon for 1945 under
the appropriation item to which transferred, followed

by a footnote reading: '"a/ Includes § trans-
ferred from '(name of division, bureau, or department, =
in the case of a straight transfer of appropriation :
Ttem, or title of appropriation in case of a consoli-

dation)'." -

(2) Vhere an entire appropriation has‘be'en;' ‘trans-
ferred to another division, bureau, or: department.or ’ -
has been consolidated with another appropriation item
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during fiscal year 1945, the original appropriation
title will be retained in the place from which trans-
ferred with the following footnote: -"Note,==Appro-
priation under above title has been transferred to
(and consolidated under) !(title of appropriation)'
by Executive Order date (or law,
ag the case may be)7W A footnole reference "a/* will
be placed against the amount of the appropriation for
«- 1945 under the appropriation item to which transferred,
followed by a footnote reading: "a/ Includes $
transferred from '(Name of bureau or department,

the case of a stralght transfer of appropriation ltem . .
@ title of appropriation, in the case og a consoli~

dation)' by Executive Order , dated

(or 1aw, as the case may be)."

15. Stabutory and code references. Language sheets must refer to
the authorizing legislation, treaty, or Executive order, or indicate the
iack of such authority., Reference to authorizing legislation may be made
in the body of the language and, if so, this reference need not be re-
" peated in the citatlons at the end of ths language. Except as specified
above, and when applicable, cltations are to be shown as follows:
(1) Basic authorizing legislation, (2) amendments to authorizing legis-
lation enacted in the calendar year 1944, (3) the 1945 appropriation:act, 3
and {4) any other act providing supplemental appropriations for 1945. -
A1l citations will be by reference to the titles and sections of the
Code, or if not to be found therein, to the date of the act and public
law nunber, the date and number of Executive order, or date of treaty.
(For example, 16 U.S.C. 581, or Act of June ., 1944, Public Law o)
Reference is not to be made to the Statutes at large except in the District
of Columbia Chapter and treaty citations, If the reference to the United
States Code by title and section is not sufficient to identify the par—
ticular legislation, the section number should-be-followed by reference
to paragraphs and subparagraphs. The agencies will furnish and be respon-
sible for the correctness of all statutory references on ‘the language .
sheets. . In those cases whers there is no authorizing legislation,  treaty,
or Executive order, and no previous appropriation, the language will'be
follored by -the word submitted" in parentheses. o

. 16, Arrangement. The arrangement of estimates of -annual appropria- T
tions will Tollow that of corresponding appropriations in the appropria- =
tion act for the fiscal year 1945. Estimates of new appropriations and
estimates for activities appropriated for in supplemental or deficiency
~acts will bé inserted at appropriate places. Agencles which have here-
‘tofore obtained separate appropriations under the heading-"National De-
fense" or "National Defense Activities" will submit separate estimates -
. for such activities if they are to be continued in:the fiscal year 1946.
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Activities financed in 1945 by means of allotments from the President's
Emergency Fund, which are to be continusd during ‘the fiscal year 1946,
will be estimated for in the regular manner (i.e., an estimate of appro-
priation will be submitted to the Bureau of the Budget for transmisgion
to the Congress) and will carry as a part of the appropriation title the
words "(National Defense)." Estimates of appropriations not carried in
the annual and supplemental appropriation acts (e.ge, permanent appro-
priations and trust accounts) will follow the same arrangement as cor-
responding estimates in the Budget for the fiscal year 1945,

GREEN SHEETS

17. Requirements for submission. Green sheets will be submitted
for all appropriations or funds (Inclwding working funds, appropriations
made for claims, Judgments, and private relief acts, and items such as
transfers or allotments from the appropriaticn "Foreign-Service Pay Ad-
Justment, Appreciation of Foreign Currencies" and other similar appro=
priations) under which obligations, including those incurred under con=
tract authorizations, have been made or are contemplated in 1944, 1945,
and 1946. Green sheets are required for 1944 and 1945 obligations even
though no estimate is submitted for 1946, The green shegts under funds
allocated or transferred, as described in paragraph %&;?3 prior %o July 1,
1944, exclusive of Defense Aid (Lend-Lease) appropriations and the ap~
propriation "Cooperation With the American Republics,” will be inserted
immediately following the green sheets pertaining to the regular appro-
priations which the allocated funds supplement., {See Department of
Stats, pages 628~629, 1945 Budget.) The green sheets for Defense Aid .
(Lend~Lease) appropriations will be prepared by the Foreign Economic -
Adninistration based on information furnished it by agencies receiving
allocations and will be incorporated into the Budget under the heading
"Eme rgency Funds Appropriated to the President." The green sheets for
the appropriation "Cooperation With the American Republics" will be. pre-
pared by the Department of State and included in the Department of. State
Chapter of tha—Budget. . ' :

18, Definition of obligations. Amounts reported as obligations
will conform to the concept of obligations includsd in Budget=-Treasury
Regulation N6, 1, Revised, Obligetions incurred are there defined as
orders placed, contracts awarded, services received, and all other trans=-
actlons during a given period which legally reserve the appropriation:
for expenditure, inecluding orders for procurement through the General
Supply Furd, orders placed with the Naval Stock Fund and Naval Working
Fund, orders placed with the Govemment Printing Office, and orders for
interdepartnental work under section 601 of the Economy Act, Such amounts
include expenditures not precedad by obligations and in the case. of
liquidated cbligations reflect. the adjustments for the differences be-
tween obligations and the actual expenditures. No cents will be shomn
in the obligations columns, the amounts being stated to. the nearest dollar,
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19. Fomm. Green sheets will bs prepared with typewriter, double
spaced, on Standard Form 3a, Revised. Obligations for personal services
net) and other objJects of expenditure will be shown by the two-digit
symbol numbers of the object classification set forth in part V of
Budget~Treasury Regulation No, 1, Revised, except that a more detailsd
classification may be employed when necessary to show the distribution
of large or wnusual expenditures under the object classification. (See
column 1, page 307, 1945 Budget.) Additional instructions covering the
preparation of green sheets are set forth below and specimen forms,
Exhibits B through‘E, are attached hereto for the information and guidance
of the agencies, : : -

20. Personal services. Green shests for personal services, depart-
mental and field, will be prepared in the form, manner, and order of items
shom in Exhibit B, and in accordance with ths following instructions.

a. Oreen sheets shall include both departmental and field
personnel and 1list such services separately in that order under )
appropriate captions. ¢

b. The distinction between departmental and field serv-
ice to be followed in preparing green sheets will be the same
as that observed in the preparation of Civil Service Commission **
Form 3257, Revised, as it is necessary that the green sheets be
in general agreement with ths reports submitted on that form,

c. Personal services will be divided into the following
services or groups and listed on the green sheets in the order
named: Clerical, administrative, and fiscal service; profes-
‘sional service; subprofessional service; crafts, protective,
and custodial service; Executive order grades (established by
Executive Order 6746); grades established by special acts; and
wclassified, Under each service or group, grades will be
listed in descending order of salary ranges.  All employees in
any one grade and service under each appropriation will be
listed together, i.e., no breakdom by organization units,
functions, etec., will be shom on the green sheats,

d, The personal services to be divided into Services or
groups and listed on green sheets in ‘accordance with the instruc-
tions in subparagraph ¢ above will be limited to permanent em- T
ployees and those temporary employees who occupy permanent posi= L
tions. All positions specificall: provided for in the appropria- : S0
-- tion language will be %El'ﬁ'e—d_ﬁzthe distribution by services
© or groups and listed on the green sheets regardless of whether
the position is filled or not. The exact title of such posi-=
- tion as described in the language shall be shom on the green
sheets and if vacant throughout a year no man-years-or money
— will be shown opposite the entry for that year. S
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0. Classif.‘icatﬁﬁérade number and basic salary range will
be entered on the green sheets for each grade (classification
act, Executive Order 6746, or special act) in which aervlce
was performed or is contemplated,

f. Under each grade for which the minimum basic annual
salary rate is $3,200 or more will be entered the operating
“ titles of positions in which_ service was performed or is con=-
teanplated and for each such title there wlll be shomn in the
obligatd.ons colum for each figcal year ths number of man~

years of service performed or contemplated and the total basic

sa]a% (exclusive of overtime, additional compensation, n
work differential, and additional pay for service outside the
48 States and the District of Columbla) paid or contemplated
to be paid for such man-years of service. The term "operating
title” means the title usually used in the office concerned
when referring to the particular position., The pwrpose of
using "operating titles" is to convey information as to the
duties and character of work perfommed by the incumbent and
. the title of the position as used on the employee's classifi-
cation sheet may not be sufficiently informmative for thls purpose,

g. For each grade for which the minimum basic annual’ f
salary rate is less than $3,200 the same procedure will be - 5
followed except that operating titles will not be shown and

the man-years of service and total basic salary shown will be

for all service performed or contemplated in each such grade.

h, The number of man-years represents the total of the
time served by all employees occupying a given position or
grade stated in terms of years, or, in other words, the average

" employment in that position or grade for the year concemed.
The term "time served" as used herein includes all periods for
. which compensation was paid or is contemplated for payment
without regard to service or leave status., Man-years will be
< shown to the nearest tenth; if midway between tenths the next
higher tenth will be used. .

i. Positions filled by military or naval personnel will L
not be included in the man-years shown in the green sheet ; S
schedules of the 1946 Budget for any agency other than War,

Navy, Panama Canal, D, C. Government, War. Shipping Administra-

tion, United States Maritime Cormnission, and. Veterans' Admin-

istration, )

J. When the actual or estimated man‘-yaa.rs fand'obligat:l.ons
have been entered on the green sheets in accordance with the
foregoing instructions, the man-years and amounts of money will

i
i
1
-1

e cpeom i
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be totalled and showmm opposite the entry "Total permanent,
departmental (or field, as the case day be)." Following this
total entry will be listed the following additional groups of
anployees, showing for each group the man=-years and obliga~-
tions for each fiscal year; Temporary employees oceupying
temporary positions, part—time employees, employees on a "when
actually employed" basis, employees serving without compensa-
tion; employees receiving nominal compensation (eeges $1 por’
year), casual employees, etc. Following these entries will
be shomn one~line entries for the total amounts paid or esti-
mated to be paid on account of overtime, additional compensa-
tion, night-work differential, and additional pay for foreign
service, Immediately following these entries and opposite the
entry "All personal services, departmental (or field, as the
case may be)" will be the sum of these entries plus the pre~
vious total shown opposite the entry "Total permanent, depart~
mental (or field, as the case may be)."

k. The totals for the departmental and field gervices
will then be combined and shown opposite the entry "Total,
departmental and field" and from this total will be deducted
the chargeable value of quarters, subsistence, etc., furnished
in kind, leaving the amount of "0l Personsl services (net).n

21. Consolidated schedules for- persondl services. -In somg cases
employees are held as a pool for work un ler-'a number of different appro-
priations. A single pay roll is used for such groups of employees and
the amount of the roll is distributed among appropriations chargeable in
. accordance with the accounting method employed by the agency concerned,
Unless the distribution of the roll by appropriation is made on an actual
time-worked basis, any segregation of employees by appropriation is purely
arbitrary and in such cases a consolidated green sheet should be submitted
for the entire group, This consolidated green sheet will show the break-
domn of employees by services and grades and in addition the distribution
of the total actual and estimated obligations by appropriations, On the
green shests submitted under each of the appropriations affected there
will be included a one-line entry "Personal services, departmental (or
fleld, as the case may be) (see consolidated schedule),™ agreeing with
the amount shown on the consolidated schedule as chargeable to that ap-
propriation. (See Corps of Engineers, pages 727-729, 1945 Budget.)

22, Other objects of expenditure. , B2

a. Other obligatioms: Following the entry "0l Personal
services (net)" and under the heading "Other obligations "
there will be listed the actual and estimated obligations
under each object of expenditure, follomed by a total reading
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"Total other obligations.” To this amount will be added the
amount shown opposite the entry "O1 Personal services (net)"
in order to arrive at the "Grand total obligations."

b, Payment for penalty mail: Estimates of funds re-
quired to pay into the Treasury the.cost of handling penalty
meil (see paragraph 11d) will be shown on the green sheets
as a separate item under object classification 0/ opposite
the entry "Payment for penalty mail."” Other items properly
chargeable to object classification 04 will be Jumped under

.~the heading "Other communication services,!

23. Transfers of appropriated funds. The green sheets must reflect
all transfers of appropriated funds Irom one agency or appropriation to -
another agency or appropriation., In the preparation of the green sheets
the transfers may be divided into the following four classess

a. Transfers between appropriations: Transfers between
regular appropriations which operate to increase the authority
to incur obligations under the receiving appropriation are made
by transfer appropriation warrants only (except in the case of
actIvities transferrs , See paragrap s this bulletin).;, Such
transfers ary generally used in those cases in which funds are
advanced to cover the cost of work to be performed and the"
transaction results in a strailght transfer from one appropria-
tdon account to another with no increase in the total number
of appropriation accounts carried on the books of the Treasury
Department, Amounts deducted or added on account of such
transfers must be stated In identicai amounts in the green
sheets for the appropriations involved after consultation and

agreement in writing between the agencies concemed and also .
adgusted when necessai after noﬁg_f_cat;cn a.;: al.lowances for }

en s scal year, e agency % ch such transfers
are made sfeloﬁﬁ be advi

e advised by the transferring agency of the

appropriation titles from which the transfers are mide and

the agency from which the transfers are made should be advised
by the receiving agency of the appropriation titles under which
the funds transferred will be obligated. This procedure will
cover cases of actual transfers for 1944 and estimated trans- .-
fers for 1945 and 1946. This class of transfers will be shom
on the green sheets in the following mamner: ) -

(1) Receiving agency or appropriation: The ob-
ligations incurred against such transfers will be
merged with and detailed by object classification
under the appropriation to which the transfer is mads,
and from the grand total obligations will be deducted
swh transfers stated separetely by amounts and titles
of the appropriations from which-the transfers are

e
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made. For an example see green sheet under "Salaries
and Expenses, Office of Secretary of Agriculture,n
on. page 212 of the 1945 Budget. '

(2) Trensferring agency or appropriation: Under
the appropriation from which the transfers are made,
the amounts transferred will not be included in the
detail of obligations, and' to the grand total obli-
gations will be added the amount of transfers made
therefrom stated separately by amounts and titles of
appropriations to which such transfers are made. For
an example see green sheet under "Salaries and Expenses,
Soll Conservation Service," on page 317 of the 1945
Budget, ' :

b. Reimbursements to appropriations: Transfers between
regular appropriations which operate to offset obligations rep=-
resent reimbursements to appropriations of collections or re-
ceipts creditable to the appropriation or fund which are either
covered or to be covered into the Treasury by repay covering
warrant or handled on a transfer and counber warrant as an"ad- ’
Justment for expenditures previously ma’e, Examples of such -
transfers are orders for procursment through the general supply i
fund, orders placed with the Govemment Printing Office, or ) ‘\
reimbursements for services performed. These transactions also '
result in straight transfers from one ‘appropriation account to
" another with no increase in the total number of appropriation
accounts carried on the books of the Treasury Department. This
class of transfers will be shomn on the green sheets in. the fol-
lowing manner: - : :

(1) Receiving agency: or appropriation: The
obligations incurred thereunder will be ‘merged with
and detailed by object classification under the ap-

“propriation reimbursed, and from the grand total
obligations will be deducted the sum of all reim-
bursements opposite the entry "Reimbursements for
services performed." TFor an example see green sheet 3
under "Aeronautical Charts, Coast and Geodetic Sur-. : ’ e
vey," on page 385 of the 1945 Budget.,

(2) Transferring agency or appropriation: = The
amount, of such transfers will be iricluded in the ob=
ligations (usually under "07 Other contractusl serv-
ices™) under the appropriation for which the work was
done in accordance with paragraph 18 above; .the ef<
fect being to inélude the obligations ‘under both ap-
propriations, this duplication being offset by the
_+ entry opposite "Reimbursements for services performed" ;
_._for the appropriation receiving the reimbursement, ... .. - -

1
i
a
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c. Working funds: The third class of transfers results
in the establishment of new appropriation accounts on the books

phrase "working fund" ag a part of the title of the account,
These transfers are used to establish appropriation accounts
for funds transferred from one agency or activity to another
for the performance of wqrk or delivery of mtberials, usually
in advance of the actual performmance or delivery, This class
ransfers will be shown on the green sheets in the follow-
"ing manner: - ’

(1) Receiving agency: The recelving agency

will submit green sheets indicating briefly the pur—
boses of the working funds received by it and show~
ing in detail the obligations by cbject classifica-
tion, The total obligations as shomn on the green
sheets will be offset by either "Received by transfer
from (specify appropriation from which transfer is -
made) @ case of recelpts by transfer appropria~

on warrant or "Advanced from (spec agency ad-
vancing funds)" in the case of other receipts,
Teaving the "%otal estimate or appropriation” as -
2ero. For an example see green sheet under "Working B
Fund, Commerce, Weather Buresu (Advance from Mainte-
nance of Air-Navigation Facilities, Office of Admin~
istrator of Civil Aeronautics)," on page 398 of the
1945 Budget, - :

(2) Transferring agency: The obligaticn on
account of such transfers to vorking funds will be
merged with other obligations on the green sheets -
for the transferring agency, usually under "07 Other
contractual services." ' ’ )

d. Appropriation accounts established by allocations or

transfers: The remaining class of transfers-includes those

" instances where authority is contained in appropriation acts
to allocate or transfer funds 0 other agenicles and where such.
funds are not allocated or transferred directly to a regular
appropriation but result in the egtablishment of new ;pprop\ria—

- tion accounts other than working funds. These. appropriation
accounts are set wp by means of transfer appropriation war—
rants, This class of transfers will be shom on the green
sheets in the following manner; ) o E

|
\
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(1) Receiving agency: The agencies receiving
such allocations or transfers will submit green
sheets for the amount received showing in detail
the obligationg by object classification., The total
abligations as shom on the green sheets will be ) -
offset by "Received by transfer from (sgeci& appro- ) :

! priation from which transfer is made).™ For an ex~
ample se¢ green sheet undew "Emergency Fund for the -
President, National Defense, Civil Service Commission,®
on rage 55 of the 1945 Budget. An exception to these
winstructions will be made in the case of allocations .
or transfers from Defemse Aid (Lend—Lease) and "Co-
operation With the American Republica® (Department
of State) appropriations. (See paragraph 17.)

(2) Transferring agency: On the green sheets
submitted by the allotting agency these allocations
or transfers will be listed showing the amount trang-
ferred to each agency. For an exampls see green
sheet under "Emergency Fund for the President,
National Defense,™" on page 48 of the 1945 Budget,

E 24. Other ad, usting entries, When the estimated or actual obliga-
tions for a fiscal Year, after adding or deducting adjustments on account
of reimbursements and transfers, do not agree with the amount of the ap=-
propriation or estimate of appropriation for that year, adjusting entries

amount of appropriation or sstimate of appropriation. Such adjusting
entries will be made in the manner indicated in Exhibit B, and the word~

tion and the reappropriation of balances from appropriations which would
have lapsed for obligation purposes. In the latter case; specific con-
gressional action is required to reappropriate balances and the appropria-
tion language for the fiscal years involved should be checked to determine
whether this has been done or is proposed,

25. Activities transfarred or_congolidated, When an activity is
transferre or conso; te another division, bureau, agency,
or.appropriation the green sheets for such activity will be carried in
the proper place under the division, bureau, agency, or appropriation
to which the transfer is made, including comparable figures for the years
1944 and 1945, The obligations under the receiving division, bureau, :
agency, or appropriation will include the obligations incurred for the

¢

i
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trans ferred activity for all 3 Years, and in those cases where the entire
appropriations for 1944 ang 1945 are ot transferred (see Paragranh 14,
this bulletin), the grand total obligations on the receiving side 111

be offset by showing as transfera amounts equaling the total of *he obli-
gations incurred during 1944 and 1945 for the activity concerned, In

such cases, the transferring division, bureau, agency, or appropriation
will not include these amounts in its obligations but will show the amounts
as transferred to the division, bureau, agency, or appropriation econcemed,
(Sea pages 141-143, 1945 Budget, )

26. Projects or functions green sheets, In every case in which the
work provided for by an appropriation or fund is susceptible of division
into two or morse activities, projects, or functions, an additional green
serially, The difference between the grand total Obligations as shown on
the projects or functiong green sheets and the "Total estimate or appro-
priation" will be entered as & one-line entry as follows: "AdJustments
(see objects schedule for detail).” (See Exhibit C.)

JUSTIFICATIONS OF ESTIMATES

27. Relation of esthate Yo_current appropriation, The ifj,rst state- i
ment in Justiflcation of each estimats of appropriation will be'a tabular i
statement showing the relation of th

e

»

e amount of the estimite to the amount
of the 1945 appropriation. For an illustration of this statement, see
Exhibit F, In the first line of this tabular ;tatament uwder the title

appropriations for the fiseal year 1945 and a. total will be shown as the
total appropriations for 1945, From this total will be deducted the items
included in the following classes, each individual item to.be listed

& separately: :

8, Estimated cost of overtime in 1945;

b, Estimated cost of items or activities carried in 1945
,but not required in 1946; . ‘

) ¢. Reductions contemplated in items or activities carried
in 1945; : -

d. Estimated unobligated balance at end of 19453

©. Any portion of the 1945 appropriation cbligated in
the fiscal year 19443

f. Any portion of the 1945 appropriation which it is
proposed to transfer from that appropriation to a different
1946 estimate of appropriation. (See paragraph ]_!4.),

|

K}
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To the remainder will be added as ;individﬁal items the additional funds
required on account of items included in the following classes:

a. New functions or activities;

b. Additlonal cost of activities financed in 1945 on a
part~year basis;

c. Proposed increases in other programs.

The addition of these items will give the total estimate for 1946 and
the estimate as thus established will be analyzed by pro jects, functions,
organization units, or objects of expenditure as may be indicated by
representatives of the Bureau of the Budget.,

28. Statement of permanent positions. FBach estimate of appropria-
tion providing for permanent personal services will be supported by a
statement of positions for departmental and field services broken domn
by grades and by pro Jects, functions, or organisation units, (See
Exhibit G,) This exhibit will immediately follow the tabular statement
Bxhibit F, The first section of the form will be filled out as follows:

as Colum 1 of the Exhibit G will be identical with the = . i
corresponding column of the green sheets (see paragraphs 20a - . '
to e, inclusive)., Operating titles of positions also will be

shom for positions having s minimum basic annual salary rate

of $3,200 or mors.

b, In column 2 will be shom, by grades, the number of
positions filled as of the latest available date and the total
amvual salaries of those positions, '

¢ In column 3 will be shown, by grades, the rumber of
positions which are vacant at the time indicated (use same
date as in second column), but which are expscted to be filled
at:soms time during the remainder of the fiscal year 1945, and
the total annual salaries:of those positions, i

d. In column 4 will be shown the sum of the figures in™ ..
the second and third colums., Opposite the entries "Man-years - .
and total salaries" will be shown the man-years and total sal-
aries for the fiscal year 1945 as shown on the green sheets,

8, In colum 5 will be shém, by grades, the number of
positions which should be added to. or eliminated from the 1945
total to meet the needs for 1946 and the total annual salaries-
of those positions,. PR

)
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fo In column 6 will be showmn, by grades, the total number
.of positions requested for 1946 and the total annual salaries
of those positions, The figures in this column will be those
shom in the fourth column plus additions or minus eliminations
indicated in ths fifth column. Opposite the entries "Man-years
and total salaries" will be shom the man—years and total sal-
arlss for the fiscal year 1946 as shom on the green sheets.

The second section of the form shall summarize the foregoing by projects,
functions, or organization units to accord with the method used in jus~
tifying the estimsates, '

29, Justification of lan e changes. Imnediately following the
tabular statamen e & tten text in explanation and

Justification of all proposed changes in the language of the appropria=
tion.

) 30. Justification of amounts requested. Following the justifica=-
tion of the language changes wlll be %‘_ﬂm Text in Justification of the
proposed 1946 estimate of appropriation. While the character and form
of the text of statements in sapport of estimates of appropriation for
1946 will vary with the character of the amownts requested and of the
activities involved, every effort should be made to rresent supparting
information as clearly and concisely as possible, The basic text to be
submitted to the Bureau of the Budget should be prepared with the view
of conserving manpower by avoiding rewriting for subsequent use., A

%eneral Erasragh in explanation of the entire amount of the appropria-

on 8 degirable as an introducto ragraph, cannot be acc

as a 8 tute for a de Jus cation o componen rts of"
8 es g, rollow such an TOquUCTOry paragraph there sho

a Beparate statament for each of the pro jacts, functions, organization

units, or objects of expenditure, These statements should show the ob-

Jsctives of the agency, the accomplishments during the past years under

the various programs, and the need for continuing work at the level esti-
‘mated for, S -

31, Informational data, Owing to the wide variety and complexity
of - Federal appropriations it is not practicable to describe in detail
the form and content of justifications, - However, there are certain ques-
" tions that almost invariably arise in the consideration of an agency
estimate, the answers to which are not reflected in the- exhibits re- . .
quired. The justification should include the necegsary supplemental :
information so that such questions may be snswerad readily. Among these
questions are those relating to: .

a8, Past, current, and anticipated workloads

be Backlogs of work, if any, as of various dates, indi-

cating incr “or decr .
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¢, The number of employees expected rto be in a pay status 7
as of June 30, 1946, and the total comnitment on an annual
basis,

d. The additional man-years required in 1946 to provide
far a specified number of employees for a full year in 1946
who will be on a part-ysar basis during 1945 and the increase
or decrease in man-years for 1946 dus to the increase or de~
crease in positions for 1946 as showmn in colum 5 of Exhibit G,
and the amount of funds involved in each case. :

e. Relationship of proposed expenditures for equipment
and suppliss, where appropriate, to numbers of smployees and
inventories of equipment and supplies on hand. :

f. Relationship of proposed expenditures for travel,
commmication, and other services to number of employses.,

Other similar relationships ang comparisons will occur to the agency asg
probable inquiries in appropriate cases, :

32. Workload measurements and standards. Operating standards are’™™
essential for the translation of Wom 0a to costs. In numerous units
of govermment organization such standards and
and applied as effective tools of management and as bases for estimates
of needed funds, personnel, and facilities; e.g. s vouchers audited per
examiner; claims adjudicated per examiner; cards tabulated per hour of
‘machine rental; cards punched or coded or sorted per operator; documents
filed or searched per file clerk; sheets mimeographed per machine, per
operator; lines typed per operator; man~days or crew-days per acre or per
parcel of land ‘surveyed; cost per mile and per hour of vehicle operation;
ratio of employment office persomnel to total employment; ratio of pay
101l personnel to total persomnel; cubic-foot costs of new construction
by types; ratio of annual repair cost to total investment; and for in-
stitutional activities - cost per bed, cost per patient~day, personnels-
to=patient ratios, and utilization rates, As a contributory step in as-
sembling and making more widely available operating. standards now in use,
and in furthering their development and application, it is desired that

33, Penalty mall, The Justifications of the estimates ' submitted
in accordance H& 'ﬂi e provisions of H.R. 4033 shall include & breakdown
of the ‘total estimate by organizational subdivision or by appropriation .
items, The justifications sl also include information as to the types -
and quantities of material expected to be mailed; e.g., units of
printed and processed informaticnal material, units of correspondence,
- Units ‘of administrative forms, regulations, etc, - The unit of measure-

ment should be arrived at in consultation with representatives of the
Bureau of the Budget. o

ratios have been developad %

e
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34. Public works, Estimates and appropriations for public works
projects should be designated as such. Examples of the type of projects
to be included under this head will be found in the General Public Works
Program Chapter of the 1945 Budget. These estimates will, in the prepa-
ration of the Budget for 1946, be excluded from the chapter for the agency
concermned and will be included under the public works chapter. A summary
statement listing such projects by appropriation items and showing the
amounts therefor should accompany the estimates, For each construction
project or program of work to be continued beyond the fiscal year 1946
there will be shown the amount heretofore appropriated, the amount obli-
gated or to be obligated through June 30, 1945, the amount of the esti-
wate for the fiscal year 1946, the additicnal amount required for com~
pletion, and the limit of cost, if any,

35. Statement of detailed employees. Statements shall be submitted
showing all employees In the aepar%enEEI gervice who have been detailed
or loaned, on a nonreimbursable basis, for one month or more during the
fiscal year 1944 to an office or activity for which personal services are
provided under an appropriation other than the appropriation from-which %
the employee is being paid while serving on such detail., The statements .
shall show for all appropriation units from which, as well as appropria-

tion units to which, details are made, the employees detalled by classi-
* fication-grade and basic annual rate of pay, time for which detailed in
months end tenths of months, compensation whils on detail, -appropriation
from vhich paid while on detail, and appropriation chargeable with the
expense of personal services in the office to which detailed. The state-
ments shall also include like information as to detalls for the fiscal
years 1945 and 1946. (See Exhibit H.)

36. Statement of transfers between appropriations. Each agency
shall submIt a statement showing all actuﬁ or contemplated transfers
(other than proposed consolidations) made or received affecting any ap-
propriation under that agenoy in 1944, 1945, or 1946. The amounts shown
in this statement must agree with the transfers included in the:green
sheets. (See paragraph 23a.) This paragraph does not apply to funds
allocated or transferred as described in paragraph 23d, but does apply
to subsequent transfers from such allocations or transfers, (See
Exhibit I,) ’ ’

37. Statement of Essengev—caﬂ vehicles (5 U.S.C '782., In :
connection each es of appropriation or ) cludes an

amount. for the purchase, maintenance, repair, or opsration of passenger— :
carrying vehicles, there shall be submitted a statement for each bureau
or office spscifying the number and gross cost of vehicles to be pur-
chased, the number and allowance value of all vehiclés to.be exchanged,
the net cost of the vehicles to be purchased, the mumber of .0ld vehicles
which will continus to be operated, the total estimated cost of mainte-
nance, repair, and operation for all vehicles; the public purposes for




24

which the vehicles are intended, and the classes of officials or employees
by whom the vehicles are to be used, (See Exhibit J.) In arriving at
the estimated cost of maintenance, repair, and operation of automobiles,
the definition of cost of operation in Budget Circular A-30 Revised, will
be followed,

38, -Printing and binding., The agencies will be required to submit
in connect{&x_vrﬂﬁ—fmgcatims for all printing and binding esti-
mates the information outlined in Exhibit K.

By direction of the President.

HAROLD D. SMITH

Director of the : &
Bureau of the Budget :




EXHIBIT A

Salaries and Expenses, ’ ' Canmission—~

nses necessary for

v =pe
For Every expenditure requisite for and incident ta :

the work of the Coemission, including not
- — $102,000
- i Al
to exceed ELD,MEI‘for travel expenses; purchase, maintenance,
and operation of motor-propelled passenger-carrying vehicles;
law books;, books of reference, periodicals, and newspapers; . ) E i&
$1,064,800 ' - E
not to exceed E1,209, %or personal services in the
¢ and obl%getions chargeable to the
District of Columbia; H1,378,240 * appropriation for this oge. for
the fEsca_l %ear 1945 i ﬁ,gﬁﬁm,
i C together : unexpended ance
[

the a}igropriatim for this purpose
for the fiscal year 1945 and repay-
ments thereto

(16 U. S. C. 791-825; 15 U, 5. C. 717; Act of June
a7,

Estimate 1946, $1,195,780 Appropriated 1945, 2/41,560,240 T

E/ Includes $182,000 appropriated in the First Supplemental National

Defense Appropriation Act, 1945.




tanderd Form 3a
(Approved by
President
Juns 15, 1023
Revised July,

1843)

‘Type size:

6 po!nt,
22 picas

for

of
Tump-sum appropriations

Use In

16—35804-1

U 3. CoVERNWENT PRINTING OEFIEE

7 EXHIBIT B 7 ,
Appropriation titte: Salaries and Expenses, Commission—-
. Obligations
B obleea [ S 46 " Estimate, 10 45 ! Actual, 10 44}
Personal services, départhntal Lo it hisey sy . m?; :
Clencal,ladninistrative, and fiscal service:
Grade 16. In excess of 39,000 "

COMILSBLONET  1e s veearnnsnsrersnsnsassserssonnsnnen | 4 20,000 | 4 80,000 | 3.7 @m0 |
R R 1 A AV b
Professional service: N

Grade 7. Range $6,500 to $7,500: ,

Chief of divisia!i.........:.......'......7.......... 6 39,250:; -6 - 39,250 5¢5 35,981
R OR KR NN N NR H *****************F******** ***iig';"’**,***,*****v‘**
Subprofessional service: ] 4

Grade 4, Range $1,620 to 31,980...................... 12 21,90 1204 22,320 | 9.5 16,530
Crafts, protective, and custodial services - ::.—, .
Grade 2. Range $1,200 £0 $1,500100.eeensssecncennenns | 15 19,620 | 16.5 21,285 | 133" 15,79 e
Total parmanent, departmentaluess.irs.eseesessens | 336.2 1,053,620 | 34,8 1,067,505 | 330 1,0%,780
Temporary euployment, departmental...e...esseescecesevs | 3 7,500 3 7,500 | 3 7,500
Part-time employment, departmental.ceees.essescssesosees L4 3,@86 1;4 3,680 1 2,500 '
Overtime pay, departmmtal...........................................,.'.:.;:. o 229,900 | 62,720 ul
- o N S S & E R N 5 U= -
A1l perscnal services, departmental..ccseroursss 3406 1,064,800 6.2 1,208,585 336 1,097,500 i

(Mono_cast: 21.4)

" (Mono cast: 1.0j'

(Mono cast:7.0) -

(Mono cast - L




tandard Form 31

(Approved by
President
June 15, 1923
Revised July 1,
1843)

Type size:
6 point,
22 picas

for

of
lmp-sum appropriationa

Use in

U, 5, GOVERNGCHT RINTING Q7FICE,

1075803 - U

EXHIBIT B--Continued
Comnission--Continued

Appropriation title:  Salaries and Expenses,

By chieets

Obligations

Estimate, 19

IEEEREEEEEEEEEEEREE IS NN SR
Professional services )
Grade 3. Range $3,200 to #3,800%
Associate attorney.eeeseccscscacececcsccscsccscrencs

=**************7**_************

i Crafts, protective, and custodial service:

Grade 3. Range $1,320 to $1,620...cccccncrnnncecannes

-

Unclassifiedeecesececsoscsccnseccsesessossscncnsvonanns

IR IR A

beeavscscocsararcncs

[t 36 # 36 % H K IR

essessserssacuone

e 3 3 % 3 ¥ % ¥ % 4

Fstimate, 19 Actual, 19
I\I:Vm- Tuh} .\"lnn- ‘Total AMaa- Tetzl
Personal services, field yoars salary years salary years :ulafy
Clerical, administrative, and fiscal service:
Grade 12. Range 34,600 to $5,600: -

Chief, NOw YOrk Officees.esscsossessasesennessnerees] 1 5,000 | 1 53000 | 0.9 ol ] ,
: £
Grade 7. Range $2,600 to $3,200..evcceccccccssccccccne| 2 6,400 1.5 4,300 1. 3,200 %

RN N AR B

0.8 2,2n

E o3t % ¥ 3 3 HOH ¥

Total permanent, field.;...,....................,
Temporary employment, fieldeesesicsassssnsisersereesses

We Av B. employment, £161dessecsesesenssssonsssneocess

\

(Mono cast: 21.4) * -

(.ﬁono cast: 7.9}

(51’01‘]0 cast: 79y Lo

10 14,370 | 12.4 - 17,360 1"

5 2,700 | 5.6 3,12

39 112,500 | 42.6 124,730 | 3L.5 . 90,162
8.4 19,700 | .81 19,000 [ 7.9 18,579
2 5,000 150 3,750 | 1.5

(Mong' casty




" EXHIBIT B—Continued

Stenard Form 3o : Appropriation title: Salaries and Expenses, ’ Ccmﬁissim—-Continued '
{Approved by .
President
June 15, 1923
Revised July 1,
1043) Obligations
B obiecta Estimats, 10 46 Estimate, 19 45 Actua, 1944
Perscnal services, field-—Continued yours iy years aeary years adiey
Typodee: | OVertime Pay, £181desciserertsntseracrcrnsiererarirncnaierciiiiainacincns 19,760 . 7,790
22 pices R
Night~-work differential, field.ssecsssereessscssscsanes 3,600 . - 3,600 3,600
Additional pay for foreign service, fielde...eeeee....s 5,000 15,000 | 4T
& All personal services, fi€ldesssesscessessvoveass | 4944 145,800 | 52.2 175,840 | 40.9 128,201
) Total, departmental and f1eldeseeeeessseensceeass | 390 1,210,600 |398.4 1,384,425 |374.9 ~1,225,701
Deduct quarters and subsistence farnishedess..seessssss '2,000 | 1,850 1,623
g o1 Personal services (net).ieeicecsvercresocnsasoees | 390 1,208,600 [398.4 1,382,575 |374.9 1,224,078
‘sé e —
8 Other obligations . ] .
02 TraVeleiecesessecesescrossessesessosasesnscnsanaane 102,000 - omzaes |
: 03 Transportation of thingS..csesessceceseessseceseaes| - 800 - 800
B - i - .
& é 04 Commmication BerviceB.seccescsccssececsssssrvonnoce : 15,000 16,000
."z! 05 Rents and utility 86rviceS.cccsescocsscecrsoocscocs L 75200 7,200
" ;i (Mono cast: 214) (Momo cast: 7.9) : - (Mono casti 7.9) _ . (MonocastiT) !
:
g




EXHIBIT B--Continued ' - : o

Standrd Form o ! Appropriation tifle: Salaries and Expenses, _ Commission~~Continued ’ )
’ (Approved by i ks
President '
Juage 15, 1923
Revised July 1, i . — — -
168) ; Obligations
By objects ; - S S
H Estimate, 19 - Estimate, 19 i Actual, 19
— - — L) Timew -
: R Man- ‘Total Man- ‘Total Man- Total
Other ob]d.gat.ims-—(}mtimed Fears salary years salary - years * salary
Type e Other contractual services:
22 plcas -
Advertising and noticeS...vieeseerenvsnaennnnsses 3,000 | ¥ 3,000 2,731.
PhOLOETAPHING. v evvenerranrensnrnnronnnsanannnnsns | 2,500 | 2,500 1, 3
. : : - i
& 07 Total, other contractual BErViCeS.ecceinerracennnse ) 5,500 5,500 ‘54,679
09 Equipnent.. ' 2,000 2,000 3,973
£ Total other obligationSseesisevnessseeneensenaens | 132,500 ' 143,665 | - 132,620
;% Orand total Obl4gations,...euessesssesssessnsen.s | 1,341,100 | - 1,526,240 1,356,698
H Reimbursements for services POrfomed.eseetsstnaserneedesioraeivanennnas ‘o - 3,500 - 2,505 |
Transferred to Miscellaneous researches, transferred . - e I Ty
funds, National Bureau of Standards"................. # 4,680 | # 5,500 F by6r9
-: | Received by transfer from-— )
= O - -
f’ "Loans, grants, and rural rehabilitation, Department | - . :
= ofAgriculture".............................‘..4.......a......'...u.f..—...'................. . - .= 20,000
i 8 : k e Do
i 3 {(Mono cast: 21.4) © (Mono cast: 7.0) " (Mano cast: 7.9) 1 (Moo castz 3y
i | S AN 8 . : -
i °




Standerd Form 3a
(Approved by
President
June 15, 1923
Revised July 1,
1843)

Typo slee:”
6 polnt,
22 pleas

EXHIBIT B—Gontimued -

Appropridtion tifle:  Saldries and"Expenses, -

By objébu v

Received by transfer fmm-—cont.tmxed
"Conservation and uae o.f agricultural land reaources,
Department of Agriculture".......... -

"Salariea and sxpemsea, Bureau of F
cmerce"......................

Canmiasion—-Continuod
: - L Ovigtions T 1
Emmnte. 19 46 Estimate, 19 45 Actust 0kl -
ot S M : e
m'l;" .‘r;}{c:l‘_‘s S sr{n“l)a‘?y . Man- Total

yeara . ealary -,

e

'
t
i
1
i

K



|
|

, : \ EXHIBIT C : ' . .
" Standard Form 30 : Appropriation_title: Salaries and Exp'enses, Commission--~Continued
{Approved by .
President
Juue 15, 1923
Revised July 1, R
1943) -
i Obligat!
By projects or functions gatlons )
Estimate, 19 Estimates, 19 , Actual, 19
1 1 o ¥ m o s o
Toposie: | 1o AQDINISErEtion.sesecesecsiorassensnanerersonnenesns $204,100 $262,240 $210,698
8 point,
B 12, Bconmic 4nVeSLZALAONS.ss.senssensnnenensnnonnnn.. . 237,000 . 338,000 336,000
3. Trade practice AgreementSececsesresessrssssrceeoonee 400,000 416,000, 350, \_.J |
4e UNLGWAUL DrBCHLCOBass s renenrernnneonnrnnnereneen 500,000 510,000 460,000 ¢
Orand total ObligationBessseseensesesesersoonnnss 1,341,100 1,526,240 1,356,698
Adjustments (see -objects schedule for detail)seeeee.... - 145;320 -~ £ 34,000 ) - 38,277
3 : -
H Total estimate or appropriation...c.eecescessesess 1,195,780 1,560,240 1,318,421
E
51
H
fo
.I==
} ‘ : |
- b (Mono casts 21.4) . : (Mmo cast: 7.9) . (Mono cast: 7.9) (Mono east: 7) :
: : |




Standard Form

3a

" (Approved by

President
June 15, 1923

Revised July 1,

1943)

‘Type slze:
6 polnt,
22 pleas

for

of ob
Iump-sum nppropritions

Use in

16--35804-1

EXHIBIT D

Appropriation title: Emergency Fund for the President, National Defense (

L

-—

Camission)—w

QObligations

—_——

Clerical, administrative, and fiscal service:

Professional service:
Grade 3. Range $4,600 to $5,400:

Senior liaison Tepresentativesceeeceeiessensennanes

0 - Pérsonnl services (net)

MRS A R R R E XN R N A

Other obligations
Printing mgrbd.nding.....'.x.r.,..................7.....

Bqui]nmt...................'........................

Grade 2, Bangg $1,440 to 81,8000 cectuenciencancnnens.

Senior production Tepresentativee.eescecsceoreaceoes

®ves0csveacestsens

A RE R R R IS

(A AR XN R NI R WA

Poessrescecccoenansee

mYeossceversrrnsee

By objects
- Estimate, 19 Estimate, 19 Actual, 19
. Man- glunm Man- Tg:ral Man- ‘Total
ears
Personal services, departmental 4 i years ey Feas salary

$,440

4,600
4,600

W AAA X R TR T YW I

Peeessscscnsssosse

10, 640

¢e0 0080000000 0nsne

*0vsssecversrcsnre

4o60esscasensssssse

Total other obligatims...........................

®tcevsvessseserene

[Peeeoessceprnscrvae

Grand total obligations

L Y S Y RIS

Received by t.ransrer,.frcn: "Emergency fund for the
President, naf{:lmal defenset

AR A R Y R RN T

AT R TR R PR PR RSN
i

e

tsescsesesrenerine

<10,990"

Total estimate or SpPropriaticnececcscescccccones

*0cscsvesvecsonnad

“esaisesesnvevaned

U, 5. GOVERNMENY PRINTING QFFICE

(Mono cast; 21.4)

»

)

{Mono cast: 7.0)

“iMono cast: 7.6) 3

f(l\jon_o chst:-7)

10,990

e




i : EXHIBIT E~~Trust Account : . e .
i Appropriation title: Franklin D. Roosevelt Library—
indard Form3a | i
Approved by i #

President H
Tune 15,1923+
eveed bulyy, 4

1943)

Obligations

By Ob‘M'.S . L, T - e T o
Estimate, 19 46 Estimate, 1945 , Actual, 19 44
Man- ‘Total Maa- ‘Total "Man- Total
years salary years salary years salary

“typese: {07 Other contractual services....A.................;.... ' #2,500 : - $2,000 #1,500

6 point, a
P10 Lands and structures..eees..eeeeesesiessnsiensesns,. 500 | . 250 | 400
Orand total obligationBees.eeseseeserersoanennnnens 3,000 2,250 1,9003}.
: ‘i Reimbursements for services POrfoMmedesssseesecancanenes - 500 7, - 200 . - 175"3'
1943 funds available 1N 1944eecsesesssencecnsscnsnncness - 600
1944 funds available 1n 19451ee.eenesrecsococencsennnss esesarecccsoicnas - 300 £ 300
. 2 1945 funds available in 1946.cecersserecnnccnnnrsesnnnas - 500 C A500 |eeeeiiniiinanen.
i 1946 funds available 1N 1947..eeesesscecansconnsonsnnnes £ 600 |eiirnnrennaeenecdonnesonncnnnnens
: 5 Total estimate or appPropriation........ceeeeeeeens| . 2,600 1 2,250 1,425 -
I
&
i K
5 o - V(Mono cast: 21.4) » - (Mono casit ’.1.9): S (M;rgocgsu 7.9) 3 (Mono cast; 7)




EXHIBIT F

Relation of Estimate to Current Appropriations

Salaries and Expenses, Cammission

1945 appropriation in anmual aCte....ceeeeoe...
Supplemental appropriation £or 1945...cce.v.e...

N e
#9000 0000000 r000stscrtrtsrstosrevesibn

Total appropriations £Or 1945..ceeeeesceocsosesnonsns

R Y R RN

Deduct items carried in 1945 not required in 1946:

Add items requested in 1946 not provided for in 19453

tésescevrny

Total estimate for 19460 ceeiisrsnasacsocncionsinsoncnscnnnson

————————t——




EXHIBIT G

. L]
Statement of Permanent Positions
T I 3 3 3 %
N . Pay roll Vacant posi- Total Increases or Total.
BY GRADES- as of tions as of positions ]decreases pro=- positions
e 1945 posed for 1946 1946
Total Total otal - Total Total
= amual {jum~ ammual [Mm- amual [N~  amual | Nume annual
- De ental r salaries|ber - salaries(ber salaries|ber salaries|ber salaries
W R R R AR S R R I By LR B
Total permanent, departmental.....
Man-years and total salaries...... XXX b.6:0.4
' Field -

******************lr*'**r****

Total permanent, £i6ld....e.eveese.

Man-years and total salaries......

R TR RS RN

HoRCH R OK ¥ S

Grand total permanent departe :-
mental and ﬁerld...,...f...&'

Men-years and total salaries...

BY PROJECTS, FUNCTIONG,
* OR ORGANIZATION UNTTS

RN W N R kNN R *’»4'#‘}*"

“Totalssssisioniiias it

&
t
1
i
1




EXHIBIT H
- %  Statement of Detailed or Loaned Bmployees

Report by of

(0fTice)

Separate reports are requi'red fram both the of £i.

ce from which, and the office to_which,
or loaned on a nonreimbursable basis withinm

the departmental service. (List each

- {Agency)

enfployees are détailed
employee separately. )

Fiscal Anmial | Time ogm:‘a“l’ﬁ;,y, - Appropriation title
year - Grade salary i:hs for time “From which paid Of office or umit
: mon on“detail while on detail . to which detailed
1944, - '
; K
i .
Total

1945 estimate

| Total

1946 estimate |-




EXHIBIT 1

Statement of Transfers Between ép;;ropriations

Agency

(Agency)
From— To—m Anount Citation
) of -
Appropriation (and Agency Appropriation (and 1946 1945 | 1944 authority

subhead) title

subhead) title




EXHIBIT J

Purchase of Passenger-Carrying Vehicles

Statement of proposed expenditures for purchase, maintensnce, repair, and operation
of passenger-carrying vehicles, for the fiscal year ending June 30, 1946, )
as required by 5 U. S. C, 78

BUREAU OF ENTOMOLOGY AND PLANT QUARANTINE

For purchase 01d Total
Vehicles to be |  Net cost|vehi-] mainte-
purchased (motor | 0ld vehicles © of cleg]| nance, -
Appropriation unless otherwise |to be exchanged | yehicles|still repair, Public purpose and users
| __indicated) to be |to be Rli\d opeﬁ- | ~
Nume~ ) Num=~ | Allowance chased| used [“+ons & R
ver [0r088 o8t |10 lostimated)] vehicles
Fruit insectS..escee 4 $3,600 y/. 8375 | 83,225 13 $4,000 New vehicles to be used by ento-
mologists and assistants sta-
tioned at Moorestown, N. J.,
Fort Valley, Ga., Fresno and
Whittier, Calif.; old vehicles
to be used by staff engaged in
field work throughout United
- -States.
Japanese beetle . .
controleeeeccescess 5 4,500 41 5 500 4,000 9 3,500 For use of supervising offi-

o cials in quarantine and scout-
ing work throughout Japa.nese ‘
beet.le :lnfeated areas. STy

Mexican fruitfly . : : rabe
L2002 PYPPPPPPRIEE TTTTYY 'Y PPROPOU U ITTTTTTIRINY SOMPRPE 1 - 200 Usedb’ysupervisor’s in guarane
- tine and scounting work throughe -
out lleu::lca.n fruitfly infested
i area in Texas,
Citrus-canker eradi- : ‘
caﬁm..................q......................,..... cessesne 2 : _500',' Usedbyagmtsincitrus-camcer
- B o} work in Lou:laiana -and Taxas.
Total.........| 9| 8100 |¥o &5 | 7,225 | 25 | 8,200 '

1/ 2 trucks.




e EXHIBIT K Y

'Printiné and Bi.hding, general estimate -

Statement of printing and binding requirements by ' of

, (offiee) . TAeency)
to accampany justifications for estimates for printing and binding, fiscal year 1946

(Actusd for 1944; estimated for 1945 and 1946)

Title of publication, blank form, | Fiscal |~ HOw | Average |Wo, copies| . Total | cost

- : often - { No. pages | authorized| No. copies |
etcy, purpose for which printed | e printed each by law printed - Unit

Total

.price -
1944 |- -

1945
1946

1944 -} S
. 1945 , R B
] 1946 : . R ]

1944
1945

S b — |
‘ A%




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

June 30, 1944 CIRCULAR NO. A-24

Revised

TO THE HEADS OF THE EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Utilization of automotive tires and tubes in possession of
nonmilitary agencies

This revision of Circular No. A-2/ replaces Circular No. A-24, dated
August 1, 1943, It eliminates paragraphs 3 and 4 of the Avugust 1, 1943,
circular, which required the submission of requisitions for tires and
tube:t to the Procurement Division of the Treasury Department, and the
cervification by the Procurement Division that the requirement could not be
met from surplus stocks prior to purchase in the open market. ATthough the
rescinding of these paragraphs removes the restrictions set forth therein,
it is expected that all departments and establishments will take full
advantage of surplus stocks which are or may become available and will fill
their requirements from that source whenever possible.

1. The critical shortage of rubber hag created the necessity
for the best possible utilization of all tires and tubes in posses—
sion of Government agencies, Therefore, this circular, issued
under authority of Executive Order No. 9235, dated August 31,

1942, shall be complied with by all departments and establishments
(hereinafter called nonmilitary agencies), exclusive of -the Var
Department, Navy Department, Maritime Commission, and War Shipping
Administration. o

2. The-following standards of rubber tire and Hube ovnership
established by Office of Price Administration Order No. 1-A, for
the general public, is hereby established for nonmilitary
agencies, effective February 6, 1943. The exemptions accorded

commercial vehicle owners shall not apply to Federal agencies. . B

a. Passenger éutomobiles; station wagéhs, etc.: Not to

-exceed 5 tires and 5 tubes per unit.

b, Trucks and trailers: Not to exceed the tires and tubest‘

‘actually mounted on the vwheels of the vehicle, plusg one spare

tiré and tube. In case a vehicle requires different size tires

* for front and resr wheels, one .spare in each size may be retained.

€. Motorcycles: Not to exceed: the tires and tubesfactually
on the wheels of the vehicle, plus one spare tire and tube.

(No. A=24)

;;
1]
i
i
H
i



-2 -

d. Tractors and other automotive machinery: Not to exceed
the tires and tubes actually mounted on the wheels of a vehicle,
plus one spare tire and tube. In case a vehicle requires
different size tires for front and rear wheels, one spare in
each size may be reteined.

3.. All departments and establishments shall effect such controls
with respect to the use of automotive equipment in the field and
authorize such substitutes as may be necessary to reduce such use to
a minimum. Any excess number of automobiles in the possession of
each department and establishment shall be declared surplus to
Treasury Procurement at once as a means of insuring maximum utilization.

HAROLD D, SMITH
Direptor‘

(No. A-24)




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

June 30, 1944 . CIRCULAR NO. A-24
Revigsed

TO THE HEADS OF THE EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: - Utilization of automotive tires and tubes in possession of
nonmilitary agencies :

This revision of Circular No. A-24 replaces Circular No. A-24, dated
August 1, 1943. It eliminates paragraphs 3 and 4 of the August 1, 1943,
circular, vhich required the submission of requisitions for tires and
tube:: to the Procurement Division of the Treasury Department, and the
certification by the Procurement Division that the requirement could not be
met from surplus stocks prior to purchase in the open market. Although the
rescinding of these paragraphs removes the restrictions set forth therein,
it is expected that all departments and establishments will take full
advantage of surplus stocks which are or may become available and will £ill
their requirements from that source whenever possible.

1. The critical shortage of rubber has created the necessity
for the best possible utilization of all tires and tubes in posses—
sion of Government agencies. Therefore, this circular, issued
undsr authority of Executive Order No. 9235, dated August 31,

1942, shall be complied with by all departments and establishments
(hereinafter called nonmilitary agencies), exclusive of the War
Department, Navy Department, Maritime Commission, and War - Shipping
Administration. S T

2. The following standards of rubber tire and tube ownership
2 ished by Office of Price Administration Ordér No. 1-A, for
the general public, is hereby established for nonmilitary
egencies, effective February 6, 1943. The exemptions accorded
commercial vehicle owners shall not apply to Federal agencies.

a. Passenger automobiles, station wagons,.etc.: Not to
exceed 5 tires and 5 tubes per unit.

: b. Trucks and trailers: Not to exceed the tires and tubes
actuslly mounted onm the wheels of the vehicle, plus one spare
_tire and tube. In case a vehicle requires different size tires
“for front and rear wheels, one spare in each size may be retained.

c. Motorcycles: Not to exceed the tires and tubes aétnally
on the wheels of the vehicle, plus one spare tire and ‘tubs.

>

(No. A-24)
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. d. Tractors and other automotive machinery:
the tires and tubes actually mounted on the wheelg
plus one spare tire and tube. 1In case a vehicle re
differsnt size tires for front
each gize may be retzined.

Not to exceed
of a vehicle,
quires

and rear wheels, one spare in

3. All departments and establishments shall effect such controls
with Tespect to the use of automotive equipment in the field and
authorize such substitutes as may be necessary to reduce such use to
a minimum. Any excess number of automobiles in the possession of
each department and establishment shall be declared surplus to
Treasury Procurement at once as a means of insuring maximunm utilization,

HAROLD D, SMITH -
Director

(Fo. A-24)
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
WASHINGTON, D, C.

June 24, 1944

REGULATION NUMBER 3 (Revised)
Under Executive Order 9235 -
issued August 31, 1942

SUBJECT: Establishment of Warehouses or Rehabilitation and Repair Shops

Effective immediately Regulation No. 3 (Revised) under Executive
Order 9235 issued August 31, 1942, is rescinded.

HAROLD D. SMITH
Director

i
i
i




EXECUTIVE OFFICE OF THE PRESIDENT
BURFEAU OF THE BUDGET
WASHINGTON, D. C

June 24, 1944

REGULATION NUMBER 3 (Revised)
Under Executive Order 9235
issued August 31, 192

SUBJECT: Establishment of Warehouses or Rehabilitation and Repair Shops

Effective immediately Regulation No. 3 (Revised) under Executive
Order 9235 issued August 31, 1942, is rescinded.

HAROLD D. SMITH
Director -




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

BULLETIN NO. 1943-44,:8 June 7, 1944

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Revocation of instruction on interrelationship of agencies

From time to time it has been Tepresented by responsible officials
that the conduct of business between two departments or establishments
tends to be cumbersome under present conditions by reason of the
instruction of the President, September 12, 1933, commgnicated by fhe
Executive Secretary of the Bmergency Council September 13, 1933, reading
as follows: "The interrelationship of departments and agenciesrmust be
conducted through the heads of departments and agencies." 5 o {

The President has airected that the instruction quoted above be 5

revoked and that interagency business be conducted in .such manner as the

respective agendy heads may agree upon.

HAROLD D. SMITH
Director

a




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

BULLETIN NO. 1943344:8 7 June 7, 1944

TO THE HEADSVOF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS»

SUBJECT: Revocation of instruction on interrelationship of agencies

From time to time it has been represented by responsible officials
that the conduct of business between two depaftments or establishmepts
tends to be cumbersome under present éonditions by reason of the
instruction of the President, September 12, 1933, communicated by the -
Executive Secretary of the Emergency Council September 13, 1933, reading
as follows: "The interrelaﬁionship of departments and agencies'must be
conducted through.the heads of departments and agencies."

The President has directed that the instruction quoted abéve be
revoked and that interagency business be conducted in such manner as the

.respective agency heads may agree upon.

HAROLD D. SMITH
Director
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EXECUTIVE OFFiCE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

June 2, 1944 -  CIRCULAR NO. A-30
Revised

-TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Central collection of information concerning Government—
owned motor vehicles

This revision of Circular No. A-30 replaces and rescinds GCircular No.
A-30 dated August 1, 1943. Principal changes incorporated in this revision
include: ’ C

&. Limitation of reporting to motor vehicles located in.the
continental United States (paragraphs 1 and 2b);

b. Expansion of the definition of "Cost of Operation" to include
storage charges, parking fees, and tolls (paragraph 2c);

c¢. Elimination of reporting on tires, and rearrangement of othensi
reported items (paragraph 4); and .
‘ !
d. Withdrawal of the requirement placed on the Treasury Procurement
Division by the original circular for reporting on vehicles ac-
quired by the departments and establishments.

1. Purpose. In order to provide a central office which will be responsible
for receiving and consolidating information relating to motor vehicles owned and
operated by the Federal Govermment in the continental United States; to provide
for the standardization of reporting procedure; to eliminate duplication and
needless detail in the gatherirg of information concerning such vehicles; and
to expedite the supplying of suck information, the procedure sét forth in this
circular is established. The War and Navy Departments, U. S. Maritime Commis-
sion and War Sh1pp1ng Administration are exempted from- the. provisions of this
circylar. :

2. Deflnltlons. As used in paragraphs 2 to 7, inclusive, of this Qifcular:

‘a. The term "vehicle" shall be limited to motor-propelled passenger- - 3
carrying vehicles, ambulances, busses, trucks, station wagons, trailers,
semi-trailers, and motorcycles.

b. The term "vehicles owned and operated by the Federal Government!
shall include each vehicle for which a department or establishment. has
title of ownership resulting from purchase, transfer, donation, repossession,
or seizure and which is operated by the same or anotheridepartment or estab-
lishment in the.continental United States. The term shall not inelude
vehicles rented or leased from commerc1al sources. R

(No. A-30)




depreciation, original purchase
ment, and operators! salaries;
the following subjects:

e ®

The term "cost of operation" shall not include such elements as
price of accessories and special equip-
but shall be limited to expenditures for

Fuel

Motor lubricating oil

Tire and tube replacement and repairs

General lubrication including flushing and refilling of
transmission, differential, wheel bearings and clutch
bearings, repacking of springs, etc.; the lubricants used
in replenishing these assemblies; and the servicing of air
cleaners, including the oil used.
Appearance, ineluding both labor angd materials f
polishing, waxing, and paint jobs.

Operating, maintenance, and repair items, such as repair

parts and materials, repair labor, towing, brake adjustments,
motor tune-up, tightening of chassis, and any similar operation
required periodically to maintain the vehicle properly; tire
chains, anti-freeze, replacement of accessories and of bat- -
teries, replacement of oil filter cartridgss, battery charging,
and battery rental, storage charges,. parking fees, and tolls.

or washing,

of the Federal Vorks Agency is hereby des
responsible for assembling and tabulating

Roads Administration by each department an
the succeeding September 1.

Designation of central office. The Public Roéds Administration
ignated as the central office

the information required by this
A report for each fiscal year shall be submitted to the Public

d establishment not later than

shall be reported for each vehicle owne
Government. Data concerning any such v
department or establishment vhich owns and operates it:
vehicle is owned by one department or e
reporting responsibility shall be that

lishment, in order that no required rep
If a vehicle is disposed of during a fi
shall be reported for that portion of ¢

the date and method of disposition (sale, transfer,
shall be indicated.

Information to be reported. The following items of information
d and operated by the Federal
ehicle shall be reported by the
But if such a
stablishment and operated by another,
of the owming department or estab-
ort shall be omitted or duplicated.
scal year, the required information
he year the vehicle was operated, and

wreck, or other method)..
If a vehicle was acquired during the fiscal year,

indicate date and method of acquisition.

a, Oﬁnership:
vehicle, and the bure
which assigned.

Réport the department or establishmeht'which owns the
au or other comparable organizational subdivision to

¥

b."Locafion: Report the state and county in which the ﬁehiclé:is
located at the end of ‘the fiscal year. : :

number, if available. If this ig not available re
Also report the official U.S. Government tag numbe
which are exempted by the provisions of Bureau of the

Identification number: Report the manufacturer's chassis serial

port the engine number.
r. For those vehicles
Budget Circular

(No. A-30)
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No. A-14 from carryiné the official U.g, Gove
shall be recorded in the space prov
the report form,

rament tag, the word "exempth
ided for reporting the tag number on

d. Make: Report "Ford," "Chevrolet,n "Plymouth," etc.

e. Year model: Report the model year or the year the vehicle wag
manufactured. :

f. Vehicle type: Report the vehicle type of each vehicle

according

to the following designations: -
Passenger Motoreycle Truck ) - Full trailer
Ambulance Bus Truck-tractor . Semi-trailer

g. Body type: Report the body type for each vehicle according to the
following designations:

Passenger Vehicles —_ _Trucks or [railers

Coach . Cargo Rack

Coupe : " Dump : Sedan delivery®

Coupe pick-up’ Express or screen Stake or platform

Sedan Panel Tank %

Station wagon - Pick-up Van. ;
" Suburban carry-all Refrigerated . Other

h. Capacity: For passenger vehicles; report only seating capacity
for busses. Report the manufacturer's rated capacity in tons for trucks
or trailers,

C . Indicate whether vehicle Wags operated during the. fiseal yesr.

J. Fuel: Report the type of fuel and the number of galions used
during the fiscal year,

k. Mileege driven: Feport (1) tne wileage ithe vehiele was operated
during the fiscal year and (2) tae accumulated life-tige mileage including
that reported. under {1). If the vehnicle hae no automatic milesge register-
ing device, the @ileage musti be estimated, : E

. 1. Cost of operation: Report tke total cost (for the fisesl yezr)
as defined in baragraph Zc hersof. Jo itermization is required,

5. Forms to be used.
L0rns 1o be used.

8. Maintenence of records within zgeneies: T%. shall be the responsi-
bility. of each departmeni or establishwent to develop such internal pro- -
cedures snd forms &s are necessary for obiaining with securacy the dais to
be “reported by ii pursusnt to Paragraph 4 herecf. Faloo L

b. Anmpel inventory: The necessary forms for reporting the informa-
tien will be distributed by the Public Roads Aﬁministretion,—?bderai
VWorks igenmcy, \f?as‘ﬁiuagfmm,a D.C. The completed forms shall be returned 4o
that agency. . .

{s. 1-30)
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6. Requests for information. All departments and establishments,
including those which require statistical data relating to motor vehicles
owned and operated by the other departments and establishments, shall
place their requests for such data with the Public Roads Administration.
Such requests shall ordinarily be limited to the items of information
enumerated in paragraph / hereof. .

7. Additional information, Any request by a department or estab-

lishment for information not available under the provisions of this
circular shall be submitted by that department or establishment to the
Bureau of the Budget for appropriate action under the Federal Reports
Act of 1942.

-4 -

HAROLD D. SHMITH
Director
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- EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. G.

BULLETIN NO. 1943-44:7 ' ' ) May 31, 1944

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Special foreign living allowance for China

Due to the unusual and extraordinary war conditions prevailing
in China, the Secretary of State has established a special allowance
for all posts in China, pending further analysis of living costs and
post classifications. This allowance shall be paid in lieu of all
other allowances for a period not to exceed 90 days beginning May 1,
1944 %o all officers and employees stationed in China who are
entitled to allowances under Bureau of the Budget Circular No. A-8.
This allowance shall be at the rate of $2,600 per annum except that for
those employees who are furnished quarters in Government-owned or rented
buildings the allowance shall be at the rate of $1,950 per annum:t

Pursuant to paragraphs 6, 1l4a and 23 of Bureau of the Budgetbi
Circular No. A-8, Appendices I, III and IV thereof are hereby amended
accordingly for a period not to exceed 90 days, beginning May 1, 1944.

HAROLD D. SMITH
Director

o
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EXECUTIVE OFFICE OF THE PRESTIDENT
BUREAU OF THE BUDGET
Washington, D. ¢,

BULLETIN NO. 1943-44:7 May 31, 1944

T0 THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Special foreign living allowance for China

Due to the unusuel and extraordinary war conditions prevailing
in China, the Secretary of State has established a special allowance
. for all posts in China, pending further analysis of living costs and
post classifications. This allowance shall be paid in lieu of all
other allowances for a period not to exceed 90 days beginning May 1,
1944 to all officers and employees stationed in China who are
entitled to allowances under Bureau of the Budget Circular No. 4-8.
This allowance shall be at the rate of $2,600 per annum except that for
those employees who are furnished quarters in Goverament-owned or rented
buildings the allowance shall be at the rate of $1,950 per annum.

Pursuant to paragraphs 6, 1l4a and 23 of Bureau of the Budget
Circular No. A-8, Appendices I, III and IV thereof are hereby amended
accordingly for a period not to exceed 90 days, beginning May 1, 1944.

f
£
\

HAROLD D. SMITH
Director




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D, ¢,

BULLETIN .NO. 1943-44:6 T April 24, 194

10 THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Legislation providin

g for discontinu#nce of reports
.to Congress,

Based upon a survey made by the Bureau of the Budget several years
ago, there is now pending in the Congress a bill, H. R, 2433, that would
repeal the provisions of certain statutes requiring the submission of
reports, the discontinuance of which can be effected without detriment
to the public service. Several amendments to the pending bill have
been suggested by departments and establishments, and. these amendments
have been incorporated in the attached draft of the bill,

Since the last survey, the Congress has enacted legislation re-
quiring the submission of numerous additional reports, House Document
No. 406, under date of January 10, 1944, sets forth in detail the reports

. to Congress required by statute. - N
. ¥

In the interest of conserving manpower, space, equipment, and
materials, I would appreciate your early advice as to what reports to
Congress not included in the draft of biit, attached, may, in your
opinion, be discontinued without detriment to the publie gservice., Will

you please address your replies to the attention of the Bureau's
Assistant Director in charge of Legislative Reference,

HAROLD D. SMITH
Director

Attachment




A BILL

To discontinue certain reports now required by law.

Be it enacted by the Senate and House of Representatives of the
United States of America in Congress agsembled, That the following

reports or statements now required by law are hereby discontinued,

and all Acts or parts of Acts herein cited as requiring the submission
of such reports or statements are hereby repealed to the extent of
such requirement: ’

“  THE QUARTERLY REPORT OF THE HEAD OF EACH EXECUTIVE
" DEPARTMENT TO THE PRESIDENT '

1. The quarterly report of the head of each executive department
or other Government establishment at the seat of government not under
an executive department as to the condition of the public business in
sald department or establishment and whether any branch thereof is in
arrears, Act of March 15, 1898 (30 Stat. 316).

REPORTS UNDER THE DEPARTMENT OF AGRICULTURE
b

2. Report to the Congress on forest roads and trails required of
the Secretary of Agriculture on or before the first Monday in January
of each year, giving a detailed statement of the work done, the status
of each project undertaken, the allocation of appropriations, an.
itemized statement of the expenditures and receipts during the pre-
ceding fiscal year, an itemized statement of the travel and other ex-
penses, ‘including a list of employees, their duties, salaries and
travel expenses, and his recommendations, if any, for new legislation
amending or supplementing existing law (42 Stat. 216; 48 Stat. 995):

3. Annual report to the Congress required of the Secretary of
Agriculture of Agricultural Adjustment Administration payments in ex-
cess of $1,000, and showing the names of persons to whom payments were
made during the preceding year (52 Stat. 68).

‘REPORTS ‘UNDER THE DEPARIMENT OF COMMERCE

4. Report showing the names for whom work has been performed,
the nature of the services rendered,. the price charged for services,
and the manner in which the money received was. deposited or used
(49 Stat. 292).

REPORTS UNDER THE DEPARTMENT OF THE INTERIOR 7

5. Investigation to determine whether any dams, waterworks, or
other projects have been constructed in Clear Lake Watershed, in the
State of California, in violation of -the water rights ot the United
States in California, and to render a report thereon (49 Stat. 1975).




. subcontracts for scientific equipment used for communication, target

i
i

T Py

6. Examinations and surveys, and to locate and construct irri-
gation works for storage, diversion, and development of waters, in-
cluding artesian wells, and to report the results of such exanminations
and surveys, giving estimates of cost ot all contemplated works, the
quantity and location of the lands which can be irrigated therefrom,
and all facts relative to the practicability of each irrigation
project; also, the cost of works in process of construction, as well
as those which have been completed (32 Stat.388). ’

7+ Cost account of all moneys expended on each irrigestion project
(36 Stat. 270; 38 Stat. 583). B : )

8. Statement to the Speaker of the House of Representatives of
the fiscal affairs of all Indian tribes for whose benefit expenditures
from either public or tribal funds were made (36 Stat. 1077).

9. ‘Report of transactions under the revolving fund for loans to
Indians and Indian-chartered corporations (48 Stat. 986).

10. Report of expenditures made during the fiscal year for relief i - .
of destitution of natives of Alaska (50 Stat. 584). . R

11. Annual report of the operations of the Ceological Surve&:(20
Stat. 395). o

12. Statement showing amount expended from the appropriation ‘ 3
"Mineral leasing (year), Geological Survey", for the benefit of
Indian tribes and Indian allottees (44 Stat. 487).

ot

13. Report all temporary details to the District of Columbia
of field employees of the Bureau made during -each fiscal year (50
Stat. 603). . .

14. Report of all operations uﬁder'section 5 of the Act of March
2, 1919, including receipts and disbursements (40 Stat. 1272).

- 15. Detailed information as to projects and expenditures under
the "Federal aid to wildlife restoration fund" (50 Stat. 919).

REPORTS UNDER THE DEPARTMENTS OF THE NAVY AND WAR

. 16. Detailed report of the Navy and War Departments' operations
under section 10 of the Act entitled "An Act to provide more effective-
1y for the national defense by increasing the efficiéncy: of the Air
Corps of the Army, and for other purposes", (44 Stat. 787). o

17. ~ Report required of the Secretary of. the Naﬁy'or ﬁhe Secfét&ry'
of ‘War, as the case may be, of exemptions on account of contracts or

detection, navigation, and fire control, under the®Act of March 27,
1934, as amended, relating to excess profits in connection with the
construction of naval vessels or the procurement of aircraft (48 Stat.
5055 49 Stat. 19265 53 Stat. 560)., ’

a
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participated in the negotiations on behalf of the contractor, and
information in cases vwhere such contract was awarded without competi-~
tive bidding as to the principal or controlling reason for the selec—
tion of the contractor (55 Stat. 686; 56 Stat. 244) 7

19. Report required by the Secretary of the Navy or the Secretary
of War of persons commissioned from civilian life (56 Stat. 369).

REPORTS UNDER THE DEPARTMENT OF THE NAVY

20. Report of disbursing officers relieved of responsibility on
account of loss or deficiency of Government funds, vouchers, records, .
or papers (41 Stat. 132). .

21l. Report of expenditures in excess of $450,000. for repairs to
any one naval vessel for any eighteen consecutive months (49 Stat.

482) | ]
" ?

22. Report of all agreements entered into under authority of the
Act of June 30, 1938, relating to the conservation, care, custody, -
protection, and operation of the naval petroleum and oil-ghale reserves

(52 stat. 1253).

23. Report of all contracts entered into under authority of section
4 of the Act approved April 25, 1939, authorizing the Secretary of the
Navy to proceed with the construction of certain public works (Public,
Numbered 43, Seventy-sixth Congress).

24. Report of vessels whose names have been ‘stricken from the Navy
register. (22 Stat. 2%). -

REPORTS UNDER THE . DEPARTMENT OF WAR

25. Report of all inspections made by the inspection department E
of the Army as to the necessity, economy,  and propriety of all dis-
bursements made by disbursing officers of the Army; also whether the
disbursing officers of the Army comply with the law in keeping their
accounts and making their deposits (18 Stat.33), .

26. Statement of the cost of all types and experimental manu-

. facture of guns and other articles and the average cost of the several ; ‘ ;,
‘classes of guns and the other articles manufactured by the -Government !

(26 stat. 320).

|

: - i

27. " Report of the activities and expenditures of  the-Council of i [
National Defense (39 Stat. 650). N o ! I,

a

i
i
!
i-
i
!
{
i




H
e

— 4 - ) - o

28. Statement of expenditures at the Springfield Armory, Massa-
chusetts, and the Rock Island Arsenal, Illinois, and of arms, components
of arms, and appendages fabricated, altered, and repaired, during the
fiscal year ended June 30 (26 Stat. 320).

29. A detailed report of sales of any war supplies, material,
lands, factories, or buildings, showing character of articles sold,
price received, and purpose for which sold (40 Stat. 850).

30. :Hereafter the Secretary of War shall, within the limits of
appropriations made from time to time by Congress, and. in accordance
with reasonable rules and regulations approved by him upon the recom-
mendation of the National Board for the Promotion of Rifle Practice,
in connection with the promotion and encouragement of rifle practice,
authorize and provide for: Construction work, equipment, maintenance
and operation of rifle ranges; issues of ordnance; sales of arms;
procurement of supplies; expenses of the National Board; transporta-
tion of certain officials; procurement of badges, prizes, and so forth;
and transportation of supplies, and so forth. Full report of all things
done hereunder to be made annually to Congress (43 Stat. 510).

31. Submission to the respective chairmen of the Committees %h
Military Affairs of the Senate and House of Representatives of copies
of each contract, order, or agreement (not later than 24 hours after
made), covering the exchange or other disposition of military equlpment %
munition, or supplies (54 Stat. 681). :

32. Report to the Congress each month of the number of men in
active training and service in the land forces under section 3 (b)
of the Selective Training and Service Act of 1940 (55 Stat. 628).

REPORTS UNDER THE FEDERAL SECURITY AGENCY

33, “Annual report at the beginning of each regular session of
Congress to be made by the Superintendent of Saint Elizabeths Hospital
showing -in detail the receipts and expenditures for all-purposes. con-
nected with the hospital for the fisecal year preceding such session
(21 stat; 156; 39 Stat. 309).

34 Report of the administration of tltle VI of the Act of Angust
"14; 1935 (49 Stat. 635) .

i
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C{

BULLETIN .NO. 1943-44:6 ) . April 24, 1944

T0 THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS.

SUBJECT: Legislation providing for discontinuance of reports
¥ to Congress. -

Based upon a survey made by the Bureau of the Budget several years
ago, there is now pending in the Congress a bill, H. R. 2433, that would
repeal the provisions of certain statutes requiring the submission of
reports, the discontinuance of which can be effected without detriment
to the public service. Several amendments to the pending bill have
been suggested by departments and establishments, and these amendments
have been incorporated in the attached draft of the bill.

. Since the last survey, the Congress has enacted legislation re-
quiring the submission of numerous additional reports. House Document -
No. 406, under date of January 10, 1944, sets forth in detail the reports
to Congress required by statute. ) N

In the interest of conserving manpower, space, equipment, and
materials, I would appreciate your early advice as to what reports to
Congress not included in the draf't ot bill, attached, may, in your
opinion, be discontinued without detriment to the public service. Will
you please address your replies to the attention of the Bureau's ’
Assistant Director in charge of Legislative Reference.

HAROLD D. SMITH
sDirector_

Attachment
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A BILL
To discontiﬁué.certain reports now required by law.

Be 1% enacted by the Senate _and House of Representatives of the
ite es. of America in Congresg asgembled, That the following
reports or statements now required by law are hereby discontinued,
and all Acts or parts of Acts herein cited as requiring the submission
of such reports or statements are hereby repealed to the extent of
such requirement:

THE QUARTERLY REPORT OF THE HEAD OF EACH EXECUTIVE
DEPARTMENT TO THE PRESIDENT

1. The quarterly report of -the head of each executive department
or other Government establishment at the seat of government not under
an executive department as to the condition of the public business in
said department or establishment and whether any branch thereof is in
arrears, Act of March 15, 1898 (30 Stat. 316).

REPORTS UNDER THE DEPARTMENT OF AGRICULTURE

2. Report to the Congress on forest roads and trails required of
the Secretary of Agriculture on or before the first Monday in January
of each year, giving a detailed statement of the work done, the status
of each project undertaken, the allocation of appropriations, an.
itemized statement of the expenditures and receipts during the pre-
ceding fiscal year, an itemized statement of the travel. and other ex—
penses, including a list of employees, their duties, salaries and
travel expenses, and his recommendations, if any, for new legislation
amending or supplementing existing law (42 Stat. 216; 48 Stat. 995)

3. Annual report to the Congress required of the Secretary of
Agriculture of Agricultural Adjustment Administration payments in ex-
cess of $1,000, and showing the_names of persons to whom payments were
made during the. preceding year (52 Stat. 68). ) B

REPORTS UNDER THE DEPARTMENT OF COMMERCE -
4. Report showing the names for whom work has been” performed,
“the nature of the services rendered, the price charged for services;
and the manner in which the money received was deposited or used '
(49 stat. 292). : "

REPORTS UNDER THE DEPARTMENT OF THE INTERIOR
} : oo

5. Investigation to determine whether ‘any dams, watervorks, or
other projetts have. been constructed in Clear Lake Watershed, in the
State of California, in violation of the water rights ot the United:
States in Califqrniazvand to render a report thereon (49 Stat. 1975).
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of War, as the case may be, of exemptions on -account of’ contracts or

¢ -2 - ¢

6. BExaminations and surveys, and to locate and construct irri-
gation works for storage, diversion, and development of waters, in-
cluding artesian wells, and to report the results of such examinations
and surveys, giving estimates of cost ot all contemplated works, the
quantity and location of the lands which can be irrigated theretfrom,
and all facts relative to the practicability of each irrigation
project; also, the cost of works in process of construction, as well
as those which have been completed (32 Stat.388).

7. GCost account of all moneys expended on each irrigation project
(36 Stat, 270; 38 Stat. 583). -

8., OStatement to the Speaker of the House of Representatives of
the fiscal affairs of all Indian tribes for whose benefit expenditures
from either public or tribal funds were made (36 Stat. 1077).

9. Report of transactions under the revolving fund for loans to
Indians and Indian-chartered corporations (48 Stat. 986).

10. Report of expenditures made during the fiscal year for relief
of destitution of natives of Alaska (50 Stat. 584). .
N &
11. Annual report of the operations of the Geological Survey (20
Stat. 395). ’ %

12. Statement showing amount expended from the appropriation
"Mineral leasing (year), Geological Survey", for the benefit of
Indian tribes and Indian allottees (44 Stat..487).

13. Report all temporary details to the District of Columbia
of field employees of the Bureau made during each fiscal year (50
Stat. 603). . 2

14. Report éf all operations under section 5 of the Act-of March
2,71919, including receipts and disbursements (40 Stat. 1272).

15, betailed information as to projects and'expenditures under
the "Federal aid to wildlife restoration fund" (50 Stat. 919).

REPORTS UNDER THE DEPARTMENTS OF THE NAVY AND WAR

‘16. Detailed report of the Navy and War Departments' operations
under section 10 of the Act entitled "An Act to provide more effective-
ly for the national defense by increasing the efficiency of the Air-
Corps of the Army, and for other purposes", (44 Stat. 787y, s

17. Report required of the Secretary of the Navy qfrthe Secretary

subcontracts for secientifi¢ equipment used for communication,. target
detection; navigation, and fire control, under:the Act’of March 27,
1934, as-amended, relating to excess profits in connection. with the:
construction of naval vessels or the procurement of aireraft (48 Stat.
505; 49 Stat. 1926; 53 Stat. 560). . o
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-register (22°Stat. 296).

® “3-

18. That part of the report required of the Secretary of the Navy
or the Secretary of War with respect to contracts in excess of $150,000
undertaken during the fiscal year for the expenditure of funds appro-
priated by the Sixth Supplemental National Defense Act, 1942, or any
other Act requiring the names of the persons who approved the specifi-
cations, consummated the making, or concluded the negotiations of any
such contract on behalf of the Government, and of all persons who
participated in the negotiations on behalf of the contractor, and
information in cases where such contract was avarded without competi-
tive bidding as to the prineipal or controlling reason for the selec-
tion of the contractor (55 Stat. 686; 56 Stat. 244).

19. Report required by the Secretary of the Navy or the Secretary
of War of persons commissioned from civilian life (56 Stat. 369).-

REPORTS UNDER THE DEPARTMENT OF THE NAVY

20. Report of disbursing officers relieved of responsibility on
account of loss or deficiency of Government funds, vouchers, records,
or papers (41 Stat. 132). . . ¥

21. Report of expenditures in excess of $450,000 for repairs to,
any one naval vessel for any eighteen consecutive months (49 Stat.
482). ’ - '

22. Report of all agreements entered into under authority of the
Act of June 30, 1938, relating to the conservation, care, custody,
protection, and operation of the naval petroleum and oil-shale reserves
(52 stat. 1253). - ) ’

23. Report of all contracts entered into under authority of section
4 of the Act approved April 25, 1939, authorizing the Secretary of the
Navy to proceed with the construction of certain public. works. (Public,
Numbered 43, Seventy-sixth Congress). '

24. Report-of vessels whose names have been stricken from the Nav&t

REPORTS. UNDER THE DEPARTMENT OF WAR

25. Report of all inspections made by the inspection department
of the Army as. to the necessity, economy, and propriety of all dis-
bursements made by disbursing officers of the Army; also whether the
disbursing officers of the Army comply with the law in keeping their
accounts- and making their deposits (18 Stat. 33). Lo

26. Statement . of the cost of all types and experimental manu—
facture of guns and other articles and the average cost of ithe.several
classes of guns and the other articles manufactured by the Government
(26 Stat. 320). ' o ;

27. Report of the-activities and expenditures of ‘the Council of
National Defense (39 Stat. 650). :
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28. Statement of expenditures at the Springfield Armory, Massa-
chusetts, and the Rock Island Arsenal, Illinois, end of arms, components
of arms, and appendages fabricated, altered, and repaired, during the
fiscal year ended Junes 30 (26 Stat. 320).

29. A detailed report of sales of any war supplies, material,
lands, factories, or buildings, showing character of articles sold,
price received, and purpose for which sold (40 Stat. 850)

30. Hereafter the Secretary of War shall, within the limits of
appropriations made from time to time by Congress, and in accordance
with reasonable rules and regulations approved by him upon the recom-~
mendation of the National Board for the Promotion of Rifle Practice,
in comnection with the promotion and encouragement of rifle practics,
authorize and provide for: Construction work, equipment, maintenance
and operation of rifle ranges; issues of ordnance; sales of arms;
procurement of supplies; expenses of the National Board; transporta-
tion of certain officials; procurement of badges, prizes, and so forth;
and transportation of supplies, and so forth. Full report of all thlngs
done hereunder to be made annually to Congress (43 Stat. 510).

31. Submission to the respective chairmen of the Committees on:

‘Military Affairs of the Senate and House of Representatives of copies

of each contract, order, or agreement (not later than 24 hours after,
made), covering the exchange or other disposition of military equlpment
munition, or supplies (54 Stat. 681).

32. Report to the Congress each month of the number of men in
active training and service.in the land forces under section 3 (b)
of the Selective Training and Service Act of 1940 (55 Stat. 628).

REPORTS UNDER THE FEDERAL SECURITY AGENCY

33. Annual report at the beginning of each regular session of
Congress to be made by the Superintendent of Saint Elizabeths Hospital
showing in detail the receipts and expenditures.for all purposes con—
nected with the hospital for the fiscal-year precedlng such session’
(21 Stat. 156 39 Stat. 309). :

34. Report of the administration of title VI of the Act of August
14, 1935 (49 Stat. 635)
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TREASURY DEPARTMENT
Washingtoh

the Administrative ' .
April 10, 1944,

ssistaht to the Secretary

To Heads of Bureaus, Offices and Divisions, .
“and Chiefs of Divisionk, Secretary's Office,
Treasuty Department,

There are transmitted herewith for your informa-

tion and guidance, coples of Amendments to Appendixes I,

III and IV of Bureau of the Budget Circular No. A8

released March 30, 1944, relating to the clagsification

of posts for cost of living allowances,

. C, R, SCHOENEMAN
Acting Administrative Assistant
to the Seeretary.
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“Amendment to Appendix T -
of 7 rcular No. A-8
Released.March 30, 1944

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C..

CLASSIFICATION OF POSTS FOR
LIVING QUARTERS ALLOWANCES

Effective as of the beginning of the current fiscal year except
where otherwise indicated below, the Secretary of State has authorized
the following additions to and changes in the classification of poets
for living quarters allowances issued as Appendix I to Budget Circular
No. A-8, dated August 1, 1943, which is hereby amended accordingly.
This 1list is inclusive of all amendments to Appendix I authorized since
the date of issue of Circular No. A-8.
by this amendment are indicated by an asterisk(%*).

Changes

Bone, Algeria

Ceuta, Spanish Morocco
*Chengtu, China
#Chungking, China
#Helsinki

China
China

¥Kunming,
¥Kwellin,

*Laachow, China
Oran,'Algeria~
Rabat, Morocco

#Sian, China

¥Tihwa, China
Tunis, Tunisia

Additions: To

. : Class
*Aguascalientes, Mexico I
¥*Angro do' Hermesimo, Azores - I
Annapolis, Goiaz, Brazil I
*Asmara, Eritrea . v

* ¥Bandar Shalipur,:IEan‘

Changes and additions authorized

From To
Effective
Clags Class Date
v 1T Oct. 1, 1943
V II ' n n n
v I © April 1, 1944
v I 1 L] nm
IV I L n "
V I " n Lid
V I 1" n "
v I it n ]
v I - 0et. 1, 1943
v II w' :u e
v I April 1, 1944
'VV T o T e
v I. Octs 1, 1943
To
Class
- *Bage, Brazil I

2o IITC
#Barquisimeto, Venezuela  ~:=T..
‘Bicas, Minas Gerais, Brazil I~

(No. A-8)
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Additions (Cont'd)

Bluefields, Nicaragué
*Bougie, Algeria
Buga, Colombia

Campina Grande, Paraiba,
*Brazil :
*Campinas, Brazil

Campo Formosa, Baia, Brazil

*Campos, Brazil
*Cape Haiti, Haiti
*Capiapo, Chile
*Carupano, Venezuela
*Cerro de Pasco, Peru
*Chiclayo, Peru
*Chillan, Chile )
*Chiquinquira, Colombia
Chitre, Panama
*Churchill, Canada
*Cienaga, Colombia
*Colima, Mexico
*Concepeion, Parasguay
*Concordia, Argentina
*Coquimbo, Chile
*Coronel, Chile
*Corrientes, Argentina
Cosolapa, Mexico
*Cuena, Ecuador
#*Cuernanaca, Mexico
*Culiacan, Mexico
*Cumana, Venezuela
Gurvelo, Minas Gerais,
Brazil
*Cuzco, Peru

Damien, Haiti:
David, Panama
Diamantina, Minas Gerais,
Brazil
*Dinjon, Assam, India

*E1l Porvenir Plantation,
. Guatemala

*Foochow, China
*Freemantle, Australia

O

=

= -

Gibraltar
*Gourock, Scotlang
*Grenada, B.W.I.
*Guanajuato, Mexico
*Guayaramerin, Bolivia

“#*Hermosillo, Mexico
*Huacho, Peru

*Ibague, Colombia -
*Tca, Peru ’
*Iquique, Chile
Iquitos, Peru
*Ixtepee, Mexico

*Jalapa, Mexico
*Jeremie, Haiti
*Jono Pessoa, Brazil
*Jujuy, Argentina

*Khoramshah, Iran
Lages, Rio Grande do
Norte, Brazil
*La Plata, Argentina
*La Rioja, Argentina
*Le Capy; Haiti
*Leon, Mexico
¥Leon, Nicaragua .
*Los Andes, Chile
*Los Angeles; Chile
#Lugano, Switzerland

*Maracay, Venezuela
*Massawa, Eritrea
*Matias Romero, Mexico
*Mercedes, Uruguay
*Minatitlan; Mexico
*Mollendo, Péru
*Monizales, Colombia
Montalban, Verezuela
Monte Claros, Minas -
Gerais, ‘Brazil .-

Murighe, Minas: Gerais,

Brazil~
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//////// Additions (Cont'd)

A~

Oaxaca, Mexico
#Qruro, Bolivia

#Pachuca, Mexico
¥Parana, Argentina

Parelhaes, Rio Grande

do Norte, Brazil

#Payta, Peru
*Pelotas, Brazil *
#Pereira, Colombia
*Philippeville, Algeria

Pichilingue, Ecuador

Picuhy, Paraiba, Brazil
*Ponte Nova, Brazil °
#*Popoyan, Colombia

Port du Paix, Haiti
*Potosi, Bolivia
*Puebla, Mexico

Puerto Bolivar, Ecuador
*Puerto .Cabeias, Nicaragua
*Puerto Cabello, Venezuela
*Puerto Montt, Chile
*Puerto Varas, Chile

Puira, Peru

*Queretaro, Mexico

Rama, Nicaragua
*Rancagua, Chile
Raul Soares, Minas Gerais,
Brazil
*Resistencia, Argentina
Retalhulen, Guatemala
Riberalta, Bolivia
#*Rio Blaneca, Peru
*Riobamba, Fcuador
#*Rodriguez Clara, Mexico

*Salina Cruz, Mexico

*Salta, Argentina

. Saltillo, Mexico

" San Carlos, Cojedes, -
Venezuela

[l
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#San Cristobal, Venezuela
*San Juan,; Argentina
*San Luis, Argentina
*San Pedro Sula, Honduras
Santa Cruz, Bolivia
*Santa Fe', Argentina
*Santa Marta, Colombia
Santa Thereza, Espirito
Santo, Brazil
*Santiago del Estero,
Argentina
*5a0 Laurenco, Brazil
Sac Thome, Rio Grande
do Norte, Brazil
Sete Lagoas, Minas Gerais,
Brazil
*Setubinah, Brazil
*Sinchona, Peru
*Sucre, Bolivia

*Tacna, Peru
#Talca, Chile,
*Taxco, Mexico
Tela, Honduras
*Temuco, Chile
*Therezina, Brazil
- Tingo Maria, Peru
*Townsville, Australia
*Trujillo, Peru
*Tucuman, Argentina
*Tumaco, Colombia
Turbo, Colombia
Turrialba, Costa Rica

*Valencia, Venezuela
#Villarrica, Paraguay

*Zacatecas, Mexico
*Zaragoza, Spain

HAROLD D. SMITH
Director
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-~ . Amendment to Appendix TTT
of Cir ar No. A8
Released March 30, 1944

¢

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. ¢.

CLASSTFICATION OF POSTS FOR
LIVING AND QUARTERS ALLOWANCES

Effective as of the dates indicated below, the Secretary of State
has authcrized the following additions to and changes in the classifi-
cation of posts for living and quarters allowances issued as Appendix ITI
to Budget Circular No. A-8, dated August 1, 1943, which is hereby
amended accordingly. This list is inclusive of all amendments to
Appendix III authorized since the date of issue of Circular No. A-8.
Changes and additions authorized by this amendment are indicated by an
asterisk (¥). -

Changes From To
- Effective
Post Class Class ___Date
Accra, Gold Coast VI 7 VIT Febs 1, 1944
Aden, Arabia : v VII " " L
Alexandria, Egypt VII VITI moomw
Asuncion, Paraguay v VI won v
#Bage, Brazil It ITT Apr. 1, 1944
#Bahia Blanca, Argentina 1T IIT nowoon
Barcelona, Spain VIII : VIII Nov. 1, 1943
*Barquisimeto, Venezuela v v Apr. 1, 1944
Belize, British Honduras ITT v . Feb. 1, 1944
_#Bello Horizonte, Brazil I IiT Apr. -1, 1944
Bilbao, Spain’ X VT Nov. 1, 1943
Bombay, India IX X1 Feb. 1, 1944
Bone, Algeria Vi v Nov. 1, 1943
#Bougie, Algeria VI v o Apr. 1, 1944
Cairo, Egypt VIII . X Feb. 1, 1944
Caleutta, India : X - i X1 LU :Fl
#Calgary, Canada ITI S Iv Apr. 1, 1944 ™
Cali, Colombia v i v Feb. 1, 1944
#Campinas, Brazil v . 1T ©Apr. 1, 1944
#Campos, Brazil v I11- W i
Ceuta, Morocco . IX Vi - ~ Nov. 1, 1943
*Chihuahua, Mexico v : v - Apr. 1, 1944
#Chillan, Chile IT . ©IIX e m 0
#Chungking, China XI IiT weoon i
#Churchill, Manitoba, o - B -
* ' Canada . VI . B TII ¥ [ [0 "
#Cordoba, Argentina I11 - v o
#Corrientes, Argentina IT 111 nooon "

(No. 4-8)
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-2 -
Changes (Cont'd) .
=
From To : . P
Effective : S
Post Class Class .. _.Date, :
#Evesham, England VIT vr Apr. 1, 1944
*Florianopolis, Brazil I 1T nooon
*Gourock, ”Scotland VT Iv L
Guatemala, Guatemala A VIT Feb., 1, 1944
Guayaquil, Ecuador v Vi n " "
*Halifax, Canada VI v _Apr. -1, 1944
*Helsinki, Finland XTI v moon e
Kabul, Afghanistan | VITT Feb. 1, 1944
Karaohi, India VI VIT " n "
Kingston, Jamaica v VI " e
*Kunming, Chine X1 . IT . Apr. 1, 1944
*Kweilin, China T i I " " u.'
La Ceiba, Honduras 1T Iv Feb. 1, 1942“ - ’ {
*Lanchow, China i1 IT Apr. 1, 1944
#La Plata, Argentina Vi . v u " "
Las Palmas De Gran )
Ganaria, Canary Islands VI v ' Nov. 1, 1943
Madrid, Spain XITT . VITT ] L
! " Malaga, Spain B 5'¢ VI e
- Maracaibo, Venezuela v VI - Feb. 1, 1944
Medellin, Colombia IT1 ) v " " o
Nairobi, Kenya v ) Vi ) it : noon .
New Delhi, India X . X1 " wooa 5
Oporto, Portugal 7 v y v Nbv. 1, 1943
Oran, Algeria VI . v T wo i -
*Parana, Argentina 11 IIT Apr. 1, 194
*Philippeville, Algeria Vi v 1 neoe
Port Limon, Costa Rica T - v ' Feb. 1, 1944
Port 5aid, Egypt - VI VII . R S . . ,
*Posadas, Argentina . IT 111 Apri. 1,7 1944 Lo . ,
Pretoria, Union of ) L . ’ ;
South Africa vI VII .= Feb. 1, 1944 : i
Puerto Cortes s Honduras IT . . Iv - " .- "
*Puerto Montt, Chile 11 : 111 Apr. 1, 1944
Puntarenas, Costa Rica I11 v Feb: -1, 1944

(No. 1-8). ~
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Quito, Eeuador

Rabat, Morocco
*Resistencia, Argentina
*Reykjavik, Tceland

#5t. Lucia, B. W. T,
#8t. Pierre, Miquelon

San Jose, Costa Rica
#San Juan, Argentina
#San Luis, Argentina

San Salvador, El Sal¢ador
*Santa Cruz de la Sierra,

Bolivia

#8anta Fe, Argentina
*Santiago, Chile

Seville, Spain

Suez, Egypt

#Tananarive, Madagascar
Tangier, Morocco
Tegucigalpa, Honduras

#Temuco, GCnile
Tenerife, Canary Tslands

#Therezina, Brazil

*Tucuman, Argentina
Tunis, Tunigia

Valencia, Spain

Valparaiso, Chile
#Victoria, Brazil

Vigo, Spain
Additions

#Addis Ababa, Ethiopia

. ¥Angro do Hermasimo, Azores

Amnapolis, Goiaz, Brazil

TV

viT
TX
VI

7T

-

vT
it
iT
VT

VITI
TV

VITT

(No.

A-8)
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VITT .

Vit

VITI
VII
ITI

TIT
I11
iv

VT
VI

1171
VL

VITT

ITI

Effective

Feb,

Apr.
"

' Nov,
Feb.

Apr.
Nov,
Feb.
Apr.
Nov.

Apr.
- n

Nov.

‘Feb.

Apr.
Nov.

Apr.

Feb.

1944

1944
1944
L

1944
1944
n

1943
1944

1944
1943
1944
1944
1943
1944

1943

1944
1944

, 1943
v

1944
1944

i
]
|
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Additions (Cont'd)
To
Effective
Class __Date__
¥Bandar Shalipur, Iran X - Apr. 1, 1944
#Banff, Canada v v "
Biscas, Minas Gerais, Brazil IT1 Feb. 1, 1944
#Bluefields, Nicaragua JII Apr. 1, 1944
¥Brookwood, England v " " "
Buga, Colombia 1Y . Feb. 1, 1944
~ Campina Grande, Paraiba, Brazil 11T oo
Campo Formosa, Baia, Brazil TIT " " "
Cape Haiti, Haiti 11T Oct. 1, 1943
#Central Hershey, Cuba TV Apr. 1, 1944
#Chengtu, China - T 17 " " "
Chitre, Panama - 1A : Feb. 1, 1944
*Cordoba, Mexico . 117 Apr. 1, 1944
*Cosolapa, Mexico : IT " "oom
Culiacan, Mexico . 1T Oct. 1, 1943
Cu_rvelo, Minas Gerais, Brazil 11T ‘Feb. 1;%1944
Damien, Haiti . v UL RN
*Dar-es-Salaam, Tanganyika Territory VT © Apr. 1, 1944 i
David, Panama . v Feb. 1, 1944 v
#Depot Harbor, Canada T1I - Apr. 1, 1944 B
Diamantina, Minas Gerais, Brazil TIT . Feb, 1, 1944
#Diego Suarez, Madagascar v Apr. 1, 1944
Dinjon, Assam, India o VITI Aug. 1, 1943
#*Djibouti, French Somaliland ' VIt Apr. 1, 1944
) El Porvenir Plantation, : -
Province of San Marcos, Guatemala v : Aug. 1, 1943
Fisherman's Lake, Liberia . tOVIT U n
*Foochow, China 1T Apr. 1, 1944
#Gibraltar : V1 moommh
*Grenada, B.W.T. ERRS " " e
£ *Hacienda Santa Engracia, Mexico 1T wood |
Iquitos, Peru . COTEL  Feb. L, 1944
*Ixtepec, Mexico TV. “Apr. 1,: 1944
#Jeremie, Haiti 7 TTL e W

(No. A-8)




Additions (Cont'd)

Lages, Rio Grande do Norte,
Brazil
#Le Cap, Haiti
#Lugano, Switzerland

*Malmo, Sweden
*Matias Romero, Mexico
#Midland, Canada

Minatitlan, Mexico

Montalban, Venezuela

Monte Claros, Minas Gerais,

Brazil

Muriahe, Minas Gerais, Brazil
#Murmansk, U.S5.S8.R.

Parelhas, Rio Grande do Norte,
Brazil
*Pichilingue, Ecuador
Picuhy, Paraiba, Brazil
*Ponte Nova, Brazil
Port du Paix, Haiti
*Port McNicoll, Canada
#Prince Rupert, Canada
*Progreso, Mexico
*Puerto Barrios, Guatemalas
Puerto Bolivar, Ecuador
Puira, Peru

*Queretaro, Mexico

*Rama, Nicaragua
Raul -Scares, Minas Gerais,
Brazil
#Reading, England
#Retalhulen, Guatemala
Riberalta, Bolivia
#Rio-Blanca, Peru
¥Rio Grande, Brazil
“#*Rodriguez Clara, Mexico

#8t, Andrews, Canada
#Saltillo, Mexico

San Carlos, Cojedes, Venezuela'

(No. 4-8)

I1I
IiI
X1

ITT

It

I

Iv
IIT
11
Ii1

T III
v

Effective

‘Feb.- 1, 1944

Feb. 1, 1944

3
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dditions (Cont'd)

#Santa Cruz, Bolivia
Santa Thereza, Espirito
Santo, Brazil
Sao Thome, Rio Grande
do Norte, Braszil
Saulte Sainte Marie, Canada
Sete lLagoas, Minas Gerais,
Brazil
#Setubinah, Brazil
#Shrewsbury, England
#Sian, China
Sinchona, Peru
#Southampton, England

Tapachula, Mexico
*Tela, Honduras
#Tihwa, China

Tingo Maria, Peru
#Trail, Canada
*Turbo, Colombia
#*Turrialba, Costa Rica

*Waterton Lakes, Canada

*Zaragoza, Spain

T1I

IT
111
v
ITT
v

i

T VI

Effective

..Date _
Apr. 1, 1944 ‘
Feb. 1, 1944
n 1 n -
1] 1 n
nooon "
Apr. 1, 1944 -
i ] n
i n "
Oct. 1, 1943
Apr. 1, 1944
Feb. 1, 1944
Apr. 1, 1944 »
on 1 f Y : )
Feb. 1, 1944 : f
Apr. 1, 1944 : \
W

HAROLD D. SMITH

_-Director
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= 2 % of ircular No. A-8
P Released March 30, 1944

W

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE RUDGET
Washington, -D. C.

CLASSTFICATION OF POSTS FOR
COST OF LIVING ALLOWANCES

Effective as of the dates indicated below, the Secretary of State
has authorized the following changes in and additions to the classifi-
cation of posts for cost of living allowances issued as Appendix IV
to Budget Circular No. A-8, which is hereby amended accordingly. This
list is inclusive of all amendments ho“Appendix IV authorized since
its release on January 29, 1944. Cranges and additions authorized by
this amendment are indicated bty an asterisk (¥).

Changes From To
Effective
© Post Class Class Date
#*Chengtu, China XI 0 April 1, 1944
*¥Chungking, China . X1 0 TR
o
#Helsinki, Finland - VIT 1 n it (
*Kunming, China : XI 0 "o '\‘»\ " i
*Kweilin, Cxina . XI 0 wooow Yo
*Lanchow, China I . 0 cwoow o
#Reykjavik, Iceland X1 1 " n n
. *Santiago, Chile ) v VI I R
v #Sian, China X1 ) 0 w0 om
*Tihva, China XI 0 nooam
Additions - ’ 8
*Asmara, Eritrea vu;\ n nog
#Bandar Shalipur, Iran X1 @ -
*Bougie, Algeria i1 ] " n
#*Brookwood, England I o w o ou
Buga, -Colombia ) oI Feb. 1, 1944

(No. A-8)
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Additions (Con't)

#Carupano, Venezuela
*Central Hershey, Cuba
Chitre, Panama
+*Concepcion, Paraguay
#Cumana, Venezuela

Damien, Haiti
#Dar-es-Salaam, Tanganyika
Territory
David, Panama
#Diego Suarez, Madagascar
#Dinjon, Assam, India -
*Djibouti, French Somaliland

*Evesham, England
*Fisherman's Lake, Liberia

#Gibraltar
*Gourock, Scotland
*Guayaramerin, Bolivia

#La Plata, Argentina
*Leon, Nicaragua
*Lugano, Switzerland

#Maracay, Venezuela
*Mercedes, Uraguay
Montalban, Venezuela

*Murmansk, U:S.S.R.”

#0ruro, Bolivia

#*Philippeville, Algeria
Port dv Paix, Haiti
#Potosi, Bolivia

#Puerto Barrios, Guatemala
*Puerto Cabello, Venezuela

#*Reading, England
#*Retalhulen, Guatemala
Riberalta, Bolivia

San Carlos, Cojedes, Venezuela
#S%an Cristobal, Vehezuela

(No. A-8)
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VITlI
VIt

1
v
1T

IX

- Feh. 1, 1944

CFeb. 1, 1944

Effective

... Date

April 1, 1944
" n i

Feb. 1, 1944
April 1, 1944
" 1] il

April 1, 1944

Feb. 1, 1944

April 1, 1944
n [ 1]

Feb. 1, 1944
April -1, 1944

April 1, 1944
noon "

n n "o
- ]

Feﬁ.ll, 1944
B ;l ) n "

April 1, 1944




Additions (Con't)

s}
Effective
Class _..Date
#8an Pedro Sula, Honduras T April 1, 1944
#3anta Cruz, Bolivia , v ] " "
*Banta Cruz de la Sierra, -

Bolivia W n " e
#Shrewstury, England 1 " n "’
#Sucre, Bolivia 1V oo

- *Tananarive, Madagascar 1 n " "
#*Tela, Honduras T noonon
*Turrialba, Costa Rica I " " i
*Valencia, Venezuela 1 nooow
*Villarrica, Paraguay 1 W
¥Zaragoza, Spain - VIT " wooon

fo %

HAROLD D. SMITH
Director

(No. B-8)




Amendment to Appendix I
0. ircular No. A-8
Released March 30, 194/

EXECUTIVE OFFICE OF THE PRESIDENT
. BUREAU OF THE BUDGET
Washington, D. C.

CLASSIFICATION OF POSTS FOR
LIVING QUARTERS ALLOWANGES

" Bffective as of the beginning of the current fiscal year except
where otherwise indicated below, the Secretary of State has authorized
the following additions to and changes in the classification of posts
for living quarters allowances issued as Appendix I to Budget Circular
No. A-8, dated August 1, 1943, which is hereby amended accordingly.

This list is inclusive of all amendments to Appendix I authorized since
the date of issue of Circular No. A-8. Changes and additions authoriged
by this amendment are indicated by an asterisk(*).

Changes Erom To )
) : ’ - EBffective g
Clags Class Date _
Bone, Algeria v II Oct. 1, 1943 % o i

Ceuta, Spanish Morocco v - IT n n "
*Chengtu, China v I April 1, 1944
#Chungking, China v [ noon

#*Helsinki i v I - u " "
@ *Kunming, China v I "o
*Kwellin, China . v 1 " oo
*Lanchow, China . v I Seme o wew
Oran, Algeria : v I S 0et. 1, 1943
‘Rabat, Moroceo - v : II W "
*Sian, China . oy I CApril 1, 194
*Tihwa, China . . v I " L
Tunis, Tunisia ) ) v . I. - Oct. 1, 1943
Additions Io : : To '
SN : Llags - : . Class i
*Aguascalientes, Mexico I *Bage, Brazil - . T ;
*Angro do Hermasimo, Azores I *Bandar Shalipur, Iran’ = IIT f i
Annapolis, Goiaz, Brazil I #Barquisimeto, Venezuela " I |
*Asmara, Eritrea v ‘Bicas, Minas Gerais, Brazil I !
' ' [
i

(No. A-8)
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Additions (Cont'd) To To
] 2
Class Glass \ PG
<@

Bluefields, Nicaragua I Gibraltar v *#‘z@ )
*Bougie, Algeria II #Gourock, Scotland II *
. Buga, Colombia I *Grenada, B.W.I. I

#Guanajuato, Mexico I ’

Campina Grande, Paraiba, *Guayaramerin, Bolivia I

Brezil I :
*Campinas, Brazil . I #Hermosillo, Mexico I

Campo Formosa, Baia, Brazil I *Huacho, Peru I
*Campos, Brazil I
#Cape Haiti, Haiti I *Ibague, Colombia I
*Capiapo, Chile I *Jeca, Peru I
*Carupano, Venezuela I *Igquique, Chile I
#Cerro de Pasco, Peru I Iquitos, Peru I
#Chiclayo, Peru I #Ixtepeec, Mexico I . N
#Chillan, Chile I =
*Chiquinquira, Colombia I *Jalapa, Mexico I -

Chitre, Panama I *Jeremie, Haiti I H
*Churchill, Canada 11 #Joao Pessoa, Brazil I /|
#*Cienaga, Colombia . I #Jujuy, Argentina I \
#Colima, Mexico I k
*Concepeion, Paragusy I #Khoramshah, Iran v
*Concordia, Argentina I Lages, Rio Grande do ’

*Coquimbo, Chile I Norte, Brazil I
#*Coronel, Chile I #La Plata, Argentina IT
*Corrientes, Argentina I *La Rioja, Argentina I

Cosolapa, Mexico I #Le Capy Haiti T
*#Cuena, Ecuador - I *Leon, Mexico I
*Cuernanaca, Mexico I *Leon, Nicaragua I
¥Culiacan, Mexico I *Los Andes, Chile - I
*Cumana, Venezuela I - ¥Los Angeles; Chile. - I

Curvelo, Minas'Gérais, *Lugano, Switzerland Iv

- Brazil : I o
#Cuzca, Peru I *Maracay, Venezuela- I - =
: *Massawa, Eritrea ITL

Damien, Haiti IT *Matias Romero, Mexico I -

David,. Panama . 1 *Mercedes, Uruguay : “II
_ Diamantina, Minas Gerais, 3 #Minatitlan, Mexico -1

Brazil I #Mollendo, Peru I
¥Dinjon, Assam, India 111 *Monizales, Colombia’ I

. . N ' Montalban, Venezuela o
¥E1 Porvenir Plantation, Monte Claros, Minas ;

' Guatemala I Gerais, Brazil .- I

: Murishe, Minas:Gerais, L i
*Foochow, China I Brazil : I i
#Freemantle, Australid I ‘ : E

!
H
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Additiong (Cont'd)

Oaxaca, Mexico
*0ruro, Bolivia

*Pachuca, Mexico
*Parana, Argentina
Parelhas, Rio Grande
do Norte, Brazil
*Payta, Peru
*Pelotas, Brazil
¥Pereira, Colombia
¥Philippeville, Algeria
Pichilingue, Ecuador
Picuhy, Paraiba, Brazil
*Ponte Nova, Brazil
*Popoyan, Colombia
Port du Paix, Haiti
*Potosi, Bolivia
*Puebla, Mexico
Puerto Bolivar, Ecuador

" *Puerto Cabeias, Nicaragua

*Puerto Cabello, Venezuela

*Puerto Montt, Chile

*Puerto Varas, Chile
Puira, Peru

*Queretaro, Mexico

Rama, Nicaragua
*Rancagua, Chile
Rdul Soares, Minas Gerais,
Brazil .
*Resistencia, Argentina
Retalhulen, Guatemala
Riberalta, Bolivia
*Rio Blanca, Peru
#Riobamba, . Ecuador
*Rodriguez Clara, Mexico

*Balina Cruz, Mexico
*Salta, Argentina
Saltillo, Mexico .
San Carlos, Cojedes,
Venezuela

Ho. H

o

*San Cristobal, Venezuelar

*Ban Juan, Argentina
. ¥*8an Luis, Argentina
*3an Pedro Sula, Honduras
Santa Cruz, Bolivia
¥Santa Fe', Argentina
*Santa Marta, Colombia
Santa Thereza, Espirito
Santo, Brazil
*Santiago del Estero,
Argentina
#Sao Laurenco, Brazil
Sao Thome, Rio Grande
do Norte, Brazil -

Sete Lagoas, Minas Gerais, -

Brazil
*Setubinah, Brazil.
#*Sinchona, Peru
*Sucre, Bolivia .

=

*Tacna, Peru
*Talca, Chile,
*Taxco, Mexico
Tela, Honduras
¥TPemuco, Chile
*Therezina, Brazil
Tingo Maria, Peru
*Pownsville, Australia
*Trujillo, Peru -
*Tucuman, Argentina
*Tumaco, Colombia
Turbo, Colombia
Turrialba, Costa Rica

*Valencia, Venezuela
*Villarrica, Paraguay

#*Zacatecas, Mexico
*Zaragoza, Spain

i

HAROLD D. SMITH
Director

(Nqa A-8)
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Amendment to Appendix IIT
of Ci alar No. A8
Released March 30, 1944

EXEGUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

CLASSIFICATION OF POSTS FOR
LIVING AND QUARTERS ALLOWANCES

to Budget Circular No. A-8, dated August 1, 1943, which is hereby
amended accordingly. This list is ineclusive of all amendments to
Appendix IIT authorized since the date of issue of Circular No. A-8.
Changes and additions authorized by this amendment arve indicated by an
asterisk (%),

Changes From To
- - Effective

Post Class : Class ' ___Date
Accra, Gold Coast VI VII Feb. 1, 1944
Aden, Arabia v VII oo
Alexandria, Egypt VIT VITI L
Asuncion, Paraguay v VI n " Ty
*Bage, Brazil II ITT Apr. 1, 1944
*Bahia Blanca, Argentina I I11 L
Barcelona, Spain VIIT VIII Nov. I, 1943
*Barquisimeto, Venezuela v IV Apr. 1, 1944
Belize, British Honduras III Iv Feb. 1, 1944
#Bello Horizonte, Brazil I ’ IiT Apr. ‘1, 1944
‘Bilbao, Spain IX VI Nov. 1, 1943
Bombay, India IX XI Feb. ‘1, 1944
Bone,; Algeria VI o Vo Nov. 1, 1943
#Bougie, Algeria VI v Apr.- 1, 1944
Cairo, Egypt - VIIT X ) Feb. 1, 1944,
Calcutta, India o IX X1 " " "o
*Calgary, Canada : i1 : Iv Apr. -1, 1944 °
Cali, Colombia v Iv Feb. 1, 1944 : ‘ -
*Campinas, Brazil Iv ITI Apr. 1, 1944 wE T
#Campos, Brazil : Iv IIT . " " "
Ceuta, Morocco - - X Vi Nov. 1, 1943
*Chihuahua, Mexico s v Iv Apr. 1, 1944
#Chillan, Chile II IIT - '{ noon
*Chungking, China XI IT oo
*Churchill, Manitoba, . e

Canada vI- : : 111 \ o n
#*Cordoba, Argentina II1 v PR L

*Corrientes, Argentina I III




s

-2 -
Changes (Cont'd)
From
Post Class
#Evesham, England VIT
#Florianopolis, Brazil T
#Gourock, Scotland V1
Guatemala, Guatemala Vi
Guayaquil, Ecuador v
*Halifax, Canada Vi
#Helsinki, Finland ~ X11
Kabul, Afghanistan X
_Karachi, India VI
Kingston, Jamaica \
*Kunming, China XI
*Kweilin, China XI
La Ceiba, Honduras IT
#Lanchow, China LI
¥*La Plata, Argentina Vi
Las Palmas De Gran
Canaria, Canary Islands VI
Madrid, Spain XITT
Malaga, Spain X
Maracaibo, Venezuela \
Medellin, Colombia IIT
Nairobi, -Kenya v
New Delhi, India X
Oporto, Portugal v
Oran, Algeria VI
#Parana, Argentina IT
*Philippeville, Algeria VI
Port Limon, Costa Rica I1
Port Said, Egypt VI
*Posadas, Argentina . It
' Pretoria, Union-of :
South Africa VI
Puerto Cortes, Honduras I1
*Puerto Montt, Chile 1T
Puntarenas, Costa Rica ITI
(No. a-8)_

Effective
—.Date. .

hor. 1, 1944

Feb. 1, 1944
oo T

Apr. 1, 19,
n

Feb. 1, 1944
n 1 "

" L

=
b3

Aer. }, 1944
" 1] n

5

Feb. 1, 1944
Apr. 1, 1944
" "

n "

" Nov. 1, 1943

Feb. 1, 19447

" n m

Nov. 1,#1943
m noo<-

"
Apr. i, 1944
n " "
Feb. 1, 1944
-1 PR | B n

Apr.-1, 1944

Feb. 1; 1944
" ] "

API' . 1',— 1944
Feb. 1, 1944

i

e

R}
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Lharges {font.qd)

From
Post Class
Quito, Ecuvador v
Rabat, Morogeo vT
*Resistencia, Argentina T7
*Reykjavik, Tceland XTr
*St. Lucia, B. W. T. TT
*St. Fierre, Miquelon v
San Jose, Costa Rica VT
*San Jvan, Argentina H
*8an Luis, Argentina 7

San Salvador, E1 Salvador v
*Santa Cruz de 1a Sierra,

Bolivia TV
#*Santa Fe, Argentina TI
*Santiago, Chile Vit

Seville, Spain X
Suez, Egypt . VI
*Tananarive, Madagascar 11T
Tangier, Morozco X

Tegucigalpa, Hohduras v
*Temuco, Cuile T

Tenerife, Canary Tslands VI
*Therezina, Brazil It
*Tucuman, Argentina IT

Tunis, Tunisia VT

Valencia,  Spain VTIT

Valparaiso, Chile v
*Victoria, Brazil 7

Vigo, Spain vITT

" Additions

*Addis Abata, Ethiopia
*Angro do Hermasimo, Azores
Annapolis, Goiaz, Brazil

(No. 4-8)

177
vy

ITT
ITT
V1T
TIT
TIT

T1T
VITT
VIT
VITT
VII
ITT
IIT
ITT
Iv

VI

VT

11
VT

VITT

ITI

Apr. 1,
- "

Eft'ective

Date _

Feb. 1,

Nov. 1,

Apr. 1,
1

n

Apr. 1,
n n

Feb. 1,
Apr. 1,
n

Feb. 1,

Apr,¥1,
Hi

Nov. 1,°

Feb. 1,

Apr. 1
Nov, 1
Feb. 1
Apr. 1,
Nov, 1
Apr. 1

n

© Nov. 1,

n " -

Feb. 1,
bpr. 1,
Nov. 1,

* Feb. 1,

1944
1943
1944
"
1?44

1944
1944

1944
1?44
]

"

1943

1944

1944
1943
1944
1944
1943
1244

1943

1944
1944

1943 <

1944
n
1944, -

;
f

i
i
!
i



Additions (Cont'd)

#Bandar Shalipur, Tran
#Banff, Canada
~ Biscas, Minas Gerais, Brezil
“#Bluefields, Nicaragua
#Brookwood, England

Buga, Colombia

Campina Grande, Paraiba, Brazil
Campo Formosa, Baia, Brazil
Cape Haiti, Haiti
*Central Hershey, Cuba
*Chengtu, China
Chitre, Panama
*Cordoba, Mexico
#Cosolapa, Mexico
Culiacan, Mexico
Curvelo, Minas Gerais, Brazil

Damien, Haiti
#Dar -es-Salaam, Tanganyika Territory
David, Panama
*Depot Harbor, Canada
Diamantina, Minas Gerais, Brazil
*Diego Suarez, Madagascar
Dinjon, Assam, India
#Djibouti, French Somaliland

E1l Porvenir Plantation,
Province of San Marcos, Guatemala

- Fisherman's Lake, Liberia
#Foochow, China

#*Gibraltar
#*Grenada, B.W.T.

*Hacienda Santa Engracia, Mexico

Iquitos, Peru
*Ixtepec, Mexico

#Jeremie, Haiti

(No. A—s)

IV

CNTT
TT.

VI
T11

IT

IT1 -~

v

AT

k.

Effective
. __Date__

Apr.

1944
n

1944

1944

1944

1944

1943
1944

1944
1944
1944
1944
1944,
1943
1944,




t e

Additions (Cont!'d)

Lages, Rio Grande do Norte,
Brazil
*Le Cap, Haiti
#Lugano, Switzerland

*Malmo, Sweden
*Matias Romero, Mexico
#*Midland, Canada
Minatitlan, Mexico
Montalban, Venezuela
Monte Claros, Minas Gerais,
Brazil

Muriahe, Minas Gerais, Brazil

#Murmansk, U.S.S.R.

Parelhas, Rio Grande do Norte,

Brazil

#Pichilingue, Ecuador

Picuhy, Paraiba, Brazil
*Ponte Nova, Brazil

Port du Paix, Haiti
¥Port MeNicoll, Canada
#Prince Rupert, Canada
*Progreso, Mexico
*Puerto Barrios, Guatemala

Puerto Bolivar, Ecuador

Puira, Peru

¥Queretaro, Mexico

*Rama, Nicaragua
Raul Soares, Minas Gerais,
:Brazil
*Reading, England
*Retalhulen, Guatemalsa
Riberalta, Bolivia
*Rio Blanca, Peru
*Rio Grande, Brazil
#Rodriguez Clara, Mexico

*8t. Andrews, Canada
#8altillo, Mexico -

San Carlos, Cojedes, Venezuela

ITI
I11
XT

T17

Effective
_..Date _

‘Feb.

Feb.,

1,
1,

1944
1944
.n

i
|
|
i
I
!
|
i




Additions (Cont'd)

#Santa Cruz, Bolivia
Santa Thereza, Espirito
Santo, Brazil
Sao Thome, Rio Grande
do Norte, Brazil
Saulte Sainte Marie, Canada
Sete Lagoas, Minas Gerais,
Brazil
#8etubinah, Brazil
#Shrewsbury, England
#5ian, China
Sinchona, Peru
#Southampton, England

Tapachula, Mexico
*Tela, Honduras
#Tinhwa, China

Tingo Maria, Peru
#Trail, Canada
#Turbo, Colombia
*Turrialba, Costa Rica

*Waterton Lakes, Canada

¥Zaragoza, Spain

(No. 4-8)

.1,

* HAROLD D.’SMITH

- Bffective
Dateg .

Apr. 1, 1944

1944

et



© Amewdment to Appendix IV:.
of .rcular Nc. A-8
.Released March 30, 194/

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BRUDCET
Washington, D. C.

CLASSIFICATTON OF POSTS FOR ; !
COST OF LTYING ALLOWANCES

: Effective as of the dates indicated below, the Secretary of State
has authorized the following changes in and additions to the classifi-
cation of posts for cost of living allowances issued as Appendix IV
to Budget Circular No. A-8, which is hereby amended accordingly, This
list is inclusive of all amendments ho Appendix IV avthorized since
its release on January 29, 1944. Cranges and additions authorized by
this amendment are indicated hy an asterisk (¥). :

Changes ' From Te ,
Effective
Post 7 Class Class . fsDate
*Chengtu, China XTI 0 April 1, 1944 .
*Chungking, China X1 0 wiow’ Ty i
*Helsinki, Finland VIT T v oW \
*Kunming, China - X1 : 0 R on " "
*Kweilin, Cnina ) I 0 LI
*Lanchow, China T 0 L
*Reykjavik, Iceland XI. ] T [ T
*Santiago, Chile v . VI oom o
#Biany China XT ; 0 " " n
*Tihwa, AChina XT. .0 " ;:u" n
Additions
¥Asmara, Eritrea viTI o
*Bandar Shalipur, Iran XI e ow o
*Bougie, Algeria T noon o
*Brookwood, England - ;T W ow
Buga, Colombia : I Feb. 1, 1944

{No. 4-8) : : | ‘ g 7
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3

Additions (Con't)

*Carupano, Venezuels
#*Central Hershey, Cuba
Chitre, Panama
*Concepcion; Paraguay
*¥Cumana, Venezuela

Damien, Haiti
#Dar-es-Salaam, Tanganyika
Territory :
David, Panama
*Diego Suarez, Madagascar
#Dinjon, Assam, India
#*Djihouti, French Somaliland

*Evesham, Englana
*Fisherman's Lake, Liberia

¥Gibraltar
¥Gourock, Scotland
*Guayaramerin, Bolivia

#La Plata, Argentina
*Leon, Nicaragua
*Lugano, Switzerland

¥Maracay, Venezuela
*Mercedes, Uraguay
Montalban, Venezuela
*Murmansk, U.S.S:R,

#*Oruro, Bolivia

*Philippeville, Algeria
Port du Paix, Haiti

*Potosi, Bolivia

*Puerto Barrios, Guatemala

*Puerto Cabello, Venezuela

*Reading, England’
*Retalhulen, Guatemala
Riberalta, Bolivia

San Carlos, Cojedes, Venezuela
*8an Cristobal, Venezuela

-2 -

Ii

VITT
ViTt

(No. A-8)

Effective
..Date

Lpril 1, 1944
" " "

© Feb. 1, 1944

April 1, 1944
" " "

Feb. 1, 1944

Bpril 1, 1944

Feb. 1, 1944

April 1, 1944
1 1 i

Feb. 1, 1944
April 1, 1944

n " "

Feb. 1, 1944
April 1, 1944
" -

" n
" ] "

TFeb. 1, 1944

[N} u

dprilil, 1942

[
- -
i
s
{
i
i




Additions {Con't)

#San Pedro Sula, Honduras
¥Santa Cruz, Bolivia
*Santa Cruz de la Sierra,

Bolivia ’
*Shrewstury, England
*Sucre, Bolivia

*Tananarive, Madagascar
#*Tela, Honduras
*Turrialba, Costa Rica

*Valencia, Venezuela
*Villarrica, Paraguay

*Zaragoza, Spain

- Effective
Llass —~Date

T April 1, 1944
° " " "

HAROLD D. SMITH
Director




TREASURY DEPARTMENT
WASHINGTON 25

OFFICE OF THE ADMINISTRATIVE
ASSISTANT TO THE SECRETARY March 30, 1944

Dear Mr. Pehle:

I am enclosing five copies of a "Menagenent
Bulletin" recently issued by the Bureau of the
Budget. This is the first of a series of similar
publications to be released by the Bureau of the
Budget for the purpose of assisting Federal
departments and establishments with respect to
menagement problems. )

This bulletin has already been brought to :the
attention of the heads of Treasury bureaus and
divisions, and while the War Refugee Board is not
included in the Budget Bureau's Treasury group,
Mr. Parsons has requested me to furnish you with

& few copies for such distribution as you might care
to make. : .

p—

If additional copies are desired, you may
obtain them from the Budget Section, Room 480,
Treasury Building. . :

Very truly yours, -

Acting Administrative Assistant? .
to the Secretary N T

Mr. John W. Pehle, Director 5
War Rei"u%ee Board
Room ‘288z
Treasury Building
. Washingta, D, C.

Enclosures ~ 5 .
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MANAGEMENT BULLETIN

} An Agency
. Management
~ Program: » e

for self-appraisal and plan-

~ hing economies in operation

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET W MARCH 1944
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work of the Federal Government with the smallest possible expendi-
ture of manpower, money, and materials is obvious to everyone. The
President has stated this necessity in the following language:-

“The Federal Government must concentrate on one
task—rhe winning of the war. At this time we must measure
all Government activities' against the grim standards of total
war. Many activities, desirable in peacetimes, must be elimi-
nated, provided only that such eliminations do not result in
permanent barm to the ?R&s health and security of our indi-
vidual citizens; many services must be provided at a reduced
standard; all ahm.ﬁnahllﬁ&nnﬁu. and civilian—must take all
necessary measures to organize their work for maximum

efficiency . . "’

Much has been done to eliminate nonwar activities and
to prosecute war activities as economically as possible.
however, opportunities for tightening up operations, reducing margins
of safety, and simplifying methods. We: must leave no such oppor-
tunity unexploited.

These opportunities for effecting economy may best be
realized through improvement of management. The Bureau of the
Budget has prepared this outline to assist each agency in a self-
appraisal of its management effectiveness. 'We hope that each agency
head will read through the outline, and that he will find in it at least
one idea he can use in improving the management of his agency.

No formal reports to the Bureau of the ‘Budget on the
results of the self-appraisal are considered necessary. Rather. it is

expected that management improvements will be reflected in the’

quarterly requests for personnel “ceilings” and in budget estimates

hereafter submitted to the Bureau.

In order to inform all wmnno:wm of especially good manage-
ment devices developed by particular agencies, we plan to circulate
from time to time additional Management Bulletins. ‘'We solicit the
aid of each agency in gathering material for these bulletins. Especially
do we solicit your continued cooperation in making the management
of the Federal establishment sound and efficient.

Harorp D. SmrrH,
Director of the Bureau. of the Budget.

m What's Our _titude

There remain, .

Toward gm___m_m...__a__z

1. Did we take specific steps to implement
the President’s policy concerning the improvement of
management, announced in his letter of December
22, 1942, and his Budget Message of January 10, 1944?
What have we done to support his program?

N
2. Have we reduced the over-all job of our
agency to a concise statement of objectives that is
understandable to everyone?

3. Have we agreed upon the paths we are
going to follow in obtaining our objectives and re-
duced these, also, to a clear “road-map” and “time-
table” for everyone to follow?

4. Have we formally announced a policy of
aggressive, persistent efforts to find better, more effec-
tive, and less expensive ways of doing our agency’s
job?

5. Are we certain that our objectives, our
“road-map” and “time-table,” and our management
improvement policy have been made known, even to
the smallest organization units? What checks have
we made to be sure of this? | . :

6. Do we keep bureau chiefs, division heads,
and regional directors constantly aware that we mmﬁ-
ously mean to improve Ewummmaoznv Uo we:

a. Make :uvnoﬁama of management the primary-

 subject of staff confererices?.
b. Send supervisors periodic noBE:En».nonm wvoE

Bwbwmnuam:n HuuoEmEmu
~¢. Publicly ‘commend those; -who have made wum.b_.m-

cant ‘progress?

_,m. Single out for individual attention’ 58@ Sro are.

vu.nw,zmkm or non%_mnoiv

zo:.,:rw_. ACTION -

i
oy




NOTES mcjn._._cz
s

N.Uoom:..mgmaom o!mo..,Q ﬁungn_;
handle management matters, or e primarily con-
terned with program? If so, has he delegated full
management authority to his deputy?

8. Is anybody topside in the agency pri-
marily concerned with management? Has he author-
ity to act? Does he?

9. When was the last time that the head of
our agency saw the budget officer? The personnel
officer? The’ organization and methods officer?

10. Can these staff aides see the chief, or
somebody really empowered to act, when they need to?

11. Does the staff act finally, in the chief’s
name, on matters covered by a policy that has been
adopted by him, and thoroughly prepare for his deci-
sions those that haven’t? Or is it just a collection
of “housekeeping” units that process papers?’

12. Does anybody know the reason for each
of the motions we go through? Is it a good reason?

13. Does anybody know why each form we
use is indispensable? That we must have the exact
number of copies now prepared? Whether it costs

more to prepare than- it saves through its use?

Whether it can be combined with one or more other

,modsmu ‘What would be the noummnsan_omm of junk-

ing it?

14, In short, d6 we have an imaginative,
spirited attitude toward .getting the job done in the
easiest, cheapest way? . Or, honestly, can we be fairly
charged with being sunk in :vcnas:n..mnn: ineptitude?

4

Are All of
Activities Essential?

15. What specific steps have we taken to
comply with the President’s directive to discontinue
all work not directly valuable to the prosecution of
the war, or essential to the health and security of the
people?

16. What activities have we dropped since
the President issued his directive? Is our work load
now appreciably smaller? Or larger? Have we

rationalized a heavier work load as “vital ‘to the war

effort”?

17. Do we really distinguish between activi-
ties that are essential, and those that from our point
of view are highly desirable? Are we brutally honest
in the evaluation of our own programs? Do we re-
quire subordinate officials to prove that their activities
must be continued?

18. How would we rearrange our activities
if our available money were cut 10 percent? Or 25
percent? Could we continue to operate in either
case?

19. How do we effect reductions in. pro-
gram? By agency head mandate? Through the

budget office? By uomocwﬁmm agreement i:.r mcc. .

ordinate officials?

20. Have we aggressively sought changes in
_mm._m_mnoa or Executive orders;to enable'us to drop
unnecessary but presently requiréd activities?

21, Has mb<o=n nmnouﬁ_w @nom.nonom the in-
mavosm&&r@ of every periodic nmmoun we vnmm.m...ng
3 >um of every ?.&rowﬁon we; »mmcmv : :

NOTES "R ACTION




»n.>as:m= Hlo_@m m&imamﬁ
seemed necessary only because we expected the enemy
to bring the war to our shores w:m to the skies over our
cities?

23. Are we measuring the manpower and
money cost of recording, checking, and auditing opera-
tions against the losses that might occur if we elimi-
nated the operations?

24. Are we saving manpower by deliberately
taking calculated risks? Have we substituted “spot”
control for detailed control every place where we can
safely do so?

Are We Well Organized?

25. Have we built an organization structure
by analyzing work requirements at the lowest operat-
ing level, and then establishing successive levels only
in such number and size as are required for effective
supervision at each higher level? Or did we develop
our organization plan by providing the agency head
with the number and kind of assistants he thought he
needed, and successively repeating the process as we
moved downward to the point where the actual ioin
has to be done?

i .
/ 26. Have the idiosyncrasies of prima donnas
F in the agency dictated the kind of organization we
,ﬁmﬁw 1If so, has it been worth the price?

MN How well does our o~m§w¢0n_ mﬁ.:o.
ture meet commonly accepted criteria? “Are activities
really well grouped? Is the load fairly' evenly dis-

tributed? Is there a straight-line flow’ of. w:&oﬂ%,

"and responsibility? - Do officials have to supervise to0
manyunits? Is"thére 2" minimum- of m:wrou.ﬂcbo
Are nmmm.ouﬂ_uEnom n_amn_w wmﬂmbm&v i

28. H.mwsg a written statement of our
objectives, our organization, our policies, and our prin-
cipal procedures for the m.E&Eoo of old and new em-
ployees alike? Do we Hﬁm.v it up to date?

29. Do subordinates feel free to establish
direct contact with subordinates of other branches,
merely keeping their superiors generally advised? Or
do we insist that matters go up, across, down, back up,
across again, and m:&? back down to the starting
point?

30. Are all units in a field office under a
single head, or have our functional specialists suc-
ceeded in establishing 2 number of parallel organiza-
tions that tie together only at headquatters?

31. Have we assigned to the field all opera-
tions and authority that can be assigned without losing
over-all control of performance? '

32. Does our headquarters organization en-
gage only in the work required for effective supervision
and control, or have we unnecessarily m:vmnwnmm at
rammacmﬁo& the kinds of jobs being carried on in 5@
field?

33: Must field offices habitually carry excess
personnel, so as to be able to comply with unantici-

pated headquarter’s directives. or requests for volumi--
nous information? Or are field offices consulted .in

advance about the practicability of proposed changes?

34. ‘Who is nam,m.mummv_m. for Mnanmbm symp-

toms of bad organization. and initiating’ remedies? . -

Who do. we assign: to 160k into administrative break-
downg and cases of alleged inefficiéncy? Do we act

quickly in such cases, or- dowe defend ,E,m status n?ow ,

w m»m mﬂwonn mnEm:w traced: cﬁ on vwmmn !

”Eo vwﬁr nrno:mr our organization”of ;each principal’
" item’of business? :
- of imatter for. Emon.nwnon& purposes: and routing for-

Uo we &mEﬁEmr between routing

._desirable review. and-ap)

NOTES

S

R ACTION .

" count thi H O S:um_w .:ru_n&mnw.ﬂ,noa

s?:"'When' did. we.last.




NOTES FE§yacTION

-

36. Is the budget o@mx@no:& to insist
on effective management? Does it review programs,
demand unit costs and other measures of perform-
ance, and press for elimination of waste? Is the
budget officer primarily a good manager or just a
good bookkeeper?

37. Does the personnel office handle em-
ployment and change of status papers quickly and
cffectively? Does it confine itself to this job? Or
does it provide an aggressive personnel service?
What has it done about training? Placement? Em-
ployee welfare? Credit unions? Do its classification
studies cast up opportunities for improvement in’
organization or of work methods? Is it expert in
devices for securing maximum utilization of em-
ployees’ skills?

38. Does any staff unit have responsibility
for continually reexamining our organization structure
and work methods? . Does it frequently initiate action
to improve procedures? Does it follow through on
the actual installation of recommended improvements?

39. Do we have a chief assistant to the
agency head who can and does act finally for him on
all but the most important policy questions? And
does each head of an important subdivision similarly
make full use of an administrative deputy?

40. Is anyone especially alarmed when ex-
ecutives act'at cross purposes, or are too busy to see
their subordinates; or spend too much time with their
suberdinates, or insist on personally acting upon minor
matters?

What Have We Done To Conserve
Men, Money, and Materials?

41. Is our papeér consumption now. smaller
or larger than last year? Do we require central review
and approval of new and old forms? ' Must eath addi-

tional copy be strongly justified?

ference” with'one or

42, Mus' re be central approval before
any recurring report,;however minor, can be required?
Has anyone questioned skeptically the present need
for. reports now in use?

N

43. Who is required to approve the starting
or continuation of a publication? Do we question
the indispensability of the publication, the weight and
quality of the paper stock, the economy of format, the
number of colors of ink, and the kind of binding?

44. Do we have control over large mimeo-
graphing or other duplication runs? Over Em, indis-
criminate use of drafting time? Over the taking and
printing of photographs?

45. Have we established an optimum ratio
of clerical to professional employees?, Have we in-
sisted that where possible secretaries serve two or more
principals? Are we making maximum use of dictat-
ing machines? Of typing pools? Of brief hand-
written memos when they will serve adequately?
Have we instructed dictators in ways to avoid the
necessity of retyping?

46. Have we made serious, sustained efforts
to “level pressure” in large scale operations so that
the need for standby help to meet peak loads will be
minimized and each person be kept working to
capacity?

47. Are subordinate units permitted to de-
fine their responsibilities and issue circular instructions
without, central approval? - Is there central "review
and approval of instructions to the field? Including
circular telegrams?

. ' 48. Have we cut our communications facili-
ties to the bone? ~Have we insisted on the sharing of -
telephone instruments? - Have. we eliminated. unnec-
essary intercommunication systems? Have we devel-
oped codes and:strict time schedules for.our »m_ma\,wn:
network? - Do’we exercise- strict control over the use' "
of the Hobm,&wnwbow,,no_nnroamw Do minor ‘officials..
place’ their .own calls, and answer. their. own, tele-

o

phones? - Do they refuse.to accept calls while in:con-

.co-workers?

h
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NOTES mén:oz

49. Have we analyz r regional organ-
ization and location of field offffes ‘from the stand-
point of travel cost? How many days out of the year
are our field people on per diem status? -How much
cross-traveling is there? Is’
view of individual travel récords?

50. Do we provide for systematic analysis
of work methods as a continuing activity? Do we
understand and use such devices as process charting
and flow charting? On what operations and proce-
dures have we used these devices this past year? What
were our savings?

51. Do we analyze and compare the per-
formance, production, and cost of organizational units
or employees doing comparable work? What did we
do about high cost units?

] 52. Have we enlisted employee help in im-
proving management? Do we recognize and reward
nB@._o%mn contributions? Have we an employee sug-
gestion system? Have we used the Job Methods
H_.Biam program? Are “meritorious” promotions
given on merit?

53. What have we done to make sure that
the time and skills of our present employees are fully
utilized? Did we seize upon the.Civil Service Com-
mission’s check list for evaluating employee utilization
and immediately apply it to our own situation?

- 54. Does our procurement unit screen requi-
sitions for nonstandard items or does it just buy any-
5?@ that a unit requisitions? Does it forecast-needs
and pool requisitions? Do we secure comparative re-
ports from the procurement unit on the consumption
by using units?  Does it locate and utilize existing |
surpluses before buying new commodities?

55. Do .our management vmovmm,,Wmﬂw in’

touch with the activities of their counterparts in other
Federal agencies and in industry? " Are they. ‘always. .

,demm.nn with the latest developmenits in managemeént -
practice? ' Are they known for their high' standing as: -

efficient Federal civil servants?

Is there periodic central re-.

T

Sources of If s and Techniques of -
Manpower, Material, and Money Conservation

A limited number of additional copies
of this Management Bulletin may be se-
cured from the Bureau of the Budget for
use within Federal Agencies. Copies for

use elsewhere may be purchased from the -

Superintendent of Documents, Washing-
ton, D. C.

Listed below are various documents
that agency officers will find useful.

U. §. Civil Service Commission. Better
Use of Personnel. An outline and
check list for evaluating Federal agency
employee utilization programs. Form
4462, January 1944. (For sale by Su-
perintendent of Documents, Washing-
ton, D. C.)

and Office of Price Administra-
tion. War-izing Correspondence.
(Copies can be obtained from Refer-
ence Service, Federal Work Improve-
ment Program, U. S. Civil Service
Commission, Washington, D. C.)

U. §. War Production Board.. Question-
naire, Manual, 1943. (Copies can be

obtained from Office of Survey Stand-
ards, Bureau of Planning and Statistics,,

W. P. B., Washington, D. G.)

ardization"of " F oxXm’s."

“(Copies can be' obtained from’ Print-
ing ‘and ‘Distribution. Control. Branch,
W. P, B., Washington, D. C.).

Navy Department. Navy Management

Program, SECNAV P-10, 1943. (For
sale by Superintendent of Documents,
Washington, D. C.)

Princeton University, Industrial Rela-

tions Section, Department of Eco-
nomics and Social Institutions, Prince-
ton, N. J. Maximum Utilization of
Employed Manpower. A check list of
company practice. (Copies can be ob-
ttained from Princeton University.)

" Public Administration Service, Chicago.

The Work Unit in Federal Adminis:.
tration. Publication No. 56, price 75
cents. (Copies for sale by Public Ad-:,
ministration Service, 1313 East 60th
Street, Chicago, Il1.) . ’

Army Service Forces. Manual for Con-
trol Officers, Vol. 3, Work Simplifica-
tion. (Copies of this and other A. S. F.
publications listed below can be ob-
tained from Control Division Head-
quarters, A. S. F., Washington, D. C.)

= Work Load Studies for Use in-
Personnel Strength Control.

Control Manual, Supplement T,
. Techniques of Control, October 1943.

D" Control Manual, M703-4, Work -

Siraplification . (Material ‘Handling),
October 30, 1943.

".0; 8, SOVERNNENT PRINTING OFFICE ;1044




FROM THE PRESIDENT’S BUDGET

MESSAGE OF JANUARY 10, 1944

A“MORE than a yeér ago
I notified the heads of all departme»nts and agencies
that I expected them to eliminate every nonvital serv-
ice, to seize every opportunity for improviné the speed
and efficiency of operations, and to conserve manpower,

materials, and money. Each of these officials is now

being asked to take stock of what his agency has accom-

plished-and to contine aggressive efforts. for improve-

5

ment ‘in the management and economical functioning

of his organization.
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March 30, 1944

Dear Sirs:

Attention: Mr. Frederick .. TLawton

In connection with the work of the War Refugee Roard
it would be appreciated if the Board could be put on your
distribution list to receive two copies of all future Budgat,
Bureau circulara, etc. These copies should be addressed to
the Assistant Executive Director, yar Refugee Board, Room 190,
Main Treasury Building, Washington, 7, ¢, E

Yours very truly,

(Signed) Ward Stowart

Ward Stewart
Assistant Exdcutive Director

Bureau of the Budget
State Department Building - )
Washington, p, g,

WStewart; pdk 3/30/44
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arch 30, 1944

Dear Sirs:
Attontion: Mr. Fredorick J. Tawbon

In connection with the work o the war Refugee Roard
it viould e appreciated if the Board could be put on your
digiribuiion l:s% to roceive two copies of all future Budgat
Burcau circulars, etc. These copies should be addressed to &
the Assistant Ixecative Dirsctor, “ar Refugee Board, Room 190,
Hain Treasury Building, Washington, 1. C. . i

Yours very truly,

Ward Stewart
-Assistant Exdcutive Director

Bureau of the Budget
State Departument Building
Washington,. D. G,

Wstewart; pdk 3/30/44 —
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. ¢,
Supplement to
March 21, 1944 CIRCULAR NO, A-34
TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Field Service of the Bureau of the Budget

This supplement to Circular No. A-34 ennounces the establishment of
two additional Field Service offices of the Bureau of the Budget., These
additional offices, and the Chief Field Representative in charge of each

are as follows:

e
Pt

Chicago, Illinois

L. C. Gibgon . )
802 New Post Office Building °
Chicago, Illinois -

Denver, Golorado

V. R. Vawter
825 University Building
Deaver (2), Colorado

HAROLD D. SMITH
Director

3

(No. A-34)
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" Amendr Tt to Appendix I
of Ci alar No. A-8
Released February 29, 1944

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

CLASSIFICATION OF POSTS TFOR

LIVING QUARTERS ALLOWANCES

Effective as of the dates indicated below, the Secretary of
State has authorized the following additions to and changes in the
classification of posts for living quarters allowances issued as
Appendix I to Budget Circular No. A-8, dated August 1, 1943, which
is hereby amended accordingly. This list is inclusive of all
amendments to Appendix I authorized since the date of issue of
Circular No. A-8., Additions authorized by this amendment are
indicated by an asterisk(). -

Changes From - To .
' Effectives
Post Class Class Date }
Bone, Algeria v II  Oct. 1, 1943,
Ceuta, Spanish Morocco v 1T 1 n ]
Oran, Algeria v I n ] "
Rabat, Morocco v CII. . w 1
Tunis, Tunisia- \ I 1 n n
Additions
*Annapolis, Goiaz, Brazil . - I . Feb._ 1, 1944
¥*Bicas, Minas Gerais, Brazil I " i n
Bluefields, Wicaragua I July 1, 1943
*Buga, Colombia I Feb. 1, 1944
- . -
*Campina Grande, Paraiba, Brazil T i u "
#*Campo Formosa, Baia, Brazil I 1" it n
#Chitre, Panama T " " <u
Cosolapa, Mexico I July 1, 1943
*Curvelo, Minss Gerais, Brazil I Feb. 1, 1944
#*Damien, Haiti IT W
*David, Panama I LRUE n
*Diamantina, Minas Gerais, Brazil I, b "
Gibraltar .- v o, Jﬁly'i, 1943
#Iquitos, Peru I ~"Febi 1, 1944
*Lages, Rio Grande do Norte, Brazil ' I n ", "

(NOV'-- A—S)

é
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. - 2 -
%
Additions (Cont'd.)
. ’ Effective
Post C Class . __Date
#Montalban, Venezuela I Feb. 1, 1944
#Monte Claros, Minas Gerals, Brazil I T " n
#Muriahe, Minas Gerais, Brazil I L. n
Oaxaca, Mexico I July 1, 1943
#Parelhas, Rio Grande do Norte, Brazil I Feb. 1, 1944
Pichilingue, Ecuador I July 1, 1943
#Picuhy, Paraiba, Brazil I Feb. 1, 1944
*Port du Paix, Haiti I n n "
#Puerto Bolivar, Ecuador IiT voon "
#Puira, Peru I " n "
Rama, Nicaragua - I Julyrl, 1943
#Ranl Soares, Minas Gerais, Brazil I Feb. 1, 1944
Retalhulen, Guatemala I July 1, 1943
#Riberalta, Bolivia I Feb., 1, 1944
Saltillo, Mexico T July 1, 1943
*San Carlos, Cojedes, Venezuela I Feb. 1, 1944 I
Santa Cruz, Bolivia I July 1, 1943 i
#8anta Thereza, Espirito Santo, Brazil I Feb. 1, 1944* : ]
#*Sa0 Thome, Rio Grande do Norte, Brazil I n " n
*Sete Lagoas, Minas Gerais, Brazil I n n "
- Tela, Honduras I July 1, 1943
Tingo Maria, Peru I " " "
Turbo, Colombia I " " "
Turrialba, Costa Rics I . ro.n "

HAROLD D. SMITH
Director

(Nos« A-8)
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e ' ) ’ Amendment to Appendix TII
- of Circt r No. A-8
% . Released February 29, 1944

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

CLASSIFICATION OF POSTS FOR

LIVING AND QUARTERS ALLOWANCES

Effective as of the dates indicated below, the Secretary of State
has authorized the following additions to and changes in the classifi-
cation of posts for living and quarters allovances issued as Appendix
IIT to Budget Circular No. A-8, dated August 1, 1943, which is hereby
amended accordingly. This list ig inclusive of a2ll amendments to
Appendix IIT authorized since the date of issue of Circular No. A-8.
Additions authorized by this amendment are indicated by an asterisk (*).

Changes From To
- Effective
Post Class Class . Date
Accra, Gold Coast ) VI 7 VII Feb. 1,,1944
Aden, Arabia v - VII L
Alexandria, Egypt VII VIIT- R L
Asuncion, Paraguay Iv i VI u " 2" f
Barcelona, Spain XIIT o VIIT Nov. 1, 1943 é
Belize, British Honduras IIT v Feb. 1, 1944
Bilbao, Spain IX VI Nov. 1, 1943
Bombay, India . IX XI Feb. 1, 1944
Bone, Algeria vl . v . Nov. 1, 1943
# Cairo, Egypt VITI- IX Febs 1, 1944
Calcutta, India . X ’ XT noom I
- Cali; Colombia v : v tow "
_ Ceuta, Morocco L X VI Nov. 1, 1943
Chungking, China X B« S "Feb. 1, 1944
Guatemala, Guatemala VI y yTI o n;
Guayaquily, Ecuador V. . VI noon o
-Helsinki, Finland ’ XIT VII ; " oo
Kabul, Afghanistan . X ©OVITI mwon
Karachi, India vI - VIT n noow
Kingston,-Jamaica v vI o L.
Kunming, China . XvII XI noome oo
e La.Ceiba, Honduras S IT v S R " i
. Las Palmas De. Gran . S Gl - =
Canaria, Canary Islands VI o Iv : : NQv. ;, 1943 ; | ) .
: L Madrid, Spain XIIT VIIT: . omow ws ; )
. Malaga, Spain- IX .V ’ r - ’I ]
Maracaibo, Venezuela v oo VI - Feb.. 1y 1944 | : .
Medellin, Colombia . IIT : v neon " -
i
l

‘ i : L (weiae)




Changes (Con't

Changes ' From To
, Effective ' \
Post - Class Class Date : -
Nairobi, Kenya v . VI ' Feb. 1, 1944 &
New Delhi, India - IX I " n = ) v
Oporto, Portugal v Iv Nov. 1, 1943
Oran, Algeria VI v . n
Port Limon, Costa Rica 11 ) - Feb. 1, 1944
Port Said, Egypt VI : VIT n 1 n .
Pretoria, Union of o
South Africa VI VII n n 1 . .
Puerto Cortes, Honduras 1T v [ n 1 . . o\
Puntarenas, Costa Rica I1I v " n " :
Quito, Ecuador - Iv vl . " oo
Ratat, Morocco VI v Nov. 1, 1943
San Jose, Costa Rica VI VIl Feb. 1, 1944+
San Salvador, El Salvador v VI n f "
Seville,. Spain X VI Nov. 1, 1943
Suez, Egypt - VI VII Feb. 1, 1944 i
Tangier, Morocco IX VIII Nov. 1, 1943 : i‘;‘
Tegucigalpa, Honduras v VIl Feb. 1, 1944
Tenerife, Canary Islands VI . Iv Nov. 1, 1943
Tunis, Tunisia VI v n n "
) Valencia, Spain © o VIII VI T "
i Valparaiso, Chile IV VI Feb. 1; 1944
Vigo, Spain VIII VI Nove 1, 1943
Additions
“*Amapolis, Goisz, Brazil , LOIIT Feb.' 1, 1944
*Bicas, Minas Cerais, Brazil - I1I n " L -
¥Buga, Colombia Iv u n [
#*Canpina Grande:, Paraiba, -Brazil IIT U "
*Campo Formosa, Baia, Brazil IIT LR L
Cape:Haiti, Haiti ITI Octe 1, 1943 -
*Chitre, Panama Iv Feb. 1, 1944
Culiacan, Mexico ) 11 ,o0ete 15 1943

*Curvelo, Minas Gerais, Brazil : It L Feb.{ly 1944




(4

4

1.F -3

Additions (Con't)

Additions

#Damien, Haiti

*David, Panama
*Dismantina, Minas Gerais, Brazil
Dinjon, Assam, India

El Porvenir Plantation,
Province of San Marcos, Guatemala

Fisherman's Lake, Liberia
*Iquitos, Peru
Kweilin, China

*Lages, Rio Grande do Norte, Brazil
Lanchow, China

Minatitlan, Mexico
*Montalban, Venezuela
*Monte Claros, Minas Gerais, Brazil
#Muriahe, Minas Gerais, Brazil

*Parelhas, Rio Grande do Norte, Brazil
#Picuhy, Paraiba, Brazil

*Port du Paix, Haiti

*Puerto Bolivar, Ecuador

#Puira, Peru

*Raul Soares, Minas Gerais, Brazil
*Riberalta, Bolivia

*San Carlos, Cojades, Venezuela

*Santa Thereza, Espirito Santo, Brazil

*Sa0 Thome, Rio Grande do Norte, Brazil

#Saulte Sainte Marie, Canada

#Sete Lagoas, Minas Gerais, Brazil
Sinchona, Peru

#Tapachula, Mexico
#Tingo Maria, Peru

(¥o. 2-8)

Clags

v
III
VIII
Iv
VII
II1
XI

ITI

ITI
v

v
111
11T

III

v

III

11T

Effective

Date ’

Feb. 1, 1944
n n

Aug. 1, 1943

Feb. 1, 1944
" n n
2
\ n n
" n n
Oct. 1, 1943
Feb. 1, 194

HAROLD D. SMITH

Director”




Am~ndment to Appendix IV
ol ircular No, A-8
Released January 29, 1944
Effective February 1, 1944
EXECUTIVE OFFICE OF THE PRESIDENT .
BUREAU OF THE BUDGET
Washington, D. C,

AMENDMENT TO APPENDIX IV OF CIRCULAR NO. A-8

The following list, which is effective February 1, 1944, super-
cedes and cancels the classification of posts for cost of living al-
lowances prescribed in Appendix IV of the Supplement to Circular No.

A-8 dated Janvary 11, 1944. This revised list is made necessary because
during the month of January the Secretary of State authorized certain
additions to and changes in the previous classification of posts which
by regulation automstically become effective on the first of the
following month.

— Bogota v © Cork VI

(No». A-8)

- POST CLASS POST . CLASS  POST CLASS
Acapulco de Bombey X1 . Curacao III
Juareg Iz Bone iT Dakar T
Accra v Bradford 1 Damascus XTI
Addis Ababa VIiT Brazzaville VIt Douala VITI
Aden X Bristol I. Dublin VI
Alexandria Z Bucaramanga. T Durban I
Algiers i1 Buenaventura Ir Edinburgh I
Ankara XI Buenos Aires I Foynes v
Antigua 111 Freetown 11T
Antilla 111 Cairo IX '
Antofagasta 111 Calcutta XI Geneva IX
Archangel X1 Cali I Georgetown ITT
Aruba 111 Camaguey . 11T Glasgow - I
Asuncion. “TIT Capetown i1 - Goteborg X
. Caracas v Guatemala v
Baghdad = XI Cardiff T Guayaquil I
Bahia I1 Caripito o1 Guaymas I
Barbados 11T Cartagena I1T - Habana VI.
Barcelona ViT. Casablanca 1T Hamilton v
Barranquilla III Cayenne Iz Helsingborg IX
Basel X Ceuta VI Helsinki VII
Basra X1 Chengtu X1 Iskenderun X1
Beira Vil Chungking X1 Istanbul X1
Beirut X1 Cienfuegos v Izmir XT
. Belfast 1 Ciudad Bolivar T Jerusalem XT
Belize I Ciudad Trujillo III . Jidda : XTI
Bern IX Cochabamba . Vv Johannesburg .- ' IIL’
Bilbao VII Colombo VITE- . s |
Birmingham I Colon IV - Kabul VIII
Karachi:~ - ViiI




POST CLASS POST CLASS POST ' CLASS
Khoramshah X1 Mexico City 1 Rabat T I
Kingston 1T Mombasa I Reykjavik X1
“Kuibyshev X1 Monrovia VII Rio de Janeiro IT
~Kunming XI Montevideo II1
Kweilin XI Moscow X1 St. John's v
' San Jose v
La Ceiba I Nairobi II San Salvador IT
Lagos Iv Nassau v Santiago, Chile V
La Guaira v Newcastle- Santiago de
Lanchow XI on~-Tyne I i Cuba v
La Paz : VIII New Delhi XI Sao Paulo II
Las Palmas de . Nuevitas 111 Seville Vit
Gran Canaria I Sian XI
Leopoldville VII Oporto - I Southampton I
Lima ’ VI Oran IT Stockholm,, X
Lisbon 11T - Suez ) X
Liverpool I Panama Iv ' -
Loands VII Para I Tabriz K X1 ,
London VI Plymouth T Tangier Yooy , g
Lourenco Marques VII Port-au-Prince II Tegucigalpa v A}
Madras VIIY Port Elizabeth I Tehran XT ’
Madrid VIT Port Limon I Tenerife - I
Malaga VII Port-of -Spain .- II Tihwa p.as
Malmo X Port Said IX Tunis T
Managua 11 Pretoria I7I
* Manchester T Puerto Cortes I Valencia : VIl
Maracaibo 111 Puerto de la Valparaiso I1T
Martinique VII Cruz I Vatican City v
Massawa VIII Puntarenas I Vigo o ViI
Matanzas -V : . Vladivostok X1

Medellin IT Quito I Zurich - IX -

Harold D. Smith-
Director




Amer  »nt to Appendix IV
- . ) of C..ccular No, A-8
Released February 29, 1944

EXECUTIVE OFFICE OF THE PRESIDENT
, BUREAU OF THE BUDGET
Washington, D. C.

CLASSIFICATION OF POSTS FOR

COST OF LIVING ALLOWANCES

The Secretary of State has authorized the following additions
to the classification of posts for cost of living allowances
prescribed in Appendix IV of the Supplement to Circular No., A-8
released Jamuary 29, 1944, which is hereby amended accordingly.

L]

EFFECTIVE
POST CLASS DATE
Buga . 7 I V Feb. 1, 1944
Chitre T 7 " u".‘: " :
Damien I It 0w - i’ T
David i wow ‘
Montalbanr ‘ I n " u
@ Port au Paix ; I . n n n
Riberalta - IV 1 " 1
San Carlos -~ I 'ih :u "

HAROLD D. SMITH
Director

(NOT.AQS)
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.
Supplement to
January 11, 1944 - CIRCULAR NO. A-8

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT:  Various allowances payable to Federal officers and
employees stationed in foreign countries, etc.

Purpose: This supplement to Circular No. A-8 adds Part I1I,
comprising paragraphs 18, 19, 20, 21, 22, 23, and 24, and an Appendix
IV to the contents of the original Circular No. £-8, issued August

© 1, 1943. It sets forth the Presidential regulations required tc
extend the payment of cost of living allewances, now payable only to
employees of the State Department under the Act of February 23, 1931,
(22 v.s.C. 12), to the emplayees of other agencies, as authorized by
-Section 304 of the Pirst Supplemental National Defense Appropriation
Act; 1944. These regulations are effective February 1, 1944 . '

Part ITT: Standardized Reguiations to Govern the
Payment of Cost of Living Allowances to
Certain Civilian Officers and Employees
Psrmanently Stationed in Foreign Countries

18. Authority. The Act of February 23, 1931 (22 U.8.C. 12) pro-
vides: "That under such reguiations as the President may prescribe,
! and within the limitations of suer appropriations das may be made
therefor, which appropriations are hereby authorized, ambassadors, -t
; ministers; diplomatic, consular, and Foreign Service officers may be’
| : granted ¥ ¥ ¥ post allowances wherever the cost of living may be %
i proportionately so high that in the opinion of the Secretary of State
© suct. allowances are necessary to enable such diplematic, consular;
and Foreign Service’ officers to carry on their work efficiently % % .

Section 30/ of the Act of Decembper 23, 1943 extends these benefits
. to employees of all other departments and establishments, except the
Departments of War and Navy, With the approval of the President, and
except as may be otherwise required by statute, the following regula-
tions are promulgated governing the payment ef,coﬁt of living allowances.:,

(No. A-8)




19. Cost_of 1ivin
equalize the difference by
D. ¢. orf subsistence, services, commoditi T living eXxpenses,
except quarters (including heat, fuel, anq light), ag used herein, -
the term "employeen ineludes both officers gng employees.

20. §ggp§‘9§2Egeggﬁgegulggiggg. These regulations shalj be
effective February 1, 19, > and shall govern gll bayments of cogt of
living allowances to employees of departments and establishmentg
authorizeq by Section 304 of the Act of December 23, 1943, to pay
thage &llowances, These allowances are payable to employees who apre
being furnisheq quarters op receiving allowanceg in lieu thereof under
Part I of thig Circular ang who are stationed at foreign posts for
which cost of living allowances are provided (Appendix.IV)A

The following employees are excluded

a. Employees of the Departments of War, Navy, ang Suate
5
b, Non-citizens of the Uniteq States.

€. Employees who may be determined by the head of the 2
department, op establishment concerned or by such
bersons as he may designate for that purpose, to be
ineligible for cost of living allowancesg because no
higher costs for subsistence, services, Commodities,
and other living eXpenses, except quarters (including
heat, fuel, ang light), are OCcasioned by ap assign-
ment in g foreign country,

21. gllgggngee_égzgorized. An employee having bermanent station

at one of the foreign posts for which cost of living allowances ape

cost of living ig higher thap at Washingtpni D. C. are determinad
and classified .on the basis of the relative cost. of living by tpe
Secretary of State pursuant to the Act of February“23, 1931 (22'y,s.c.

o 12). _Posts are added and the classificatiqn of  posts revised

beriodically ag necessary, effective from the first of the month ™
following the date. of determination. A claSsification'of bosts is

' publighed gg & part of Appendix IV of this Circulgr.

(No. A-8)

22 Classification of posts. The foreign'poets'at'which;the T gy
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. 23. Basis of allowances. The cost of living allowances as

provided in the schedule published in Appendix 1V are based upon:

(a) the relative cost of living at the foreign post, (b) employee's

Civil Service classification grade, and (c) family status as defined - -

in Part I, paragraph 5, of thig Circular, .New schedules will be

issued from time. to time as may be necessary. VWhere circumstances
otherwise payahle at s particular foreign

the purpose for which cost of livi

allowance.

24. Method of computing allowances.
on an annual basis, payable monthly,
accordance with the f

The allowance shall be

and .shall be computed in
ollowing provisions: ’

a. The employee shall rece
ance from February 1

The cost of living allowance t
ing, dismissed, or transferred
station shall terminate at the
~ he is on duty at the post.
fers, no allowance shall be
unless specifically authorig

© an employee resign- "

to another official X
end of the last’ day K
In the case of trans-
paid at the new post
ed or approved

-
e

€. An employee shall not
allowance while on les
shall receive a cost o
sick leave with pay an
Provided, however,
paid during any lea

receive a cost of living

ve without pay. an employee
f living allowance vhile on
d while on annual leave:
that no such allowance shall be
ve taken in the United States. -

An employee without dependents shall not ‘receive
.8 cost of living allowance while away from his

' post of duty in a travel status for more than 24
' : ~ hours. : :

€. TIncreases and decr
of change in salar

the date of such change.

. f.. When the head of the de

- contemplates sending an
i - post which has not been
: - request the Secretary of
i .

partment or establishment; :: : A
employee to a foreign

classified, he shall
State to clasgify the

= ) ) . = v : ;
| - o o a®) ;




post according to paragraph "22“7hereof; When
“the post is classified, the allowance shall be
paid from the date of arrival.

By direction of the President:

HAROLD D. SMITH
Director

i




APPENDIX Iy

COST OF LIVING ALL.OWANCES -
Allowances established by Part III of Budget Circular No. A-8
for employees having permanent station in foreign countries
Effective February 1, 1944

.

Schedule No. 1 Personnel with Dependents

" Glassification of Pogt

CAF P 12 3 4 5 6 7T 8 9 1 11
15-16 8.9 $200 $400 $600 $300 $1000 $1200 $1400 $1600 $2000 $2400 #2600
1 7 150 300 450 600 750 900 1050 1200 1500 1800 -.2100
13 6 135 270 405 540, 675 €10 945 1080 1350 1620 1890
12 5 125 250 375 500 - 625 750 875 1000 1250 1500 1750

19-10-11 34

115 230 345 1460 575 690 805 ©.920. 1150 1380 1610

110 220 330 ' 4407 550 660 770 8801100 ° 1320 - 1540

105 210 315 420 525 630" 735 840 1050 1260 FuTo.

. 200 300 400~ 500°° 600 700" 800 1000..1200. 1400

90 180 2707 360 1080
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APPENDIX Ty 7 . -
COST OF LIVING ALLOWANCES
Allowances established by Part IIT of Budget Cireular No. A-8
for employees having permanent station in foreign countries
Effective February 1, 1944
"Schedule No. 2-Personnel without Dependents

_"‘-“f‘_"_“—%‘_—*_%"““"mmﬁﬁm'ﬁ;&

CAF P L2 30, Ty o 78 9 10 11

e e R D)

1516 89 C 160 $320 $480 640 g800 060 $1120 $1280 $1600 31920 2240 s

1 7 . 120240 360 480 600 7ag gy 960 1200 1440 1680

13 6 108 216 324 432 540 g 756 864 1080 1296 1513

12 5 100 200 300 400 . 200 600 700 800 1000 1200 1400

9.10-11 3.4 BOIBL 26 363 460 552 eus 736 gz 1104 1288

7-8 2 | 88 176 264 352 440  spm 616 704 830 1056 1232

6 ' 8, 168 252 336 420 504 s@s . g 80 1008 1176 ;

5 1 - 80 160 240 320 - 400 480 560 640 800 960 1120

4 ' 72 14 216 288 30 432 s sme 720 864 1008 ﬁ?
, . o

3 64 128 192 256 P20 384 448 si2 60 g gog §7%

2 6 M2 168 2% 280 3% 390 s s 672 78y £

, i

1 : 4B 96 L4 1% 20 g 336 384 480 576 g7




48 ; ) 100g .
M2 s (T ’@
72 - 96 o -
“8 sgy - g
672 784 2R
B s, : 23
6 672 &y ) )
o 44’4*44%27‘7*‘74>?”"’"*“““‘****\\\\¥\¥~—ﬁ~*ﬁ‘\h\kk;
- Appendix IV
= (continued)
CLASSIFICATION OF POSTS
(Effective February 1, 1944)
CLASS I
Belfast ' Edinburgh . Newcastle
Birmingham Glasgow . Oporto -
Bradford Guaymas Plymouth
Bristol Las Palmas Port Elizabeth
Bucaramanga Liverpool Puerto de 1s Cruz
Buenos Aires . Managua St. Pierre-Miquelon
Capetown - Manchester- San Salvador -
Cardiff Medellin Tegucigalpa
Caripito Mexico City Tenerife
Ciudad Bolivar . Mombasa
Durban - Nairobi
CLASS IT
Acapulco ‘ Dakar JFort-of:Spain
Algiers , Guatemala . Pretoria
Barbadbs = - Johannesburg - Rabat *,
Bone Maracaibo - Rio de Janeiro 5
Buenaventura ) Montevideo Sao Paulo’ i
Cali Oran o ) Tunis 5
Cartagena Para .
Casablanca Port-au-Prince
CLASS III
Mntilla Ciudad Trujillo Lagos
Antofagasta Curacao < Lisbon
Aruba Freetown Nuevitas
Camaguey Georgetown San . Jose
CLASS IV e
Accra Cayenne La Guaira
Antigua ~ Cochabamba, Panama
Barranquilla - . Colon " Santiago
Caracas Foynes S
CLASS V )
Aden La Paz i 8t John's, N.F.
Bogota Matanzas ~-Vatican Cl{y . 1§
Cienfuegos _ Nassau : !

Hamilton,- Bermuda

Santiago de Cuba’~

(No'.. A-8)



Ceuta
Habanag

Alexandria
Barcelona
Belra
Bilboa
Brazzaville
Cairo
Colombo
Cork

Addis Ababa

Basel
Bern
Geneva

Bombay

Ankars
Archangel
. Baghdad
Basra

Beirut
Chengtu
Chungking
Ddmascus
Helsinki

CLASS VI

Karachi
Lima

CLASS VII
Dublin

Loanda
Leopoldville

Lourenco -Marques

Madras
Madrid
Malaga
Martinique

CLASS VIII

Douala

CLASS IX

Goteborg
Helsingborg
Kabul

CLASS X

Calcutta

CLASS XI

Iskenderun
Istanbul
Izmir
Jerusalem
Jidda
Khoramshah
Kuibyshev
Kunming
Kweilin

N

Appendix Iv
(continued)

London
Tangier

Monrovia
Port Said
Seville
Suez
Valencia
Vigo

Massawa
f%'

i
4

Malmo
New Delhi
Zurich

Stockholm

Lanchow?
Moscow -
Reykjavik
Sian
Tabriz
Tehran. -
Tihwa
Viadivostok
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EXECUTIVE OFFICE OF THE PRESTDENT
’ BUREAU OF THE BUDGET
Washingtop, D. C.

Jénuary 7, 1944 . ) ' ” Supplement to
' CIRCULAR NO. A-7

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS
SUEJECT : Amendments of Standardized Government Travel Regulations

1. Purpose. This supplement to Cireular No. A~7, which amends
paragraph 45 of the Standardized Government Travel Regulations pre-
seribing per diem allowance for foreign travel and suspends paragraph
95 with respect to travel by vessels of other than United States
registry, is made necessary by the enactment of the First Supplemental
National Defsnse Lppropriation Act, 1944, approved December 23, 1943.

2. Section 301 of the First Supplemental National Defensge
Appropriation Act, 1944, provided: ) . i

Sec. 301. ‘"Appropriations for the executive departments
and independent establishments for the fiscal vear 1944 avail-
able for trsvel expenses shall be available for the payment

¥ per diem allowances in lieu of subsistence expenses with-
out regard to the Subsistence Expense Act of 1926, as amended
(5 U.s.c. 821-833), to civilian officers and employees of such
departments and establishments while traveling on 6fficia1
business outside the continental limits of “the United States
and avay from their-designated posts of duty: - Provided, That
the amount of such allowances shall be determined by the head
of the department or independent establishment doncerned  or
" by such official as he may designate for the purpose;. but
shall in no case, notwithstanding any other provision of law,.
exceed the maximum éstablished by regulations prescribed by
the President for the locality in which the’ travel is-per-

formed: .Provided further, That the'availability’Qfgappfopri—
- ations of the VWar and Navy Departments with respect - to the "
foregoéing shall not be restricted thereby." S

hecordingly, paragraph 45 of the Standardized Government Travel

Regulations is hereby aménded t6 read as follews s - (Chaiigés indicated "
by underscoring) - . : L B

45, Subgistend ¢ éhces.——UnlesS’otherwiSefexpr
AL 347 » B rREI ss s e
. provided in an emplqyeels‘comm1351on orrappolntmen§5'or
* : " law, the official suthorized to issie travel'orders may

¢
i
i
i
|
B
i
N




-2 .

authorize in the order a per diem allowance not to exceed
$6 in lieu of subsistence expenses vhile traveling on
official business within the limitg of the continental
United'states, except where such travel is performed by
means of g privately owned trailer. No per diem allow-
ance for such travel by trailer shall be paid unless the

“travel by such means be authorized in advance, in' which

. event per diem allovwances may be paid at a rate not to
exceed $2,50. ' .

With the exception of travel chargeable to the
aprropriations of the War and Navy Departments, for travel
. on official business outside the continental limitg of

the United States, a per diem allowance not to exceed

$7 in lieu of subsistence expenses my be allowed, except
that, during the fiscal year 1944 L@Z‘ggg_gaximum per _diem
allowance for travel Eerformg@»afterﬁggnuary 31, 1944
shall be the amount reseribed. in Appendix T of thig
regulation, and | b)_the maximum Rer diem allovance for
travel performed prior to February 1, 1944, shall be as
authorized by the head of the department or establishmggg %
in accordance with dlaws and regulations th§g<applig§§lg.

Tt

The per diem allowéﬁEéS'provided herein represent the
maximum allowable, not the minimum. Tt ig the responsi.
bility of the heads of departments unq estaklishments or
the officials to whquéggjligg' rity has been properly
. delegated to see that travel thori
per diem allowance not in excess of the maximum as are
Justified by the circumstanceg surrounding the travelj:n_
To this end, care should be exerci
. iAng of a pe
-.. .meet the ne

Subparagraph (a) of paragraph 45 No'éhangg;

3:7 Section 302 of the First Supplements] National'Deieﬁ$é
Appropriation Act, 1944, provides: a ’ oo

5ec. 302. "The provision of Tay preseribing the use of -
vessels of United States registry by employees of the Govern-
‘ment traveling overseas (46 .U.8.C. 1241) ‘shall not apply to
such travei‘during‘the’fiscal year 1944w o

Accordingly, the provisions of paragraph 95rof;thé;Sténdérdized
Government, Trave] Regula@ions,_which &re set.forth in. Circular No. A-7,

issued August 1, 1943, are suspended g 1 year: 1944

—



©

Iéx>
a

_3_ B
4. Your attention is directed to the fact that the per diem
allowances established by this circular are maxima. Tt is expected
that such lesser amount of per diem allowance will be granted as
is warranted by the actual costs to be experienced by each em-
ployee concerned.,

By diréction of the President:

~-HAROLD D. SMITH
Director

(No. A-T).




LOCALITY
Afghanistan

ifrica (except Egypt)
Egypt
Asia

China
India and Ceylon

Australia
New Zealand
South Pacific Islands

Caribbean Islands
Central America

Turope

Portugal and Portuguese Islands of\

Maderin and Azores
United Kingdom and Irish Free State
Russia )
Spain and Canary Islands -
Sweden
Switzerland

Iceland
Mexico

Middle East
Arabia
Iran
Irag
Lebanon
Palestine and Trans;ordan
Saudi Arabia
Syria
Turkey

North America
Canada
Newfoundland

Panama

South America: (except Venezuela)
Venezuela :

Other Localities and OCean‘Tfavel

f:(Ngk_A—?ff

it
"wo-Appendix T

MAXTMUM
PER DIEM RATES
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Amend-ent to Appendix IT’

7 o . of ¢ .ular No. A-8
) . C Released January 4, 1944
% : .

NOTE: This amendment is issued: to
replace and correct the amendment
released December 31, 1943 which

for Group I were inereased from
$3,000 to $4,500.

inaccdratelx stated that allowances

EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington, D. C.

AMENDMENT. TO APPENDIX II OF CIRCULAR NO. A-8

The éecretary of State has authorized the following amendment
in the maximum allowances for rent, heat, fuel, an& light for civilian
officers énd employees of the Government stationed in foreign countries,
as set forth in Appendix II of Circular No. A-8, dated August 1, 1943:

N Y
bt
Group I: Chief of Mission, State Department; allowances A
' et posts in classes I to V, inclusive, are
increased from $3,000 to $4,000, effective
. Januery 1, 1944. B : ’

HAROLD D. SMITH
Director

"
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