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SEP 141945

Dear Mr. Smith:

This is to advise you that a history
of the War Refugee Board with selected docu-~
ments has peen prepared by the staff of the
Board. It is bresennly belng duplicsted and
will be sent vo you within the next few -
weeks,

Very truly yours, o : !

t8igred; Willlew © ’Dv{yev

William O'Dwyer
Exscutive Director

Mr. Harold D. Smith,
Director,

Bureau of the Budget,
Washington, D. C. - |

L : _ -
V’ﬁd , FH:hd 9/14/46 . -
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Dear Mr. Smith:

7 i take plessure in sending you herswith
Ercopy of my finsl sunmagry revort on the se-
tlvitles of the War Refugée Board,

Very wruly Yours,

William ©'Dwyer
Executive Dirsctor

¥r, Herold D. Smith,

Director,

Bureau of the Budget,
Washington 5, D. 6,

Enclosure,

g FH:hd 8/8/45 - ' ' |
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TO

FROM

e

TREASURY DEPARTMENT

INTER OFFléE COMMUNICATION

DATE Aug, 24, 1945

Mre David White, Administrative Officer,
o, Yar Refugee Board
Mr. Schoeneman, Budget Ofiicer

7
Subject: ,Pransmitti t Burean
Bulletin No, 3, - oy >

e e

idation or Rear
quidation or Reduction

ocedure'l,

For your information, I am enclosing a copy of Bulletin 5, issued
by the Budget Bureau under date of August 20th, relating to "Agency
Liquidéation or Reduction Procedure",

I additional copies are desired, Please advise me,

Lttachment
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EXECUTIVE OFFICE OF THE PRESI DENT
BUREAU OF THE BUDGET
Washington, D. C.

- BULLETIN NO. 1945-46:5 August 20, 1945

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS
SUBJECT: Agency Liquidation or Reduction Procedure

Changing conditions in government will continue to impose varying
degrees of adjustment upon most, if not all, Federal agencies. Many
agencies are even now faced with problems of one phase or another of
ligquidation or reduction. As a means of assisting such agencies to
prepare for prompt, orderly, and economical liquidation or reduction
of their activities, the Bureau of the Budget has prepared the en-
closed Management Bulletin, “Agency Liquidation or Reduction, - A
Procedural Guide."

Efficient agency management requires that administrative service
records and controls be in such condition at all times thdat they will
be ready for any change, regardless of nature or timing. To aid in
achieving this status, four Management Bulletins were recently published
for appraising records, property, fiscal and personnel services. The

-attached guide outlines in detail the steps necessary in the liquidation

or reduction process and should be used in conjunction with the check-
1lists contained in those bulletins. These steps relate to responsibil-
ities to be fixed; programs to be eliminated, reduced or altered; field
offices to be closed or relocated; personnel to be released or retained;
directives to be prepared and issued; records to be closed out; and the
timing and sequence of the administrative details that must be carried
out.

The liquidation experiences of such agencies as National Youth
Administration, Civilian Conservation Corps, Work Projects Administra=
tion, National Resources Plamning Board, and the Division of Central
Administrative Services, which have been drawn on in the preparation-
of this gulde, emphasize that the sooner ‘steps are taken to prepare
and plan for liquidation and reduction, the more orderly, rapid, and
economical -the process will be, : ’

Through the Bureau of the Budget examiner who maintains 1liaison )
with your department or establishment, the Bureau is prepared to provide
additional coples of the Management Bulletins and to make available
specialized advice and assistance in working out. agency adjustment -
programs, -

HAROLD D. SMITH
Director

Enclosure
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AGENCY LIQUIDATION OR REDUCTION
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INTRODUCT I ON

From time to time Government agencies are confronted with complex prob-
lems of adjustment attendant upon the liquidation or reduction of agency pro-
grams. These problems can arise anywhere and at any time. Experiences of
agencies in making such adjustments emphasize one basic point -~ the importance
of early and comprehensive planning.

The purpose of this guide is to assist agencies in planning for necessary
adjustments well in advance, and in carrying out those plans efficiently. It
is directed to all agencies faced with the prospect of change, whether that
change is complete liquidation or merely curtailment of certain functions.
Curtailment may actually pose problems more difficult of solution and of a
more continuing nature than problems of liquidation. Reduction, in fact, en-
tails the same degree of planning, organization and action as liquidation.

Plans for liquidation or reduction can be carried out most rapidly and
economically only if backlogs of work have been eliminated in advance and if
program functions and administrative services are operating on a current basis
- in short, only if an effective management program is already in working
order. Frequent critical appraisal of program operations will reveal those
activities which can be terminated, adjusted or transferred prior to liquida~
tion or reduction. The status of administrative services and controls can be
evaluated by use of the four Management Bulletins issued by the Bureau of the
Budget in January 1945. These bulletins comprise checklists on fiscal, person-
nel, property and records activities. From this appraisal, work outlines can
be developed, staff assigned, and deadlines set for the tasks of clearing up
backlogs, bringing records and other program and administrative work up-to-
date, and disposing of records and property wherever possible. Thereafter
continuing use of the checklists should be made to review periodically the
status of administrative service records and controls. -

In the case of war agencies, hasty organization and high -personnel turn-
over may have left the program and related administrative work in varying
states of delinquency. As a result it may require disproportionate time and
funds to bring the records and controls to current status. 1In such instances
it is particularly important that decisions as to courses of action be made
promptly by the directing officials of the agency in consultation with the
Bureau of the Budget and other agencies concerned.

Practical lessons galned from the actual liquidation experiences .of a
number of government agencies have been incorporated in this guide. Also
valuable contributions were made by representatives of the Civil Service. Com~
mission, Council of Personnel Administration, General Accounting Office,
National Archives, Surplus Property Board, Treasury Department, and“other
agencies.

ORGANIZIKG FOR LIQUIDATION OR REDUCT 10K
Leadership, direction and control for planning and execuﬁing a program of

liquidation or reduction is the direct responsibility “of agency management .
The effectiveness of management will be enhanced by early recognition of the

H-1467-P1 of 1g5~bu-cos-wp-




necessity for adjustments and of the scope and implication of problems in-
volved. With the initiation of liquidation or reduction, a radical change takes
place in the objectives of the organization units affected and plans should be
ready so that all personnel concerned - executive, supervisory and operating -
will know what to do and how to do it effectively.

ORGANIZING AND PLANNING THE PROGRA¥

The first preparatory step, then, is for the agency head to have prepared
for him a general prospectus of what will have to be done prior to and during
liquidation or reduction. His next job is to see that responsible officials

details of planning, direction and control of the liquidation or reduction
program. Therefore, at the earliest possible date he should fix specific
responsibility in this regard in a key staff assistant who would develop a
specific program with time schedules, and subsequently determine that the pro-
gram and schedules are adhered to.

Details of organization will vary with the nature and extent of the ad-
Justments to be made and the speed with which they must be accomplished. To
the extent practicable, unit heads already responsible for program execution
and such staff functions as administrative planning, fiscal, personnel, pro-
perty, and records management should be made responsible for the adjustment ac-
tivities in their respective filelds. If these officials do not have avallable
the necessary time to devote to these matters, other individuals should be
designated to carry the respective responsibilities.

Similar organization should be provided throughout the field service in
order that the process may be carried out on an agency-wide basis. Specifical-
1y, personnel in field offices as well as at headquarters should be designated
to carry the responsibilities for the steps in the process as it affects each
operating function and each administrative function.

During liquidation or reduction the work of the administrative service
units is likely to increase. Therefore it may be necessary to meintain, if
not temporarily to increase, the normal banpower strength in those units even
though reductions are being made in the number employed on pProgram functions.
As a result of changes in emphasis of personnel utilization, provision should
also be made for Supervisory training where appropriate, in order to prepare
personnel for the duties they will perform.

As soon as possible the staff assistant referred to above should work out
with the designated heads of the program activities and administrative service
units, the policies, plans, procedures and wmnnmnﬁ<m time schedules for a
coordinated agency-wide program for the adjustments to be made. Agreements
should be reached on definite dates for clearing up backlogs of work and on
approximate dates for completion or termination of assignments and for the re-
lease of personnel, property, Space, and records. When the date 1s established
for liquidation or reduction to begin, these tentative dates should be con-

<m1nmm»=nomumouﬁ~o mmmnpusmmwsﬁsm time schedules setup for each organiza-
tional unit concerned. '

H-1467-P2-bu-~

ﬁonma<unmm:n assistance in nm<mwovpzm Specific plans and schedules for
liquidation or reduction, fo techniques or clearing up cmorpomm.owvsovr_mln

completing records, the Bureay of the Budget, Civil Service oossuwmnoah Gerieral-
>noo::~g:m Office, Nationa] Archives, public Buildings >nsu:umnamﬁuo=~

Umumwﬂsm:n“ Surplus vﬂoﬁmnﬁ% Board, ang the Property di
be consulted.

CARRYING OUT THE PROGRA¥
e ol THE PROGRAN

wﬂmncm:npa the final decision to initiate the liquidation or reduction of
functions wil) be made with very little advance notice. In order to maintain
morale and mwwnaumzowv it is desirable and orten imperative that certain
of the steps listed below be taken »ESmmuwnmpw af'ter the decision has been

made known. Thig will be possible only if adequate preparations have been com-
pleted in advance. '

qammm:ﬂ%
Sposal agencies should

supervisory staff Ansoucnu:m heads of Principal field offices if ﬁowdeHmv for
announcement and discussion of the plans, policies, time schedules, and general
At that time specific responsibilities of the staff organization
should be outlined, a formal announcement of plans and personnel policies

should be issued to all mavyowmmmu the administrative regulations and instruc-
tions should be Promulgated and the public announcement made to the press. The
various control and service agencies of the Government should be notified and
provided with copies of the law, Executive Order or other authority for
Hnacwamnwo:v andwith any fina) data as to the plans developed.

Periodic reports should be made to the Bureau of the Budget and to appro-
priation and other committees of the Congress which may be concerned or srpw:
may be called Upon for assistance. Channels should be authorized within the
agency for dissemination of information to the press, the public and other
agencies who make inquiries. '

Sonnel progress.
beérmanent employment and request H.m.u.mmmmv Or resign to accept such opportuni-
ties’as they develop. Furthermore it is extremely difficult to recruit new
employees for a liquidating agency'i: Therefore, to minimize feelings of inse-
curity, employees should be assured of nrm»ﬁpumnmznmnz for specified periods

them thereafter.

Throughout Humvunmﬂnoa or reduction, effective performance with maximum
coordination of effort in the headquarters ang field offices ﬁmncnwmm frequent
He should .
m%mnmswauomyuw review periodic reports of progress and assist the unit heads
on problems of adjustment in organization, budgets, and time schedules.

H~1467-Pg~biu=




dation or reduction program are set forth in detail below.

are
the

-4 -
STEPS IN LIQUIDATION oOR REDUCTION

Specific steps that will serve to guide in planning and executing a liqui-
Certain of these

general and pertain to both program and administrative functions throughout
agency; others apply only to the administrative services, and have been

broken down under the four checklist categories of fiscal, personnel, property,

and

records.

GENERAL ACTIVITIES

1.

~1467-Pg~bu-
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Review all program functions of the agency in consultation with the Bureau
of the Budget, and formulate recommendations as to which functions should
be (a) transferred to other agencies, (b) retained by the agency whether
or not in reduced status, and (c) abolished.

For each unit, office or function to be transferred to another agency, have
readily available a description of its purpose and responsibilities, and
copies of organization charts, regulations, Procedures, ete. As soon as
the effective date of the transfer is known, prepare schedules of posi-
tions, personnel, property, funds Aunoucnuam unexpended balances of appro-
priations, allocations, and other available funds), contracts, files, and
records to be transferred.

For each unit, office or function that is to be reduced or abolished:

&. Prepare estimates of the positions, property. time and funds that will
be required for each work assignment mznwzm the curtailment period.

b. Determine which employees must be retained and which may be released,
and plan for progressive reductions of personnel, taking into account the
number of employees who will be required at each Successive stage of
the program.

Determine which property must be retained and which may be released and
plan for tne brogressive disposal of Property and release of space as
rapidly as it becomes surplus to agency needs.

Q

d. Set specific dates for the completion or nmwiunmnuosws:mwm applicable,
of H:<mmowwmnwo=mg studies, reports and other assignments. Notify the
Division of Statistical Standards of the Bureau of the Budget of the
Proposed termination of any questionnaires or reporting programs which
have been approved by that Division or of the proposed abandonment or
transfer of any study based on such an approved reporting project.

Prepare over-sll Plan of organization for conduct of the agency ligquidation
or reduction program, including a clear definition of the responsibilities
of supervisory personnel of each unit, office, or function concerned.

In consultation with the Bureau of the Budget brepare the budget for the
agency liquidation or reduction program, setting up the necessary reserves
and apportionment of funds. Include the amount necessary for lump-sum pay-
ments for accumulated and current accrued annual leave.

e

2

o]

©

10.

11.

lation as may appear necessary for accomplishment of the liquidation or
reduction. :

Develop a definite schedule for completing as rapidly as possible the re-
port on the wartime administrative history andg accomplishments of the

agency. In thig connection promptly consult the Committee i
on Records of
War Administration, Bureau of the Budget. . ores e

Develop a simple but adequate system of graphic and nNarrative reporting of
brogress that will facilitate effective central control of the liquidation
or reduction program and onHos|Cﬁ of the time schedules established.

Arrange wOﬁ official designation of an appropriate agency to 5m=me the
disposition of all meil which will continue to be directed to the agency
for a considerable time after liquidation, This includes cuuwmuuaacuanmmw
and refunds from vendors and transportation companies; schedules, tmwamﬁnm“
exceptions, receipts, inguiries, or reports from the General >noo==ﬁubm
owwuom“,amemsww umﬂwwnam:nv and other agencies; and inquiries concerning
the former personnel, records, property, vcuuwowﬁwo:m“ and functions .of
the defunct agency, ' :

Prepare and clear with the agency executives concerned, w:cwcmusw the head
of the agency when necessary, drafts of administrative regulations (in-
cluding orders cancelling and nwwamewsM:m Jurisdiction or authority), in-
structions, and Procedures to govern the H»azunmﬁpod Process, clearly in-

, in’ Give spe-
cial attention to such Supplemental H:mnw:anwo:m as may be necessary for

Prepare draft of the initial announcement that will be made muecwnwnmocmuw

to the employees of all units by the head of the egency. . This should be a

tablish confidence, and prevent unnecessary anxiety and uncertainty that
otherwise results when it becomes generally known that liquidation, redus-
tion in force, or transfers of functions are imminent. The statement
should make clear that:

8. hua:mmmdwosu reduction or transfer of functions is to be completed as
expeditiously and efficiently as possible.

b. The agency has need for the continued services of personnel until re-.
leased from duty and 1t ‘is their responsibility'to render every possi-
ble assistance until such releasei; % % . , : : .

¢. Each employee affected by a reduction in force will be given an #5&»<Hk
dual notice in writing at least 30 days prior to. termination of active
duty wherever possible. .

: LR :
d. Each employee to be separated or furloughed will be given a statement
of avallability. : o o

e. The agency will cooperate with the Civil Service oossummﬁob and ‘other
agencies in an effort to assist employees to locate mranrma employment.

E-1467-P5-bu~
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All accumulated and current accrued annual leave will be Paid for in
lump sum unless transferred to another agency having the same leave
system.

-

&- An agency policy for granting unearned leave during liquidation or re-
duction will be established.

h. An agency policy in regard to oummmuwuownuo:. promotion, demotion, re-
lease, and recruiting during liquidation or reduction will be estab-
lished.

i. Receipt of bersonal mail at the agency is to be discontinued and per-
sonal correspondents and postmasters are to be notified Promptly as to
change of address.

made by the head of the
agency including as far as possible a statement of the disposition to be
made of the Hﬁ:oauo=m<ow the agency.

12
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13. Provide supervisory training where wvvwovnnmemAmnmmﬁmame to prepare per-

¥. Hold a conference of the Principal executive and supervisory stafr (in-

is to begin, for announcement ang discussion of the plans, policies, time
schedules, ang general procedures for the program. wowuosH:m the con-
wmwm:omu,vwesvﬁuw issue the formal announcement to g1l employees,

FIScAL ACTIVITIES
—==r= A1 VITIES

the work ang to facilitate speedy accomplishment of the steps necessary

in liquidation Or reduction. The Supplement, "Citations on Fiscal Records
and oosawoumu, Provides a ready reference to the generail legislative and
regulatory requirements.

2. oosuumnmuw Post and balance general ledgers.

3. Reconcile general ledger with last account current received and prepare
requireq appropriastion ang fund accounting reports. Consult the awmmmcﬂw,
Uwvwwesmnnw Bureau of >ooo:=n@ where necessary.

A ocaﬁumemww vOmnw:n reconcile gl1 m:ymunumaw ledgers ang records with
general ledger. :

mooHHmon vwosvnuwmuu accounts receivable ang make immediate deposit of
all collections. .
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10.

11.

12,

‘13.

14,

15.

16.

17

18.
19.

20,

21.

22,

-7 -

Establish such special controls over incurring Obligations as may ‘be
necessary during the curtailment Period.

>mom1nwu=n#mn pHH obligationg have been covered by an ovuumwnurm docu-
ment and posteq to allotment ledgers. .

Reconcile unliquida teq Obligation file with allotment ledger moomcnﬁ bal~
ance of unliquidateq obligations.

>59H%Nmnuu :buumcpnmﬂmn Obligations to determine validity, wng:wn»:m
ocnmnw:nnsm obligationg as necessary. :

oosﬁumﬁmuw Post and reconcile 11 m:dmunmww% Iedgers and records with
allotment ledger.

Notify publie carriers, vendors, and contractors where nosacmunwﬂMObm
should be sent during and after liquidation.

cumuomm ﬁwosvouwow mH@,am:mnmﬂ >ooo==nM=m owwmom inquiries, mxoouawosmu
and disallowances. . .

uncleared vouchers, maintaining complete supporting data such as con-
tracts, purchase orders, receiving and inspection reports, invoices, ex-
vwm:mﬁoww mnmnmam:ﬁmw etc., so0 that inquiries from General >noo==nunm
Office may be answered promptly.

wzumnnmn HSSmnumnmuw request the General Accounting Office to expedi te
their audit or vouchers and settlement of claims. .

vnosvnuw cancel special authorities such as certifying mru:onuﬂ%“ con-—
nnpanubm authority, etc., when an employee is separated.

Obtain immediste refunds of outstanding travel advances.

ooEuHman% post individual earnings record cards; reconcile amounts de-
ducted for taxes, bonds, and retirement with their respective control

accounts.

Prepare and furnish, “as ﬂmmcnamnurwdusm,£|Hwnsnwu and W-3 to the Collec-
tor of anmuzmu,wm<m==mv giving applieable Form W=2  to each employee. :
Consult Treasury Department, Bureau of Internal Revenue, onspecial probrems.:

Terminate bond allotment w:ﬂ:owWNmuuo:m“ promptly issuing all bonds com-
ﬁuma@w% paid for and clearing unapplied bond nmncoﬁuoﬁ vmymsamm.

¥ post and balance Form 2806, Retirement. Record Card,
Civil Service Commission as
ice Commission on mvmnumww

Prepare, completel
for each employee, forwarding such forms to
employees are separated. Consult Civil Serv
problems.

E-1467~P7-bu-
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27, Prepare and submit promptly to Civil Service Commission, Form 2807-2;
Annual Summary of Retirement Fund Transactions.

94. Transmit Form 3005, Application for Refund of Retirement Deductions, to
Civil Service Commission immediately upon receipt. To expedite payment
of retirement refunds, attach the pertinent Form 2806, Retirement Record
Card, if it has not already been forwarded.

25. Before issuing final salary check to an employee insure that necessary
adjustments have been made because of overdrawn leave, unliquidated
travel advances and unreturned accountable property charged to the indi-
vidual employee.

26, Refer to feneral Accounting Office for collection, all cases of former em-
ployees who are or may be indebted to the Government; submit with each
case all available information.

27. Send to Treasury Department, Division of Disbursement, with suitable
explanation of each case, all government checks which have not been de-
livered.

28. Clear promptly unobligated or unexpended balances of funds provided under

special arrangements such as working funds, allocations, appropriation
transfers, and trust funds, when there is no further need therefor.

26. Prepare, as required for internal agency use, reports of progress in
winding up the fiscal affairs of the agency.

/Stebs to be taken in commection with leave are included under Personnel Activities.)

PERSONWNNEL ACTIVITIES

1. Periodically utilize the Bureau of the Budget Management Bulletin, "Per-
sonnel Records and Controls," as ah aid in continuously appraising the
status of the work and to facilitate speedy accomplishment of the steps
necessary in liquidation or reduction. The supplement, "Citations on
Personnel Records and Controls,” provides a ready reference to the general
legislative and regulatory requirements.

2. Maintain for each employee an up-to-date, easily accessible record (pref-
erably a sortable card), showing information necessary for preparation of
retention registers or report of liquidation, i.e. name, position title,
service, class, grade, salary, headquarters, date of mwﬂa:“ current ef-
ficiency rating, type of appointment, veterans preference, length of.
creditable Federal service, organizational unit, reemployment rights,
restoration rights, retention rights, retention preference classificatlomn,
and competitive level. )

3. Return to duty or separate employees on leave without pay or furlough other
than military. :

B-1467-Pg-bu-
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Terminate details of employees to and from other agencies w:m inform the
agency fiscal office. ' s

Arrange for rating each employee.who has not received an official effi-
ciency rating in his present position and grade.

Settle and report upon all pending appeals of efficiency ratings and other
personnel actions.

OanH:ow<uwmmw<wnmooaawmmwosmﬁvao<muomnoavmwudw<mmametunrwnavm
agency. Co

B. Where necessary, prepare retention registers for reductions in force in

accordance with regulations of Civil Service Commission.

9. Where necessary, prepare listing of classified civil wmq<pom,man:m "re-

10

11.

12,

13.

14

15

16.

17

18

tention group A" employees as required for the report of liquidation pro-

gram to Civil Service Commission.

Prepare, clear with agency units concerned and transmit to employees,
individual separation notices &s prescribed in regulations of the Civil
Service Commission. :

Control the granting of ,unearned leave during liquidation om reduction
according to uniform policy established by the agency.

Completely post, audlt,,and close out annual and sick leave records; fur-
nish reports of amounts available to each employee upon separation or
transfer and, where necessary, to the fiscal office when lump sum pay-
ment for annual leave is to be made. N

Cooperate with Civil Service Commission, United States Employment Service,
and other local agencies in making specific arrangements for assisting
employees being released to locate further employment. To the fullest
extent possible, furnish information to employees regarding retirement
and leave records and separation and reemployment problems .

Supply information requested by Government agencies and private employers
concerning employment records and qualifications of present and former

employees of the agency.

Control classification, ﬁnoEOnwo:, demotion, release, and recruiting of
personnel during liquidation or reduction according to uniform policies
established by the agency. = :

Supply information to mmm Employees" ooadm=WW¢Ho= Cormission on pending
or new claims, as circumstances may require. Consult the Commission on:,

special problems regarding injury compensation claims.

Notify Local Selective Service Boards, through the Agency Committee on
Deferments, of the dates of separation of any employees wowmunm,ooo:vﬁl
tional deferments. on account of service in the agency. .

hroughout the agency in accordance

Make progressive reductions in . force t
idation policies.

with retention registers or agency liqu

B-1467-Po-bu-
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ffor Civil Servic
reductions “in foree and liquidation programs; prepare reports to com-
mittees of Congress as may be required.

Commission such as those required for

20, Review the individual personnel folder for each active, inactive, or

separated employee to insure that it contains only documents of permanent
value that relate to the employee's tenure or status, such as the follow-’
ing and dispose of all other material through established procedure:

a. Standard Form 57, or equivalent personal history statement.

b. Civil Service or other appointment authority (if this is a document Tor
only one individuald).
L]
c. Documents, if 'any, supporting employee's Civil Service status.

d. Notices of personnel actions including appointment and separation or
transfer notices.

e. Standard Form 61, or oath of office and personal affidavit (or equiva-
lent).

f. Efficiency ratings.

g. Correspondence and forms relating to military service.

h. Documents supporting employee's draft status.

i. Report of suitability investigation and onW1m:om documents (if any).

J+ Correspondence and forms relating to medical history (except where
such records are housed in an agency medical division).

Prepare, as required for internal agency use, reports of progress in
winding up the personnel affairs of the agency.

\

(Steps to be tzken in comnection with individual earnings records, salary de-
ductions, retirement fund records, and employee indebtedness refunds are in-
cluded under Fiscal Activities.)

PROPERTY AND PROCUREMENT ACTIVITIES

1.

A=1467=T

Perlodically utilize the Bureau of the Budget Management Bulletin,"Prop-
erty Records and Controls,” as an aid in continuously appraising the
status of the work and to facilitate speedy accomplishment of the steps
necessary in liquidation or reduction. The supplement, "Citations on
Property Records and Controls." provides a ready reference to the general
legislative and regulatory requirements.

Determine which disposal agency or agencies will be responsible for dis—
posing of agency property (see Surplus Property Board Regulation No. 1);

fi-bu-

- 11 -
establish lialson with such agencies and develop plans, vaommmcammw m:w. .
suitable working relationship aimed at prompt disposal of surplus property..

3. Complete the posting of existing inventory records showing gquantity, identi-
fication, and purchase price or value for all property.’

4. Reconcile inventory records where avallable, with physical inventory,
properly surveying off the records lost, broken, destroyed, or obsolete
items. In that connection, it s suggested that agencies establish survey
committees to consider the circumstunces involved and recommend appropriate
action.

5. Reconclle inventory records where available :»n:,ma:mamw ledger control
accounts .

6. If adequate records are not maintained, identify, locate, and price all
property for declaration and transfer. Consult designated disposal mmmbnwmm
and if necessary, the Surplus Property Board, on special problems.

7. Return all borrowed property to owning agencles, obtaining proper receipts
for the same. ‘

8. Secure the return of all property loaned to other agencies unless ﬂrmw de-
sire permanent transfer ofi the same, in which cases, make necessary ar-
rangements through the appropriate disposal agency.

9. Secure return of property issued to individual employees, as the service of
each is terminated, receipting for same and clearing property accountability
records as far in advance as practicable, to 'avoid undue delay in payment of
their last salary check. Such property will include: :

Official files, records, and books

Unused Transportation requests and book covers
Unused tax exemption certificates and book covers
Unused postage stamps

Unused transportation or Pullman tickets,
Unused purchase orders and b111ls of lading

Keys and portable items of property which are re

ersonal use , )
mowmazawsﬁ credentials including jdentification cards, badges, insignia,

: building passes, etc. Such credentials should :oﬁbdm returned to the
individual, if requested, until they have been defaced by perforating
machine or such other ‘method of conspicuous and permanent marking as

will prevent their misuse.

‘street car tokens and passes

adily convertible to

it declaration lists on forms prescribed by Surplus wwovw
‘property (including administrative equipment and sup-
plies) as rapidly as 1t can be released for disposal. as Mﬂﬂvmww nwo”MMHonm
t be in conformity ¥ p )
needs of the agency. Procedures mus e D he
d regulations prescribe by
of the Surplus Property act of 1944 an
m:ﬂﬁwcm vﬂwﬁmanx mOunwoa mdupuowdwm provisions of the authority wou

liquidation of the activities concerned.

10. Prepare and subm
erty Board, for all

B-1467-P11-bu=
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11. Arrange for proper custody, storage, and protection of all property against
damage- or loss untll officially accepted by the disposal or receiving
ageney, since the owning agency has responsibility for adjusting any dis-
crepancy between surplus declarations and property actually available for
transfer. ,

12, Notify Post Office Department of disposal of envelopes and other items
bearing the penalty indicia, under the Act of June 28, 1944 (Public Law
364,78th Congress).

13, Ascertain that all procurement commitments are covered by an obligating
document. '

14, Clear promptly "open” procurement files by obtaining all necessary purchase
orders, receiving and inspection reports, involces, etc.: wherever possible,
cancel "open" items which have not been .delivered. If such cancellation
cannot be effected, arrange for receipt and disposal as unused surplus
property.

15. Reply promptly to exceptions taken by General Accounting Office or the
agency fiscal office on procurement activities.

16

Instruct all offices to securely attach to equipment declared surplus or
otherwise transferred, any keys, records showing services still obtain-
able under free service guarantees, and instructions for the operation,
care and service of such equipment. \

17. Arrange for disposal of surplus Government publications through the
Superintendent of Documents, Government Printing Office.

18. Promptly terminate, transfer, or adjust contracts and leases when all or
part of the service is no longer required, gilving in writing the advance
notice required by the contract. Consult with Public Buildings Adminis-
tration In developing plans for termination schedules and- notify that
agency in advance of any release of space. Report completed transfers or

cancellations of leases for property, to the Surplus Property Board at
. intervals not exceeding 30 days.

19. Notify custodians or superintendents of rent-free space the dates when
such space will be vacated. ,

20. If required by the lease, arrange to restore space to its previous condi-
tion upon proper notice from the lessor. If such lease was executed by
or is serviced through Public Buildings Adwinistration, arrange for neces-
sary restoration through that agency. ,
21. Prepare, as required for internal agency use, reports of progress in wind-
ing up the property and procurement affairs of the agency.
N
¥
1467-P12-bu- "
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RECORDS DISFOSAL AND TRANSFER ACTIVITIES

1. Periodically utilize the Bureau of the Budget Management Bulletin.
"Records Retirement and Controls," as an aid in continuously appraising
the status of the work and to facilitate speedy accomplishment of the
steps necessary in liquidation or reduction. The supplement, "Citations
on Records Retirement and Controls," provides a ready reference to the
general. legislative and regulatory requirements, including those of the
National Archives which are of particular importance in these activities.
Also consult the National Archives publication, "™Manual of Information

about the National Archives for Government Officials," not listed in the

"Citations."

2. Call in and insure return to the files of all records immediately after
they have served the purpose for which they were withdrawn.

3. Consult with National Archives and the Bureau of the Budget in developing
and instructions for surveying, appraising, and pre-:

ns rocedures .
plats, ® ’ osal or transfer to National

paring all agency records material for disp
Archives or other agencies.

Mﬁo:nwu officer in determination of disposal

4. Consult with agency hi
s access to records prior to disposal or transfer.

policies; arrange for hi

5. Conduct surveys ﬁrnocmroz,.n the agency to determineilocation, mmmn:wﬁwoam
volume, anticipated frequency of use, purpose, value, mw«...d of wanMmooa S
not previously surveyed. Included are such items as vowHo%“ Mﬁmmm nmm“.:“mm

i i tographic records and sound T cO .
housekeeping, photographic, and cartog \ i
Uniform ME&M« forms should be prescribed by d:m.mMm:o%. Mo.. ,mw.mm”mﬁ.o:m
see the National Archives publication, "How to Dispose of Records.

he basis of survey jnformation and opinion of MMnome
i e

personnel, todetermine the nucleus of records of muac—.w:mewmwﬁmm nM-.Hoa o

Government that should be preserved vmngmsm:ﬁ;. Ummumnw ° »..Mu..zmn

time for which each class of the amspuﬂmzmzu.mmmh.nww Mwmww<mu.mdhmeom.auo=u

: i e Na T
before disposal. For suggestions see : “
..mmnm:nwo:vm.:m Disposal of mocmmxmmvw—:m Records in Federal Agencies."

6. Evaluate records on t

Py . N R or
7. Consult the Bureau of the Budget regarding any proposed disposition
n- 4 materials rela

. ; a collection:
transfer of record and non-recor : nmmvwm M”chmmm S teted
programs approved under the Federal Reports w»oa. et
questionnaires and report forms, tabulations -and other mat .

8. Compile and submit to National Archives for action: Lo

, rchives
a. A letter to the Archivist offering for :wmwwmn amwwwmmﬂwwwo“wwﬁm i
’ ervation. . L 1
equiring permanent pres ; equcsting.-
Mwmwmn”.umn“mwummn state their Jocation, acwaﬁwnﬂm wmm%ﬂﬂwumowmm q 't g
: ’ i i el1r . o A N
; estrictions.on . O

the transfer and any necessary T .

1 Archives,
nd schedules;, on by o

orms supplied by Nationa
~permanent records. )

b. Disposal lists &
covering the non

| B-1467-P13-du-
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9. Authorize and arrange for the disposal or transfer of all non-record
materials as soon as possible.

10..Authorize and expedite disposal of records throughout the agency as rapid-
ly as disposal lists are approved by National Archives and the Congression-
al Joint Committee on Disposition of Executive Papers.

11. Destroy in such fashion as to render useless all secret, confidential or
restricted material that is not to be preserved or transferred.

12. Segregate and prepare for shipwment those files and records which are to be
transferred to other agencies.

13. In transferring records or information of a confidential character take
appropriate steps to safeguard, in accordance with the Federal Reports Act,
pledges of confidence made by the Government.

14. Arrange for packing, marking, and shipping to National Archives or agency
headquarters those records, disposal of which has not been authorized.
Instructions should cover types of containers to use, method of packing

and shipping, information desired on the container label for identification
of the contents, and statement of exact destination to insure correct

dedivery.

15. Prepare, as required for internal agency use, reports of progress in
winding up the program for disposal or transfer of records based on rggular
reports by field offices and other units showing progress nade on actions
authorized, records disposed oww and funds received for records sold as
waste paper. ,

(A List of matertals published by National Archives may be obtained from the
Exhibits and Publications Unit, National Archives, Washington 25, D. C.)

H-1467-P14=-bu~
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OTHER BUREAU OF THE BUDGET PUBLICATIONS ON MANAGEMENT

Management Bulletins

An Agency Management Program, March 1944
Fiscal Records and Controls, January 1945
Personnel Records and Controls, January 1945%
property Records and Controls, January 1945%
Records Retirement and Controls, January 1945%

. Training Guides

—_—

Specifications for an Agency Work Simplification Program, January 1845
Trainer's Guide to the Work Simplification Training Sessions, January 1945
Supervisor's Guide to the Work Uumﬁauccﬁuos Chart, January 1945 :
Supervisor's Guide to the Process Chart, January 1945 ;

Supervisor's Guide to the Work Count, January, 1945

ns to supporting Federal legislation,

* A suppl t which Lists citatio ,
et s 15 also available.

rules, regulations and instruction
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EXECUTIVE OFFICE OF T’H/E PRESIDENT .

BUREAU OF THE BUDGET
WASHINGTON, 25, D. C.

v Aungust 21, 71945 P

Mr. David White
Budget Officer
War Refugee Board
Washington, D. C.

Dear Mr., White:
/

Attached are two copies of the regulations being sent to all
agencies asking for estimates on the amounts which may be repealed
from appropriations as a result of the end of the war.

Since the War Refugee Board is planning to be out of existence
by September 15, I take it that these regulations do not apply , -

Y

to you. .
Sincerely yours, k]j{/ "

Jane D.” Highsaw
Attachments - 2 )
: 3
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EXECUTIVE OFFICE OF THE PRESIDENT R
BUREAU OF THE BUDGET
Washington, D. C,
BULLETIN NO. 1945-4616 August 18, 1945

T0 THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

. . i .
SUBJECTs House Appropriations Committes Hearings on repeal of appro-
" . priations and contract authorisations

1, The Chairman of the Appropriations Committes, House of Repre-
sentatives, has advised me that he 1is calling a meeting of the Deficiency
Subcommittee at 10 a.m, Wednesday, September 5, 1945, for the purpose of
starting hearings with the view of drafting a measure for presentation
to the House as early as may be practicable repealing wholly or

existing appropriations and contract suthorizations for or incidental to

the prosecution of the war,
The following are excerpts from the Chairman's letter: Y

"As to each appropriation that will be under review we
shall wish to know the amount of obligational availability
on July lst, last, how much thereof has besn or is scheduled
to be withdrawn from availability to obligate in conssquence

" of administrative asction, and, as to the remainder, how much
‘has been obligatad as of the most recent date a firm or
reasonably firm figure may be available, separited to show
the portion wmretrievably committed and the portion wholly
_or partly recoverable, As to the portion wholly or partly
recoverable, a project breakdown will be required as well as
full justifications for continuing funds ‘which:the respective
agencies deem should be continued, e FRREE

© "I wish you would issue appropriats instructions to the
several departments and agencies involved to prepare thenm-
selves for the hearings, and supply the Comittes with a copy
of the instructions and with a list of the departments and
agencies notified. Upon receipt thereof, the Clerk of the )
Commi ttee will prepare a hearing schedule. Further details-:
“needed by your office or the departments and agencies may be
had from John Pugh, our Clerk. - : .

"The Committee will require 13 copies of all prepared
data and these should be made available to the Comnittee as
early as may be practicable before witnesses are scheduled .
to appear.® Co . : .




=2 - ) A -

2. The heads of the departments and establishments are requested
to arrange at once for the preparation of the-data called for in the
Chairman's letter. Thirteen copies of the data are o be submitted to
the House Appropriations Committee, 2 copies to the Senate Appropria-
tions Committee, and one eopy to the Bureau of the Budget., The copy
for the Bureau of the Budget is to be sutmitted as soon as practicable
but not later than September 1, 1945, T -

There is attached a sample form which shall be used for the summary
figures to be supplied to the Comuittee for each appropriation or contract
authorization concerned. In the supporting breakdown of obligations to
be incurred during the remainder of the period of availability, which is
to be included in the Justifications, 1% is suggested that the smount
included for overtime pay and terminal leave be. shown separately under
personal services, (In estimating the cost of terminal leave agencies
should keep in mind the recent decision of the Comptroller General,

appropriaticn requirements of Yyour department or independent establishment
will be expected to report to me for my review and recomendation to the
President and to the Congress their sstimate of the amounts which at this
tims should be reported as savings resulting from a. change in ths war
situation, It 1s essential, therefors, that the basis for the justifica-
tion for contimming funds and the amounts to be withdrawn be olearly

4. Any further questions regarding apﬁoprhtioﬁe involved, form
of preparation, ‘transfer of functions, liquidation, policy, ete., should
be taken up with examiners of the Bureau of the Budget assigned to your |

department-or independent establishment .

HAROLD D, : 8MITH
Director-

Attachment
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/ ' " SAMPLE FoRy

(Department or Eétablis!ment)

o
s
e

{(Appropriation or Contract Authorization)-

(Ternination Date)

Appropriation or contract authorization available July 1, 1945 . 8

Deduot: . 7
Expenditures July 1 to August 11,1945 . , , . . R TP,
Unexpendedbalance,Augustl],l945......'....... .

Deducts
Estimated outstanding obligations, August 1L1945 « o' &
Unobligated balance, August 1L,b1945 . ... ., S o e v u e s o
Deducts :
Estimated obligations, August 13,1945, to end of ‘ #
availability M N B S S
Estimated unobligated balance at end of availability , , , , e

Add: .
Estimated savings through reimbursements and cancellation
of obligations that augment the above appropriation ., , ,

AmaunttoberetumedtoTreasuryr...............

Iy

Note:- If uhable to obtain firm or reasonably fimm figure ds of
August 11, use an earlier date and substitute date used

‘in lieu of August 11 in above form.

i
i
i
1




EXECUTIVE OFFICE OF THE PRESIDENY
BUREAU OF THE BUDGET
Washington, D. ¢,

BULLETIN NO. 1945-4616

August 18, 1945

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS
SUBJECT: House Appropriations Committes Hearings on repsal of &ppro=

priations and contraot

authorizations

1, The Chairman of the Appropriations Committee, House of Repre-

sentatives, has advised me that he
Subcomnittes at 10 a.m, Wednesday,
starting hearings with the view of

to the House as early.as may be practicable

is calling a meoting of the Deficiency
September 5, 1945, for the purpose of
drafting a measure for presentation
repealing wholly or partly

existing appropriations and contract authorizations for or incidental to

the prosecution of the war,
The following are excerpts fr

on the Chairman's letter: . #

"As to each appropriation that will be under review we

ehall wish to know the amount
on July lst, last, how much t

of obligational availability
hereof has been or is scheduled

to be withdram from avallability to obligate in consequence

of administrative action, and

» 48 to the remainder, how much

has been obligated as of the most recent date a firm op

reasonably firm figure mAy be

available, separated to show

" the portion mretrievably committed and the prortion wholly-

or partly recoverable, As to
recoverable, a project breakd

the portion wholly or partly
own will be required as well as

full jJustifications for continuing funds which the respective

agencies deem should be continued,

*I wish you would issue appropriate instructions to the
several departments and agencies involved to prepare them-

selves for the hearings, and

supply the Comittes with a copy

of the instructions and with a list of the departments and
agencies notified. -Upon -receipt thereof, the Clerk of the
Comml ttee will prepare a hearing schedule, Murther details

nesded by your office or the
had from John Pugh, our Clerk

"The Comnittee will requ
data and these should be made

departments and agencies may be

.

ire 13 copies of all prepared
available to the Committes as

A early as may be practicable before witnesses are scheduled
o .n ° . ) : ) :

%o appear
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2. The heads of the departments and establishments are requested
to arrange at once for the preparation of the data called for in the
Chaimman's letter. Thirteen copies of the data are to be submitted to
the House Appropriations Committes, 2 copies to the Senate Appropria~-
tions Committee, and one ¢opy to the Bureau of the Budget, The copy
for the Bureau of the Budget is to be sutmitted as soon as practicable
‘but not later than September 1, 1945, '

There is attached a ssaple form which shall be used for the summary
figures to be supplied to the Committee for eash appropriation or contract
authorization concerned, In the supporting breakdown of obligations to
be incurred during the remainder of the period of availability, which is
to be included in the Justifications, it is guggested that ths amount
included for overtime pay and terminal leave be shown separately under
personal services, (In estimating the cost of terminal leave agencies
should keep in mind the recent decision of the Comptroller General,

: > dated July 20, 1945, addressed to the Civil Service Commission.)

3. Members of my staff who have been making continuous study of the
appropriation requirements of your department or independent establishment
will be expected to report to me for ny review and recommendation to the
President and to the Congress their estimate of the amounts which at this ™
time should be reported as savings resulting from a change in the war C :
situation, It is essential, therefore, that the basis for the justifica- \
tion for contimuing funds and the amounts to be withdrawn be olearly " ]
understood by both Burean and agency staffs so that any difference in the
reconmendations to the Committee may be easily identified. Wherever i
possible, such diffsrences should be resolved before final submission of ’
the recommendation to the Committee. .

4+ Any further questions regarding appropriations involved, form
of preparation, transfer of functions, liquidation, policy, etc,, should
be taken up with examiners of the Bureau of the Budget assigned to your
department or independent establishment, R

HAROLD D, SMTTH
Director
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SAMPLE FRM

(Department or Establishment)

(Appropriation or Contract Authorization)—

(Termination Date)

Appropriation or contract authorization available July 1, 1945
Deducts ’
Expendi tures July 1 to August 11,1945 , . , [
Unexpendedbalance, August 11,1945 , ., . . P e s e e s e s .
Deducts
Estimated outstanding obligations, August L1945 . . .,
Unobligated balance, August 1L,1945 . ... .. et o a o
Deduct: .
Estimated obligations, August 11,1945, to end of .
availability R T S
Estimated unobligated balance at end of availability . , , , ,
Add:
Estimated savings through reimbursements and cancellation
of obligations that augment the above appropriation , .,
AmounttoberetumedtoTreasury L T T T

Note:~ If unable to obtain firm or reasonably fim figure as of
August 11, use an earlier date and substitute date used
in lieu of August 11 in above form., :

X

i
i
H
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE B(UDGET
Washington 25, D. C.

BULLETIN NO. 1944-45:12 April 30, 1945

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Citations supplementing Management Bulletins on review and
appraisal of aﬁﬁinistrative service records and controls

To supplement the four management bulletins devoted to records,
property, fiscal and personnel administration which were sent you in
January 1945, the Bureau of the Budget has prepared the four attached
lists of citations. These lists provide citations to supporting
legislation, rules, regulations and instructions for use in conjunction
with the bulletins.
The number of applicable laws, executive orders, regulations i
and administrative instructions is so voluminous that complete lists ;
would be unwieldy. Consequently, for the sake of clarity and concise- ;
ness, references that pertain to only a single agency or department
are not included. It follows that these lists do not represent total
coverage of all applicable laws and regulations, and official inter-
pretations thereof. The lists of citations will, however, serve a
useful purpose in identifying the more important basic requirements
in the several subject fields covered by the bulletins.

it

Additional copies of these lists may be obtained from the Bureau
of the Budget Exsminer who maintains liaison with your ‘department or
establishment. Through this same source the Bureau will arrange to
provide specialized advice and assistance in working out agency
programs.

AN

HAROLD D. SMITH
Director

Attachmgnts

i
|
!
.
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EXECUTIVE OFFICE OF THE PRESIDENT
Bureau of the Budget - April i9us

CITATIONS ON
FISCAL RECORDS AND CONTROLS

This Vist provides citations to selected laws and regulations for use In.con-
junction with the Management Bulletin entitled "Fiscal Records and Controls, ™. issyed
in January 1945, Each listed citation is briefly annotated to Identify the subject
matter. A few of these selected references serve as background material, while the re-
mainder apply to specific bulletin questions and are cross-indexed, pages 4 and 5, to
facllitate use of the 1ist.

For clarlty and conciseness, only basic references, applying generally to all
government agencies, are included. |t follows, therefore, that this list does not
represent total coverage of all applicable Jaws, regulations, or official interpreta
tions thereof.

Valuable assistance was given in the compilation of this 1ist by officlalsAof the
Civil Service Commission, General Accounting Office, Treasury Department and other

agencies,
..... : f
LEGISLATION
5 U.8.C. 71§ - Retirement deductions and credits to retire-
B . ment and disability fund,
5 U.S.C. 828 ~ Travel advances and recover thereof.
26 U.S.C. 1821-1632 - Tax withholdings.
31 U.S.C. 1-2, 18, 20-21,
49, 53-54, 71-71a — Excerpts from Budget and Accounting Act,
31 U.S.C. 75, 78, 82 — Rendition of current accounts, -
31 U.S.C. 89-93 ~ PFinancial accountability of officials en—
. trusted with government property.
31 U.S.C. 4845 490 ~ Deposit of collections. . -
. - 81 U.8.C. &8s — Prohibition against overexpending appropria-
- %tioms. . i i
Public Law 315 ' ~

- ithholdi .
~78th Congress Tax withho ngs

Public Law 525 . — Lump sum payment for annual leave upon
~78th Congress separation,
REGULATIONS
Budget-Treasury: - ) )
Regulations Nos. 2 and 3 - Reporting by government corporations

and enterprises.

H-1185-¢~P1 of §-bu- _
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REGULATIONS

Bureau of the Budget:

Budget Circular No. A—Bﬁ ~ Agency accountability for government

credentials.

=
Civil Service Commission:
Departmental Cireular No. 514 - Lump sum payment for annual leave
’ upon separation.
Form 2805, Revised ~ Maintenance of retirement accounts.
Regulations relating to annual and sick leave of government em—
ployees, January 1, 1945. '
Retirement Circular No.- 83 and Supplements ~ Set-off of retirement
account against indebtedness.
104 - Relaxing requirements for maintenance
of retirement accounts.
105 and Supplements — Suspension of prior
service verification.
110 - Discretionary set-off of retirement ac-—
count against indebtedness of ten dol-
lars or 1less, =
111 - Set-off of retirement account against
overdrawn leave.
115 — Discontinuance of prior service veri- - {
fication. i :
117 - Duplicate copies of claims required for . ﬁ
set—off of retirement account. ’ ’

General Accounting 0ffice:
Accounts and Procedures Letter No. 8403 - Accounting for unclaimed
odd-pennies of war bond allotments.
General Regulations No. 40 and Supplements 1, 2, 3 and 4 - Account-—
ing for miscellaneous collections.
41 - Standard forms to be used in rendering
accounts current.
48 and Supplement 1 - Use and control of
transportation requests and identifi-
. cation cards.
54 and Supplements 1, 2, 3, 8, 7 and 11 —
Accounting for retirement fund deduc— 5
tioms. B T
65 Supplement 2 — Maintenance of individual
© pay records containing retirement - .
deductions.
80 and Supplement 1 - Rendition of accounts
current to G.A.O. )
83 - Reporting disbursements and collections
under limitations in éppropriations -
use of Standard Form 1095.
B86-Revised - Use and control of tax ex~
emption certificates and identification
cards.

H i
B-1188-¢-Pa-bu- . - . ) i b
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REGULATIONS
General Accounting 0ffice Contrd:
General Regulations No. gn,

Amendment and gu

pplement 1 — Accounting
for all moneys received.
88-Revised - Travel advan

thereof.
93-Revised - Responsibil

ities and authority
of certifying offie
certification,

ces and recovery

€rs with respect to
exceptions and dis.
allowances.,

96 Supplements o and 3 -

~

Accounting for
tax withhdldings.
100 - Administrative appro

accounting and repor

Priation and fund
102 -~ Simplified Payroll p

ting.

rocedure,
Treasury Department:

Department Circular No.

176 and Supplements ~ Deposit of public

moneys and payment of government
checks and warrants,
' 389 (Revised) - Regulations governing ad-
vances of public funds,
618 — Use and control of tax

exemption "
certificates and identification cards,
677 (Revised) - War bond allotment pro-
cedures.
680 and Supplements — Certifying officer
bonds and Procedure

s relating to dis—
bursements.

"Withheld

» «" dated June 29, 1943,

November 22, 1944 and January 20,
1945,

Circular wr and WI-Revised - Withheld taxes.

Circular No. 78, Bureau of Accounts,

Division of Disbursements —
Transfers of special deposits,

k]
MISCELLANEOUS

"Statutes, Rulés, a

sistence of Civilia

Traveling on Offici

nd Regulations Relatin
1942,

g to Transportation and Sub-~
n Officers ang Employe
al Business®

es of the Pederal Government,
— Government Printing Office,

October .

H-1188~c-Py-py.
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CITATIONS BY MANAGEMENT BULLET|H QUESTIOR NUMBER

Question Nos. References
. \»\,,,‘\
3 ~ G.A.0. General Regulations 100, '
2 - 31 U.s.c. 75, 78, 82; G.A.0. General Regulations 41, 80
and Supplement 1, and 83. -
3,4 . — Budget-Treasury Regulations 2 and 3; G.A.0. General
Regulations 100. .
5,8 — 31 U.S5.C. 484, 490; G.A.OQ. General Regulations 40 and
' Supplements 1, 2, 3 and 4 and 87, Amendment and Sup-
Plement 1; Treasury Department Circular 178 and Sup-
Plements. .
7 K - 26 U.S.C. 1621-1632; Public Laws 315 and 525-78th Con-

gress; G,A.0. General ‘Regulations 96 Supplements 2 and
3, and 102; Treasury memoranda on withheld taxes, June
29, 1943, November 22, 1944 and January 20, 1945;
Treasury Circulars WT and WT-Revisea; Treasury Circular
76.

8 ~ G.A.O0. Accounts and Procedures Letter 8403, General
Regulations 102; Treasury Department Circular 677 - 7
(Revised); Treasury Circular 78. N

9 ~ 5 U.8.C. 719; C.s.cC. Form 2805, Revised, Retiremént
Circulars 104, 105 and Supplements, and 115; G.A.0.
Generaly Regulations 54 and Supplements i, 2, 3, 6,:(’7 and

11, 65 Supplement 2, 87, Amendment and Supplement 1, 3
and 102, : H
. 3

10 - Same as Questions 7, 8 and 9.

11 — Same as Question 7.

13, 14,15, 18, .

17,18,19,20 =~ 31 U.S.C. 885; G.A.O. General Regulations 100, Sec. I1I.

24, 25,28, 27 - G.A.0. General Regulations 93-Revised.

29 . + — 85 U.S8.C. 8287 G.a.0. General Regulations 88; Treasury

Department Circular 389 (Revised).

30, 31 ' — Same as Question 8.

A

32,83,34,385 - Same as Question 9. ' o

b
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CITATIONS BY MANAGEMENT BULLETIN QUEsTION NUMBER Contfd
Question Kos. Refereqces

38

- 5 U.s.C. 828; 31 U.s.C. 89-93; Public Law 525-78th
Congress; Bureau of the Budget Circular A-37; C.s.C.
Departmental Circular 514, annual ang sick leave regu-—
lations Jammary 1, 1945, Retirement Circulars 83 and

Supplements, 110, 111 and 117; G.4,0.

tions 46 and Supplement 1, g8,

Treasury Department Circular 81

on withheld taxes, January 20,

General Regula-
- G.A.0.

88 and 100, Section Vs

8; Treasury memorandum
1945,

General Regulations 98-Revised;

ment Circular 68C and Supplements.

Treasury Depart-

£
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EXECUTIVE OFFICE OF THE PRESIDENT
Bureau of the Budget - April 1945

CITATIONS ON
PERSONNEL RECORDS AND CONTROLS .

This list provides citations to selectad laws and regulations for use in con-
junction with the Management Bulletin entitled "Personnel Records and Controls, "
issued in Jenuary 1945, Each listed citation is briefiy annotated to identify the
subject matter, - A few of these selected references serve as background material,
while the remainder apply to specific bulletin

questions and are cross-indexed, pages
3 and 4, to factlitate use of the 1ist.

For clarity and conciseness, only basic references, applying generally to ali

government agencies, are included. |t follows, therefore, that this 1ist does not

represent total coverage of all applicable laws, regulations, or official interpre-
tations thereof,

Valuable assistance was given in the compilation of this 1ist by officials of

the Civil Service Commission, Council of Personnel Administration, General Accountin

g
0ffice and other agencies.

T

LEGISLATION
5 U.S5.C. 751-798 - Compensation for employees injured while on
duty.
5 U.8.C. 30-30m, 31b - Annual and sick leave privileges.
50 U.S.C. 308, 357, 403 - Veterans reemployment rights.

50 U.S.C. 1471-1472 ~ Merchant mariners reemployment rights.

Public Law 346 ~ Federal aid in servicemen's readjustment ("GI

-78th Congress 'Bill of Rights").

f;gizccizgr:::» ; - Vet?rans preference\in‘federal employment. .

Publiec Law 473 - Extension of time .of application foi1 veterans - .. 5
-78th Congress reemployment. ES o
Public Law 525 —~ bump sum payment for annual leave upon

-78th Congress .. .. separation.

EXECUTIVE ORDERS

No. 8973 - Reemployment benefits of federal employees transférring to
national defense work. :
9083 ~ Authorizing Civil Service Commission to adopt special pro-
H cédures during war emergency.

R : H-1185-2-P1 ‘o1 " 4-bu-
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EXECUTIVE ORDERS Cont'd

No. 9067 - Reemploymént benefits of federal employees transferring under
agency priority classification.
9243 ~ Transfer and release of federsl personnel governed by War Man-
power Commission policies. X o
9451 - Revoking agency priority classlflcation. o _

REGULATIONRS

Civll Service Commlisslion:
Departmental Clrcular No. 303 - Reemployment rights of transferees
to national defense work.

323, Revised, and Supplements, 328 and
320 - War service regulations.

335 - Veterans reemployment rights,

345, Revision 2 and 358 -~ Amendments to
war service regulations.

38868 -~ Delaying action on removals during
nilitary service.

‘397 and Supplements - Reemployment rights
ynder war service regulations.

438 ~ General information regerding
military service.

442 end Supplements and 454 - Employment
practices in compliance with WMC
policies.

458 and Supplements and 474 -~ Uniform
efficiency rating system.

475 and Supplements - Use of Standard
Form 88.

483 Supplements and Revision 1 -~ Veterans
reemployment rights.

488 ~ Uniform efficlency rating system.

493 and Supplements -~ Revised war service
regulations.

494, Revised -~ Reatoration of persons who
have reemployment rights, '

498 -~ Reemployment- rights of nerchant

- mariners,

498 — War reemployment list,

504 and Supplements -~ Malintenance of
*“Yeave accounts. .

508 -~ Veteran preference for U. 8. Coast
Guard (Temp.) service.

510 - Reductlons in force..

614 - Lump sum payment for annual leave

. upon separation.
Form 8828, Revised -~ Efficiency Rating Manual,
' 38284 - Rating Official's Guide.

—
™

i
i
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9,10,11,12,
13, 14

18, 17

United States Employeeas!'
Regulations - Admini

Wer Manpower Commission:
Directive No. X, Amend.

REGULATIONS

Compensation Commission:
stration of employeag!

employees.”

‘MISCELLANEOUS

Civil Service Commission:
Civil Service Act and Rules,
Civil Service Acts, Rules,
Revision of Annual and Sick
ment Employees (Revised effe

November 30, 1941.

compensation act. 1939.

2 and XVI - Transfer and release of Pederal

and Regulations, Annotated.
Leave Laws and Regulations for Govern—
ctive January 1, 1945).

CITATIONS BY MANAGEMENT BULLETIN QUESTION NUMBER

Question Nos.

- 50 U.s.c. 308, 357, 403, 1471-1472;
and 359-78th Congress;
9242 and 9451; c.s.¢.

and Supplements,

Amend. 2 and XVI.

328, 329, 335, 345,
397 and Supplements,

and Supplements, - 474,
4868, 493 and Supplemen
510, Forms 3823 Revised

Rbferences

- C.S.C. Depaitmental Circular 510,

- Same as Question 1.

- 5 U.S.C. 30-80m,

Departmental Cire

Public Laws 348, 473
Executive Order 8973, 9083, 2087,
DepartmentalACirculars 303, 323

Revision 2, 358, 396,
438, 442 and Supplements, 454, 458
483 Supplements and Revisjon 1,

ts; 494 Revised, 498,

498, 508 and:

and 3823A; W.M.C. Directives X,

31b; Public Law 525-78th Congress; C.S.C.
ulars 504 and Supplements and 514,

annual and sick leave regulations January 1,. 1945,

- Same,as Question 1,

-~ C.S.C. Departmental Circulars
486 and 510, Forms 3823 Revise

458 and Supplements, 474,
d and 3823a.

i
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Questlons Nos, References &
18 - C.S.C. Departmental Circular 510.
20 - Same as Questions 7 and 8.
21,22 - €.S.C., Departmental éirculars 475 and Supplements and T .
504 and Supplements.
23,24 ~ 5 U.5.C. 751-798; U. S, Employees' Compensation Com-

mission Regulations, 1939.
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Engnvt OFFICE OF THE PRES|DENT
Bureau of the Budget - April |945

CITATIONS ON o
PROPERTY RECORDS AND CONTROLS

This list provides citations to selected )aws and regulations for use in conjunc-
tion with the Management Bulletin entitled "Property Records and Controls," issued in
January [9u5. Each listed citation is briefly annotated to identify the subject mat-
ter. To further facilitate use of the list, a cross-index of citations by bulletin
question number appears on pages 3 and . i

For clirity and conciseness, only basic references, applying generally to al
govemment agencies, are included. |t follows, therefore, that this list does not
represent total coverage of all applicable laws, regulations, or official interpreta-
tions thereof. ’

Valuable assistance was given in the compilation of this list by officials of the

General Accounting Office, Public Buildings Administratiens Surplus Property Board
Treasury Department and other agencies.

LEGI SLATION i
5 U.S.C. 109 —~ Maintenance, by departments, of complete property . }
records. . .
31 U.S.C. 89-93 — Financial accountability. of officials entrusted
with government property.
31 U.S.C. 665 — Prohibition against overexpending appropriations.
40 U.S.C. 1, 346 ~ Control and leasing of space by Public Buildings

- Administration in the District of Columbia.
40 U.8.C. 3042-304e -~ Control and leasing of space by Public Buildings
- Administration in the field.
Public Law 364
-78th Congress 0
Putlic Law 457 — Establishment of board to control disposition of N
-78th Congress ' surplus government property. 5o
"Statutes Peitaining to the Disposition of Surplus Property" — Department
- of Justice,- August, 1944.

- Restriction of use of penalty mail privilege.

EXECUTIVE ORDERS

No. 9235 ~ Responsibility of Bureau of the Budget to develop’ effective
: utilization of government supplies and equipment.
9425 - Establishing Surplus War Property Administration,

H-1188 b P1 of g4-ou-
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REGULATIONS
Bureau of the Budget:
Budget Circular No. A-18 - Utilization of stocks of publications.

A-23 - Utilization of typewriters.

A-24 - Utilization of automotive tires and
tubes.

A-28 - Utllization and disposition of equip-
ment, materitals and supplles.

A-35 —~ Paper conservation and salvage meas-
ures. :

A-37 - Agency accountability for government

i credentials.
Regulation No. 4 (Revised) - Standards of stationery utilization.

Federal Works Agency:
Public Buildings Administration Form J-7 — Clearance of leases

General Accounting Office: .

General Regulations No. 46 and Supplement 1 - Use and control of
transportation requests and identifi-
cation cards.

g86-Revised — Use and control of tax exemp-
tion certificates and identification
cards. -
97 - Use and control of bills of lading.
100 — Administrative appropriation and fund
accounting and reporting. R §

Post O0ffice Department:
Order of the Postmaster General No. 25157 - Use of penalty mail
privilege.

Surplus Property Board:
SPB Reg. 1 and Orders - Disposal of surplus property in eontinental
' U.s. :
Temporary Order No. 3 - Leasing real property in period between
surplus declaration and disposition.
Temporary Regulation A and orders — Disposal of surplus property
’ outside continental U.S. P

Surplus War Property Administration:
Regulation No. 1 and Supplements - Disposal of surplus property.

Tréasury Department:
Department Circular No. 618 - Use and control of tax exemption
’ certificates and identification cards.

H-1185 b P2 bue
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ADMINISTRATIVE INSTRUCTIONS

Post 0ffice Department:
Letters dated July 1, 1944 and July 18, 1944 to department and-
agency heads from Comptroller of Post Office - Use of penalty mail
privilege. :
Instructions of the Third Assistant Postmaster General and the
Comptroller dated August 8, 1944, September 8, 1844 and October
4, 1944 ~ Use of penalty mail privilege.

MISCELLANEOUS

"Disposal of Government-Owned Personal Property" (legislation, orders,
regulations) —~ Library of Congress, Bulletin No. 29.

U.S. Standard Form No. 2 (Revised) - Standard lease form.

CITATIONS BY MANAGEMENT BULLETIN QUESTION NUMBER

Question Nos.

2

3,4.,5,8,7

10,11

i2

References %

~ Public Law 457-78th Congress; "Statutes Pertélnlng to
the Disposition of Surplus Property" - Departﬁént of
Justice; Executive Order 9425; SPB Reg. 1 and Orders,
Temporary Order 3, Temporary Regulation A and Orders;
S.W.P.A., Regulation 1 and Supplements; Library of Congress
Bulletin 29.

- 5 U.s.C 109; 81 U.S8.C. 89-93; Bureau of the Budget Circu-
lar A-35; SPB Reg. 1 and Orders; S.W.P.A. Regulation
1 and Supplements. .

-~ G.A.U. General Regulations 100: Section 1, Paragraph 5;
Section II, Account Numbers 33.1, ‘33.11, 33.8 and 33.81.

- 31 U.S.C. 89+93; Bureau of the Budget Circular 4-37; G.A.G.
General Regulations 46 and Supplement 1, 88~Revised, 97
and 100, Section V;- Treasury Department Circular 818.

- public Law 364-78th Congress; Order of the Postmaster
General No. 25157; Letters dated July 1, 1944 and July

- 18, 1944 to department and agency heads froii Comptroller
of Post Office; ‘Instructions of the Third Assistant
Postmaster General and the Comptroller dated August 8,

1944, September 8, 19844 and Octobeg 4, 1944.
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CITATIONS BY MANAGEMENT BULLETIN QUESTION NUMBER Cont'd
Question Nos.

References
13

~ Executive Order 9235; Bureau of the Budget Circulars A-18,
A-23, A-24, A-28, and A-35, Regulation 4 (Revised); SPB
Reg. 1 and Orders; S.W.P,A, Regulation 1 and Supplements.
14,15 - 31 U.8.C 665.

19 - Bureau of the Budget Circular A-26.

22,23 < Bureau of the Budget Circulars a-18 and A-35.
268,27 - 40 u.s.c 1, 304a-304e, 348; P.B.A, Form J-%.
29

- U.S. Standard Form 2 (Revised), Paragraph 8,

Tk

;
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EXECUTIVE OFFICE OF THE PRESIDENT
Bureau of the Budget - April j945

CITATIi ONS ON
RECORDS RETIREMENT AND CONTROLS

This list provides citations to selected laws and regulations for use In con-
junction with the Management Bulletin entitled "Records Retirement and Controls," |s-
sued In Januvary 1945, Each listed citation is briefly annotated to identify the sub-
ject matter. Because of the general applicability of these references to the butletin
questions, citations by specific bulletin question number are not considered necessary.

For clarity and conciseness, only basic references, applying generally to all
government agencies, are included.

It follows, therefore, that this list does not
represent total coverage of all applicable laws, regulations, or official interpreta-
tions thereof;

Yaluable assistance was given in the compilation of this 1ist by officials of the
National Archives and other agencies.

LEGISLATION

¥

18 U.S.C. 234-235 - Prohibition against destruction of public recor
44 U.S5.C. 300-300k ~ Establishment of National Archives.

ds.
44 U.S.C. 384-380 - Disposal of records.

REGULATIONS
Bureau of the Budget:

Budget Circular No. A-35 - Paper salvage in the disposal of records.
Natlonal Archives Council:

Adopted July 14, 1043 ~ Disposal of records.
Adopted November 9, 1944 ~ Classes of material for transfer.

ADMINISTRATIVE INSTRUCTIONS
Natlonal Archives:

_Publication No. 45-5 - "How to Dispose of Records." -
Preliminary Draft — "The Retention and Disposal of Housekeeping
(December 1944)

Records in Federal .Agencies."
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MISCELLANEOUS

The President: .
Letters to Director, Bureau of the Budget, regarding a program for
recording the history of war administration, dated March 4, 1942 and
January 25, 1944. (Distribution has been made to agency Historical Of-
ficers.) - .-

Bureau of the Buaget:

Memorandum to Historical Officers on status of federal historical
program, dated December 28, 1944.

H-1185 a P2-tu-Final




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington 25, D. C.

BULLETIN NO. 1944-45:11 April 26, 1945

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Training Conferences on Budgetary Formulation

For several years I have felt that Federal budgetary administration
could be improved by bringing together staff members from the various
agencies for an interchange of ideas and experience. Consequently, I
am glad to announce that such a program has been initiated as a joint
effort of representatives of agency budget offices, the Civil Service
Commission, and the Bureau of the Budget. It is one of a series of
training programs which are being developed under the sponsorship of
the Civil Service Commission's Advisory Committee on Management Training.

At the request of the advisory committee a plan for training in i
budgetary administration was prepared. In framing this plan agency
budget officers, the Civil Service Commission, and the Bureau of the
Budget all took part. The plan was accepted by the advisory committee -
with the recommendation that the program be administered by a Committee
on Training in Budgetary Administration consisting.of representatives
of the three groups which had cooperated in developing the original
plan.

A preliminary conference on budget formulation is now under way.
Members of the group have been drawn from several major departments,
the Federal Works Agency, the Federal Security Agency, the Veterans
Administration, and the Bureau of the Budget. Its organization and
program are described in the attached statements. Further conference
groups are planned, and departmental and agency budget officers will
be called upon to designate staff members to participate.

The conference on budget formulation represents the beginning
of an activity which I hope will have a permanent place in Federal
administration. Its long-run success will depend upon the support
it receives from each agency.

HAROLD D. SMITH
Director

Attachments - 6 pages
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April 26, 1945

Committee on Training in Budgetary Administration .

PRELIMINARY CONFERENCE ON BUDGET FORMULATION

In August, 1944, at the recommendation of the Council of Personnel
Administration, the Civil Service Commission established an Advisory
Cormittee on Management Training to assist in developing training
pbrograms for Government personnel engaged in the various phases of
management work. Members of this committee are Mesars. Flemming, Civil
Service Commission, Chairman; Bagley, General Accounting Office; Belsley,
War Production Board; Carmody, Maritime Commission; Jump, Department of
Agriculture; Mack, Treasury Procurement; Niehoff, National Housing Agency
and Chairman, Committee on Training, Council of Personnel Administration;
Pollock, Civil Service Commission; D. C. Stone, Bureau of the Budget;
Taylor, Commerce Department; and Hogan, Executive Secretary, Civil
Service Commission. This committee recommended that a program in budget
formulation be undertaken as the opening phase of a long~run ﬁ?ogram of
training in budgetary administration. 1In framing the plan approved by
the committee, representatives of agency budget officers, the Bureau of 3
the Budget, and the Civil Service Cormission all took part. §

It was recommended that the program be administered under the
general guidance of a committee of representatives of the agency budget
officers, the Bureau of the Budget, and the Civil Service Commission.
This committee was organized, consisting of Messrs. Kurth, State Depart-
ment; Northrop, Interior Department; Pollock, Civil Service Commission;
and Scott and Shipman of the Bureau of the Budget. Detailed preparation
of training materials and plans for meetings is the responsibility of a
group of Budget Bureau and agency staff members.

The purpose of the program. in budget formulation is to strengthen
the understanding and skill of Government personnel engaged in budgetary
work by conducting a series of carefully planned discussions at which
the requirements, methods, and problems of formulating budget estimates )
can be thoroughly analyzed and related to the primary objective of the =s o SR
Federal budget as a financial plan for the annual operations 6f the
Government. A major objective is to equip each member of the group
with a realistic understanding of how other agencies are attacking
common- problems so that he is better prepared to contribute to better
budget formulation in his own agency. It is expected that the program
in budget formulation will be followed by another dealing with budget
execution and control. The method is conference: discussion under the
chairmenship of a departmental or agency budget: officer.

For.the purpose of testing and refining the materials and method,
an experimental conference is being conducted in advance of the regular
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Session 10: PROCEDURE FOR INTERNAL ESTIMATE REVIEW (April 19)

The use of successive stages of estimate review to assure accuracy,

completeness, and consistency in the agency budget. Distribution of review
" responsibility. Alternative methods and devices involved.

Session 11: PREPARATION OF THE EXECUTIVE BUDGET © (April 28)
Review by Bureau of the Budget and President; subsequent adjustments by
operating agencies; the annual Budget and supplemental documents.

Session 12: CONGRESS AND THE BUDGET (May 3)
Congressional organization and procedure with respect to appropriations and
other budgetary legislation. Executive representation before Congress.
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PRELIMINARY TRAINING CONFERENCE ON BUDGET FORMULATION

Qualifications of Participants

should:

. 1. Have "second man" or "second level" responsibility in
the budget office where he works. Except in the case of very
small bureaus, the budget officer should dot be selected because

as a general rule he has broad administrative responsibilities
and necessarily relies upon subordinates for the detailed work
of analyzing budgetary requirements and developing estimates of
appropriation.

tions exclusively should not be selected. In brief, the confer-
ence members should be the men who, in their budget offices, are
primarily engaged in giving assistance to operating officials in
developing estimates, analyzing program plans to determine
personnel and other expense requirements, preparing or reviewing

justifications, and assisting in the presentation of estimates
to the department or the Bureau of the Budget.

2. Have been engaged in the work indicated in the preceding

paragraph long enough to have a thorough understanding of the
budget methods used by the agency. No minimum experience is
specified, but sufficient work background is necessary to permit

the conference member to explain the methods used in his agency

and to participate in the discussion of methods used by other
agencies.

3. Be a person upon whom the budget officer (to whom he
reports) relies for initiative and resourcefulness in developing
and -appraising ideas for the strengthening of the budgetary
methods used in the agency. It is important that each agency
represented profit by the presentation and discussion of other

agencies' experience which will occur during the conference
meetings.

An employee performing routine processing opera-

The age of the persom, salary level and educational background are not

.controlling considerations in terms of the qualifications stated above.

It
may be noted, however, that persons meeting these requirements are generallyr

at grades CAF-7 to CAF-12.

Where two participants are designated from a department or agency, they

should, if possible, be persons who have related responsibilities.

For

Each person selected for participation in the preliminary conference

example, one person might be selected from a bureau and the other from the

department budget office. .

mental -level should be a staff member who is acquainted with the budget

estimates of the bureau which is being represented.

Where this selection

In this case the person selected from the depart-

is not feasible, the two representatives should be selected from different

bureaus of the department.

a
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CONFERENCE ON BUDGET FORMULATION
Preliminary Series - Feb., 15 to May 3, 1945

Chairman:
Harry Kurth, Chief, Divieion of Budget and Finance, Department of State

(Alternate: Vernon D, Northrop, Director, Division of Budget and
Administrative Management, Department of the Interior)

Participants:

Keith Hanna, Department of Agriculture (Farm Security Administration)
Paul Wilson, Department of Agriculture ’

C. J. McGinnis, Department of Commerce (Civil Aeronautics Administration)
John T. Moore, Department of Commerce (Bureau of the Census)
Robert J. Ballantyne, Department of the Interior

John L. Ramsey, Department of the Interior (Geological Survey)
Allen W. Corthell, Department of Justice

Bertram F. Sheehy, Department of Labor

*Lt. (j.g.) Verne B, Lewis, Navy Department :
John C. White, Post Office Department E 5
Harold G. Kissick, Department of State ’ i
Edward J. Heid, Treasiry Department

Joe N. McCollum, Treasury Department (Bureau of Internal Revenue)
Lawrence Backs, Federal Security Agency

Roy Wynkoop, Federal Security Agency (Social Security Board)
Preston C. Jumonville, Federal Works Agency . .
Charles L. Jacobs, Veterans Administration

Victor Da Silva (Inter-American Intern), Bureau of the Budget
*Allen D. Manvel, Bureau of the Budget
*Norman L. Munster, Bureau of the Budget

Donald G. Schuler, Bureau of the Budget
*Carl W, Tiller, Bureau of the Budget

Adolf Woernle, Jr., Bureau of the Budget

Committee on Training in Budgetary Administration: R

1 Harry Kurth, Department of State
' : Vernon D. Northrop, Department of the Interior
Ross Pollock, Civil Service Commission (Ralph M. Hogan, alternate)

George A. Shipman, Bureau of the Budget
James E. Scott, Bureau of the Budget

*Will bave special responsibility for introduction of discussion topics
and explanation of prepared illustrative materials.
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SUPPLEMENT H'O.r 1

BUDGET - TREASURY
REGULATION NO. 5

RELATING TO

REPORTS OF PERSONAL PROPERTY ABROAD
o BY
NONMILITARY U. S. GOVERNMENT AGENCIES

ISSUED UNDER : kit
EXECUTIVE ORDER NO.8512

AS AMENDED BY
EXECUTIVE ORDER NO.9084

MARCH 31, 1945

ISSUED BY THE BUREAU OF THE BUDGET.
AND THE TREASURY DEPARTMENT

37
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BUDGET-IREASURY REGULATION NO, §
SUPPLEMENT NO. 1

Relaﬂng to Reports of
PERSONAL PROPERTY ABROAD
by :
NONMILITARY U. S. GOVERNMENT AGENCIES

Issued Under Executive Order NWo. 8512
As Amended by Executive Order No. 9084

March 31, 1945

1. This Supplement to Budget-Treasury Regulation No. 5
requires each agenoy of the United States Government having
_personal property abroad, except the War and Navy Departments,
to prepare and submit to the Clearing Office for Foreign Trans-
actions end Reports of the Foreign Eoonomic Administration,
Washington 25, De C. and the Buresu of Accounts of the Treasury
Department, Washington 25, D. C., querterly inventory reports
covering such property. The first report shall be submitted as
of March 31, 1946,

2, The Report of Personal Property Abroad shall contain
information on inventories of U. S, Government-owned personal
property on hand in each foreign country, except classes of
property excluded by paragraph 14 of this Supplement . i

3. The general provisions of Budget-Treasury Reguletion
No. 5 relating to the number of copies of the report, the form
of the report, the requisition and supply of blank forms, and
the submission and consideration of questions in conmection
with the preparation of the report shall be applicable to the
reports transmitted under this Supplement.

/S/ D. W. BELL, /8/ HAROLD D, SMITH,

Aoting Secretary of the Tréasury Director of the Bureau of the Budget

I ooncur:

/S/ LINDSAY €. WARREN,

Comptroller Gemeral of the United States
(111) -
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'SECTION I

GENERAL INSTRUCTIONS

4. Purpose. This Supplement to Budget~Treasury Reguletion
No. 5 provides for the reporting of U. §. Government-ommed in-
ventories of personal property abroed by U. S. Government agencies,
except the War end Navy Departments. The purpose of the Report of
Personal Property Abroad, Budget-Treasury Form 51 (Exhibit ),
hereinafter referred to as Form 61, is the same as for faeilities
and installations ebroad -as described in paragraph 7 of Budget-
Treasury Regulation No. 5. ’

5. Terminology. The terms used for reporc.ng under this
Supplemenmr%e the following meanings:

(a) Personal Property Abroad. This term shell inolude
any property, other than real property, owned by the
United States or any U. S. Government egency looated
outside the United States and its territories end-
possessions, inoluding such property as equipment, .
machines, accessories, parts, assemblles, products,
commodities, materials, and supplies, whether new
or used. (See parsgraphs 13 end 14.) '

; (b) Stocgiles. Thiz term shall include materials pur-

chesed and held by one U. S. Government agenoy for

: the contingent use of, or allooation by, other U. S.
Government agencies and shall further include mate-
risls held as a contingent reserve end as a margin
of safety to provide ageinst the interruption of
supply or production. It shell include materials
acquired; .

(1). Through preclusive buying;
(2) T stabilige markets;

(3) To insure supply of materials, equipment,
and supplies, suoh as tires, petroleum,
petroleum products, machine tools, food,
ete., required for essential war uses,
the procurement of which in adequate quan-
tities, quality, and time is sufficiently .. -
uncertain for any reason to require prior )
provision for the supply thereof;

(4) As reserve stoocks of strategic and critical
materials, inoluding strategio minerals and
metals,
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trategic and Critical Meteriels, Including Strategic

(o) ﬁmm erels and Netels. This term shall Inolude ell
paterisls in Groups A and B of the Army and Navy

Mmitions Board's List of strategic and Critleal
Materials (Appendix A). With respect to copper,.

leed, zine, tin, magnesium, manganese, chromite,
industrial dismonds, nickel, molybdenum, tungsten,
mercury, mice, quarts orystals, cadmium, fluorspar,
cobalt, tentalite, antimony, vanadium, platinum,
beryl, and graphite, the stooks thereof shall in-
olude ores, concentrates, alloys, and completely
fabriosted articles of which the principal com-
ponents by value consist of such minerals and metals,.

6. Clessification of Dats. In order to serve the purposes
intended, The date reported shall be classified according to
foreign country and commodity as follows:

(a) Foreign Country. Personal property abroad shall be
Feported Tor each independent country or depemdency
thereof, in which the property is located, in aoccord-
ance with the names and codes appearing in the geo-
graphioal clessification lists attached as Appendixes
A end B to Budget-Treasury Regulation No. 4. Such
ligts include ell oountries end the more importeant
dependencies arranged (1) alphabetically and (2) by
area. Personal property located in the United States
or its territories end possessions is not to be re-
ported. However, personel property loceted in the
Philippine Islends is to be reported.

(b) Commodity Classificetion. Perscnal property ebroad
shall be classified (1) by commedity (showing quantity
end cost) for each item classified as a stockpile item
as defined in paragraph 5(b), and (2) by the major
groups (2 digits) of the Stendard Commodity Clessifi-
oation (showing cost for each group) for all other
items of personal property, except that where the
amount involved is relatively small the Clearing
Office for Foreign Transactions and Reports may eu=-
thorize reporting the total velue under the ocategory
of "Materials, Equipment, and Supplies™.

7. Meothods of Determining Cost. (Cost of personal property
abroad shall be reported on the basls of cost to the United States
in terms of United States dollars. The recorded proourement cost
shall be reported or, in its absence, the estimated original cost,

excluding transportation or handling cherges incurred after
original purchase, except that U. S. Government corporations
end other U. S. Government agencies buying end selling com-
modities in their normel operations shell report the complete .
cost of the commodities as carried in their books of account,
The factors and principles used in determining cost shall be
explained in the statement required by paregreph 8.

8. Supporting Statements. Each U. Se. Govermment agency
required to report under this Supplement shall furnish with
each report an explenation of (&) the rate of exchange used by
its central office to convert to United States dollars the cost
reported by the field offices in foreign currency, and (b) the
factors and principles used in determining cost under para-
graph 7. If in sucoeeding reports the basis of determining
cost remains the seme, an affirmative stetement to that effect
will be sufficient. If there is eny personal property required
to be reported under this Supplement which is omitted because
of circumstances beyond the control of the reporting agency,
the supporting statement shall also include- an explanation of
the circumstences and the property excluded.

9« Periods to be Covered by Reports. The reports shall ,
be compiled quarterly as of September. 30, December 31, March 31,
and June 30. The first report shall be submitted as of March 31,
1945, ' - ,

10. Time to be Submitted. The reports shall be mﬂdswd.wmm
on or before the close of The second month following the end
of the reporting quarter. .

11. Sources of Date Included in Reports. The date reported
by each U. S. Government agency shall be compiled on the basis
of accounting or other records available to the reporting agency.
Cost shall be reported as provided in paragraph 7.

12. Additional Information Which May be Requested. Each
U. S. Government egency required to report under this Supplement’
shall have available records or other date sufficiently ‘compre-
hensive to provide information necessary. for supporting the re-
ports, end shall furnish such detailed information upon the re-
quest of the Clearing (0ffice for Foreign; Prensactions and Reports.
For exasmple, supplementary information may be requested concerning
the location, description, quentity, unit, and cost of each item
or group of items included in reports submitted under this Supple-
ment. .
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, oluded in Reports. The (a) Pacilities and installations and the machinery
13. Persomal wnouomwwwwomwwuww y 8 e inoluded in equipment, and similar personal property con- '
following © wamcm “unwwu.ﬁgm Supplement : Mwmo_.ma to be en integral part thersof, as de-
reports submitte ed in paragraphs 8 and 22 of Budget-Mreasury
. kpiles of strategic emd critical materials, Regulation NWo. 5; : ,
(a) Stookpile minersls end metels;
inoluding.strategic , (b) U. S. Govermment-owned inventories of materials, '
2
held for contingent equipment, and supplies furmished to a manufacturer
(v) Other stookpiles m.:.ooﬁ.om and to be used as components in the memufacture, produc-
use or allocation; , Mwob. or deu.wmw«u.mu of a product under a U. S.
, vernment sontract;
roperty including tires, H
(s) Stocks of uau“oumw&w ww“ duots, machine tools, C
petroleun, pe ro 4 and held for issue and use - (o) Domestie inventories procured and held for delivery
food, etce, mnmmwﬂmf to foreign governments under the Lend-Lease Act;
by the owning
d) Lend-Leass property under the custod trol of
the United States hes ( property ustody or control o
(d) Commodity uowwmow”mﬂzwﬂron than "oivilian sup- foreign governments and also property transferred
a mwumbo»uu. wn excluded under paragraph to foreign governments under the Lend-lease Act
wwwrwoown hereinaft even though actual delivery has not been completed;.
;
, . which are not based (e) Lend-Lease personal property tendered for return to
(o) ﬁ&ﬂﬂonﬁdmmsmww*uooﬂnmw T hich oould mot be M#e&ﬁp.””“o mdwwom Government, but not accepted up
] ; tin,
tes under their own 0 of reporting;
returned to the United Sta , .
towed baocks ny
power or which could not be . (£) mmwuoﬂbwwwwowQMM%mpmmbMHE.MA mmwwnowowéu‘ made avall-
imilar personsl prop- able to the United States by a foreign government
(£) ﬁﬂbp”ﬂﬂwwmmm»m”owwmummhu and me«p_.Hn&uoum under Reverse Lend-Lease; , , .
e; 8 .
ts submitted under
h are not inocluded in repor
Mﬂwmawlanowmcqwomcwmd»ou No. 53 (g8) Adrcraft and wateroraft based in the United States

which heve been
eturns of Lend-Lease articles
(&) Moaomeon by the United Stetes Goverument ;

(h) Serap when considered as & stookpile item (6ege»

but traveling to foreign countries and wateroraft
(ocean-going ships, barges, or floating drydocks)
which could be returned to the Tnited States under
their own power or whioh could be towed back; -

(h) "Civilian supply pools" in which the United States
has a financial interest, which are covered by
Budget-Treasury Regulation No. 6;

‘serep rubber);

, been dstermined
reonal property on hand which has
@ M“ be nE.wMau to the needs of the owning agenoy MNM
which has not been formally declared surplus on .
presoribed report form of the Surplus Property
Boards

(1) Sorap, unless eonsidered as a stookpile item;

. (3) Prersonal property on hand which has been determined
' to be surplus to the needs of the owning agenocy and
formally declared surplus. on the presoribed report

11
(3) ALl other classes of persomel property noma . ¥ form of the Surplus Property Board,

carried in the inventories of the reporting agency

end which are not excluded under peragraph 14. 0ffice equipment and n:mv,u.»om used by U. S. Govermment agencles
in their normal administrative operations shall be excluded unless

14. Property to be Exoluded from Reports. The foll € . merged in records with other property which is to be reported, .

olagsses of property 8 5 axoluded from reports submitted
under this Supplement:

0-4092-p7-bu -
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SECTION II

EEPOET OF PERSCHAL PROPERTY ABROAD (PORM 51)

,Awm‘ Gemerel. U. S. Government-owned personal property,
as descrived In peragraph 13 of this Supplement, which is on
hand in eech foreizn country as of the end of each quarter
shall be reported cn Porm Sl. Personal property which one
U. S. Goverzmemt agency bas on loan from another U. S. Govern-
memt agency skall be reported by the U. 3. Government agenoy
owning and aceountable for such property rather than by the
U, 3. Govermaent agercy in possession thereof. Personal
property which axy U. S. Government agency has on loan from
mhw. source other than ancther U. S. Government agensy, shall
not be included :n any report submitted under this Supplement.

16. BEntries on the Report. Countriea shall be arranged
alpbabetically by country name, and under each oo:uwﬂ.\ com=
modities shall be listed alphabetically by the commodity name
or in ths order o2 the major groups (2 digits) of the Standard
Commodity Classification, as illustrated in Exhibit A. A one-
line emtry shell be mede for each commodity or commodity group.

17. Zxplenation of Reporting Form. The manner in whish
the report Is to be preparad 18 outlimed below by referensce to
colummar headings on Porm 51.

{(a) Country end Commodity (Column 1). The country name
and commodity or commodity group nume shall be listed
in this column as provided in paragraphs 6 and 16
above. The commodity shall be described in sufficient
detail to provide ready idemtification in order to per-
=t the Clearing Office for Foreign Transactions and
Reports to properly code each item listed.

(b) Code (Colum 2), The reporting agency shall insert
The country code in this column opposite the country
name, No entry shall be made in this column for the
commodity code since such code will be inserted by
the Clearing Office for Poreizn Transactions and -
Reports.

{¢) Dnit (Colum 3). Report in this colum, for each
Ttem considersd as a stockpile item, the unit of
measurement such as each, ounce, troy ounce, pound,
ton, gallon, thousaend, bushel, fest, barrel, eto.
Distinguish betwsen long, short, and metric tons.

G-4092-98-b1
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(a)

(e)

Clearly understandable abbreviations ‘mey be used,
Whenever possible, the type of unit to be used

for reporting purposes shall be the unit specified
in the "Statistical Classification of Imports into
the United States", issued by the Bureau of Census,
Department of Commerce. If the unit of measurement
is not shown in this classification, the reporting
agency should comsult with the Clearing Office for
Forelgn Transactions and Reports regarding the unit
to be used., If a comnodity is procured in more
than one unit of moasurement, it will be necessary
for the reporting agenoy to convert the wunits of
proourement of that commodity to the unit to be
used in the report.

Quantity (Column 4). Report in this colum the
quantity of each stockpile item in terms of the
unit shown in column (3) ms desoribed above,

Total Cost (Columm 5). Report in this columm the
total cost 1o terms of United States dollars,
omltting cents, of (a) each stockpile item, or

(b) all items included in each mejor group (2 digits)
of the Standard Commodity Classification, or (e¢) all
items inoluded under the category of "Materials,
Equipment, and Supplies". The total for each country
shall be reported in this colum and a grand total at
the bottom of the lasgt sheet of the report,

0-4093-po-nebu




4 EXHIBIT A

* BUDORT- TREABUAY FORN 61 A
(E, 0. 8813 and B. 0. 9064)
TREABURY DEPARTWENT . 1
FISCAL STRVICE = BUREAU OF ACCOUNTB REPORT OF PERSONAL PROPERTY ABROAD Sheet
IApproved by Director of Buresu of the Dudgec)

of —1 sheets

As orMarch 31 1945

Department or Agency
International Commodity Corporation

Country and Commodity Code Untt Quantity Total Cost
1) (2) @ ) @
COUNTRY "a® N
Coffee Lo 8,500,000 1,275,000
Diamonds, industrial Carats 15,000 531,000
Mica Lb 4,200,000 1,722,000
Tapioca Lb 500,000 22,750
Tires Each 12,000 130,000
Tubes Each 28,500 111,000
Materials, Equipment,and Supplies ] - -— 114,318
Total h . u.mom..omm
i)
3
COURTRY "B" .
Crude Rubber and Allied Gums s b 19,200,000 1,337,000
o=
B .
o Bu 32,800,000 25,912,000
n.m. - -— 63,872
[
Total k] 27,312,872 2
< :
5 .
-
g
GOUNTRY *c" p 8 ,
£Y
, Codfish 011 k: Gsl 7,500 3,150
N +
Fish and Fish Products 33 W 87,400,000 562,100
=B
Sugar - Raw ° 8 b 210,000,000 7,770,000
)
Sugar - Refined 52 Ib 396,800,000 7,936,000
o
General Purpose Industrial Machinery and Equipment mh.m o — 188,571
-t .
HE - - 134,479
2 K
£a - — 86,113
> -
£3 - — 169,873
, - - 1,361,3%
i
Motor Vehicles - = Ho,m-oou.
Total, - L 18,326,613 b
GRAND TOTAL.. ‘e 49,545,553
Signature Bate
I hereby certify that this statement has been prepared in conformity John Doe . May 15, 194
with theé requirements of Executive Order No. mun». as amended by fare
Executive Order No. 9084 and the applicable regulations thereunder. Direct B
. ' ector

-f-
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APPENDIX A

ARKWY AND RAVY MUNITIONS BOARD

Washington, D. G

LIST OF STRATEGIC AND CRITICAL MATERIALS (November 20, 1944)

GROUP "A"

Materials for whioh stockpiling is deemed the only satisfactory
means of insuring an adequate supply for a future OmArZenoy s

Agar
Antimony
Asbestos
Rhodesian Chrysolite
South African Amosite
Bauxite
Beryl
Bismuth
Cadmium
Castor 0il
Celestite
Chromite
Metallurgiocal Grade
Refraotory Grade
Rhodesian Origin
Other Origin
Cobalt
Coconut 0il
Columbite
Copper
Cordage Fibers
Manila
Sisal
Corundum
Diamonds, Industrial
Emetine
Graphite
Amorphous Lump
Flake
Hyoscine
Todine
Jewol Bearings
Instrument Jewels, Exocept Vee Jewels
Sapphire and Ruby Vee Jewels
Wateh and Time-Keeping Device Jewsls
Kapok .
Kyanite, Indian
* Lead
Manganese Ore
Battery Grade
Metallurgioal Grade

Meroury

Mioa
Muscovite Block and Film,

Gobd Stained and Better

Muscovite Splittings
Phlogopite Splittings

Monazite

Nickel

Opiuwm

Optiocal Glass

Palm 0il

Pepper

Platinum Group Metals
Iridium
Platinum B

Pyrethrum

Quartz Crystals

Quebracho

Quinidine

Quinine

Rapessed 0il

" Rubber

Crude Rubber

Natural Rubber lLatex
Rutile
Sapphire and Ruby
Shellac °
Sperm 0il )
Tale, Steatite, Block or Lave
Tantalite
Tin
Tung 0il
Tungsten
Venadium L G
Zinc '
Ziroonium Ores

Baddeleyite

Zircon

0-4093-p13-bu




-12 - ) . APPENDIXA'

ARMY AND NAVY MUNITIONS BOARD

Washington, D.c.

LIST OF STRATEGIC AND CRITICAL MATERTALS (November 20, 1944)

GROUP "g"

Materials practicable for stockpiling, but recommended for acquisition
only to the extent available for transfer from Government Agencies because
adequaoy of. supply oan be insured either by stimilation of existing North
Amerioan production or by partial or complete use of available substitutes,

Aluminum
Barite
Chalk, English
Chromite
Chemiocal Grade
Cryolite, Natural
Diamond pies
Emery ) :
Fluorspar - :
Acid Grade '
Metallurgioal Grade
Graphite
Crystalline Fines
Magnesium
Mioca
Mascovite Blook, Stained angd Lovwer
Phlogopite Blook
Molybdenum
Platinum Group Metals
Osmium
Palladium
Rhodium
Ruthenium
Selenium ..
Tale, Steatite, Ground
Wool

= V ( 0-4002-p14-bu final .




BUDGET - TREASURY
REGULATION NO, 6

RELATING TO
- REPORTS OF CIVILIAN SUPPLIES AND RELIEF AND
REHABILITATION ITEMS FURNISHED FOR DISTRIBUTION ABROAD
ISSUED UNDER
EXECUTIVE ORDER NO. 8512
AS AMENDED BY
EXECUTIVE ORDER NO. 9084 T

DECEMBER 31, 1944

ISSUED BY THE BUREAU OF THE BUDGET AND
I THE TREASURY DEPARTMENT
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RELATING TO REPORTS OF CIVILIAN SUPPLIES AND
RELIEF AND REHABILITATION ITEMS FURNISHED
FOR DISTRIBUTION ABROAD

Issued Under Exeocutive Order No. 8512
As Amended by Exeoutive Order No. 9084
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SECTION I

GENERAL INSTRUCTIONS

4.  The original of the quarterly report shall be trans-
mitted to the Clearing Office for FPoreign Transactions and
Reports of the Foreign Eoonomio Administration, Washington 25,

Do Co, end two copies thereof shall be !.,Esuww.aow ¢m the Buresu 6o ﬁoac. The purpose of the reports of civilian sup- .
of Acoounts, Treasury Department, Washington 25, D. Ce. plies and Toreign relief end rehabilitation is to gather end
this Regulation should be sibe consolidate information showing as completely as possible, ac-
5. All questions regarding s Regu by and Roports oording to foreign countries and by categories of commodities,
mitted to the Clearing Office for Foreign Transactions Poris. . the value of civilian supplies and relief and rehabilitation

items furnished directly or indirectly by the United States
Government to foreign countries or other entitles abroad and a
statement showing the status of all funds made available for
foreign relief and rehabilitation or civilian supply activities. -
7. Character of Civilian Supplies and Foreign Relief and
RehabilitatIon Transactions, G an supplies and foreign
/8/ D. W. BELL, /s/ HAROLD D. SMITH, rellef and rehabilitatlion Eransactions, hereinafter reforred to
, as "oivilian relief", involve the furnishing of goods, services,
. . and funds by the United States Government to provide relief or
Aoting Secretary of the Treasury Direotor of the Bureau of the Budget : rehabilitation to any foreign government or other foreign entity
sbroad, and include commodities and services furnished by the
armed services of the United States for use by civilians in
liberated and occupied areas during the military period. In any
case of doubt as to whether the goods, services or funds furnished
are primarily for civilian or military use, the reporting agency
I conour: shall decide on the basis of information aveilable to. it and re-
, port mccordingly. = Inasmuch as monies received by the United
States as reimbursement for civilian relief will be reported
under Budget-Treasury Regulation No. 4, they are not to be re-
ported under this Regulstion.

/8/ LINDSAY C. WARREN,
8. Within this concept, civilian relief shall inolude
primarily the following: .

Comptroller Gemeral of the United States ,

(a) Supplies issued by the armed services of the Tnited
States for civilian use abroad, end supplies, facili-
ties and services provided directly by other -agenocies
of the United States Government to foreign governments
or other foreign entities abroad,

(b) - Supplies, services,:snd funds Purnished by the United
" States Government to international or national agencies
for civilian relief, including such items furnished to :
the United Nations Relief and Rehabilitation Adminis ) -
. , : i tration, the Intergovernmental Committee on Refugees, R
(v1) : , | end the American Red Cross.

b ) 4 . O-3919=p8-du.
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‘The following trensactions shall not be reported under
9.

th.y Regulation:

de under lend-lease
foreign governments ma ol
() Wﬁwﬁwwwmﬁwmﬂ?wowo wmu.mosmﬂ«m. wu”wﬂwwww MMWMWM@&@.
turned lend-leass or revurne o
M”nawwp pmmwooum and services mnmqnwwnwwmwwpmowww&mn
i tates Govermment & the T
pond MMMMMM wn. other foreign ob«u.ﬂ%.gm.ow mﬂwwomwwwwmp
mmwormbn Lease Act with funds w—.oﬂ.wom w%wuom Poreien
. adv!
r other entity, either in .
mmwooamngs.”bwnoﬁwono an agreement provides for reimbur
M_ab.« to the United States Government.

1
advences, or financia
olaessified as loans, an

® ”Mbﬂwmwwomwwvwgmﬁ« 2 to Budget-Treasury Regulati

No. 4.

u.i.oo.@ snd funds provided through uoﬂmwﬂoﬂn..
(o) S mwwubo”_.u.w% Tnited States citizens or ....u‘P o o
Euu...uwaMm within the United States, even d:ocm.ao be
%Mwuru..bm of such goods, services, Mbw mﬂ”Mde..«mm
O e, 85 meuwwrwm“wwod”ou&w”wvzwwgm from
b4
WMMHMommMMHMMﬁMw ”_m..m Red Cross or United Nations

Relief end Rehabilitation Administration.

iible
10. Valuation of Supplies and mw.u.qwomm..oonMMMWMowuwmomebnom
. or oivilian relief she t B e Tian
mﬁﬁ@wnﬂmﬂ%ﬂﬂ“unwwwumn as including all costs for MMquMW«EMWO&»pr
e . Jities at the end of ship's tackle at M m.Euﬁ o einie,
e MMES If the landed cost basis of gwcm;."wou s reign
ot ouhw—osym consult with the Clesring Office womr Fairing
e nmoﬂmwﬁm and Reports, hereinafter referred to wmawom bty
MMMMMMQ pw to an appropriate vpnwu..nowu.a.wu.:.w.ﬂMu.n.wowquﬁpwmdu.o a
» f actual cost 1
aported at actual cost. I
.”Noum.mw¢ approximation thereto shall be used.

hereinafter
i of Transactions. Except as

wwwm MHMMmMMWoWMMoM wi s olassified according to country
prov »

and ocategory. of ooqu&,.ﬁom furnished:

to country

try. Classification aoccording

) wommnHmpHmnmoQMMbmmw geographical basis indicated in b@moﬁnwﬂww pro-
M and B of Budget-Treasury Regulation No. 4. All .M:.ww et
vided to a reciplent oountry shall be charged to that o

0-3913-p8-bu

whether they are turned over to a recognized govermment
or authority within the country or distributed directly
by Allied or United States srmed forces.

(b) Commodity Classificetion, Classification by oategory
of commodities furnished, including .one category for
services rendered for use by agengies other than the
armed services of the United States, shall be on the

vpmamumﬁwoﬂgwﬁ mwawmnwwrmmmwumm»ow.«rwu
Regulation. .

12. Form of Reports. The reports of ecivilian supplies and
relief and rehebilitation items furnished for distribution abroad

shall be submitted on the following Budget-Treasury forms:

(2) Form 60 - Report of Net Shipments of Civilian Supplies
to Combined Pools Abroad (Exhibit a).

(v) Porm 61 - Report of Umited States! Share of Bills

Rendered for Pooled Civilian Supplies Distributed
Abroad (Exhibit B).

(¢) Form 62 - Report of Civilian Supplies or Relief and

wownd:ug«wou HgE?uﬂwmrmmwouu»mwnwwﬁ»ou Abroad
(Exhibit c). K .

13. Supply of Forms, . Supplies of Forms 60, 61 end 62 will
be furnished by the Clearing Office upon request. o

14. Report of Funds Obligated and Expended. In addition to
the reports referred to in paragraph 12, each agenoy receiving an
eppropriation or allocation of funds which is used for civilian
reolief activities shall report each quarter, in either tabular or
narrative form, or both, the amount of funds appropriated or allo-
cated for this purpose, and the extent to which these funds have

" been obligated and expended, as well as the emounts spent (a) for

administrative expenses not essignable to particular countries,
(b) for services not assignable to particular countries , and

. {e) for contributions to such agencies as the United Nations

Relief and Rehabilitation Administration. In the event the re-
porting agency canmot segregate expenditures for civilisn relief
from other expenditures charged against an approprietion or allo-
cation, it shall submit a statement.to that effeot, giving the
reasons therefor and listing the titles of the appropriations and

allooations against which such civilien relief expenditures are
charged.

0-3912-p7-bu




15.. Periods to be Covered by Reports. The reports shall

Terly Tor the periods ending September 30,
Decomnar 51, aroh 51 5 Amounts contained in the

December 31, March 31, and June 30.
reports mrmmz. be oﬁu._mo,«wdo from the begimning of each fiscal

ar 1), irrespective of the fiscal years for which appro-
W:.L%Emwﬂwm mode. and should be submitted on the basis of in-
formation received and recorded irn the accounts in the agency's
central office where the data are compiled. Under this arrange-
ment, transmittal of the quarterly reports shall not be delayed
in order to inolude data from field offices or other sources of
information which do not furmish their reports in time to be
oonsolidated in the current report. Data for prior periods re-
oeived in the agemcy's cemtral office after the submission of
the current report should be included in the regular report.
Special arrangements will be made by the Clearing Office with
each agency to furnish similar informetion, insofar as practi-
cable, for the fiscal years 1941 to 1944 inclusive.

16. Time to be Submitted. The reports shall be submitted
on or before the fifteenth of the second month following the end

of the quarter to which the reports pertain.

17, Sources of Data Inoluded in Reports. The data reported
by each agency shall be compiled on the basis of accounting or
statistical records of the reporting agency or on the basis of
reports submitted to it by those acting as its agents in any
foreign relief transaction. The agenoy shall report the emounts
in terms of Thited Status dollers. Cemts may be omitted.’

0-3912-p8-b8
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SECTION II
REPORTS OF CIVILIAN SUPPLIES

pools on w:nmcw..n.aowm:.q Forms 60 ( Exhi
Exhibit A i
MM MNMM“.EMM”M mm.wmm.don. The War waiaou.m MMMHMH&A.% u.wwww,wv.
o an furn
ccnbineg sors. supplies ished without reference to

HNOUON.G of Yot M?u.gﬂm of OHG%HF U@HMQ 0 Co € 00 A
&n Su s t mb. d
C in Pools Abro nws

ooﬁvawm maww Report of Net Shipments of Civilian Supplies to
foabined 00, mmbuu.omm. Budget-Treasury Form g0 (Exhibit 4) covers
ohs .oMmouwmwMM M.M wm..mmgww 10 of this Regulation, of net «
oo .8upplies to «wow.«ou.m. of operations or foreign

E»gm.momo&n.wmwdo-.m of Operations. A separate sheet shall be sub-
monte ane o mﬁ.ow or of operations. In case substantial ship-
theaters of oMon&Mgo”w% Mmopmm“wmcmumcmochwnumm o ropoan o
A Bervice makin, E
.WMMGMMMM report such shipments on a country dﬂm%mwﬁmﬂwmmu&wawu:,
8 of theaters of operations. In such cas arate
sheet shall be used for each country, °Fs & separate

21. categories of Civilign ,
Supplies, to be Used by the Na
um ).  The Navy Dep mt & use %o [.r:% ondx

Department {Co
en supplies listed in paragraph 34 hre j
: t
in reporting on either Form 60 (Exhibit A) or Form Mw VAEMMMM %Wv

22, categories of Civilian Supplies s to be Used by the War

Uownndwmb.w noﬁﬁ.aman omo&omomouﬁg m&iommmn
mmmgu.mmw oonE_.BmmHHH.u@ used exclusively by the War Departm nt
include the following: ’ : - ke ,mbm

(a) Foodstufrs Aogcmouu% 1) -
E LN

N\

Items reported in this cate, .

gory shall includ
Monowu.m and preparstions; enimal feeds (if wuu.amm m&%.wu Mmo
or immediate human consumption or dairy production);

0-3912-pg-bi. -




(®)

(2)

(o)

(£)

a at products; fish, shellfish, snd products;
Momm.”up“mn n”mq wn.oaso.auu vegetables, fruits, nuts, end
preparations; sugar and releated products; oils, fats,
and derivetives (animel and domcgdwov,‘ miscelleneous
foods and food preparstions; beverages; end tobacco and
tobacco products, if furnished.

Sosp (Category 2)

Items reported in this category shall imclude leundry,
toilet, G. I., and miscelleneous soep.

Medical snd Senitary Supplies (Category 3)

Items reported in this category shall inolude drugs,
medicines, pharmaceutiocal supplies end equipment;
laboratory snd resgent ohemicals; hospital equipment,
including sterilizetion equipment, and surgiocal snd
diegnostic instruments, dressings, attire, applisnces
and supplies; X-ray equipment, eocesgories, and sup-
plies; laboratory equipment end supplies; C.A.D.
hospitel, C.A.D. medieal, C,A,D, sanitary, C.4.D.
entimalarial, C.A.D, entityphus, and C.A.D, veteri-
nery uuits and components, snd miscellaneous mediecal
oquipment end supplies. .

Coal (Category 4)

Items reported in this categery shall inolude enthra-
cite, bituminous, lignite, and miscellanecus coal,

Petroleum Products (Category §)

Items reported in this oategory shall inolude gasoline
(motor fuel), keroseme, gas oil, Diesel oil, grease and
lubricents, wax and wax products, and other petroleum
products,

Commnicetion and Traunsportetion Equi.
opairs (Category

t, Inoluding

Items reported in this category shall include radio
broadeast receiving and’ trensmitting equipment and
apparatus, commerciel and speclalized radio commmice-
tion equipment, electronic devices and tubes (except
mediocal); telephone and telegraph equipment, and

e © o R S

(e)

()

(1)

»

miscelleneous commmication equipment, parts, end’
repairs; airoraft; ships, small watercraft, and
marine propulsion machinery; railroad transportation
equipment; motor vehicles 3 dock equipment; street
railway and bus equipment 3 end miscellaneous trans-
portation equipment, parts and repairs for trans-
portation equipment,

Industriel Equipment and Repeirs (Category 7)

Items reported in this oategory shall include general
purpose machinery and equipment, electrical machinery.
and apparatus, special industrial machines, and metal-
working machinery and equipment; construction, mining,
excavating and related machinery; office and printing
machines; water, gas, and sewage repair equlpment and
supplies; and parts and repairs,

Other Equipment, Except Agricultural (categery 8)

Items reported in this category shall inoclude plumbing
and heating equipment, refrigerating equipment, light-
ing fixtures, furniture end fixtures, photographic
goods end processed motion Plctures, and optical in-
struments and apparatus; indicating, recording, and
oontrolling ingtruments ang accessories (except
watches end clocks); other professional end scientific .
ingtruments and apparatus; and miscellaneous equipment,
parts, and repairs,

Agricultural Supplies and Equipment (category 9)

Items reported in this category shall inolude seeds
and plants; fertiligers snd fortilizer materials;
pesticldes end agricultural chemicals; live animals;
agricultural machirery and imglements (including parts,
repairs, and acoessories); tractors, farm trailers,
trucks and wagons (ineluding parts end repairs); and

"miscellanecus egricultural materials, supplies, and

equipment (including parts, accessories and repairs),
Clothing, Shoos, and Textiles, Inoluding Blenkets
~nwmomom 10)

Items roported in this category shall include finished

garments, footwear, bedding, fabricated textile products,
textile basic manufaoturers, leather materials, shoe m.wo,ow.

'
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b) Other Diversions (Colurm 4), Re ort in this colum

. d e, hides, raw cotton, raw wool, findings ( %4 A

MMMMmMu MMM ’ F.?c.mzﬂo of owo.«mnbm and textiles, The net ﬂmzuﬂmu to ummm_umﬂ.w figures necessary to

dyes, and miscellaneous clothing, shoes, and textiles. take into account ship losses, ship diversions, and
»

i differences in shipment errivals as reported by the
(k) Miscellaneous Manufactured End Products (Category 11) . theater. If the net diversion hes resulted in an

inorease in the clvilian supply stocks in any theater
, f operations, a Plus entry shall be made; if the net
rted in this category shall include end [ »
MHMM_MoMMvMH. leather Amuoom&mﬂwwmnmw and footwear), diversion has resy ed in a decrease in the civilian
converted paper products end pulp goods, products of ,, A supply stocks in any theater of operations, a minus
paper printing and publishing industries, end products : entry shall be made, A ——
f naturel or synthetic rubber (except tires footwear, i , }
Mpo«gm H@n»owﬂ. and laboratory), end wu.on_wowm of : 25. Net Shipments (Column 5)- Report in this columm the
etal »bm:m.nw»ou (except machinery and equipment ) i total of the three preceding colums for each theater of opera-
M..wu”mrom wood products (except furniture and miliwork), N ..ﬂoum or country, taking into account the plus or minus entries
end products of glass, clay, and stons (except medical), \ , in colums (3) and (4). .
”MWM”M:”HM%“MMm&NMMQEuooﬂ.wncocm end products of ! 26. Total. A total shall be shown for each of the amount

. colums.,
(1) Miscellanecus Materials and Produsts (Category 12)

Report of United States: Share of Bills Rendered
or Poo an Supplies 8tr. Abroa

Items reported in this oategory shall include inedible
orude products; wood and paper materials, not elsewhere
olassified; chemicals (except agrioultursal, medical,

nonferrous metals; fabriocated metal basio products,

: 27. The Report of United States' Share of Bills wonmowon
not elaewhore olassified; nommetellio mineral basio . for Pooled Civilien Supplies Distributed Abroad, Budget-Treasury
Eroducts, strustural and nomstructural; and other ; Form 61 (Exhibit B), covers the valus, as defined Lo paregraph 10
materials and products not elsewhere olassified, , of this Regulation, of totel supplies distributed and the United

: States' share of bills rendered to each recipient country by the

23. Shipments (Columm 2). Report in thig oolum the total i s a £ i
landed 0ost T easE cetarer— SZOTT of supplies shipped to the theater : combined Allied pools of ¢ vilien supplies. Reporting agencies

of operations or country ooncerned.

submitting Form 60 (Exhibit 4) shall also submit Form 61 (Exhibit wv..

28. Recipient Country (Colum 1). Report in this columm the
name of each country, as defined In peragraph 11 (a) of this Regu-
lation, which hes received civilian supplies. In cdses where come
Pliance with the country olassification Provided in wcmmoﬁuﬁ.owm&.w
Regulation No. 4 is not practicable, the Clearing office may approve
the use of a less detailed country onﬂuuu&uopﬁuon,. 2

port in these columms divers ons of o ian supplies as follows:

(a) Diversions of Mlitery Stocks (Column 3). Report in
8 oolum the net transTer oF o en supply stooks
to military stocks within the military theaster of
operations., If the net diversion has been from mili-
tary to oivilian supply stocks, a plus entry shall be
made; if the net diversion has been om civilisn sup-
Ply to military atooks, a minus entry shall be made.

29, Total Supplies Distributed (Column 2)+.: Report in this
ocolumn the value of o en supplies distr ed to recipient
countries listed in column (1), which comprises supplies distributed
from combined Allied pools and those distributed directly from United
States stooks. This colum will therefore inolude the distribution

19~pi3-bu
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s ished by other governments as well as the mo%mﬂbl
No__Mu.MﬂWWHMMa %w_hnﬂon m&n«Wm. All supplies provided to a recipient
country shall be charged to that country whether they are turned
over to a recognized government or authority within the country
or distributed directly by Allied or United States forces,

30. United States Government's Share of Bills Rendered
Repo § ocolumn the United Stafes Goverzment's
share of bills rendered to each recipient country for supplies
distributed es reported in columm (2). .

3l. Total. A total shall be shown for each of the amount
columms .

s ey

- 11 -

SECTION III

Report of ivilian Supplies or
Items Murnishe,

32. The Report of Civilian Supplies or Relief and Rehabili-
tion Items Furnished for Distribution Abroad, Budget-Treasury
Form 62 (Exhibit C) covers the value, as defined in paragraph 10
of this Regulation, of oivilian relief furnished for distribution
abroad by agencies having oivilian relief transactions other than
those reporting on Forms 60 (Exhibit A) and 61 (Exhibit B).

33. Country (Column 1). Report in this oolumn the neme of
each oount¥y as defined Ig paragraph 11 (a) of this Regulation,
which has received civilian relief. In cases where compliance
with the country olassification provided in Budget-Treasury Regu~
lation No. 4 1s not practioable, the Clearing office may approve .
the use of a less detailed country olassifioation, Where the

noouupobﬁ oocu.«qu.uuo.w definitely known, the country of destina-
tion may be reported.

54. categories of Civilian Relief (Columms 2 through 12).
Report in these colums the value, as de paragrap) of

.aEuwom:How»ou.owo»iH»sb relief furnished for distribution
abroad, classified as follows; ' 4

(a) Foods, Fats and 0ils, Feeds, Soap, and Tobasco (Columm 2).

Items reported in this category shall inolude graing,

and oereals and preparations; animal foeds; meats and
meat products; fish, shellfish, and products; eggs and
dairy products; vegetables, fruits, and nuts and pre-
parations; sugar and related products; soap, oilg, fats,
end waxes and derivatives ‘(except medical); miscellaneous
foods and proparations, beverages, and tobacoo. o

(b) Medical Supplies and Equipment (Colum §).

Items reported in this category shall inolude drugs,
medioines, Pharmaceutical supplies and equipment;
laboratory and reagent chemloalsj hospital equipment -
(including sterilization), surgical instruments,
dressings, and supplies; Y-ray equipment, agcoegsories,
and supplies; laboratory equipment and supplies (except

6-3912-p15-du n
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(a)

(o)

(£)

- 12 -

chemicals); a:w«ﬁ.w media and sterilizers; dental
equipment and supplies; veterinary equipment and
supplies; and miscellaneous medical equipment and
supplies.

Fuel, Lubriocants, Petroleum, end Products (Column 4).

Items reported in this category shall include solid
fuels, fuel oils, kerosene, and gasoline for internal
combustion engines; gas oll, Diesel and fuel oils for
internal oombustion engines, Hsdwuomﬁwnm oils and
greases, ocoal end petroleum gases, crude petroleum
produots, and miscellaneous petroleum products (ex-
cept raw materials for chemical industries).

Commnioation and Trensportation Equipment (Columa 5).

Items reported in this category shall include radio,
telephone, telegraph, end other commnicetion equip-
ment and electroniec devices 3 aireraft; ships, small
wateroraft, and marine propulsion machinery; railroad
transportation equipment; motor vohicles; tires and
tubes; and miscellaneous transportation oquipment.

Industrial Equipment (Colum §).

Items reported in this oategory shall include general
purpose industrial machinery and equipment; electrical
machinery and apparatus; special industrial machinery;
metalworking machinery and equipment ; oonstruction,
mining, excavating, and related machinery; office
machines; end miscellaneous machinery,

Other Equipment, Except Agricultural (Columm 7).

tion equipment; lighting fixtures; furniture and fix-

tures; photographic goods and Processed motion piotures H

optical instruments snd apparetus (except medical);
indicating, recording, and controlling ingtruments and
accessories (except watches and clocks); other profes-
sional end scientific instruments end apparatus; and
miscellaneous equipment. .

(g) Aerioultural Supplies and Equipment (Colum 8).

Items reported in this category shall inolude sosds
and plants; fertiligers and fertilizer materials;
pestioides and agriocultural chemicals; live animalss
agrioultural machinery and implements (inoluding
acoessories); traotors, farm trailers, trucks, and
wagons; and miscellaneous agricultural materials,
supplies, and equipment, . :

(h) Clothing, Toxtiles, and Footwear, Inoluding Pibers,

8 (Colunm .

Items reported in this category shall inelude foot-
wear, finished garments, bedding, fabricated toxtile
products, textile basio manufactures, basic leather
materials, shoe stook and hides, unmanufactured
fibers (vegetable and animal), and miscellaneons
olothing, textiles, and footwear ﬁ.ﬁnau:nwum fibers,
leather, hides, and skins). :

(1) Miscellaneous Manufactured End Products (Columm 10).

Items reported in this oategory shall inelude end )
products of leather (except apparel, footwear, sad-
dlery, and luggage); converted paper products and
pulp goods; products of printing and publishing
industries; rubber end products, naturel and synthetic
{except tires, tubes, footwear, clothing, medical, and
laboratory); end products of metal industries (except
mashinery and equipment); finished wood products (ex-
oept furniture and millwork); end products of glass,
olay, end stone (except medical); and miscellaneous
end products of manufacturing industries,

(J) Miscellaneous Raw Materials amd Products (Column 11).

Items reported in this category shall include inedible
orude produets; wood and paper materials, not elsewhere
classified; chemicals (except agriocultural, modical,
and laboratory reagents); iron, stesl, ‘alloys, and non-
ferrous metals 3 fabrieated motal basio products; non-
metallic mineral basic products; and miscellaneous raw
materials and products.. :

953918-p17-by "
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(k) Servioes (Columm 12).

Report in this column any services furnished, such as
services of dootors, nurses, technicians, eto., or
sorvices in commection with provision of shelter or
information, inscfar as they can be allocated to parti-
sular countries. The cost of such services should be
reported rogardless of whether the personnel rendering
the services are in the United States or abroad,

Totals (Colum 13). Report in this ocolum the
total value of o an relie shed to each ocountry,

36. - Total. A total shall be shown for each of the amount
colums. Ths ¥otal of colums (2) through (12) shall be oequal to
the total of oolumn (13).

EXHIBIT 4

DUDGRT- TRRABYAY FORW 60
%, 0. 8313 and £, 0, GoBe)

TREA DEPARTHENT
FI9cAL SRRYICE- aoREAD OF ccouwrs .
4 B7 DIrector of Bureay af tne Budgat)

Departmont or Agancy

Sheet
REPQRT OF

NET SHIPMENTS oF CIVILIAN SUPPLIES

July 1
T Countgs seuss S ———
Theater of Operations or Country

of, sheets -
——— —

1)

1. Foodstufry .

2. 8oap. ., .,

3. Medieal and Sanitary Supplies .

4. Coal, , .

8 Patroleum Products . . , , - ..

CATEGORIES OF SUPPLIES

DIVERSIONS + or -)

SHIPMENTS

Military NET SHIPMENTS
Stocks

H

%

. C ‘eation and Transportation Rquy
7. Industrial Equipmont ang Ropadra . , ,
8- Other Equipmont, Excopt Agrioulturs)

Agricultural Supplios and Equipmont

5

» Clothing, Shoes and Textites . , . .

-
=

+ Mlacellaneous Manufactured Ena Products

12, Miacellaneous Materials and Products ,

Total ...

I hereby certify that thig statement has been bre.
with the requirements of Executive Order No.
Executive Order §o. 9084 and the applicable regul

Signature

ol
w
o
®

pared in conformity
8512 as amended by
ations thereunder.

15
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‘Exninir op

_: REPORT OF
se UNITED STATHS' SHARE OF HILLS RENDUKD
FOR POOLKD CIVILIAN SUPPLIES DISTRIBITH) ABROAD

RECIPIENT COUNTRY
TOTAL SUPPLIES
DISTRIBUTED
Name .

Department or Agency

e,

thas been pre
ve Order fo.
Licable regul

Pared in conform: ty
8512 as amendeq by
ations thereunder,

rements of Execupy
Ho. 9084 and the app




) {
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EXHTIRYT C

SUDGRT- TRERSURY Fony o3 :

X 0. 6013 and X, P, 9084) Sheet . o sheets

TREANURY DEPARTVENT REPORT oF I ———
g " mumwAt oF wceounrs
hpirored by Dirseior oe mavenh ALOONTE on CIVILIAN SUPPLIES OR RRLEEF AND REHABILITATION ITENS

FURNISHED FOR DISTRIBUTION ABROAD

_cm?:.ng:n or Agency ‘ -

CATEOORIES OF CIVILIAN RELIEF
COUNTRY "
o Foods, E_E‘ Fuel, Communt- Other Agricul- “:.SE :
and 011, Medionl | hricanta | cation and Equipment tural Clothing, ﬁ_._oeu COUNTRY
Feeds, Soan,( Surpltes Petroleun, | Transpor- | Industrial (except Supplies Textiles lanu- Sorvices TOTALS
Name and and and tation Equipment Agricul- and and ?nm”.“nn
Tobacco m Bquipment | puodnces Equipment tural) Equipment h Footwear Procusts
[ @ i @ @) ® [ ® | [ o | @ | am az | aw
3 "
w -

TOTAL (Last Sheot) . . . . . .

I hereby certify that this statement has been Prepared in conformity with
the requirements of Executive Ovder No. 8512 as amended by Executive Order
Ho. 9084 and the applicable regulations thereunder. . o RS
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BUDGET-TREASURY REGULATION NO,.6

: - - : v'/‘ c ’
- RELATIVG TO REPORTS OF CIVIT.IAN SUPPL.IES.AND
- RELIEF AND REHABIT.ITATINH ITEMS FURNISHED
FOR DISTRIBUTIOW ABROAD

& L

Igsued Under Executive Order No.8512

As Amended by Executive Order Mo.9084
December 31, 1guk

INTRODUCTION .
1. This Regulatinn issued under authority of Executive Order
N0 .8512 ef Augmst 13, 19L0, as amended by Bxecutive Order Wo.908W of :
March 3, 1942, provides for cuarterly reports from United States Govern- °
ment agencles having transactions concerned with providing civilian sup-
plies and relief and rehabilitation, including suonlies, services, and
funds for foreign governments and other entities abroad.

JEpm—

2. The President's letter of april 7, 194, recuested the
Administrator of the Foreign Economic Administration, in accordance with
the recommendation of the Interdepartmental Committee to Study Recording
and Reporting of Tend-lLease Transactions and Government Expenditures ;
Abroad, to establish a clearing house which would obtain information on
foreign transactiens including civilian suopplies furnished by the armed
services of the United States and rellef and rehabilitation items fur-
nished by other agencies of the United States Government.

3. 3Each devartment, establishment, corporation or agency of
the United States Government which has transactions concerned with pro-
viding civilian supnlies and relief and rehabilitation, including sup- .
plies, services, and funds furnished by the Unlted States Government to
ferelgn governments or other entities abrosd, shall prepare and submit
cuarterly revorts beginning with the report for-the quarter ended
Sentember 30, 19lM, as hereinafter deseribed. This Regulation contem-
plates the classification of these transactions, where possible, accord-
ing to foreign country and by category of suvplies.




75

H
L. fThe original of the cuarterily report shall be transmitted
to the Clearing Office for Foreign Transactions and Reports of the Foreign
Economic Administration, Washington 25, D, C., and two gopies thereof
shall be transmitted to the Bureau of Accounts, Treasury Department,

Washington 25, D. C.

5. A1l queetions regarding this Regulation should be sub-
mitted to the Cléaring Office for Forelgn Transactions and Reports.

Secretary of the Treasury Director of the Bureau of the Budget

.t

- o . I concur:

“Comptrnller Genéral of the United States

i
i



SECTION I

CTHERAL INSTRUCTIONS

6. Purpcse. The purpose-of the report of civilian supplies
and foreign relief =nd rehabilitation is to gatheér and consolidate in-
formation showing as completely as possible, aceording tn fareign coun-
tries and by categories :2f commondities, the valué of civilian supplies
and relief and rehabilitatinn furnished -directly or indirectly by the
United States Gnrvernment to foreign governhents or nther entities
abroad and a statement chowlng the status of all funds made available
for foreign relief and rehabilitgt1on or ciV11iun supply activ1ties

1. Character of Civilian Supplies and Foreign Relief and
Rehabilitation Transactions. Civilian supplies and foreign rellef and
rehabilitation transactione, hereinafter referred to as Ucivilian re-
lief", involve the furnishing of coods, servicees, and funds by the
Unltta States Covernment to pravide .relief or rchabllitn ion to any
foreign government or other foreign entity adbroad, and’ 1nc1uie con-—
modities and services furnished by  the armed services of “‘the United
States for use by-civilians in liberated and decupied” areas : durlnb
the military period. 1In any-case o6f doubt as to whether ‘the ‘ronde,
services, or funile furnished are primarily for civilian or military
use, the reporting agency shall decide on the basis of information
available to it and report accordingly. Inasmuch as mon1es received
by the United States as reimbursement for ‘eivilian relief, will be
reported under Budzet-Treasury Regulation Ho. 4, they are not to. be
reported unier -this Regulation.

g, Within this concept civilian relief’ shall ineluie
nrlmarilv the following: T :

(a) Supplies igsued by the arned sérvices of the Uniteﬂ
States for cilvilian use abroad, ani’civilian supplles,
facilities, services, ani funids provided directly by
nther asencies of the United States: Governﬂent 0,
foreizn gnvernments or other fﬁreizn entities abrnad

(v) Civilian supplies, services, and funds furnlehed by
the United States Government to 1nternational or
national agencies for cilvilian relief, including

" such -1tems furnished to the United Nations Kelief
" ani Rehabilitation Administration, the Intergovern-
nental Gomﬂwttee on Refugees, and the Anerican Red
Cross. : o
9. The fellowing transactions shall'ggg be Feported under
this Regulation:

i
\




75

- -

(a) Transfere to foreien governnents made under lend-lease
or reverse lend-lease agreements, including retransfers
an? returned lend-lease or returned reverse lend-lease,
as well as woods and services nrovided by any agency
of the United States Government at the request of a
foreisn rovernment or other foreign entity under author-
ity of the Tiend-Tease -Act ‘with funds provided by the
foreien rovernment or other entity, either in advance
of procurement or where an agreement nrovides for reim-
bursement to the Uniteq States Government,

(v) Transactions classified ae loans, advances, or financial
’ -211 under Supplement 2 to Budget-Treasury Regulation
Yoo b,

“(e)- Goode, sérvicés,:;nd funds providéd~tﬁrouéﬁ'nongdvérh;ff'

nental channels by United States citizens or other
residents within the United States, even though the
furnishing of such gools, servdces, and funis be ac-
complished through an agency approved by the United
States Government, as for example, contributions from
private sources to.the Red Gross or United Nations'
Relief and Rehabilitation adninistration. .

iO. Valuation of Supwnlies a
supplies furnished for civiliun relief shall be reportei at "landed

cost" which is defined rg incluiing-111acosthfor‘ieliveringféiviliah
relief commodities 'at the end of ship's tackle at the port.of final
debarkation. If the lande? cost basis of valyation:is not feasible,
the agency shoula consult with the Clearing Office for Foreign Trans—
actions an? Renorts, hereinafter referred to as -the CIearing’Office,

as to an appronriate basis of valuation. Services shall be ‘reported - -
at actual cost. If actual cost is not available the closest approxi-
mation thereto ¢hall be used.. . : . T

B Classification of Transactions. Excent ds hereinafter
vrovided, civilian relief will be clagsified according to country and -
category of comnodities furnished: - : )

(a) Foreign Goggyzx. Qlassificatioﬁ‘according‘td'country
. shall be on the geographical basis indicrted in Ap-—

pendices 4 and B of Budget-Treasury Regulation Mo. 4,
A1l suoplies provided to a recipient ecountry shall be
fcharged'to that country whether they are turned over
to.a: recoenized government or authority within the
country or distributed directly by Allied or United
States armed forces.

D

‘Services. - Insofar -as feasible,-

|
|
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(b) Commodity Clagsification. Classification by category
of commodities furnished, including one category for
services rendered for use By agencies othér than the

armed services of the United States, shall be on the -
- boses.set forth in Paragranbs 22 and 3h of this Regu—
~1ation.

12, Forﬂ of Revorts. The reports ‘of civilian suvplies and
relief and rehabilitation items furnished for distribution abroad shall
be subnitted on the follow1ng Budget Treasurv iorn<

(a) Forr 60 - Renort of Net Shinments of Clvilian Supplies
to Combined Pools Abroai (axhibit A)

(v) Form 61 -~ Renort of United States! Share of Bills
Rendered for Pooled Civilian Supplies Distributed
Abroad (Exhibit B).

(¢} Form 62 ~ Revort of Civillan Sunplies or Relief and
Rehabilitation Items Furnished for Distribution Abroad
(Exkibit C). Ce

13. Supmly of Forms. Summlies of Forms 60, 61 and 62 will be
furnished by the Clearing Office unon reguest.

14, Renort of Funds Oblisated and Exnended. Hach agency re-
ceiving an amrooriation or allocation of funls which is used for civilian
relief activities shall also renort each guarter, in either tabular or
narrative form, or both, the amount of funds ammronrieted or allocated
for this —urmose, =2ni the eytent to which these funds have been obligated
anl exnendel, as well as the Amounts sment (a) for administrative ex—
nenses not assignable to narticular countries, (v) for services not
acsignable to partloular countries and, (c¢) as money contributions to
such agencles as the United Nations Relief and Eehabilitation Adminis-
tration or other internntional or foreisn entities, In the event the
renorting agency cannot segregate exnenditures for civillan relief from
other exmeniitures chargei acainst an avpropriation or allocatlon, it )
shall submit a statement to that effect, ziving the reasons therefor ani+
Yisting the titles of the appropriations and allocatlons against which
such civilian relief exnenditures are charged.

15. Periods to be Covered by Remorts. The revorts shall be

compiled cuarterly for the periods ending September 30, December 31,

March 31, and June 30. Amounts contained in the reports shall be cumu-
~lative from the beginning of each flscal year (July, 1), irrespective of
" the fiscal years for which avpropriations were made, and should be sub-

mitted on the basis of information received and recorded in the accounts




in the agency's central office where the data are compiled, Under
this arrangement, transmittal of the quarterly reports shall not be
delayed in order to inalude dats from-field offices op dther cources
of information which do not furnish their Teports in time to be con-
sollidated in the current report. TData for prior periods received in
the agency's centrel office after the submiesion of the current re.
vort should be included in the regular report. Special arrangements
will be made by the Clearing Office with each agency to furnish simi-
lar information, insofar as practicable, for the fiscol years 1941 to
194k inglusive. . -

16. Time to be Submitted. The reporte shall be submitted
on or before the fiftecnth of the cecond month follawing the end of

the quarter to which the reports vertain.

17. Sources of Data Included in Zeports. - The data renorted
by each agéncy shall be cormiled on the baeis of accounting or statis_
tienl reéords of the reporting ageney or.on-the bosis of reports sub-
=itted to it by those acting as its agents in any foreign relief trans-
action, The agency shall report the zmounts in terns of United States
dollars. - Cents may be omitted. seoses

y
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SECTION IT

i - - BEFOLTS OF CIVILIAN SUFELIES L

18. jLenor*bs bv ¥ilitary Serv1ces of the Unlted States. The
m111tary services of the Unite¢ States shell report civilian suprplies
furnished and dlst*lbuted abroad th rouzh combined. Atlied pools on
sudeget-Treasury Forms 60 (J::.':thlt 4) and 61 (Zxhibit B), as herein-

"~ after descrlbed. "The War Department shall also report on these forms
civilisn sup*llec i‘urnlshed Jlthout,vmlerence to -combined pools,

Report of _I‘_ej:_‘bni_gmnts of Civilian Su-plics to Cbnbined Tools dbroad,
Budpd’c-T:easurv Forr 60 (uAhlb it )

19¢. Report of Wot Suinnents of u1v111'>n b\,.nplws to Combined
Pocls abroad, Budget-Treasury Form 60 (Exhibit ..) covers the value as
defined in Pﬂragr':ph 10 of this Regulation, of nit shipments offeivilinn .
supnliecs to theatisrs of opﬂr;ktlons or foreign countrles. :

20. Thnasaters of Om,ratlons. « separate sheht shall be submit— .
ted for ench theator of operations. .In case substantizl shipments’ arc }
made directly to individugl countries rather than ‘té- theaters of oper— %
"tlons, tho:amed service making the. report may, however, report such

shipments ‘6én a country basis.instcad of on the basis of -theaters of oper-

ationss’ In. such cfzses, ‘a scparate sheet shcll be used for each country.

- 2l. G xtCEOl‘l(.,G of Cilvilien SLtDDlluS £0" b6, Used by the Navy
Dopcrtment (Column l_)_. The Navy Department shdll use the categories of
civilian supplies listed in Foragraph 34 (a) turough (j) in reporting
on either Form 60 (Bxhibit ) or Ferm &g (Exhibit Cle

Cutegorics of Clvl.l.i :n_Sutulies to bo Used by tie Har
Dgnartment (Co )» The oategories of civilien supplics listed in
this column shall be used exclusively: by the War Dupartment and sh?ll
include the following: ; ;

(a) Foodstuffs (Categorvrl)

ItuI'lS reportcd 1n thls ca togory shall include grains,
corecals and. DGC'xr';thns; snim2l feeds (1f animels are
for immedinte human’ consumption or dairy production);
meats and ment products; fish, shellfish, and products;
cggs and dairy oroducts; vegetables, fruits, nuts,
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2nd preparations; sugar and rclated products; oils,
fats, and derivatives (unimal and vegetable); miscol-
langous foods and food preparations;: beveragcs, and
tobaceo and tobacco products, if furnished. -

8¢ap (Catcgorv 2)

Items reportcd in this catogory shall 1nclude laundry,'
tollet, G I, and miscellaneous soaps..

Nbdiddl~§nd-San;tarv Supplies (Categorvosyv"

-Coal (Cutepory 4)

" Items reportéd:in‘this.oétégory-shallhinclude drugs,

medicines, pharmaceutical supplies-snd equipment;
laboratory and reagent chemicals; hospital”equipment,
including sterilization equipment, end surgical and
diagnostic instruments, dressings, attire, appliances

. and supplics; X~ray equipment, accessories, and sup-

plies; laboratory cquipment and supplies; C.4.Ds
hospital, C.A.Ds modical, Ce.isD. sanitary, C.A.D.
antimalarial, C.A.D. antityphus, and C.A.Ds veteri-
nary units and components, and miscellaneous medlcal
equipment and supplies. Lol

- Ttems raporfedfihfthiStcatégory shall include aﬁthra—,;

cite, bituminous, ligniﬁe,»and iiiscellaneous coal,

.}ctroleum froducts (Catepory: 5}

Itoum reported 40 thls category shall include gasoline
(motor fuel); nerosene, gas o0ily Dnusel oil, grease

and lubricants, wax and wax products, angd - other petro—
leum products. . N . L -

Cormunication and Transportatlon Equzpment Iucluding\~
Repair (CPt:uury )

Item=rreported 1n this category shall ‘include radio

'-broadcast receiving and transmitting equipment and

apparatus, commercial and specialized radio communi-
eation equipment, eléctronic:-devices and tubes {except
medical); tclephone and telegraph equipment, and
miscellancous communicztion equipment, parts, and
repairs; aireraft; ships, small waterecraft, and mar—
ine propulsion machinery; railroad transportation
equipment; motor vehicles; dock equipment; streed
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railyay and.bus. equipment s and miscellaneous trans—
portation equipment, parts, and repairs for trans-
portation equipment. -

Industrial Baulpment and Repairs (Gateéory o)

Items ‘reported in this category shall include general
purpose machinery and equipment, ¢lectrical machinery

_and apparatus, special industrial machines, metal-
.working machinery and equipment ; _constrnction, mining,

. excavating and related machinery; office and printing

7 (n)

(1)

(3

_machines; water, gas and sewage repalr gquipment and

supplies; and parts and repalrs.

Other Equipment, Bxcept Agrioultural (Gatezory B)

Itens reported in this cateéory: éha_ll include plumbing

. and heating equipment, refrigerating equipment, light-

ing flxtures, furniture and fixtures, photographic
goods and processed motion plctures, and optical In-

_ struments ond apparatus; indicating, recording, and

controlling instruments and accessories (except

_watches and clocks); cther'pi‘oféssion_él and scientific

instruments and apparatus; and miscellaneous equipment,
parte, and repalrs. : -

Agricultural Supplies and Equipment (Cétégozjy Q) .o 7

Items reported in this category shall include seeds and
plantsy fertilizers and fertilizer materials; pesticldes
and agricultural chemicals; live animals; agriculiural
machinery and implements (including parts, .repairs and
accessories): tractors, farm tra_ilers', trucks and wagons
(including parts.and repairs‘); and miscellaneous agri-
cultural materials, supplies, and equipment (including
parts, accessories and repalrs). . . .. ;

Glothing, Shees and Textiles, Including Blankebts (Cate—
gory :10) ) )

Items repnrted in this cabegory shall include finished

garments, footwear, bedding, fabricated textile products,
fextile basic manufactures, leather materials, shoe stock,
.dressed 'furg, hildes, raw'cot.t'qn, ;raw wool, _findings used. .

" in the manufacture of ¢lothing and texvt,i»lzes, dyes, and

misecellansous clothing, shoes, and texbiles..

B
|
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Miscellaneou: Manufactured. de Proiucts KCategorv 11)

Itens renortei in thls catopory shall 1ncluie end pro-
Aucts of leather (except anparel and footwear), con-—

“verted maper nreducts.ani pulp &oods, products of paper
‘printing a#id publishing 1ndustr1es, end. products of

natural or synthetic rubber (except tires, footwear,
clothing, medical ond laboratory) end products of metal

..industiles (except machinery eand. equipmcnt) finished

woodl proiuct< (eycept furniture anil m111work), end pro-—

" Aucts of® glaws, clay and stone (except medical), build-

" fhcturing 1n*nstriee.

(n

- ing materials, -ani nchellaneous end products of manu~

-

MiseelTaneous lateriﬂls and . Products (Category 12)

1tens reported in- -this category,shall 1nc1uie 1nedible

" erude products; wood and paper materials,.not -elsewhere

23,

classified; chenicals (except agricultural, medical and
laboratory reagents); iron and steel; alioys and nonw

. ferrous metals; fabricated metal basic prpducts; not

elsewhere classified; nonmetallic mineral basic products,
structural an? nonstructural; ani eother materials anl °
proiuétsinot elsewhere classified. .

K

Shinnénta (Column 2) Renort in this column the total

landed cost of each category of supplies shipped to the theater of
operPtions or countrv concerned - -

2h

Diversions of Civillan Sunnlies (ColumnsVB and 4). Re-

nort in this column Aiversions of civ111“n supplies as follows:

(a)

(b)

Diversions of M1litarv Stoc&s (Colunn 3) Reoort “in
this column the net transfer of civillan supply stocks
to military stocks within the military theater of

'onerations If the net diversion has been. from mili-

tary t6 civilian suvply stocks, a: nlus entry ,shall be
rade; if the net:diversion has ‘been n from civilian

*sunnly to military stocks, a minus entrz -shall be

nade,

Other Diversione (Column 4). Report in this column
the net adjustments to shipment flgures necessary to
take into account ship losses, ship diversions, and :
differences in shipment arrivals as reported by the
theater. TIf the net diversion has resulted in an in-
crease in the civilian supply stocks in any theater

!_
|

-1
-
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. of opera*ions, a nlus entry nhall be made- if the net
. diversign has reQulted in a decreaee -in the c1v111an .
sunmly stocks in any theater of onerut1ons, a minus

cntry shall be made, -

25. - Het. Shirments (Colunn 5\ Reoort 1n this column the
total of the three nreceding columns for each theater of operations
or country, taking into account the plus or minus entries in colunns

(3) and ( by,

26. Total. The total shall be shown for each of the amount
columns. co - :

Report of Unlted Stotes' Share of Bills Rendered . |
for Pooled Civilian Supplies Distributed Abroad
Budget-Treasury Form 61 (Exhibit B)

a7. The Renort of United. States! Shere of Bills Rendered for
Pooled Civilian Supplies Distributed Abroad, Budget-Treasury Fornm 61
(Bxhidit B) covers the valuc, -as defined in Paragraph 10 of this Regu-
lotion, of total supnlies distributed and the United States! share‘of . |
bills rendered ‘to-each recipient country by the combined Allied pools ' 4
of clvilian supnlies. Reporting azencies submitting Form 60 (Exhibit %
4) shall also sutmit Form 61 (Exhibit B).

28. Recipient Country (Golumn 1). Renort. in this column the
name of each country, as defined in Parasranh 11 (a) of this Regulation,
which-has received civilian sunmplies.. In ceses where compliance with
the country classification mrovided in Budyet Treasury Regulation No, 4
is:not practicable, the Clearins Office may. approve the use of a less
detailed country clas51f1c"t1on. . -

.

29. Total Sunplies Distributed. (Column 2) Report in this
aolunn the value- of civilian supplies distributed ta reciplent countries
listed in columm (1), which comprises supplles distributed from combined
Allied .pools and those Alstributed Alrectly fronm United States stocks.
This column will therefore ing:lule the distribution of supplies furnishéd v
"by other governments as well &s the Government of the United States., A1l ’
supplies proviled to a recipiint country shall be charged to that country
whether they are turned over io0 a recognizei government or authority with-
in the country or distributed directly by Allied or United States forces.

30, Unlted States tovernment's Share of Bills Rendered (Column 3).
Report in this column the United States Government's share of bille ren~
dered to each recipient country for supplies distributedi:as reported in
column (2).

31. Total, The tqtal shall be shown for each of the amount

colunmns,
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SECTION 11T

"Report of Civiliang Supplies or Relief-and Rehabilitatinn
Items Furnighed for Distribution Abroad.
Buﬂret—Treasury Form 62 (Exhibit O)

32. The Report of Civiliun Supplies’ ‘or Relief and Rehabili-
tatisn Items Furniched for Distributinn® Abroad, Budget-Treasury Form
62 (Exhibit 0) covers the value, as definedi in Paragraph 10 of this
Regulatisn, of civilian relief fu.rnishe'1 for distribution adroad by
agencles having civilian relief transactions pther than those report-
ing ~n Forns 60 (Exhibit A) and 61 (Exhibit B). .

33. Gountry (Column 1), Report in this column the name of
each country as iefinei in Pﬁrapranh 11 (a).ﬂf this Regulation, which
has received civilian relipf In cases where cnmnliance with the
country classificatisn nrovide* in Buiget—TTeasury ‘Regulation No .4
is not practicable, the Clearing Office may approve the use of a 1ess
detailed country claseification. Where the reciplent country is not
Lefinitely kmovm, the countrv of ﬂestinatign may be reported.

o3, Gategnries of Civ1lian Relief (Golumns 2 throngh 12).
Rep6Tt in these columns the value, as defined in Paragraph 10 of this
Regulation, of civilian rellef furnishel for distribution abroai,
claszified as follhwst -

(@} Poods, Fats and Oils, Feeds, Soaﬁ and Taobaceo (Odlumﬁ

1).

“Items Teported:in’this category sh=1l Anclude grains,

" ani cereald and preparations; animal feedsy meats and
meat products; fish, shellfish; -and prodiucts; eggs and
-dairy Proiuctsy vegetables, frults, ani nuts and -pre--
parations; sugar ani relaled products;-soap, oils;
fats, ani waxes and derivatives (except medical)s
niscelldneous foods and nreparations, beverages, ani
tnbacco.

(b)'“Mé{ical“Sunnliesfani Equipment (Column 2).

"+ Items -rennrted in this category shall include drugs,

"méilcines, phirfaceutical supplies and. equipment;

" labnratory and reagent chemicals; hospltal equipment
(incluiing sterilization), surgical instruments, : :
iressings and supplies; X-ray equipment, accessories,

T and sunnlies- laboratory equinment and supplies (ex~

Tcent chemicals)- culture media and sterilizers, -
dental equipment and supplies; veterinary equipment
and supplies; and miscdellaneous medical equipment
and suppliles.

|
|
!
!
)
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t
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" Tniustrial Equipment (Golumn 5).

- 11~

Tuel, Tubricants, Petroleum and Products (Column 3).

Ttems reported in this category shall lnclude solid
fuels, fuel oils, kerosene, and gasoline for internal
combusion engines; gas oll, Diesel and fuel olls for
inmternal combustion enginees, lubricating oils and
srecses, coal and petroleqm'g&ses; crude petroleun

) products, apd miscellaneous petroleun products (ex—
" cept raw materials for chgmica}.industries).fv

Communication and Transvortation Equipment (CGolumn W). -

Items revorted in thils- category éhalininbiude radio,

“telephone, telegramh, and other conminication equip-
“ment and electronic devices; alrecraft; ships, small
‘wetercraft, and marine pronulsion machinery; rail~

road transportation equinment; motar. vehicles; tires

“'ani ‘tubes: and niscellaneous transportation equipment.

e

Iteme renorted in this category shall incluie Seneral
‘nurdose’ industrial machinery oni equipment; electrical
_machinery ani amaratlus; apecial industrial machinery;
" metalwoirking machinery-ani equipment; construction,

ninine, excavating, nnd related machinery; office
machinesy #nd miscellanenus machinery.

ther Eguinment , Fxcent;Aaricultufal (G51umn 6).

Items ren~ried in this catesory shall include nlumbing
and heating equinment; air-conditioning ‘and refriger—
atisn equipment; lighting fixtures; furnlture and
fixturesy photographic goods ani processed motion
nictures; ontical instruments and apparatus (except
medical) ; indicating, recording, controlling instru-
ments, and ‘accessories (except wotches and clocks);
nther nrofessinonal and scientific instruments ani
anmnaratus; ani miscellaneous equipment.

Asrioultural Supnlies and Bquipment (Uolumn 7).

Items reported in this category shall include seeds
ani nlants; fertilizers and-fertilizer materials;
nestlcides and agricultural chemicals; live animals;
agricultural machinery and immlements (including
accessnries): tractnrs, farm trailers, trucks, and
wagong; 2nd miscellaneous agricultural materials,
sunplies, and eouipment,
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: I-e{:ther', Hij_es ani Sking (Column &) .
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Olothing, Textiles ani Frotwear, Inbluiing: Fivers,

Ttéme rennrted in this cat Ty shall include foob—

. wea¥, finishei s ar"lents. bejﬁlnr, -fabriocated textile

rﬂiucte' te:ﬂnle neig manufacture ¢ .basic leather

o mt‘tterials, ‘shoe ‘stock ani hiles, unnanuf'xcturei fivers

(vevetablc ani aninul), and miscellanen~ys clﬁthinr,

“tedtiles, ant fastwear: (1nc1uiin? fibers, leather,

hiies ani skins). oo e e = xd

(3)

Tewlar -

:3 Mi‘scel"anenus I\anufkcture‘ Eni Prﬂducts (Cf)lurm 9).

“Iter\s renr\rtei in, tbiq ca‘re.f '-r‘,r shall inclu*e end
irpreducts of- lgeather (eycent apnarel, footwear, sadilery,
CAnds lue"ape) ennverted paper -prolucts and pulp goods;

vroduets of printing anid ﬁublishinp iniugtries; rubber

eni nr'uucts, natural ani synthetic (excent tires,
tubes, fontwear, clothing, medical, ani laboratory): I

- ani nroiucts of metal industries- (excent -machinery
*and Equinmenb); finishei wood nroducts.(excent furni-

ture ani nill—work); eni prolucts of. plass, clay, and

" stone (em,ent med iCul) ani “iecellaneous enl nroducts
B5f nanufa(,t lrirg in.Lud:ries. - -

I&iscellefnenus _Raw Mat:rials and Proiu-grts".( Column 10).

Itens rcmrte* in this eategory shall include inedible
crvie vl wnod and naner naterials, nnt else-
wrere: ¢l 1; chemicals (exvent asricultural, medi-
ctl, and-iaboratory reagents): :1ron,- steel, alloys and
norferrius meselsy Tabrisated metal basic-products;
moniietallic wiueral basic -yoducts; and miscellanenus
raw matc Lulc and wreoducts. :

Serrices {Column 11).

column any services furntghed, such as
Zrictors, maurses, technicians, etc., or
nection. with nrovision of shelter or

as tnev can. he aliorcated to parti-
The. of su\h services should he
ss oI whe ther the nersvanel render-
aré in the United: Staies or cbroad.

Remnrt in %
services of

réanrte ! '.-Ae
ir,r thc s STV

|




- 13 -

35. Qountry Totals (Column 13), Remort in thie column the
total value of civilian relief furnlshed t» each country shown in
column (1),

36. Total. The total shall be shown for each of the amount
columns. The tntal of columns (2) througzh (12) shall be equal to the
total of colunmn (13).
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Date Submitted

 BUDGET-TREASURY FORE 60
© (Exhibit 8)

REPORT OF .NET SHIPMENTS OF CIVILIZN SUPPLIES 10 COMBINED POOLS ABROAD

From duly 1, 19 1o i

19 -

Theater of Operations or Country

Diversioirs i

A R N £ or -)

! Categories of fili- et

; Supplies Shipments tary Other Shipments

i Stoeks !
i (1) (2) (3) (4) (5)

il. Foodstuffs

.2, Soap

'3, iedicsl and Sanitary
Supplies
he Coal

5, Petroleum Products

6, Communication and Trans-
portation Equipment

7. Industrial Equipment

8. Other Eguipment, Fxcept
Agricultural

9. fgriowltural Supplies - ' e
“and Equipment N

L0, Clothing, Shoes and
Textiles

1. Miscellaneous fanufac—
tured End Products

i

i

12, kiscellaneous katerials
~and Products

|
i Total

i
i
L
i
i
iy
i-
i
.-
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BUDGET-TREASURY FORM 61
(Exhibit B)

Agency

Date Submittea

REPORT OF UNITED STATES'. SHARE OF BILLS RENDERED FOR POOLED
CIVILIAN SUPPLIES DISTRIBUTED ABROAD

From July 1, 19 ‘%o

19

™
y

Becipient Country Total Supplies
Distributed

(1) (=)

United States Government's
Share of Bills Rendered
(3)

Total
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ZUDGET-TREAS!'RY FORL 62 B -
(Exkibit C) Date Submitted -
REPORT OF CIVILIAN SUPPLIES OR RELIEF AND REH4BILITATIOW ITEKS FURNISHED FOR DISTRIBUTION ABROLD
From July 1, 19__ to 19
CATEGORIES OF CIVILIAN RELIEF
Foods, Fats Fuel, Cemmuni- Other Agricul- Miscel- -
and Oils, Medical Lubricants | cation and Equipment tural Clothing, laneous, Miscellaneous Ce .y
Ceuntry | Feeds, Scap, Supplies Petroleum Transper- Industrial Amxom@d Supplies Textiles Manu~ " | Raw Materials Services Tetals
~angd and and tation Bquipment Lgricul- and and factured | and Products :
Tchaceco Equipment Prcducts Equipment tural) Equipment | Footwear Erd g i
. : Procducts
w @ (3) (4) (5) (6) (7) (8) (9) (10} (11) 2) (13)
| N
-
. -
— L N
Total |
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EXECUTIVE OFFICE OF TgE PRESIDENT
BUREAU OF THE BUDGET
WASHINGTON, D.C. 25

JUL 2 9 1944

Mre Ward Stewart
Assistant Executive Director
War Refugee Board
Washington, D. C.

Dear Mr. Stewart:

A recent redistribution of assigmments in the Estimateés
Divislon of this Bureau has resulted in the transfer of

functions previously performed in the Emergency Organiza- 53

tion Section to groups reporting to Mr. William F. MeCandless,
Asslstant Chief of the Division of Estimates. .

In the future, budgetary matters of the War Refugee
Board are to be handled by what has been designated as
Group XTI, Mr. S. S, Sheppard is in charge of this group
and work pertaining to the Board will, under the general
direction of Mr. Sheppard, continue to be handled by Mr. J. C.
Miller with the assistance of Mr. W. C. Dunn,

Sincerely yours,

rd

e
Assistant Director
Estimates, °
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E._JUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
Washington 25, D. C.

BULLETIN NO. 1943-44:9  June 30, 1944

T0 THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS
SUBJECT: Call for estimates of appropriations for the fiscal year 1946

1, @E?ose. To call for the submission of estimates of appropria-
tions for the fiscal year 1946 and to set forth the manner and form in
which they are to be presented to the Bureau of the Budget,

GENERAL INSTRUCTIONS

2, Time of submission. The departments, establishments, and agen-
cies (herelnafter referred to as "agencies") will submit their estimates
of appropriations for inclusion in the regular Budget for the fiscal year
ending June 30, 1946, to the Bureau of the Budget on or before Septem-
ber 15, 1944,

- 53

In the case of the following agencies, the detailed estimates of ap-
propriations will not be included in the regular Budget for the fiscal
year 1946, These agencies will furnish by December 15, 1944, such sum-
mary information respecting their budgetary programs for the fiscal years
1944, 1945, and 1946 as may be requested by representatives of this
Bureau and will submit their detailed estimates of appropriations to—
gether with the supporting documents on or before March 1, 1945.

Executive Office of the President:
Office for Emergency Management (constituent agencies)
Office of Censorship .
Office of Price Administration
0ffice of Strategic Services
Petroleum Adeinistration for: War
War Refugee Board

Independent establishments:
Selective Service System

Department of Commerce: -
" 0ffice of Administrator of Civil Aeronautics:
Development of Landing Areas

Department of the Interior:
Solid Fuels Administration for Var
War Relocation Authority

Navy Department

. War Department :
e Military Establishment
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3., Material to be submitted. The estimates and supporting docu-
- ments will include the following:

a., Letter of transmittal together with summary of esti-
mates by bureaus, offices, etc.

b. Estimates of appropriations (hereinafter referred to
as language sheets), OSee Exhibit A.

c. Schedules of obligations (hereinafter referred to as
green sheets)., See Exhibits B through E.

d. Justifications of estimates, including Exhibits F
through K.

4. Number of sets of material required. Five legible sets (one a
ribbon or processed copy to be marked "Printer's Copy") of the language
sheets and green sheets, and four legible sets of the justifications
will be submitted. The justificatlons will be prepared on letter—size
(8 x 10% inches) sheets, with l-inch margin at top and left side. Mate-
rial will be typed on the justification shests either lengthwise or
across, whichever method will avoid the necessity of rewriting for sub~
sequent use., (Onionskin or tissue paper will not be used.)

5. Method of asgembling estimates, When submitted to the Bureau
of the Budget the sets of estimabes mentioned in paragraph 4 will be
assembled as follows:

\

a. The original of each estimate, followed by the orig-
inal of the supporting green sheets (Standard Form 3a, Revised)
and the statement relating to passenger—carrying vehicles .
(Exhibit J), arranged in order, will constitute one set, the
pages of which will be mumbered consecutively in the top center.
The statement of transfers between appropriations (@ﬁg‘my—
unnumbered, will follow., This set will be the ribbon or proc-
.essed copy and will be marked "Printerts Copy."

b. Each of the other four sets will be arranged for
~ each appropriation in the order set forth below and pages of
“each set numbered consecutively in the lower right cormer. ) -
These page numbers will also be placed in the lower right cor— “-
ner of the corresponding pages of the "Printer's Copy" in order
to pemit ready identification. The four sets will be punched
for binding in standard three-ring binders, the punching for
language and green sheets to be at the left side and for jus-
tifications either the left side or top side:depending upon .
which way the justification sheets have been written up. (See

paragraph 4.)




(1) Language sheets;

(2) Green sheets (Standard Form 3a, Revised); .
(a) By objects of expsnditure, and
(b) By projects or functions;

(3) Text of explanation and Justification of
the estimates, !

c. A tab should be attached to the right margin of the-
first sheet of each estimate of appropriation or, in the case
of large lump-sum appropriations, of each major subdivision.
These tabs, numbered consecutively, should be so arranged as
not to obscure each other when the estimates are assembled in

- order. At the end of each set thers should be attached the
statement of transfers between appropriations,

6. Supplemental estimates,

a, The estimates of appropriations for the fiscal year Y
1946 must include amounts to meet all requirements for the ¢
period July 1, 1945, to June 30, 1946, in order to avoid trans- M
mission to Gongress of supplemental estimates.

b. The estimates for 1946 will be accompanied by a list
of any amounts that are contemplated for later submission as
supplemental estimates for the fiscal year 1945, such 1list to
set forth briefly the need for such supplemental estimates.

7. Advice on preparation of estimates, In order to expedite budget
hearings, individual budget officers should consult freely with Bureau
of the Budget representatives in charge of their estimates as to the pro-
visions of this bulletin. Upon request of these officers the Bureau of
the Budget will send representatives to meetings called to discuss prepa-
ration of estimates. :

LANGUAGE SHEETS ' K RS
8. Primary source.

a. The language printed in the various appropriation
acts for the fiscal year 1945 constitutes the primary source
of the material to be included on the language sheets, The
Bureau of the Budget will prepare & complete specimen set of
the language sheets including therein all appropriation items
for the fiscal year 1945. This specimen set will show for
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each appropriation the titls of the appropriation as carried
in the Digest of Appropriations issued by the Treasury De-
partment, the amount appropriated for the fiscal Yyear 1945,
and such pertinent notes as may be required. The set will
also include necessary group totals and will be stamped
"Printer's Copy." This set will be transmitted to each agency
and will include all regular, supplemental, and deficiency ap-
propriations for the fiscal year 1945 enacted up to the time
of transmission. The titles, amounts of appropriations s and
notes typed on the specimen set by the Bureau of the Budget
will be carefully verified by the respective agencies and cor-
rections made where necessary.

b. The Bureau .of the Budget will also furnish each agency
10 copies of its enrolled annual appropriatlon act for 1945 and
the pertinent parts of supplemental and deficiency acts, These
10 copies will be used by the agencies concerned for clipping-
and pasting 4 additional sets of language sheets plus any other
sots that the agency may require for its own use. These 4 sets
will be prepared on blank white sheets (8 x 10§ inches) and
must conform to the specimen set, particularly as to spacing
and position on the sheet. .

c¢. The original or %Priater's Copy," together with the
4 additional sets, will be rsturned to the Bureau of the Budget
as the 5 sets required by paragraph 4 abovs,

d. The total amount appropriated, shom on language sheets,
will always include the amount of supplemental and deficiency
appropriations to date of submission of the estimates by the
agency,

(1) If the language of a supplemental or defi-
clency appropriation for the fiseal year 1945 merely
provides an additional amount for the same purpose
and subject to the same conditions as contained in.
the annual appropriation act for that year, the lan~
guage of* the annual act only will be printed and the
following footnote, related to the appropriation total
concerned, will be shomn: "a/ Includes §

" appropriated in the )
Appropriation Act, oM

(2) If the language of the supplemental or de-
-Ticlency appropriation for the fiscal Year 1945 changes
the purposes or conditions specified in the annual
act for that year the language of the supplemental’or
deficiency appropriation must also be printed.




(3) The language of any supplemental or defi-
clency appropriation for the fiscal year 1944 will
also be printed in those cases where provision is
made for the amounts appropriated therein to remain
available during the fiscal year 1945 or where any
provisos carried therein are also applicable to the
fiscal year 1945.

€+ No explanations or Justifications will be written on
* the language shests except as provided in praragraphs 8d4(1) and -
14 of this bulletin, . :

9. Changes in language and amounts, Vhen a change is proposged in
an amount, or in the language o e 1! ppropristion act, any matter
to be omitted will be enclosed in brackets/ Jand any new matter will
be typewritten and underscored on the sheet at he right side of the
printed matter pasted thereon, with a caret and line indicating where
the new matter is to be inserted. New matter should follow (and not
brecede) bracketed matter in all cases even though bracketed matter may
be only figures and new matter is additional language to the Preceding

matter.,: Care should be taken not to obliterate punctuation marks and

the place where the ingertion is to be made should be clearl: indicated, -
EracEeEs, carets, and Insert Iines are % be indicated in Eﬁ,ana not

by typemriter. The amount of the estimate for the fiscal year 1946 will

10, Waivers of civil-service and classification laws. All provi-
sions included In the appropriation language proposed for the fiscal year:
1946 which waive the civilz

-service and classification laws, or which have
the effect of waiving those laws for any groups or classes of employees,
must be approved by the Civil Service Commission prior to the Ssubmission
of the estimates to the Bureau of the Budget regardless of whether pro-
posed as new language or a continuation of exlsting language, Requests
for such approval should be made in writing to the United States Civil
Service Commission (attention of Mr, Kenneth ¢, Vipond, Assistant Chief
Examiner),. and a carbon copy of the Commissionts roply must. accompany
the estimates concerned when submitted to the Bureau,  If an agency is
in doubt as to whether 2 particular 'provision waives these laws, it
should be submitted to the Civil Service Commission for determination,.

11. Content of egtimates. In breparing estimates of the funds re=
quired for the operations under the various appropriations, agencies will
be guided by the following special instructions governing the instances
cited: .

8. Overtime, additional compensation, and night-work
differentisl: ; .

i
i
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(1) No funds will be included in the 1946 esti-
mates for The payment of overtime and additional come

pensation under the laws expiring on or
1945.

before June 30,

(2) Funds required for the payment of overtime,

additional compensation, and night-work
under laws which do not expire prior to

differential
the beginning

of the fiscal year 1946 will be included in the 1946
estimates in an amount sufficient to cover the cost
of such payments to .the employees covered by such ap-
propriation estimates who are subject to these laws,

b. 48-hour workweek: No change will be anticipated in

the number of hours constituting the present
number of man-years estimated to be required

workweek, The
under any par-

ticular appropriation item will be computed on the basis of
the regular number of hours in a workweek for the employees
concerned, Generally, this will require computationsion the

basis of a 48-hour workweek,

c. Ramspeck promotions: No additional
cluded in the 1946 estimates specifically to

funds will be in-
cover the cost of

within=grade salary advancements authorized by Public Law 200,
77th Congress, and Executive Order 8842, estimated to occur in

that year.

d. Penalty mail: Enactment of H.R. 4033 relating to”th'e
use of penalty mail privileges will require the inclusion in
the 1946 estimates of amounts sufficient to (1) pay into the

Treasury the cost, as detemmined by the Post

Office Department,

of handling penalty mail, and (2) comply with the provisions of
section 3 of the bill with respect to shipments of mail exceed~
ing 4 pounds in weight. Each agency will submit a single new

estimate of appropriation which will include
to be deposited into the general fund of the

all funds expected
Treasury in accord-

ance with section 2(d) of H.R. 4033 or, if the agency has. only

one appropriation, the amount may be included therein. If ad-

ditional funds are required to comply with section 3 of the bill,

such funds should be included in the regular

appropriations, In

the case of corporations required to submit estimates of appro~
priations to the Congress the method of handling the esfimates
for penalty mail shall be discussed with representatives of the
Bureau of the Budget and such procedure as may be agreed upon
will be followed in the submission of ‘the estimates,

12, Special accounts. The language for speclal accounts is in.
reality a brief description of the funds and the a,

sible for t.ha_ correctness of such descriptions.

gencies will be respon-




2, In cases where special fund receipts are covered into
the Treasury as miscellaneous receipts and appropriated for a
particular purpose by virtue of a permanent appropriation act,
the amounts of such permanent appropriations will be determined
by the amounts of the appropriation warrants issued or to be
issued by the Treasury Department for each of the fiscal years
' concerned, Following the language of each such special account,
the amount shown in the 1945 Budget as the estimate for that
year will be inserted as WAppropriated 1945, & o Imme-
diately bensath this entry will be inserted the entry "Revised
1945, & »! this latter figure representing the agency's
latest estimale of the amount to be appropriated, which may or
may not agree with the amount shown in the 1945 Budget.

b, In those cases where the receipts are deposited into
accounts in the nature of special deposit accounts, the obliga-
tlons under these accounts will be offset by the receipts and
no amounts will be shown as appropriations.

S, In order to determine whether receipts into special,
accounts are to be handled as permanent appropriations or as
special deposit accounts, the Division of Bookkeeping and .
Warrants, Treasury Department, should be contacted. (For ex~" ;
amples, see pages 298 and 635 of the 1945 Budget. ) '

13. Trust accounts.

a. The language for trust accounts is in reality a brief
deseription of the funds and the agencles will be responsible
for the correctness of such descriptions, Following the lan-
guage under each trust account the amount shown in the 1945
Budget as the estimate for that year will be inserted as VAp-

propriated 1945, § " Immediately beneath this entry
will be inserted the entry "Revised 1945, ¢ ,"this

latter figure representing the agency's latest estimate of

the -amount of receipts to be appropriated, which may or may

not agree with the amount showm in the 1945 Budget. In ar-

riving at the amount of the revised estimate for 1945 as well .

as the estimate for 1946, agencies will undertake to reflect ' =

as nearly as possible the total amount to be shown on appro= N
priation warrants to be issued by the Treasury Department for

- each of the fiscal years concerned, using the same basis asg

that followed in determining the actual appropriation for the

fiscal year 1944 as shown on the green sheets, The total to -

be shown as appropriated under a trust fund appropriation ac-

count will represent the total of the appropriation warrants

i
i
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issued, and will not include or be reduced by transfer and
counter warrants or transfer appropriation warrants. (See
Budget~Treasury Regulation No. 1, Revised, for definitions of
these warrants.) The actual appropriation for the fiscal year
1944 as shomn on the green sheets and determined in accordance
with these instructions may vary from the amounts shown in the
Combined Statement of Receipts and Expenditures issued by the
Treasury Department because of the exclusion of these types of
wmarrants but ordinarily the figures may be reconciled by the
footnotes shown in the Combined Statement., -

b. Ordinarily appropriations under trust fund appropria-
tion accounts consist of collections from individuals or others,
income from investments, general fund appropriations for the
purpose, and/or receipts from other sources coming into the
Treasury and covered into the respective trust fund receipt ac—
counts. For example, the appropriation under the Civil Service
Retirement and Disability Fund is made up of funds received from
individuals as contributions, from interest and profits on in= -
vestments, etc., and from the Civil Service Retirement and Dis-
ability Appropriated Fund (general fund account), all of which i\
are covered into a trust fund receipt account and then appro-
priated under the trust account "Civil Service Retirement and
Disability Fund." )

c. Unless transfers are made by transfer appropriation
warrants no transfers will be shomn on the green sheets be-
Tween general fund appropriation accounts and trust fund appro-
priation accounts, as funds to bs transferred from general fund
appropriation accounts will be handled in those accounts as an
obligation and in the trust fund accounts either as a receipt
or as a reimbursement as the case may be, In the rare cases
where funds are taken from a trust fund and added to a general
fund appropriation account, the transaction will be handled in
the reverse manner, i.e., as an obligation in the trust fund
appropriation account and as a reimbursement in the general
fund appropriation account concerned.

1. Activities or appropriations transferred or consolidated.

a. Transfers or consolidations affecting only part of an
appropriation:

(1) When it is proposed to transfer or consoli-
date an activity with another division, bureau, de-
partwent, or appropriation, the estimate of appropria-
tion will be carried in the appropriate place under




. the division, bureau, department, or appropriation
. to which the transfer is made, A1l language sheets

involving a transfer or consolidation of activities
will carry immediately below the estimate and appro-
priation line footnotes stating the amounts deducted
from or added to the appropriation estimates concerned.
In such cases a reference "a/" will be placed against
the amount of the estimate and ths footnote shall read
as follows: "a/ Includes (or excludes) %
transferred from (or to) 'gaggrogziation §1§Ze§'. This
transfer is reflscted in the and 1945 columns of

the schedule for comparative purposes only,."

() In those cases where an activity has been
transferred to or consolidated with another Qivis: on,
bureau, department, or appropriation during the fis-
cal year 1945 by Executive order or by law, the ref-
erence "a/" will be placed against the amount appro—
priated for 1945 and the footnote shall read as folldws:

"a/ Includes (or excludes) $ transferred from - -

(o to) '(aEp_rosEriatian title)T. This transfer is '
reflected colum of the schedule for com= - f
parative purposes only." : g

b. Transfers or consolidations affecting an entire appro-
priation: S

(1) When it is Erogosed to transfer an entire
appropriation to another sion, bureau, or depart~
ment, or when.it is proposed to consolidate an entire
appropriation with another appropriation item, the
original appropriation title will be retained in the
place from which transferred with the following foot=
note: "Note,—Appropriation under sbove title trans-

ferred to (and consolidated under) '(title of appro- :
Eriation% '." A footnote reference "a/W will be placed
aga e amount of the appropriation for 1945 wnder =~ - ) 5

the appropriation item to which transferred, followed. =
by a footnote reading: "a/ Includes § trang-

ferred from '(name of divIsion, bureau or department
in the case of a straight transfer of & propriation
TRem, or title of appropriation in T Ii-

case of a consoli-
dationjr,m -

(2) Where an entire appropriation has been trans—
ferred to another division, bureau, or department or
has been consolidated with another appropriation item
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during fiscal year 1945, the original appropriation
title will be retained in the Place from which trang-
ferred with the following footnote: "Note ,==Appro=
priation under above title has been trans ferred to
(and consolidated under) '(title of appro riation)!
by Executive Order date or law,

as the case may be) ¥ A footnols relference "a/" will
be placed against the amount of the appropriation for
1945 under the appropriation item to which transferred,
followed by a footnote reading: "a/ Includes §
transferred from !'(Name of bureau or department In
the case of a straight transfer of appropr i

[
ar title of appropriation, in The case og a consoli-
?tionf' by ExecugIve Order , dated
or law, as the case may be),"

15, Statut and code references. Language sheets must refer to
the authorIzing Ioeé:sﬁﬁ'.on, treaty, or Executive-order, or indicate the
lack of such authority, Reference to authorizing legislation ‘may be made
in the body of the language and, if so, this reference need not be re-
peated in the citations at the end of ths language. Except as specified
above, and when applicable, citations are to be shown as follows: .

(1) Basic authorizing legislation, (2) amendments to authorizing legis-
lation enacted in the calendar year 1944, (3) the 1945 appropriation act,
and (4) any other act providing supplenental appropriations for 1945.

All citations will be by reference to the titles and sections of the

Code, or if not to be found therein, to the date of the act and public
law number, the date and number of Executive order, or date of treaty.
(For example, 16 U,S.C. 581, or Act of June 1944, Public Law o)
Reference is not to be made to the Statutes R’Large except in the District
of Columbia Chapter and treaty citations, If the reference to the United
States Code by title and section is not sufficient to identify the par-
ticular legislation, the section number should be followed by reference

to paragraphs and subparagraphs, - The agencies will furnish and be respon-
sible for the correctness of all statutory references on the language
sheets, In those cases where there is no authorizing leglislation, treaty,
or Executive order, and no previous appropriation, the language will be
followed by the word "submitted" in parentheses.

16, Arrangement. The arrangement of estimates of annual appropria-
tions will follow that of corresponding appropriations in the appropria-
tion act for the fiscal year 1945. Estimates of new appropriations amd
estimates for activities appropriated for in supplemental or deficiency
acts will be inserted at appropriate Places.. Agenclies which have here-
-tofore obtained separate appropriations under the heading "National De-
fense" or "Natlional Defense Activities" will submit separate estimates
for such activities if they are to be continued in-the fiscal year 1946.

I
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Activities financed in 1945 by means of allotments from the President's’
Emergency Fund, which are to be continusd during the fiscal year 1946,
will be estimated for in the regular manner (i.e., an estimate of appro-
priation will be submitted to the Bureau of the Budget for transmission
to the Congress) and will carry as a part of the- appropriation title the
words "(National Defense)." Estimates of appropriations not carried in
the annual and supplemental appropriation acts (8+8., permanent appro-
priations and trust accounts) will follow the same arrangement as cor-
responding estimates in the Budget for the fiscal year 1945,

GREEN SHEETS

17. Requirements for submission. Green sheets will be submitted
for all appropriations or funds (including working funds, appropriations
made for claims, judgments, and private relief acts, and items such as
transfers or allotments from the appropriation "Foreign-Service Pay Ad-
Justment, Appreciation of Foreign Gurrencies” and other similar appro=-
priations) under which obligations, including those incurred under conz
tract authorizations, have been made or are contemplated in 1944, 1945,
and 1946. . Green sheets are required for 1944 and 1945 obligations even
though no estimate is submitted for 1946. The green Q;l}e ts under funds*
allocated or transferred, as described in paragraph ,S{rior to July 1,
1944, exclusive of Defense Aid (Lend-Lease) appropriations and the ap~
propriation "Cooperation With the American Republics,” will be inserted
immediately following the green sheets pertaining to the regular appro~-
priations which the allocated funds supplement, (See Department of
State, pages 628-629, 1945 Budget.) The green sheets for Defense Aid
(Lend~Lease) appropriations will be prepared by the Foreign Economic
Administration based on information furnished it by agencies receiving
allocations and will be incorporated into the Budget under the heading
"Eme rgency Funds Appropriated to the President." The green sheets for
the appropriation “Cooperation With the American Republics" will be pre-~
pared by the Department of State and included in the Department of State
Chapter of the Budget. - ’ :

18, Definition of obligations. Amounts reported as obligations
will conform to the concept of obligations included in Budget~-Treasury : . &
Regulation No. 1, Revised. Obligations incurred are there defined as o
orders placed, contracts awarded, services received, and all other trans~
actions during a given period which legally reserve. the appropriation
for expenditure, including orders for procurement through the General
Supply Fund, orders placed with the Naval Stock Fund and Naval Working
Fund, orders placed with the Govemment Printing Office, and orders for
interdepartmaatal work under section 601 of the Economy Act. Such amounts
include expenditures not preceded by obligations and in the case .of
lquidated obligations reflect the adjustments for the ‘differences be-
tween obligatiions and the actual expenditures. No cents will be shom
in the obligaticns columns, the amounts being stated to the nearest dollar,

a
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19. Fomm. Green sheets will be prepared with typewriter, double
spaced, on Standard Form 3a, Revised. Obligations for péraonal services
(net} and other objects of expenditurse will be shown by the two-digit -
symbol numbers of the cbject classification set forth in part V of ' :
Budget~Treasury Regulation No. 1, Revised, except that a more detailed
classification may be employed when mecessary to show the distribution
of large or unusual expenditures under the object classification. (See

“eolum 1, page 307, 1945 Budget.) Additional instructions covering the
preparation of green sheets are set forth below and specimen forms,
Exhibits B through E, are attached hereto for the information and guidance
of the agencies. -

20. Personal services. Green sheets for personal gservices, depart-
mental and field, will be prepared in the form, manner, and order of items
shomn in Exhibit B, and in accordance with the following instructions.

a, Green sheets shall include both departmental and field
personnel and list such services separately in that order under
appropriate captions. . °

b. The distinction between departmental and field serv~
ice to be followed in preparing green sheets will be the same
as that cbserved in the preparation of Civil Service Commission
Form 3257, Revised, as it is necessary that the green sheets. be
in general agreement with the reports submitted on that formm,: - i

¢. Personal services will be divided into the following %
services or groups and listed on the green sheets in the order -
named; Clerical, administrative, and fiscal service; profes-

sional service; subprofessional service; crafts, protectivs,

and custodial service; Executive order grades (established by

Executive Order 6746); grades established by special acts; and

unclassified. Under each service or group, grades will be

listed in descending order of salary ranges. All employees in

any one grade and service under each appropriation will be

listed together, i.e., no breakdom by organization units,

functions, etc., will be shown on the green sheets, .

d. The personal services ‘to be divided into services or
groups and listed on green sheets in accordanceé with the instruc- .
tions in subparagraph ¢ above will be limited to permanent am= PR
ployees and those temporary employses who occupy permanent posi-
tions, A1l positions sgecifica%nk provided for in the appropria-
tion language.will be Include the distribution by services
or groups and listed on the green sheets regardless of whether
the position is filled or not.. The exact title of such posi~
tion as described in the language shall be shomn on the gréen
sheets and if vacant throughout a year no man-years. or money
will be shown opposite the entry for that year.
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c/ﬂi!/ﬁf;d 7;#1 ' ’
€. Glassifieate grade number and basic salary range will
be entered on the green sheets for each grade (classiﬁ.catim
.- act, Executive Order 6746, or special act) in which service
was performed or is contanplated.

: f. Under each grade for whmh the minimum basic annual
salary rate is $3,200 or more will be entered the operating
titles of positions in which service was performed or 1s con-
tenplated and for each.such title there will be shown in the
obligations column for each fiscal year the number of man-

years of service performed or contemplated and the total basic
sah% (exclusive of overtime, additional compensatIon, n
work differential, and additional pay for service outside the
48 States and the District of Columbia) paid or contemplated
to be paid for such man-years of service., The term "operating
title" means the title usually used in the office concerned
when referring to the particulaf position. The-purpose of
using "operating titles" is to convey information as to the
duties and character of work performmed by the incumbent and
the title of the position as used on the employee's classifis -
cation sheet may not be sufficiently informative for this purposs,

18« ‘For each grade for which the minimum basic annual
salary rate is less than $3,200 the same procedure will be
followed except that operating titles will not be shown and
the man~years of service and total basic salary shown will be
for all service performed or contemplated in each such grade.

h. The number of man-years represents the total of the
tims served by all employees occupying a: given position or
grade stated in terms of years, or, in other words, :the average
employment in that position or grade for the year concemed.
The term "time served" as used herein includes all periods for
which compensation was paid or is contemplated for payment
without regard to service or leave status, Man-years will be
shomn to-the nearest tenth; if m:deay between’ tenths the next =" -
hlgher tenth will be used, * . S

. i, Positions filled by milita.ry or naval personnel will
not be-included in the man~years shown'in the ‘green sheet =
schedules of the 1946 Budget -for any agenoy: other than War,
Navy, Panama Canal, D.. C. Govemment,. War Shipping-Administra-:
tion, United States Maritime Comnission, and Veterans' Admin-
is‘bration. L : ;

;]. When the actual or estimated man-yaars and obligat:l.ons-
have been entered on ‘the green shéets-in accordance with the - |
foregoing instructions, t.he man—years and amo\mts of money will :

i
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be totalled and shom opposite the entry "Total permanent,
departmental (or field, as the case may be)." Following this
total entry will be listed the following additional groups of
anployees, showing for each group the man-years and obliga-
plons for each fiscal year: Temporary employees occupylng
temporary positions, part-time employess, employees on a "when
actually employed” basis, employees serving without compensa-
tion, employees receiving nominal compensation (e.g.5 $1 per
year), casual employees, etc. Following these entries will
be shown one-line entries for the total amounts paid ar esti=
mated to be paid on account .of overtime, additional compensa-
tion, night~work differential, and additional pay for foreign
service, Immediately following these entries and opposite the
entry "All personal services, departmental (or field, as the
case may be)" will be the sum of these entries plus the pre-
vious total shown opposite the éntry "Tobtal permanent, depart-
mental (or field, as the case may be)."

k. The totals for the departmental and field services
will then be combined and shomn opposite the entry "Total,
departmental and field" and from this. total will be deducted
the chargeable value of gquarters, subsistence, etc.,;furnished
in kind, leaving the amount of "0l Personal service\s (net).”

21, Consolidated schedules for personal services. In:some tases -
employees are held as a pool for work under a mumber of different appro-
priations. A single pay roll is used for such groups of employees and
the amount of the roll is distributed among appropriations chargeable in,
accordance with the accounting method ‘employed by the agency concerned.
Unless the distribution of the roll by appropriation is made on an actual
time-worked basis, any segregation of employees by appropriation is purely
arbitrary and in such cases a consolidated green sheet. should be submitted
for the-entire group., This consolidated green sheet will show the break—
domn of employees by services and grades and in"addition the distribution
of the total actwal and estimated obligations by appropriations. On the
green sheets submitted under each of the appropriations affected there

w11l be included a one-line entry "Personal services, departmental (or
. Tield, as the case may be) (see congolidated schedule)," -agreeing with
" the smount shown on the consolidated schedule ds chargeable to that ap-
. propriation. (See Corps of Engineers, pages 727-729, 1945 Budget.)

22, Other objects of expenditure. : - e

a. - Other obligations:: ‘Following the entry M0l Personal
services (net)" and under the heading -"Other obligations,"
there will be listed the-actual and estimated -obligations
under each object of expenditure, follomed by a”total reading

A
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’ - "Total other obligations."” To this amount will be added the
amount shown opposite the entry "OL Personal services (net)"
in order to arrive at the "Grand total obligations,”

b. Payment for penalty mail: Estimates of funds re-
quired to pay into the Treasury the cost of handling penalty
mail (see paragraph 11d) will be shown on the green sheets
as a separate item under object classification 04 opposite
the entry "Payment for penalty mail." Other items properly
chargeable to object classification 04 will be lumped under
the heading "Other communication services,"

23. Transfers of appropriated funds. The green sheets must reflect
all transfers of appropriated funds from one agency or appropriation to
another agency or appropriation, In the preparation of the green sheets
the transfers may be divided into the following four classes:

a. Transfers between appropriations: Transfers between
regular appropriations which operate to increase the authority
to incur obligations Under the receiving appropriation are made
by transfer appropriation warrants only (except in the case of
activities frensferred, see paragraph 14, this bulletin). Such
transfers ars generally used in those cases in which funds are . }
advanced to cover the cost of work to be performed and the 3
transaction results in a straight transfer from one appropria-
tion account to another iith no increase in the total number
of appropriation accounts carried on the books of the Treasury
Department, Amounts deducted or added on account of such
- transfers must be stated In identiczl amounts In the green
sheets for the appropriations involved after consultation and
agreement in writing between the agencies concemed and also
adjusted when necessary after notification of allowances for
the ensuing fiscal year. The agency %o which such transfers
are made should be advised by the transferring agency of the
appropriation titles from which the transfers are made and
the agency from which the transfers are made should be advised
by the receiving agency of the‘appropriation titles under which
the funds transferred will be obligated. This procedure will“
cover cases of actual transfers for 1944 and estimated trans- . ERT
fers for 1945 and 1946. This class of transfers will be shown ]
on the green sheets in the following manner:

(1) Receiving agency or appropriation: The cb~
ligations incurred against such transfers will be
merged with and detailed by object classification
under the appropriation to which the transfer is made,
and from the grand total obligations will be deducted

. such transfers stated separetély by amounts and titles
- of the appropriations from which the transfers are

i
|
i
1
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'made, For an example see green sheet under "Salaries
and Expenses, Office of Secretary of Agriculture,"
on page 212 of the 1945 Budget.

(2) Transferring agency or appropriation: Under
the appropriation from which the transfers are made,
the smounts transferred will not be included in the
detail of obligations, and to the grand total obli-
gations will be added the amount of transfers made
therefrom stated separately by amounts and titles of
appropriations to which such transfers are made. For
an exanple see green sheet under "Salaries and Expenses,
Soil Conservation Service," on page 317 of the 1945
Budget, -

b. Reimbursements to appropriations: Transfers between
regular appropriations which operate to offset obligations rep=
resent reimbursements to appropriations of collections or re-
oelpts creditable to the appropriation or fund which are, either
covered or to be covered into the Treasury by repay covéring
warrant or handled on a transfer and counter warrant as an ad~
Justment for expenditures previously made, Examples of such
transfers are arders for procurement through the general supply
fund, orders placed with the Govemment Printing Office, or
reimbursements for services performed. These transactions also
result in straight transfers from one appropriation account to
another with no increase in the total number of appropriation
accounts carried on the books of the Treasury Department, This
class of transfers will be shown on the green sheets in the fol-
lowing manners: .

(1) Receiving agency or appropriation: The
obligations incurred thereunder will be merged with
and detailed by object classification under the ap-
propriation reimbursed, and from the grand total
obligations will be deducted the sum of all reim-
bursements opposite the entry "Reimburseuments for
services performed," For an example See green sheet =~
under "Aeronautical Charts, Coast and Geodetic Sur=
vey,™ on page 385 of the 1945 Budget.

(2) Transferring agency .or appropriation: - The
amount of such transfers will be inclided in the ob-
ligations (usually under "07 Other contractial serv-
ices") under the appropriation for which the work was
done In accordance with paragraph 18 above; the ef-
fect being to include the obligations under both ap=-
propriations, this duplication being offset by the
entry opposite "Reimbursements for services performed"
for the appropriation receiving the reimbursement.,

|
|
|
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¢. Working funds: The third class of transfers results
in the establishment of new appropriation accounts on the books
of the Treasury Department, known as working funds, Swh ap-
propriation accounts may be identified by the inclusion of the
phrase "working fund" ag a part of the title of the account,
These transfers are used to establish appropriation accounts
for funds transferred from one agency or activity to another
for the performance of work or delivery of mterials, usually
in advance of the actual performance or delivery, This clags

ransfers will be shown on the green sheets in the follow-
ing manner: '

(1) Receiving agency: The receilving agency-

will submit green sheets indicating briefly the pur-
poses of the working funds received by it and show-
ing in detail the obligations by cbject classifica~
tion, The total obligations as shomn on the green
sheets will be offset by either "Received by transfer
from (specify appropriation from which transfer is
made) 8 case Teceipts by transier appropria-

on warrant or "Advanced from (spec ency ad- T
Yaneing funds)" in the case of other receipts,
Teaving the “%otal estimate or appropriation" ag . . -
zero. For an example see green sheet wder "Horking " F
Fund, Commerce, Weather Bureau (Advance from Mainte~ : ?.\
nance of Air-Navigation Facilities, Office of Admin-
istrator of Civil Aercnautics)," on page 398 of the
1945 Budget, . -

(2) Transferring agency: The obligation on
account of such transfers to working funds will be
merged with other obligations on the green sheets
for the transferring agency, usually under "07 Other
contractual services,! -

d«. Appropriation accounts established by allocations or
transfers: The remaining class of transfers includes those
inastances where authority is contained in appropriation acts
to allocate or transfer funds to other agencies and where such *: ]
funds are not allocated or transferred directly to a regular i o TR
appropriation but result in the ostablishment of new appropria-
tion accounts other than working funds, These appropriation :
accounts are set up by means of transfer-appropriation war—- o : - o o
rants. This class of transfers will be shown. on the green
sheets in the following manners ’

|
i
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(1) Rsceiving agency: The agencies receiving
such allocations or transfers will submit green
sheets for the amount received showing in detail -
the obligations by object classification. The total
obligations as shom on the green sheets will be
offset by "Received by transfer from (speci appro—-
priation from which transfer is made)." For an ex~
ample see green sheet under "Emergency Fund for the
President, National Defense, Civil Service Commission,"
on page 55 of the 1945 Budget. 4n exception to these
instructions will be made in the case of allocations
or transfers from Defense Aid (Lend-Lease) and "Co- \
operation With the American Republics® (Department
of State) appropriations. (See paragraph 17.)

(2) Transferring agency: On the green sheets
submitted by the allotting agency these allocations
or transfers will be listed showing the amount trans-
ferred to each agency, For an example see green
sheet under "Emergency Fund for the President,
National Defense," on-page 48 of the 1945 Budget.

© 24. Other adjusting ‘entries, When the estimated or actual obliga-
tions for a fisc year, after adding or deducting adjustments on account t
of reimbursements and transfers, do not agree with the amount of the ap= ot
propriation ar estimate of appropriation for that year, adjusting entries i
will be made representing an analysis of the difference and using plus or
minus. s8igns in order to bring the final total into agreement with the
amount of appropriation or estimate of appropriation. Such adjusting
entries will be made in the manner indicated in Exhibit B, and the word-
ing of the various entries shall conform to that used in the exhibit re-
ferred to. Care should be taken to distinguish between the bringing
forward of balances under appropriations remaining available for obliga=~
tion and the reappropriation of balances from appropriations which would
have lapsed for obligation purposes. In the latter case, specific con~
gressional action is required to reappropriate balances and the appropria-
tion language for the fisecal years involved should be checked to determine
whether this has been done or is proposed, :

25, Activities transforred or consolidated. When an activity is- = .-
transferre or conso, te another division, bureau, agency,
or appropriation the green sheets for such activity will be carried in -
-the proper place under. the division, bureau, agency,. or.appropriation .. .. _ _ -
to which the transfer is made, including comparabls figures for the years
1944 and 1945, The obligations under the receiving division, bureau,
agency, or appropriation will include the obligations incurred for the

¥y
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transferred activity for all 3 years, and in those cases where the entire
appropriations for 1944 and 1945 are not transferred (see .paragravh 14,
this bulletin), the grand total cbligations on the receiving side wsill

be offset by showing as transfers amounts equaling the total of the obli-
gations incurred during 1944 and 1945 for the activity concerned, In

such cases, the transferring division, bureau, agency, or appropriation
will not includs these amounts in its oblizations but will show the amounts
as transferred to the division, bureau, agency, or appropriation concemed.
(See pages 141=143, 1945 Budgel, ) : :

26, Projects or functiong green sheets. In every case in which the
work provided for by an appropriation or fund is susceptible of division
into two or more activities, projects, or functions, an additional green
sheet will be prepared showing the obligations under such classifications,
The classifications used under each appropriation or fund will be numbered
serially. Ths difference between the grand total cbligations as shown on
the projects or functions green sheets and the "Total estimate or appro-
priation" will be entered as a one~line entry as follows: "Adjustments
(see objects scheduls for detail)." (See Exhibit C.) :

JUSTIFICATIONS OF ESTIMATES

i

27, Relation of estimate to current appropriation, The first state-
ment in justiFfication of each estimate of appropriation will be a tabular
statement showing the relation of the amount of the estimate to the amount
of the 1945 appropriation. For an illustration of this statement, see
Exhibit F. In the first line of this tabular statement under the title
of the appropriation will be shomn the amount of the regular 1945 appro-
priation, To this amount will be added the amounts of any supplanental -
appropriations for the fiscal year 1945 and a total will be shown as the
total appropriations for 1945, From this total will be deducted the items
included in the following classes, each individual item to be listed
separately:

8. Estimated cost of overtime in 1945;

b, Estimated cost of items or activities carried in 1945
- but not required in 19463. . - -

¢. Reductions contemplated in items or activities carried
in 19453 -

.. .d.__Estimated unobligated balance at end of 1945;

e. Any portion of the 1945 appropriation obligated in
the fiscal year 1944; -

.- f. Any portion of the 1945 appropriation which it 1s
proposed to transfer from that appropriation to a different
1946 estimate of appropriation. (See paragraph 14.)
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To the remainder will be added as individual :I.fans the additional funds .
required on account of items included in the following classes:

a, New functions or activities;

b. Additional cost of activit.ies financed in 1945 on a
part~year basis;

c. Proposed increases in other programs.

The addition of these items will give the total estimate for 1946 and
the estimate as thus established will be analyzed by projects, functions,
organization uwnits, or objects of expenditure as may be indicated by
representatives of the. Bureau of the Budget.

28, Statement of permanent positions. Each estimate of appropria-
tion providing for permanent personal services will be supported by a
statement of positions for departmental and field services broken dom
by.grades and by pro Jects, functions, or organisation units. :(See
Exhibit G,) This exhibit will immediately follow the tabular statement
Exhibit F. The first section of the form will be filled out as. folloms:

a. Colum 1 of the Exhibit G will be identical with the - - '
corresponding column of the green sheets (see paragraphs 20a b
to e, inclusive)., Operating titles of positions also will be i
shom for positions having § minimum basic annual salary rate
of $3,200 or more.

b, In colum 2 will be shown, by grades, the number of
positions filled as of the latest available date and the total’
anmnual salaries of those positions,

¢e In column 3 will be shomn, by grades, the number of
positions which are vacant at the tims indicated (use¢ same
date as in second column), but which are expscted to be filled
at gome time during the remainder of the fiscal year 1945, and
the total annual salaries of those positions,

d. In column 4 will be shown the sum of the figures in
the second and third colwms. Opposite the entries "Man-years
and total salaries" will be shown the man-years and total sal- )
" aries for the fiscal ysar 1945 as shown on the greem sheets¢ ———— — —— 1

e, In colum 5 will be shom, by grades, the number of
positions which should be added to or eliminated from the 1945
total to meet the nseds for 1946 and the tota.l annual salaries
of those positions.




2

£, In colum 6 will be shown, by grades, the total number
of positions requested for 1946 and the total annual salaries
of those positions, The figures in this column will be those
shomn in the fourth colum plus additions or minus eliminations
indicated in ths fifth column. Opposite the entries "Man-years
and total salaries" will be showmn the man-years and total sal-
arles for the fiscal year 1946 as shomn on the green shests.

The second sectlon of the form shall sumearize the foregoing by pro;]ects,
functions, or organization wnits to accord with the method used in Jus=-
tifying -the estimates, ‘

29, Justification of lan e changes. Immediately following the
tabular statement Exhibit O ﬁﬁ Ee [ ﬁtfen text in explanation and
Justification of all proposed changes in the language of the appropriag=
tlon.

30. Justification of amownts requested, Following the justifica- -
tlon of the language changes will be %e Text in justification of the
proposed 1946 estimate of appropriation. While the character and form
of the text of statements in support of estimates of appropriation for
1946 will vary with the character of the amownts requested and of the
activities involved, every effort should be made to present supporting
information as clearly and concisely as possible., The basic text to be
submitted to the Bureau of the Budget should be preparsd with the view
of conserving menpower by avolding rewriting for subsequent use, A

general E%ragh in explanation of the entire amount of the appropria=-
on @ desirable as an roduc ragra) cannot be acc
as a & tute for a de ustification o componen rts o

e eg e, rollow such an roductory paragrap ere sho
8 separabe statement for each of the projects, functions, organization
units, or objects of expenditure, These statements should show the ob-
Jectives of the agency, the accomplishments during the past years under

the various programs, and the need for continuing work at the level estie
nted_. for. .

31. Informational data. Owlng to the wide variety. and complexity

of Federal appropriations it is not practicable to describe in detail

the form and cntent of justifications, However, there are certain ques-
tions that almost invariably arise in the consideration of an agensy . -
estimate, the anawers to which are not reflected in the exhibits re- ’
quired, The justiffcation should include the necessary supplemental
information so that such questions may be answered readily., Among these
“questions are those relating to6% T - 7

a. Past, current, and anticipated workload.

b. Backlogs of work, if any, as of various dates, indi-
eating incr or decr . ) . )

i
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6¢ The number of employees expected to be in a pay status
as of Juns 30, 1946, and the total comitment on an annual
basis.

© de The additional man~years required in 1946 to provide
for a specified number of employees for a full year in 1946
who will be on a Part~ysar basis during 1945 and the increase
or decrease in man-years for 1946 due to the increase or de-
crease in positions for 1946 as showmn in column 5 of Exhibit G,
and the ‘amount of funds involved in each case,

e. Relationship of proposed expenditures for equipment
and supplies, where appropriate, to numbers of employees and
inventories of equipment and supplies on hand,

f. Relationship of proposed expenditures for travel,
communication, and other services to number of employées.

Other similar relationships and comparisons will ocour to the agency, as
probable inquiries in appropriate cases, ) B

32. Workload measurements and standards. Operating standards are : i
essential for the transiation of workloa to costs. In numerous units !

and applied as effective tools of management and as bases for estimates
of needed funds, personnel, and facilities; 8+gey Vouchers audited per
examiner; claims adjudicated per examiner; cards tabulated per hour of
machine rental; cards punched or coded or sorted per operator; documents
filed or searched per file clerk; sheets mimeographed per machine, per
operator; lines typed per operator; man-days or crew-days per acre or per
parcel of land surveyed; cost per mile and per hour of vehicle operation;
ratio of employment of fice persomnel to total employment; ratio of pay
101l personnel to total personnel; cubic-foot costs of new construction
by types; ratio of annual repair cost to total investment; and for ine
stitutional activities - cost per bed, cost per patient=day, personnel- .
to=patient ratios, and utilization rates, As a contributory step in ase
sembling and making more widely available: operating standards now in ‘use,
and in furthering their development and application, it is desired that -~ .. S
to whatever extent such standards have been developed each justificaf(ion, T
text for 1946 present them in concise written or tabular fom following,
or as a part of, the presentation of the workload, -

33. Penalty mail, The Justifications of the estimates submitted
in accordm provisions of H.R, 4033 shall include a breakdown
of the totsl estimate by organizational subdivision or by appropriation
1tems.~_ The Justifications shill also include information as to the types
and quantities of material expected to be mailed; e.g., units of
printed and processed informational material, units of « correspondence,
units of administrative forms, regulations; tc, The unit of measure=— . --
ment should be arrived at in consultation with representatives of the ]
Bureau of the Budget. B ’ -
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34. Public works. Estimates and appropriations for public works
projects should be designated as such. Examples of the type of projects
to be included under this head will be found in the General Public Works
Program Chapter of the 1945 Budget. These estimates will, in the prepa-
ration of the Budget for 1946, be excluded from the chapter for the agency
concemed and will be included under the public works chapter, A summary
statement listing such projects by appropriation items and showing the
amounts therefor should accompany the estimates, For each construction
Project or program of work to be continued beyond the fiscal year 1946
there will be shown the amount heretofore appropriated, the amount obli-
gated or to be cbligated through June 30, 1945, the amount of the esti-
mate for the fisecal year 1946, the additional amount required for com-
pletion, and the limit of cost, if any,

35. Statement of detailed employees. Statements shall be submitted
showing alT employees In the Hepar%enga service who have been detailed
or loaned, on a nonreimbursable basis s for one month or more during the
fiscal year 1944 to an office or activity for which personal services are
provided under an appropriation other than the appropriation from which
the employee is being paid while serving on such-detail., The statements
shall show for all appropriation units from which, as well as appropria~
tion units to which, details are made, the employees detailed by. classi-
fication grade and basic annual rate of ray, time for which detailed in
months and tenths of months, compensation while on detail, appropriation
from vhich paid while on detail, and appropriation chargeable with the
expense of personal services in the office to which detailed, The state-
ments shall also include like infommation as to details for the fiscal
years 1945 and 1946, (See Exhibit H,)

36, Statement of transfers between appro riations, Each agency
shall submit & statement showing ﬁI‘actuEE or contemplated transfers
(other than proposed consolidations) made or received affecting any ap-
propriation under that agenoy ‘in 1944, 1945, or 1946. The amounts shown
in this statement must agree with the transfers included in the green
sheets. (See paragraph 23a.) This paragraph does not apply to funds
allocated or transferred as described in paragraph 23d, but does apply
to subsequent transfers from such allocations or transfers. (See
Exhibit I,) : :

37. Statement of passenger-c vehicles (5 U.5.C 78). Im
connection with each esggmﬁ of appropr%aﬁon or fund which i%cludes an

amount, for the purchase, maintenance, repair, or _operation of passenger—

JT—

carrying vehicles, . there shall be submitted a statement for each bureau
or office specifying the number and gross-cost of vehicles to bs pur—
chased, the number and allowance value of all vehicles to be exchanged,
the net cost of the vehicles to be purchased, the number of old vehiclss
which will continue %o be operated, the total estimated cost of mainte-
nance, repair, and operation for all vehicles, the public purposes for

!
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which the vehicles are intended, and the classes of officials or employees
by wham the vehicles are to be used. (Sese Exhibit J.) 1In arriving at
the estimated cost of maintenance, repair, and operation of autamobiles,

the definition of cost of operation in Budget Circular A-30, Revised, will
be followed, .

38, Printin and binding. The agencies will be required to sutmit

in connection 8 Jus cations for all printing and binding esti-
- mates the information outlined in Pxhibit K.

By direction of the President.

/
HAROLD D. SMITH

Director of the
Bureau of the Budget

i
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) EXHIBIT A

Salaries and Expenses, Cammission--

expenses necessary for

—
For Every expenditure requisite for and incident tEl .

the work of the Commission, including not -

to exceed El.ll’,légl‘for travel expemsesj purchase, maintenance, £02,000 G

and operation of motor-propelled passenger-carrying vehicles; ‘

law books, books of reference, periodicals, and newspapers; N
3110642800

and obligations chargeable to the

District of Columbia; 1,378 240 appropriation for this ose for
the fEscﬁ ear 1945} ﬁ ;85 780
. er H%E The bal

"ngth unexpended ance
he ‘appropriation for this purpose

not to exceed E1,209,0§%or personal services in the

for the fiscal year 1945 and repay-
ments thereto

(16 U. 5. C. 791-825; 15 U. S. C. 717; Act of June |,
1944, Public Law s Act of Oct. , 1944, Public
Law ). B )

Estimate 1946, $1,195,780 Appropriated 1945, &/$1,560,240

%/Includes $182,000 appropriated in the First Supplemental National

Defense Appropriation Act, 1945,
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{Monio cast: 21.4)

(Mono cast: 7.9) : )
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Appropriation title: Salari;s and Expenses, Commd ssion— ‘ )
Obligations
B o e T Y
Personal services, departmental en i) San iary Jears iy
Clerical, administrative, and fiscal servicei “
Grade 16. In excess of $9,000 ‘:

COMIIESBAONET s ¢ v e vaeerenranarsesnssnnssornsnnsnncnne | & £0,000 | 4 © 840,000 | 3.7  $37,000
R Y i I I T I I I I I sy 4
Professional service:

Grade 7. ﬁange $6,500 to 87,5003

Chief of diviBLoMeceiorserrcscrronsesesraosscannacs | 6 39,250 | 6 39,250 | 5.5 35,981
R R R E R T ET RN ************i****L******** u********4e**¥'*****
Subprofessional servicei '

Grade 4. Range $1,620 to $1,980u.ceeserserscinencrees | 12 21,960 | 1244 22,320 | 9.5 16,530

Crafts, protective, and ;éuatodial services o ‘ .

Grade 2. Range $1,200 to $1_,5oo...........~...;_......§ 15 19,620 | 16.5 21,2857% 13?3 15,755'
] Total- pemanent, departmentalessssseesnseennseees | 336.2 1,053,620 [341.8 1,067,505 [330 1,024,780
% Temporary anploymsnt, deparﬁnental..................... 3:- _ 7,500 3- 7,500 3 - '7,,,509,. )
y Part-time enployment, departmentalsssececcsiocercsneeas | Lid i. 73,’68770: 14 3,630 1 ' ,5'00'1
% Overtime pay, depérhnmtal.....;,....';.........._.,..r...........-;...,é..;;‘... C- 129',900 62,'7203:" 7
; Al personal services, departnentalisssececeessss 34046 1,064,800 346:2. 1,208,5.!35‘ 334 1’°9"’5°°,
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Typo size:
8 point,
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for

of
lvmp-sum appropriationa

Use in

Appropriation title:  Salaries and Expenses, Commission~=Continued ) ’
i
— Obligations
Estiraate, 10 Estimate, 19 Actual, 19
Porsonal services, field M g oo I oy I
Clerical, administrative, and fiscal service: _
Grade 12, Range #4,600 to $5,600: f
Chief, New York officeesseesssssesssosecsensssssonss| 1 5,000 [ 1. 75,000 | 0.9 4,410
Grade 7. Range §2,600 £0 §3,200e e uevnsnsnesneenensns| 2 6,400 | 1.5 4,800 | 1 )@)o i
*******************%****%*****%,******-%*****************
Professional services
Grade 3. Range $3,200 to $3,800%
As80C1ate BbLOrNeYiceassresenrsessrnserscnssoetosccohorersscconncncess cvessrcessesecsss| 0.8 2,271
B RN R MR E N B K B K W N N KRR HHEE R H R % ol W Je o R EE AW EF # FOROBOR % B #
: Crafts, protective, and custodial service: L
| Grade 3. Range $1,320 £0 $1,620...seninrinrnninninss | 10 14,370 | 12.4 17,360 | 10.. ¥ - 13,800
Unc13531fied........................................... 5 2,700 | 5.6 3,124 | 2 oo
Total pe;manent, field;,.................,..{.... 39 112,500 | 42.6 124,730 | 31.5 90!1§2ET7 ;
Temporary employment, £ieldessescesessesenseseescncenss |  8ud 19,700 81 19,000 7.9 . 18,579 ‘
W. A. E. emp}oyment, field...............s...,..,,..... é, 5, 1;5 '1.5 3,750'?, %
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1843)

Typo slze:
6 point,
22 picas

for

of ob
Tump-sum appropriations

Appropriation tille: Salaries and Expenses,

EXHIBIT B—Continued.

s

___ Commissien--Contimed

By oblects -

Obligations

Eetimite, 19 46 .-

Esttiaste, 10 45,

" Aetuat; 10ddy

Personal services, fisld—-Contimied’
Overtime pay, ﬁald.......,.............ﬂ....f.,.........'.
‘Night-work differential, £361dearecrnronncnrioncrancnes

Additional pay for foreign service; :t‘ield.............._

Man- "

Total .
years ealary

sessessacsivescens

_fa,éoo

Lian-

years

‘Total
salary

19,760

Mans -
years

All personal services, fi8ldesssseeessvecensnsans |

eesss e ont i

Deduct_quarters and »suﬁéisji:._enée furnished., ... eeries

Total, departmental and fieldisss.... v




‘- [, S

Standard Form 3a
(Approved by
President
Juue 15, 1823
Revised July 1,
1043)

Type size:
6 polnt,
22 pleas

for

lump-sum oppropriations

Use In
-1

1

EXHIBIT B—-Continued

U, 8. GOVERNMENT PRINYING OFFICE

Appropriation title: Salaries and Expenses, Commission-~Continued ;
B i Obligations
By objects ! - .
?___’,l__f H Estimate, 19 Estimate, 18 ‘! Actual, 19
N Man- ‘Total - 7 Man- ‘Total Man- ‘Total
Other obligatims-c mt.inued years m!ary years salary years sslary
Other contractual servicess:
Advertising and noticeSesecececscecrassccssassss 3,000 3,000 2,731
Photogr8PhiNg.cessecessvascescecsccssssocrcrcases - 2,500 2,500 1,948
07 Total, other contractual Bervices.c..c.eccoecvccsee 5,500 5,500 4,679
09 EQULRMONtoeseeeesiossessrsronanasssoscasssnonsessos 2,000 2,000 3,913
Total other ObligationSessesiecssseesssssssassess 132,500 |. 143,665 132,620
Grand total obligationBeeeissesssescecresascccans 1,341,100 1,526,240 1,356,698
Relmbursements for Services POrformedessecscsssvrcsescoinsrsasonssesesss - 3,500 - 2,505
Cransferred to Wiiscellaneous researches, transferred ' ' s . ,
funds, Naticmal Bureau of StandardsMeccecscessocsccce £ 4,680 #.5,500 s 7‘1\@9
Recelved by transfer from— ) ' '
"Loans, grants, and rural rehabilitation, Department .
Of AZTLCULBUTOM.csseoscnsessecsorecscscssrsosseascnaororsassstovestosspannereasstnonss - 20,000
(Mono cast: 21.4) (Moo ca®t: 7.9) ': : (Moo cast: ':(.9) © (ono castin)

| At I RS s




Standard Form 33
{Approved by
President
. Juns 16, 198
Revised July 1,
1043}




Standard Torm 3a
(Approved by
President
June 15, 1923
Roviged July 1,
1843)




EXHIBIT D 7 .
Standsrd Formas | APPropristion title: Emergency Fund for the President, National Defense ( Camission)—
ndatd Formda | ——

(Approved by

President
June 15, 1923 s
Revised Julyy, B _— - __,;,.A.‘,__\
i f . \\
1%43) 5 . Obligations - N
H By objects
| r_<—_:;Z;;;:;—__—__]——__‘EZE;;:;——__—_'T___“_I;EE];—___‘
g - Man.
Personal services, departmental 4 selar
Tpe s Clerical, adeinistrative, and fiscal service:
22 picas 1} .
| Grade 2, Range 1,440 to 81,800......................................... Tereeeieeiiianan, ?
Professional service; , ' | : : »
{ b,
. Grade 3, Range 84,600 to $5,400; l

:

Senior production representative.....................‘.................}.................

Senior liaison representative.........................................;.................. 1l 4,600

Il

0l Personal services (net)..'........................

Other obligations

of obli,

lomp-sum appropeiations

Use in

16-35804-1

Grand total obligatiqns...........................L...............;.?..;.L..g...,..... . 10,990

Received by transfer frog "Emergency fund for the ; .
President, national defense"..............................A..............'....a.............. . - 10,990 .

[ |

Total estimate or 8ppropriationec.cseceesiesen.. ........'.....‘.....!.................{......L..........-
[

i
!
i
i
i
!
o
i
Cd

{Mono cast: 21.4) ° (Mono cast: 7.9) {Mono cast: 7.9) e ’ (Mono cast: 7) L

,__.
|

| o8B CovERmMENT PRINTING OFFICE

I




EXHIBIT E--Trust Account ' N . '
Appropriation title: Franklin D. Roosevelt Library— !

indard Form Ja

Approved by
President
Tupe 15, 1923
evised July 1, _ -
1643) | Obligations
By objects h Y — e
Estimate, 19 40 Estimate, 1045 I Actual, 19 4dy
Man- Total Man- Total Men- ‘Total
yearg galary Fears salary years salary

Type size: 07 Other contractual BOIViCB8seeseeorevesaosoccnoncenne 82,500 $2,000 . $1,500

8 point, -

S 7110 Lands and SEIUCUIreB.s....eseesessesnenninnennonnnn. 500 - 250 400
Grand total obligationd.es.eeseeersersrsnennensnns 3,000 C 2,250

5 Reimbursements for services pPerfomedecssecesrcacanceces - 500 - 200

1943 funds available in 191.1............................................... tessrvrsesntrsee

1944 funds avallSble 40 1945eessenecesonnersrsnaocanesboscnnnseonseeanns - 300
1945 funds available in 1946eecesccccrennssssereasanees © -~ 500 £ 500 (eceesienennnnnns
1946 funds available 1IN 1947..eceeeensencccssecsenoncons TF 600 [atrererceriaeesccdevasvosrencacans

of ablgationa
lump-sum apcropriationa

Total estimate or appropriation........a.......:... 2,600 12,250 1,425

Use In

16358041
l

FRINTING OFFICE

s
ek E

=: . (Mono cast: 21.4) (Mono cast: 7.0) . (Mono cast:-7.9) (Moro cast: 7)




Add items requested in 1946 not provided for in 19454

EXHIBIT F

Relation of Estimate to Current Appropriations

Coemission

Salaries and Expenses,

1945 appropriation in annUAl BCta..sceeseenesssecensesooncennosnnnoscennann

seevvesecese

Supplemental appropriation for 191.5.................—........................’5........

Total appropriations £Or 1945..c.eeesecectsosransnnraecencsaacscssnnssoecennnnne o % »

\

Deduct items carried in 1945 not required in 1946:

Total estimats for 1946 '

—————————

T




EXHIBIT @

» 3
Statement of Permanent Poeitions
1 2 .3 4 5 6
Pay roll Vacant posi-- Total Increases or Total
BY GRADES as of tions as of positions |decreases proe| positions
. 1945 posed for 1946 1946
~ Total “Total | Total Total Total
~ anmual Num- annual |[Mm~ amual | M- amual |Num-=  annual
De, ental r salaries|ber salaries|ber salaries|ber salaries|ber salaries

R R I EE R LTI

* RN E RN

R E R N 4 % 9

¥* 33 X # H 3

®EHE N N N

F % % % % % % 3

Total permanent, departmental.....

Man-years and total salaries......

Field

******************ﬁ

F RN EH W

AR X R

W W

O % H

B R OREHE NN

Total permanent, f£ield..........i..

Men-years and total salaries:..... XXX XX S Eecs .
Grand total permanent departe . AL E
mental amd £ield..iveeecsonses . ~ AT
Man-years and total sa.'[apigsf_......‘ XX - XX —==_——
BY PROJECTS, FUNGTIONS, ' ‘

" OR ORGANIZATION UNLTS -
B AR R R AR NN

Total._.'. s0000es




Report by

. R )
. EXHIBIT H ’
Statement of Detailed or Loaned Bnployees

of

Separate reports are required from both the office from which,
or loaned on a nonreimbursable basis within the department

(Office) (Agency)

and the office to which, employees are detailed
al service. (List each employee separately. )

Fiscal Anmual | Time og‘m::ﬁry Appropriat;?n title 7
year Grade 5:}1:? i:h for time From which paid Of office or umit
montha  lon detail while on detail . to which detailed

1944,

!

|

i
Total

1945 estimate

Total

1946 estimate

[

!
|
!
!




EXHIBIT T :
Statement of Transfers Between Appropriations - - ’
(Agency)

From— To— L ‘ dagunt Citation
X » . b - p
Appropriation (and Appropriation (and “
Agency subhead) title Agency

subhead) title 1946 | 1945 1944 authority




EXHIBIT J
Purchase of Passenger-Carrying Vehlcles

Statement of proposed expenditures for purchase, maintenance, repair, and operation
of passenger-carrying vehicles, for the fiscal year ending June 30, 1946,
as required by 5 U. S. C. 78 .

BUREAU OF ENTOMOLOGY AND PLANT QUARANTINE

For purchase old Total
Vehicles to be Net cost|vehi-| mainte- )
purchased (motor | Old vehicles of cles nance, ) W
Appropriation unless othermise |to be exchanged | venicles|still| repsir, Public purpose and users
indicated) to be ]to be pod opeﬁ- .
Nuge Num- | Allowance chased| used [*-O0s & :
ver |07088 €08t |\ . lostimated)] . vehicles ™~y f
- i
‘Frult insectS.....es 4 $3,600 ylo $375 $3,225 13 $4,000 New vehicles to be used by ento- i

mologists sand assistants sta-
tioned at Moorestown, N. J.,
Fort Valley,.Ga., Fresno and
Whittier, Calif,; old vehicles
to be used by staff engaged in
field work throughout United ~
States.

Japanese beetle : - : - ’
conbrol.ceececosss 5 4,500 5 500 4,000 9 3,500 For use of supervising offi-

: - : \ cials in quarantine and scout-
ing work throughout Japanese
beetle infested areas..

< oy

Mexican fruitfly : #
CONtroleceecessscesfiocceefecrasccececheccedencacccscsshocscenne 1 200 Used by supervisors in guaran-

: tine and scounting work throughs=

* out Mexican fruitfly infested
area in Texas, o

Citrus-canker eradi- e . - : o ‘ e
Cationecciescscnseofiococsdacreacanscehbsoacdocccnccecsehocvoncne 2 ) 500." . Used by agents in citrus-canker
: . : -} work in Louisiana and Texas, ' :

Totalesseereee| 91 8100 |9 875 | 7,225 |25 8,200
1/ 2 trucks. - o '




_ Statement of printing and binding requirements by

to accompany justifications for estimates for printing and binding,

EXHIBIT X

Printing and Binding, general estimate

of

(Office)

(Actual for 1944; estimated for 1945 and 1946)

{Agency)
fiscal year 1946

Title of publication, blank form,
etc., purpose for which printed

Fiscal
year

How
often

printed

Average
No. pages
each

No. copies
authorized
by law

Total +

No. copies
printed

Unit
price

Total

1944,
1945
1946

1944
1945
1946

1944
1945
1946

1944
1945
1946

1944
1945
1946

1944
1945
1946

-1944
1945

1946

Total cost for: '194'4,: $

}1946,‘




Dear Mrs, Smith;

In accordance vith our telephone conversation you
will find attached the most recent telephone 1i$t for the
War Refugee Board, fxecutive Office of the President, all
of the telephones listed aro on the Treasury switchboard and
all room numbers refer to the Main Treasury Building. I hope
that this will be of assistance in facilitating telephone calls
to the Executive Office of the President. Your assisztance in
this connection is very much appreciated.

Yours very truly,

wWard Stewart
Assistant Executive Director

s
Mrs. Madella Smith
Executive,officg,of the President
Bureau of the Budget
_%ashington, D. C.

Attachment,

WStewart; pdk 5/13/44

iz
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I
i
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Dear Mr. Smith:

L
Attention: yr. William 0. Hall

In accordance with my telephone conversation with
Nr. Clyde Du.ri, you will find attached for appropriate action

d by Sscretary Hull,

Yours very truly,
i
(Signed) Ward Stewart

Ward Stewart ) y
Assistant Exaecutive Director ) i

/
Hr. Harold D, Smith, Director
Bureau of the Budget
State Departmont Building
Washington, D. .

WStewart; pdk 5/1/44

Ge74s48

’
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-~ DRAFT

i WHITE HOUSE
 VASHINGTON,

15y dear Sacretaryi
By virtue of tha authority veat.ed in g by 1aw 1 hereby allomte
from this appropriation entitled “mergency Fund for the. Pres:.dent, Xlational
Dofense, 1942~1944," _ '
Io ot

War Refugee Board © 2,000,000

to be 'uxpanéed by said Boar-d in q:onnéetion with emergencies affeéﬁnﬁ ‘the

national sécuﬁ.ﬁy and defense for oarrying <;i1t the functiom :—of the Bo#rd

ag preacribéd by Executive grder 941'7 of Jénu&iry 22, i‘)Mu ’}'k B
This allocation is in addition to Allgeation No. 44~-58 made ' '

January 29, 1944. The funds hereby. allocated shall be available; wi‘é;héut'

ra,,am o Section 3709 of the Revised statutes (41 U.B.G. 5}, for a1 : e

nacesaary oxpenses of the War Refugee Board in cm‘rying out: Exgoutive Order

9417, uwnder the terms deaoribed in Allocat.mn No. 1.@-58 dated January 29, 191.4.
Please arrange for the necessary Lrsnafer of funds and auvise the

War- Refugeo Board e.ecording,ly.

~The Honorable ‘f .

',fhe sacratary of the Trensury '

A sawt oM




Dear Mr. Smith:

Attention: Mr. #. J. Belley - = - o o

This ie in response to.your letter of March 23 =
attaching copies of House Joint Resolution 192 entitled .
7To enable the United States to participate in the work of
the United Nations relief and rshabilitation organization.®

This enactment has besn reviewed and from ths =
point of view of the ¥ar Refuges Boerd there is no objection .. -
%o its epproval. - It is recomnended that Bouu Joint Resolution’
192 be approved by the President. - .

Yours vsry tr\ny. A

(Sigixefa) J."ﬁ; aam,@' i

J o W, Pehle :
Acting Munve Dlreetor

Mr. Harold D. Suith, Direotor S T e e T e s

Bureau of the Budget
. 8tate:Department ‘Bullding. .
: Wuhington. D. C.




I R - T s T
EXECUTIVE OFFICE OF T‘I?E PRESIDENT- "
BUREAU OF THE BUDGET © | = ..
WASHINGTON, D. C: ('255),':3 -

Marcy 23, 1944

My dear Mr. Pehle: - - S
of the Budget has peceived the attached facsimile
Congress for the purpose of reporting -
to whether-there is any objection to

The Burean
of an enrolled enactment of
to the President thereon as
its approval:

H. J. Res. 192, ‘To enable the Unifed States.to participate in rther
work of the United Nations relief and rehabilita=

tion organization.

The Director of the Bureaun of the: Budget will apprecidte it.
the Bureau, . by mesSenger in.accordance with'
Budget Circular No: 346, as amended. by Budget Civeular NG..362, .
your .comments on the enrolled enactment,: together -with an estimate:. -
of ‘its probable cost, so that Your views. may: be presented with. the
_report of the Bureau to the Presiden e U e

: J‘V.f'you will send to

L . U Yery truly.yours,
Mr. John Pehle, P DR
Acting Executive Director,

- War Refugee Board,

- Washington, D.-C.

Attention: : : A
' : “Legislative Re erence.. -

Enclogures: : v

" Pacsimile of enroiled
£ endetment.




ﬁmntg mghih Q}ungrm oﬂ the ‘mnited §tates u)f ;gmmm, '
: @t the Seconds Qﬁzss(un = =

. Begun and ‘held at the City of Wauhmgton on Monday. the ten
day of January. one thousand nine hundred and fortyrfour .

= JOINT RESOLUTION :
To enable the United States to participate in the worls of the Umted'.‘

- Nations relief and rehabilitation orgumzutlon

Res’oh)éd bg;/ the Senate and House of Repy esenta}tives of the United -

States of America in Congress assembled, That there is hereby authm-" -
ized to be appropriated to the President such ‘sums, ‘not to exceed -
$1,350, 000, 4000 in the aggregate, as the Congress | may determine from’
time to time to be appropriate for participation. by the United States

- ‘(including contributions in funds or otherwise and all necessary

’ é,‘x'penses related thereto) in the work of the United Nations Relief and
Rehabilitation Administrution, established by an agreement coneluded
by the United Nations and Associated Govemments on Novembel
9,1943, leadmg as follows:

“AGREEMENT FOR UNITED NATIONS RELIEE*A’\ID"’* ORI R
REHABILITATION ADMINISTRATION ' : L
“The Governments or Authorities whose duly authorized repre-
sentatives have subscribed hereto,
“Being United \Y‘lthnS or” being assouated with - the Umted L
" Nations in this war, . R
“Being determined that 1mmedmtely upon- the hbelatlon of any - B
area by the armed forces of the United Natlons o s i consequence
cof 1etrewt of the enemy the population’thereof. shall 1ece1ve aid-and’ i
-relief from their sufferings, food, clothmg and sheltel, md in thelji :
plevmtlon of pestllence and in the: 1ecove1y of the health of‘tlle:;.:_

people, and that plepalutlon and arrangerients sha]l be m‘\de fo

retirn of pr isoners and exiles to their homes and f01 assistance in the:
xesumptlon ofur, gently neéded agucultul 2] and industr inl p1 oductlonf 3
~and‘the 1est01 ation of essential se1v1ces, ) ;

“H'we '1g1 eed dS follows

“ARTICLE I

' 1s heleby estabhshed the Ulz

’ }convey ploperty, to e11te1 mto contlacts and undeltake obllgatxons,-: e

to de51gnate or cr e'lte agencles and to review the actlvxtles of; agenmesi o




. J.Res, 1'92,1;

: ’ so ‘created, to manflge undextakmgs tmd An: geneml bo pelfm gi,n;y’

e y legal act appropriate to its objects and purposes ; o e
“9, Sub]ect to the provisions. of Artlcle .VII the pmposes and "

functxons ‘of the Administration shall be as follows ‘ R

“(a) To plan, coordmate, administer or’ auange fOl the admmls-

tration of measures for the relief of v1ct1ms of war in, any alea under»,
the control of any. of the United Nations tluough the provision-o
food, fuel, clothing, shelter and other basic necesslt‘ '; médical a, ;
other essential services; and to fnclhtnte in such areds, so fm as

necessary to the adequate provision. of rellef the productlon and )
transportation: of these articles and the fumlshlng of these services,

The form of activities of the Administration within the terutory of

a..member. government wherein that government exercises ‘adminis:
trative authority and the respon51b111ty to ‘be assumed by the member
government, for carrying out measures: planned by -the Administra-
tion therein shall be determined after consultation with zmd w1th the
consent of the member government.

“(b) To formulate and recominend measures: for 1nd1v1du'11 or
A . joint action by any or all of the member governments for:the cooldl- .

' “nation of purchasing; the vse of ships and other procurement activi- ..
ties in the period following the cessation of hostilities, with a view to’
integrating the plans and activities of the Administration with the
total ‘movement of supplies, and for the _purpose of achle\'mg an
equltab]e distribution of available supphes The Admmlstx ration 1 may o
administer such coordination measlires as mny be authol'lzed by the
member governments concerned. : . A

#(¢) To study, formulate -and r’eco’ininend for iﬁdividlial or ]"oinﬁ
action by any or all of the member governmenits measures iv1th .
respect to such related matters, 'ulsmg out of “iis expenence m plan- :
ning and pelformmg the work of 1ehef ‘and 1elmb1ht‘1tlon, ns mayi
be ‘proposed by any of the ‘member. govermnents .

7v1du41 or ]olnt actlon 1f dpploved by uj funmous vote of the Cent 11;“ .
Commlttee and. by vote of the (Jouncll ’

“ARTI(;LE II

MEL[BERSHIP :

“The’ membels of* the Umted \Intlons Re]le ang: Rehablhtatlon ;
'Admmlstlatlon shall be the governments or :«'.lllth()l‘ltles mgnatmy :




““ment it; shall ‘be ‘constr ued to mean @ membel of

whether a govelnment oran authority.

A RTICLE III i

“FHE COUNCIL

«1. Eacli member government shall name one: 1ep1esent, Vé,'ahd -
such alternates as may be necessary, upon the Couricil of the Umted
Nations Relief and Rehabilitation Administration wlnch,,shall be
the policy-making body of the Administr ation. Tlie' Coimbil shall;
for each of its sessions, select one of its members to plcSlde at-the
session. - The Council shall determine its own rules of procedure;
Unless otherwise provided by the Agreement or -by action of “the -
Council, the Council shall yote by simple majority. S
49, The Council shall be convened in regular session not less than .
twice a year by the Central Committee. It may be convened-in
. sjiecidl session whenever the Central Committee shall deem necessary, -
- anid shall be convened within thirty days after request therefor by
one-third of the members of the Council. . ) :
“3. The Central Committee of the Couneil shall consist of the
representatives -of China, the Unioni of Soviet Socialist Repubhcs, N
the United Kingdom, and the United-States of Alnellc'l, with' the

Director General pwsldmg, without vote, ‘Between sessions. of the :

Council it shall when necessary make policy. decisioné of an emergency - -

nature. All such decisions shall be recorded in’the minutes of the

Central Committee which shall be 'conimun'ircnvtekl',piromp:t.ly to -é?—d? .
: membe1 government. Such decisions shall be Op'eﬁ {o veconsideration

- by the Council at any regular session of at any specm] session called
in accordance w1th Article III, pamgwph 2 The Central Com- :

) pmtlclpatlon of the 1ep1esentatwe selvmg' 0
i rCommlttee on Supphes of .the: Couneil nt those of 1ts ‘meeti
: \vhlch pohcles affecting the provision of supplies'are: dlscussed
e “The Committee on Supplies of the Councll shall consxst of tl ]

_membels of the COH]lcll or thexr ﬂlteumtes replesentmg those mem- o




o .xppomtments to contmue untll the next 'session of: the Couneil,. ] :
"Commlttee on Supplies shall consulel, foxmulat' and 1ecommend to

The Centrn] Commltt;m sh.\ll :

- the plOVlSlOIl of 1equlred supphes
from time to time mieet with the- Commlttee 0 Supphes 0T

policy matters affecting supplies.
“5 The Committee of the Council for Eumpe shall consmt of a]l Pl
‘thé membels of the Council, or their '\ltemates, replesentmg membeér 7,

. " governments of territories within the Eunropean aleu and: such oth v

members-of the Council representing othér governments dir ectly con:.

cerned with the problems of relief and rehabilitation in thé: Eufbl)ean -

aren as shall be appointed by the Council; the Council may authorize

the Central Committee to make these appomtments in cases of emer--

gency between sessions of the Councﬂ such appomtments to continue

until the next session of the CoungL _ The Qommlttee of the Coun_cll
for the Far East shall consist of all the nembers of the Council, or

their alternates, representing member governments. of territories

within the Far Eastern area and such other members of the Couneil

representing other governments directly concerned with'the problems’
of velief and rehabilitation in the Far Eastern area 'us shall be

7.1ppomted by - ‘the Council; the Couneil may. authorize the Central

Committee to make these appointments in cases of emergency between

sessions of the Council, such appointments to continue uitil the next

session of the Council.. The regional committees shall normally meet

within their respective areas. They shall consider and recommend fo- ™

the Council and the Central Committes policies-witli respect to velief

and rehabilitation within their respective areas.. The ‘Committee of -
the Council for Europe shall replace the Inter-Allied Committee- 6;1“'
Furopean Post-war Relief established ‘in London on Septembel.; 4,
1941, and the records of the latter Sh'lll be: mude avalhb]e to the

Committee for Emope
5. The Council shall establish such othe1 standmg 1eg10nal com- -
mlttees as it shall consider desirable, the functlons of such commltte 5 e
“and the metlmd of ‘appointing their membels bemg 1dentlc( ; that_j -
: p10v1ded in Article III, pfuagmph 5, wlth lespect to’ the Commlttees ’ G
of the Counml for Burope and for the Far East The Councll shall

'1180 establish stich other standlng commlttees as 1t, cons1dels desir ‘\ble R ;

‘to ‘advise-it; and; in intervals between sessmns of: the Councll to,advi

the- Centlal Commlttee For such st‘mdmg techmcal comnnttees a5 -

'Z,mfly ‘be eshhhshed in:respect of pmtlculal ploblems such as rintr 1tlon g

- ’health,’ agucultme, transport, lep‘ltlmtlon, and fmance, the membels
lternates nommated by them':, o

- 'may be membels of ‘the Councll or




) dnembels ghall : be appomted by the Cmmcll m)d the Councxl nm)

: nuthomze the Centxnl Commlttee to muke emergency appomtmentsf

between sessions of the Colmcﬂ sich nppomtments fo contmlre umti

.thenext sesslon of the Council. -~ Should a 1eg101m1 commxttee $0 desne, :

"’subcommltteeq of the standing -technical commlttees Vh"lll be estab-'

lished by the technical commltteeq in consultatlon w1th the 1eg10ndl

committees, to advise the leglonal commrttees

R4 The travel and other expenses of membels of the: Couuml and‘
of members of its committees shall be borne by the governments \\'luchv
-they 1eplesent e :

“g, "All reports and recommendations of commlttees of the COI.U]CI]:V T
shall be transmitted to the Director General for dlstl-lbutlon ‘to: the- R
Councl] and the Central Committee by the secretariat of the Counc]l L
estabhshed under the provisions of Altxcle IV, paragr aph 4

“ARTICLE v
“TI{E DIRECTOR GENERAI; R

“1. Tlie executive authority of the Unitéd_Nations Relief - and
‘Rehabilitation Administration shall be in “the Director Gehél‘a], who
shall be appointed by the Council on the nomination by'mmnimo'us
vgt;e of the Central Committee. The Director General may be' -
removed by the ‘Council on recommendation by unanimous vote of
the Central Committee. :

“9. The Director General shall have full power and authority for
carrying out relief operations contemplated by Al't.icleAI,,pamgraph P
‘2 (a), within the limits of available resourcesand the broad- policies
determined by the Council or its Central Committee. Immédiately
upon taking office he shall in conjuhctioﬂ with the iﬁilital‘y‘aﬁcl other.

appropriate authorities of -the United Nations prepaie plans for the

emergency relief of the civilian population inany area occupied b)(' -
the armed forces.of any of the United . Nations, sumnge Horthe . LN
.procurement, and assembly- of the necessmy supphes and meate or- N

select tlie emergericy organization required - f01 tlus pmpose In*

arranging -for the procurement, tlansportatlon, and lthll of"
:supplies and services, lre and his 1ep1esent(1t1ves shallrcon'sult and7 e
collaborate with ‘the appropriate. authout}es of the Unlted N‘ltlon‘.
.-and shall, wherever plactlcable, use the facﬂltles m'lde ‘1vall‘1ble bv L
'sueh authorities. I‘olelgn voluntary: 1ehef ageneles nny not eng age*'j
» in 'lCtl\'lty m any area receiving relief from the Admlmstl atlon with- : 7
fout the consent and unless subject to the regulation’ of the. Dnectm' :
- Genenl The powels ‘and duties of the Duectm Genel al are sub]ect :
6, the hmltatlons of Al‘tlcle VII. : ; :




“3.'The Director- General shull u]so be 'esponslble for: the mgam-

zatlon and’ direction -of the. functm
L pm-agmphs 2 (b)-and-2 (c):
':"“4 The Duectm Geneml shall uppomt such Deputy

umtempl‘lted by Altlcle

General, officers, expert personnel, und: stnﬁ' it lus hendqu'utels and Do

elsewhere, m(]ndmtr field nussmns, as-he shall.find necessary; .md he o

may delegate to them such of his pow ers a8 he-may deeui :11)plopuate

The Director General; or upon his duthmuutlon the Deputv Dnectom, L

General, shall sapply sitch secretarint and other staff and: faclhtles as ,_
- shall be required by the Council and its; commlttees, 111c1ud1ng ‘thie..
regional committees and subcommittees. . ‘Such. Deputy Duect()ls—

General as shall be assigned special functions within a’ ‘region :’]1‘111.'1 :

attend meetings of the regional standlng committee whenaver po%lb]e

and shall keep it advised on the progress of the relief and 1ehﬂb111t.1~
tion prog ram within the region. : :

3. The Director General shall make peuodlc reports to the Central
Lonnmttee and to the Council covering the progress of the Adminis-
tration’s activitie: The reports shall be made pubhc except for such S

<+ :Jortions as the Central Committee may consider it necessary, in thL
" inferest of the United Nations, to keep confidential; if a- veport
affects the interests of a member government in such a way as to
render it questionable whether it should:be published, siich govern-
ment shall have an opportmllty of e\pl essmg its views on the question’
of -publication. The Director -General shall also arrange to liave - :
prepared periodic reports covering the activities.of the Administra-

tion within each region and he shall transmit such ‘reports “with his . :

comments thereon to the Couneil, the Central” C‘ommlttee fmd the - o

respective regional committees.

“ArricLe V s : o

“SUPPLIES .AND RESOURCES

_paragraph 2 (a).. The-amount .md clnmctel of. the wntubutlons of :

each - member (rovemment under -this p10v1510n \\’1]1 be. detelmmed’
All such
(,Olltl‘lbutlolls received by the Admnustlatlon ‘shall ‘be- uccounted fm'

o from time to time by its «ll)])loplldte const tutloml bodle

“2 The supphes and resources made. avmhble by the embey gov-

p]les 'md resources as m'w be 1equu ed



'nutsule ﬂ\eu own territories duung the war f01

“Administration. Upon approval of ‘a budget by the Council’ tho

istration and its Director General shall not undertake activities

:mg the votes of all the members of the Centlal Commlttee,

< H.J, Res. 1921

“3 All purchases by any of the inember: gov lments, to be nnde

lief o1 1e1mb111ta~ i

tion: pmposes shall be mnde only after consultatlon Wlth the Dlrectm

General, and shall, so far as practicable, be car ried; ont tl 'oug 1'the:

npploplmte United Nations agency.
“Arrrone VI~
“ADMINISTRATIVE BXPENSES® -

“The I)uectm General slnll submit to the Councﬂ dll mnm.\l

budget, and from time to time such supplementmv budgets as may

be required, covering the necessary administrative expenses of ‘the -

total amount approved shall be allocated to the meinber govemments
in pr opoxtlons to be determined by the Council. Each member gov-
ernment, undertakes, subject to the requirements of its constltutmm\l
procedure, to contribute to the Administration promptly its s]uue of
the administrative expenses so determined. ’ :

- “Armroie VII

“Notwithstanding. any other provision herein -contained, “while

hostilities or other military necessities exist in any area, the ‘Admin-

therein without the consent of the nlilital‘y command of that area,

and unless subject o such control asthe command may find-neces-—— =~ -

sary. The determination that such hostilities or military. necessities

exist in any -area shall be made by its military. commander.

“ARTICLE VIII

. “AMENDMDNT BT =
“The provisions of this Agleement may be amende(l a§ fo]lows
“a, Amenduents involving new obligations foi mémber govern-

ments shall require the approval of the Council by a. t\vo -thirds vote

and shall take effect for each membel trovcmment on’ acceptance
by-it; e
“p. ‘Amendments involving modification of Altlcle III or:Artic]

shall take effect on adoption by the Council bya two- thirds vote, 1nclud—

e Other amendments shall take eﬂ'ect o 'ldoptlon by the Councll

by - two-thuds vote

“ARTIGLE IX

“ENTRY INTO ;FOR

“Thls Ag1 eement shall entel into force with 1espect to e'xch mgna- : 7'

t01y on the date When the Agreement is: 51gned by that 51g 'ftt01y,f

unless othel wise spemﬁed by such SIgnatmy




WITHDRA“'AL

e Any munbel govemment may. give notlce of wi ‘om the

Administration_at any time after-the. expiration’ of six m(mths flom
- the entry into force of the Agxeement f.01 t}nt govemment Such o

notice shiall take effect twelve months nftel the date lts (.onunumc‘l- :
tion to the Director General subject to the membe1 govemment hm- :
ing met by that time all financial supply 01 othe1 mnternl obhgatlons e

accepted or undertaken by it.”

Src. 2. Amounts appropriated under tlus lesolutlon slmll be expended
under the direction of the President pmsu'lnt,to ‘se,ctlo_u L helepf._
The President shall submit to. the CongresQ qu’art’ei‘l'y '1-éi)di-ts Vof"

7 expenditures made-under any such npplopuatlons ‘and of opelatlons :
under the Agreement. }

Sec. 8. In the adoption of tlus ]omt 1esolut10n the Congless
expresses its approval of and reliance tipon the policy adopted by the
United Nations Relief and Rehabilitation Admilliébl ration at the first
session of the Council, summarized i in parngraph 1170f Resolutmn
Numbered 12, and reading as follows: . o

“11, The task of rehabilitation  must not be. considered -as the
heginning of reconstruction~—it is coterminous with relief., No_n'éw
construction or reconstruction work is contemplated, but only rehabili-
tation as defined in the preamble of tlié Agreement: fPr(')b]ems;rsuthr ; -
as unemployment, are important, but riot ‘determining factors,: They REEEE T S
are consequences and, at the-same - time,- motives ‘of ﬁctibn The - :

Administration cannot be called upon to help 1est01e continuous

employment in the world.”

Skc. 4. In expressing its approval of tlus ]omt 1eso]ut10n, it is the

recommendation of Congress that insofar as funds and faeilities - i

permit; any area (except within enemy-territory and while occupied - ¥

by ‘the enemy) important to the military dpératioi‘ié of; the 'Uliite(l

Nations which is stricken by famine or disease iiay “be mcluded ‘in

the benefits to be made available tluough the Umted \Tatmns Rehef

and Rehablhtdmon ‘Administr: atlon

Sec. 5. No dmendment undler mtlcle VIII (a) of tl\e .1g1eement
he Unlted States shall be bmdmg
tpon the Umtul States mthout appwval by ]omt 1esolut10n of

. 111\701\'111 y iy new -obl ation fo
2

3 (Jongl 655

’Src. 6. In .1doptmg this ]omt e ‘olutlon the Congless does 50 w1th . S

the follo\\'lng reser vdtlon




. J Res. 19&-——9

l‘hnt in the cnse uf the Umted States the nppmpuute Lonstltuhonnl, .

bt)dy to detumme the umount and charactér-and’ tlme of the:c onh

butlons of the Umted States: is the. Congless of - the Umted

. e Skc. 7. In ﬂdoptmg this ]omt resolation the Congless due
‘ “the-followi "ing reser vation |

That it is understood that tlie provision in pnl‘lgmph 11 'of eso]n-
tion numbered 12 adopted at the first session of the council; 1efe11ed

to in -section ‘3 of ‘this joint resolution and 1eadmg “The rtnsk otr, S

rehabilitation must not be-considered as the begmmng of rewnstluc SRR

tion—it is cotérminous with relief?, contemphtes that 1eh.1b111t‘1t10n

means and is confined only to such activities as nremecessaiy to 1ehef :

Skc. 8. In adopting this joint resolution the Congl ess does $0 wlth
the fo]lowmrr reservation:

That the United Nations Relief and Rehabxht‘ltlon Admlnlsm ation
shall not be authorized to enter into contracts or undertake or incur
obligations beyond the limits of appropriations made under this
authorization and by other countries and receipts from other sources. .-

Sec. 9. The authorization contained in this ]01111; vesolution- shall
expire on June 30, 1946. ‘

Speaker of the House of Représentatives.

Vice President of the. Umted States and
President of the Senate.
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EXECUTIVE OFFICE OF THE PRESIDENT. . -
' BUREAU OF THE BUDGET '

WASHINGTON; b. &, '8

© FEB16 1944
Dear Mr. Pehle:

I shall be very glad, to designate one of our staff T e
members with whoni Mr, Stewart of the War Refugee ‘Board - R
may deal in comnection with budgetary _organization and S K
other related matters., Mr. William.H&ll is in an gp- .
propriate position to serve in this capacity; inasmuch
as he handles budget matters of a number of our ‘agencies
functioning abroad and is also heading up certain.’.
organizational projects for.the Division of Administra-
tive Management, : R R i :

I am told that Mir. Hall and Mr, Stewart are acquainted
with each other, so this should facilitate effective )
working relations, T I A S -

| Very bruly yours,

Mre J. Wa Pehle A

~-Acting Executive Directop -
“War. ‘Refugee Board'" b
Washington, D, C,
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o EStsfwTE OF PERSONNEL REQUIREMEN.. = =~ = ¢
U (Excluding Personnel Stationed in.Foreign Countries). - PR S
.. XFirst _ Quawrrer, Fiscat YuAn -;9..4&.. E 2 Py B
WAR REFUGEE BOARD . e B }[AR REFIGEE..BOARD.
(Department or agency) (Burean or branch) ‘ . o (Celling unit) =
' UNDER GEILING’
If - . RN Ex(;l‘unxn o
N 105 TOTAL o N Q-
; anove R e
- (A) B - (©) (D) (E) (F) g (G) S
1. Total number of employees . . « o s v« .. . 11 A1 11 B
2. Fulltime .\ ....... e i 11 11 11
3. Departmental . ..... e T Y I i e
4. TFied ...... . : N
5. Parttime.........ov.vvu - = 2omes
6. Departmental . .. .., ........ . R - S SR e M .
7. Field . . ... .t e R : :
8. Total man-months—Part-time service . . . ] B N
9. Departmental ..............,.. 2
10. Field. . e
11. Personal services obligations . . ... . .. .. > 15 15. 15
(obj. elass. 01) -(In thousands of dollars) L ) L
12. Departmental ... .............. ) 15 ..H IR Ko
13 Field, v i v i i e e ' R
T I ‘NOTE.~For of terms and headings, see other side;- e T 7 : _ -
* For two months only,’ through Augusr;E.MAI, l,%gﬁmvf, AT o "‘""‘é/"j”"”/"‘"giil o {3‘2‘355 c( ﬁggﬁl,ﬂ;&& R
Celling i l}kqual L - Column (Ig,‘qmpnredwxlh Y i (K)
® T @ : oy
Total—Full-time: ' K R TIR .
Departmental . ... . 443t .11 oAl eriiiny e et
Field ovoioait o R =
«To’cal—Mammonths—Pﬂrt time servu:e
Departmental e el el
B ST A
jUSTIEICAT!QN

" The’ above number of emplq;ees is necessary to complete operatlons of the Refugee
Board, :=However, it “is possible that & few key employees may be:kept o b ;y'ond
'August 31 in- order to" close out any essentlal unfinished bus:mess




I

Explanatio;t of vorms and Headings, ‘Budgef,'BllrreiaAu\v }i-rm ‘No. A-

29, ‘k.e'v_is_ed o

The agency’s estimate of requirements will exclude the following classes of eﬂlpldiéeé: )

(a). Employees whose official station is outside the 48 States, the Distiict.of Columbia, and the A’.[‘erritor'iés;';

- and possessions.

(5) -Employees on extended leave without pay., . Extended leave without pay is defined as absence on such :

leave throughout the entire period covered by the estimate, .. -

to cope with fire, flood, and other emergencies,

(d) Workers or trainees whose compensation -is in the nature of an allowance, e: g., piiscners of war.and
inmates of prisons and penitentiaries, g o : .

(¢) Casual workers—those hired informally “on the spot” without appointment, o short intervals of {ime’’

(e} Any personal services the expense of which is properly chargeable to “07 other contractual services” - R
under the instructions in Budget-Treasury Regulation No. 1, Revised (unless, in the case of certain -

war agencies, the Bureau of the Budget specifies otherwise).

LINE ENTRIES

1. Departmental and field services represent employees occupying “departmeﬁtél" and “field” pdsitions as.: x
determined by the work performed, regardiess of geographical location, .

2. Full-t loyees means those, regardless of class or nature of appointment, who work. the hours and

ine emp
days required by the official workweelk for the group or'class of employees in which they are employed. " (For
example, the official workweek of clerical employees may be.5 days of 8 hours each; thus, employees required
to perform clerical duties for 5 days of 8§ hours each per week are full-tim
cial workweek for a teacher is 5 days of -6-hours each, all-teachers who are required to work the 5 days‘of 6 hours
each per week are full-time employees.) Such employees may b
hourly, daily, weekly, monthly, or yearly rates. : o

e employees,-..Similarly, if the offi-

8. Part-time employees are those, regardless-of class or nature of appointmient, who work hours or days

less than the hours and days of work for full-time.employees in. the same group or class.. Such employees may .
be compensated on a fee basis, or on a salary er wage basis, ‘at hourly, daily, weekly, monthly, Vygarly,r or per .-

unit rates.

4. Month, for the purpose of computing maﬁ-month's, means the calex-ldélr rmonth. With respectf’co piece-

rate and fee-basis employees’ services, ‘these may.be translated into .man-rhonths’ on whatever formula the
employing agercy finds niost practicable. The formula used should be explained in a memorandum accompany-

ing ‘the estimate, Man-months will represent the total needs for the .estimate period, = Ceiling allowances;

stated in terms of man-months are not cumulative from one period to another,

be considered as serving in their regularly assigned position.

employees of the War and Navy Departments and the War -Shipping: Administration’ exempted_ fromi: peilihg T

5. Personal services obligations represents the total obligations during the estimate period for services'to
be rendered under each of the types of positions.. Under “Justification”
under headings not provided for in the Budget; and- whether permanent,. temporary, or “WAE” funds are. "
_expected to be used. B S [ " S g

'

6. Employees temporarily detailed will,iin s;cébrdénc

COLUMN/ DESIGNATIONS

7. Column (A) is the sum of colummns (B) ‘and (C). "
8, Under ceiling.—Exclude (1) the heads.of agencies; (2)

ges,iié)' eiecrt,e;&jvﬁfﬁcirzils, Viffémy,' a’ﬁd(4) thos

determinations during the period of present hostilities,-

“or intermittent basis; whose appointment does not’ provide for:Salary or wage: payments, | D
‘eolummn-(A) ‘any numbers shown in colamn (H). - 3 S : SRt L
e r;o;f the Bureau of the Budget, - 0 , R N o LiT el
oo - COLUMN T.—=Enter figiives reported-on lires 3, 4, 9, and 10, column (B); respectively.:\ - */
~comparable with Column (J) and the
thl'ee periods reported on CSC Form 3257., e

.. officials;- also-enter herethose employees of the War- and Navy: Départinents and War Shipping’ Administ;'a—
:.tioneéxempted from ceiling determination’ during the p'eriqd'of,prese;lt hostilities, 7 " T IR
© 07 10, WO empléyees ‘are those employees ‘appointed or otherwise engaged to perfo;'m’se;'vmeis;on.a_reg"ulg_r ,

or explain any decrease in the estimate as conipared:with (1) -the current. ceilitig: and:
~the date shown. - o S S SR

“-(@) Permanent.~Employees requested under this heading should: includé ali persbhnei,reﬂec;tédiihut}rlet_ -
B ! personnel schedules in the Budget o supplemental estimates”-as “permanent,” regardless: of "the .

nature of their individual appointments or absence of formal appointment.: - Such employees may
-~be compensated on a salary or wage basis, at hourly; daily, weekly, monthly, o+ yearly. rates. - WAE,

$1-per-year or $1-per-month, and W 0OC employees should not be reported undeyr this head;

(b): Te¢iipn7~a7‘y.;Employees requested” under.this_heéading. should include all personnel reflected in the: SR

‘personnel. schedules in the Budget or supplemental estimates as “temporary employment,” regard-
“less of the nature of their individual appointments’ or-absence_of" formal appointment.” Sueh ems

ployees may be paid on a salary or wage basis at hourly,.daily, weekly, or -monthly . r¥ates.- “WAE,; " .

- o 81-per-year or $1-pei-month;, and WOG :employees should not 'be reported under this head,
“(¢)  WAE employeesare those serving on an irregular or ‘occasional-basis. :Such employees' may be
pensated on & fee-basis or on'a salary or-wage-basis at houily, daily, “weekly, monthl
- per-unit rates, R (R oA e B Wi

d) . 81:per-jjear ;or $1-per-moiith eriployee;
-0 1a title heveof, AT . A T
9. Excluded from the. ceiling by Public Law - 106 —~Entet here the heads of 'the. dgency, ‘judges, elected

5 are those serving on” the ‘compensation’bas

1ot include

ter of determination £

CoLUMN I—Insert Iatest number of numbers shbwﬁ,in‘ther étes

"COLUMN ‘K~—Enter: full-time employnient; reported: on latest Civil Sewici;Commi'ssion Form 3257,3Rei’ised,

cumulative total of - man-months of part vice used diring the lates

JUSTIFICATION.~—State ili terms of changes in work load and Yecruitment éxperience and justify any increas

" 6BSIAT® 17 UL'SL GOVERNMENT. PRINTING OFFICE | -

e compensated on:a salary orwage basis at -« -

explain the heed for'any funds shown ..

ce-Commission rules’and regulations,’.

(2) the gmp]oyment asof - N
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Budget Bureaun Form No. A-20 e

: Form approved .
- BudgetBnreau No. BO—RO(II 2

QUARTERLY _sTIMATE OF PERsoNNEL‘REQ‘UI'RL{JENTs

— M.Wnnogm .......... R Salaries and Expenson, far. Refugm nmm, 1945 b
R epartment or ngency

(Organjzstmn of approprlatmn ume title)

Quarter ending .
(Bureuu or bmnch)

FoLL-TiMe EMeLovErs

- '\\ =
- Regular . - - . Tdmp{)rmy . Part-time .
Total | ~

OrHER EMPLOYEES -~ .
Grour ‘Total

Tnter: = -

- " | (&mtleub s
Salatied - Wage Salaried Wage | Salaricd W

W ® ® o - i & -

1. Total, departmental and field..__

2 Deparfmental servics; total. -
3. Affected by Public Law 49___ 28 a8
4, Included in determination._ 25 _25
5. Administratively excluded_. ___
6.

7.

8.

9.

Not affected by Public Law 49,
Field servxce totaL

jis

10. Administratively excluded..._ ..
11, Not affected by Public Law 49:
Additional information: -

12, 31 per year or $1 per month___

Nore.—For explanation of terms and headings, seo other side.

Budget Bureau Aguncy’smesﬂm Agency Bl m'
Class * - current determination - - asof

crease’ (+) ar decraa.so (—) _
agancy s  present requy compared with— B

Field: Full-tu:ue
Field: ‘Other

JUSTIFICATION -

o 'nn mminomne mrwmqmm:-ending
Juna 30, 1948 wn;.e;:.lew the Bm :homhm g‘og:tg g::g 1::1::
several Treanury vhmont emp! v
the Board nings ita inceptton,. In addssion the Board mas vinder

o oonsidermtion a ml:‘hnrthtx:rn r:m, the: p.r:;a:nel mad:re:
" whish are not [ whioh ey require hring
1imited: mmbory:; Idd:l&ioml personnel,  As indionted above, at, o
Lo %he present tine the Roamt'a o)l emetly equmls it ceiling, B
8 ‘situatica which: vakes. planning in comneotion with the new - -
. 7. program. extrensly élfficult. It 1e boliaved: thaﬁ thn nqmsted
- hemsa il uum thia aitution, oo :

Dlank sheats) .




EXPLANATION OF TERMS AND HEADINGS -

This estimate shall be: prepared on the same basis as CSC Form 5257,'r'e\}ised.— ::Cnre'— S ! R RS
shall be taken that those employess subject to Public Law 49 and not subject to:Public
Law 49 are properly segregated, s S S

This eétima’te shall apply only to persons employed in the 48 States and the District of .
Columbia; éxcept, as follows: Persons in terminal-leave status; persons oceasionally hired -
“‘on the spot’’ without appointment; persons on lesve without pay during the entire period
covered by the estimate; persons whose compensation is in the nature of an allowanee; and, .
persons whose compensation is charged to “Other contractusl services’ rather than personal --

services (unless, in the ease of certain war agencies, the Bureau of-the Buc]get specifies™
otherwise), : : ST : s

- Line 1—Total, departmental -and field (lines-2+7)..-Colimn A lilleﬁi, of the form L TR R
shall be computed on the same basis as column A, line 1, of the CSC Forin 3257, Tevised; = T - - ) T T T

Line 2—This line is the total departmental service request. (lines 3-+6).

Line 3—This is the total of Jines 4 and 5 and Tepresents the iumber affected by (;He overs
time pay provisions of Public Law 49; i . T - e L

Line 4—This is that portion of line 3 which the agency requests as a basis for determina- e
tions to be made by the Director of the Bitreau of the Budget except the number of employ- - .
ees in those classes previously excluded by the Director of the Bureau of ‘the: Budget from - . - .
his determination. W - - Wi

Line 5—This is that portion of iine 3 which has been administratively excluded'ffom trhe” : K

determinations made by the Director of the Bureau of the Budget.. . - S :
Line 6—Represents the number not affected by thie overtime pay. provisions of Publi¢

“Law 49 exclusive of those included in lines 12 and 13. - R -

Line 7—This line is the total field service request (lines 8+4.11). -

Lines:8, 9, 10, and 11 shall be prepared-on the same: basis -under the f,i'é!d:gexjvice as
were lines 3, 4, 5, and 6 under the departmental B?I‘Vicfét' 3 S
Line 12—This line should include only those numbers of $1 per year or-$1 per gﬁoxi{;h !
employees who are likely to rpe'rform services during thfz period covered by the gstima,te;:
Line 13-—This lineshould include only those nurabers of “ithéub ompong
employees ‘who are likely to perform services during the pericd covered:by the estimat

ion

“Full-time” and .“part-tite and. intermittent employees’”
the Civil Servicé Qommissionﬁhall be foHowed.r - ERE R

éﬁﬁiti na preséribe‘d~,by—~

:C(‘),luAtrun' o) s}i’oqld inelude only -those numbers of th iufel‘iﬁivbﬁénb: (W,

- : s ‘1) group
who are likely to-perform services during the period'quere by the estimate, :

Column (J)—Thsert Iatest numaber as broken down if the litest latter of dstermina

from ‘the Diréttor of the Buréau of the Budget. EEE :

-~ Column' (K)-~Enter figures re

(G); (H), and. (1), Tespectivel ;
Columa (L)- ‘emp

with column (K).

potted on lines 4 and 9;

eripe‘nen:céi and
the (1).cufrent -

e Ju;ﬁiﬁcatfoxi—state in’ té of changes in work load and-recruitme
justify:any increase or explain’any deorease in the Téquest as comparéd;with

L determination and (2). employment as of the date reported

o, WENT PRINTING OFFICE 10394671,




B " Form npprovol
- Budget Bureau No,

Budgoet Bureait Forin No. A-29

QUARTERLY LbTIMATE OF PERSONNDL REQUIREMEN S

partinent or ageney)

Quarter ending

(Bureau or branch).

FuL-Tisie EMPLOYEES o ()mzn.Eur'Lmi;;g_'s IS
Group . , Total 7 Regular : . }Tombom’n{r . ,Pﬂrl;timer - ‘Inlerv-ﬂ
Total : - — ~—| mittent, -
. Salaried | Wago | ‘Balaried | '-'Wage | salorica | Wago - | (V-A-E)
- . (A) Pt ) ©) (D) ~l (E) _ {F) (,G), L (H) @ _,
1. Total, departmental and field__o ... g; g: g: - ) L .
2. Departmental service; total 2 : 2
3 Affected by Public Law 49 5 | - 2f } » : i - =
4 Included in determination 25 25 th 3 - ESTR - - - s B ‘
5. Administratively-excluded - - - i . - e . ST g
6. Not affected by Public Law 49 ; ‘ § A " ’ “— T AT T =
7.  Field service, total ; E :
8 Affected by Public Law 49 :
9. Tneluded in determination ;
10. Administratively exeluded
1. Not affested by Public Law 49___ - o
Additional information: B
12. $1 per yesr or $1 per month
13. W. 0. C...

Nore.—For oxplanation of terms and headings, see otlier side,

Budget Bureau Ageney’s present Agency enplo Incmuso (+) or deeregse (—) -
Class . current determnination Tequest asof ___1?’3 } agengy’s present request compared with—
. i 3 i) - . B i L
7 Total L 28) (2)5 ~1:_6' L : O()S el e ) (9)
Departmental: Full-time_. - - el
Departmental: . Other. ,:
Field: Full-time o
Field: Other ‘. ;- ]

JUSTIFICATION .~ "' "

S mwmmm«inﬂgfuthmm,'n;w
necessitated by the proposed tranafer of seven emplayess of the = - -
Treasiry Department, who have been on reisbureadle detadl tothe = . -
Warﬁa@ohm-imn-mm.tothonnuﬂ'nmmnn.:g
Mtnum'nlumtoshplﬂytb adnintstmtive details
incident to the operation of the Boaxd. It will be noted that - G
tmmmMnommlnthmotaplmn
Mummmmmmmmmmnnm S NI S H

mal Space, use ndditiorial hlank sheets)




EXPLANATION OF TERMS AND HEADINGSV e

This estimate shall be prepared on the same basis as GSC Form 3257 révised, Care™ "7
‘shall be taken that those employees subject to Public Law 49 and not subjeét,to,Public
Law 49 are properly segregated. - e

This estimate shall apply only to persons employed in' the 48 States and the District of . : -
Columbia; except, as follows: Persons in terminal leave status; persons occusioria.lly hiréd - e S
“‘on the spot’* without appointment; persons on leave without pay during the entire period
covered by the estimate; persons whose compensation is ini the nature-of, ani allowance; and
persons whose compensation is charged. to “Other contractual serviees” rather thin personal

services (unless, in the case of certain war agencies, the Bureau of the Budget specifies - b o : ) :
otherwise). ST o T e = = e

Line I-—Total, departmontel and field (lines 247). ‘Column A, line 1, of tho forr
shall be computed on the same basis as column A, line 1, of the CSC Form 3257, revised. . : -
Line 2—This line is the total departmental service fequest (lines 3+6). : I ’ . .

Line 3—This is the total of lines 4 and 5 and e

presents. the nimber uffec;ted. by the oicr-
time pay provisions of Public Law 49, S e

Line 4—This is that portion of line 3 which the agency requesté as a basis for determina: B
“tions to be made by the Director of the Bureau of the Budget-except the number of employ-

ees in those classes previously excluded by the Director of the Bureai of the Budget fiom

his determination.

Line 5—This is that portion of line 3 which has been administratively excl_uded:from'f;hé T
determinations made by thie Director of the Bureau of the Budget. U :

Line 6—Represents the ntmber not affected by the ove
Law 49 exclusive of those included in lines 12 and 13,

rtime-pay p}'oirisidns'of Public . : N =

Line 7-—This lire is the total field service request (lines 84 11).

Lines 8,9, 10, and 11 shall be prepared on the'same basis under’-the; ﬁeld's‘erv\"i’ce as
were lines 3, 4, 5, and 6 under the departmental serviee; - e H

Line' 12-—This line should inelude only thosé numbers of; $1 per.yéar. or $lip¢i‘ month
employees who ard likely to perform services during the period eovered by the estimate.-: .

Line-13--This lineshould_include only those numbers: of . “withiout compengation? o
~employees who are likely to perform services during the Period covered by the estimate.
- “Full-time”: and ““part-time and intermittent emp]o&eés"—'—Deﬁn
the Civil Service' Commission shall be followed. : Sl

Vp>ers:crihe’d ¥

Column'-(D) Vsrhoﬁlﬁ'rinclude 'obly-thosp nurhbels of-thein erm,i(:ﬁen:!;t(w. AB) gfodp 3
. whoare likely to )

erform services during theperiod kzove}‘éd by the estimate, "

- Column (7)~:Tiécrt latost niumber ag broken down in thé latest lette of.dete
from the Director.of the Bureau of the Budget. ... i : B

(G), (H); and (1), rospestively:. ..« =+ 5 R e g
Colu‘m{i (Ly::Enter employment répp ted on CSC Form 3257, revised;  co
.. with coluigp ,(K K : T e T L i

E C;)quin' (K)~Enter figures reported dn lings 4 au& é, column, (B),"

mpa}"able :

S 'Jﬁ,étiﬁcation'—rsﬁté'in terms of clianges'in Awbrk'_vlond Vimdv‘réqru,itm_enj; experience and;
“ justify any‘increase or explain any.decrease in the request fs‘edmpared with the' 1) current ...

determination and (2) employment as of the date ;époljted. -

0. S, GOVERNMENT. PRINTING OFFICE 16—30467-1 -




S Farm spproved, -
-Budget Bureau Nn EO—ROOI 2

Budget Bureau Forin No. As2g

QUARTERLY woTIMATE . OF PERSONNEL REQUIRL“LENTS
SR Emergency
_________ ......Nar Refugee Boad. . Mens u

{Dopartment or pgency)

Quarter endiﬁg',.
*-.(Bureau or braneh) - ; 7

FULL-TinE EﬁgLquEs

OrnER EMPLOYEES'

Qarove Total Regular ’»:Teuipnrury ) . "'VPVurt-tiiAnu:- R L
N S E Tnter-
Total s - PER T T .(\mmené
Salarfed Waga - o . Salaried. | Wigd: || Salaried -| " “{Vaga
) @ ooy | (ff)g ALSE L
1. Total, départmental 'and field . _ZIL : .
2.  Departmental service, total i 20
Affected by Public Law 49__ 20
Included in determination. .20

3.

4.

& Administratively excluded
6. Not affected by Public Law 49,
7.

8.

9.

TField service, total S S S LS R i i IR
Affected by Public Law 49 : _ . B - s -:f"'”"
Included in determination E 3

10, Administratively excluded
11 Not affected by Public Law 49.
Additional information:

12. 81 per year or $1 per month - ; N DS -
13. W. 0. C. - - B RN

NoTe.—For explanation of terms and headings, see other side.

5
y Budget Bureau Agoney’s. present, Agenoy employment o Inciease () or decrease (—) &
Class current determination request asof - 12? 2 : -8gency’s present roquest compared with— .
[N DR ) R (L)
“Total . : 25 o] i e

Departmental; Full-time..
Depnrtmenta.l: Other.o.-_.
Field: Full-time
Field: Other.

JUSTIFICATION

: It :I.e ost!mted tlnt the abm mnbor of onployeol il be rcqu:lred for
the proper and.efficient .exercise of the War Refuges Board" the
quarter. ending Hareh 31, °1945. It is anticipated that wntil the eeasatitm

of hostilities in Burepe -that the War Rci'agn Bou'd mtf will remin at
appro‘d.mto]y 1ts present 1“!1.. L




EXPLANATION OF TERMS AND' HEADINGS o

Thl;s estimate shall be prepared on the smﬁe"basn‘
shall be taken that those employees’ subjoct: to;Ifu_blg'cLu
Law 49 are properly segregated,

This estimate shall apply only to persons employed in the 48 States and .the District of .~
Columbia; except, as follows: Persons in terminal leave status; pei‘soris‘occnsionally hired < - -
“on the spot” without appointment;-persons on leave without ‘pay.during the entire period
covered by the estimate; persons whose compensationis in the nature of an allowanee; and -
persons whose compensation is charged:to ““Other contragtual services” rather than personal

services (unless, in the case of certain war agencies, the. Biiteru of the Budget specifies -
- otherwise), ! LT e 3 :

Line 17‘5[‘0’5&], departmental and field. (liges 24+7).- Column' 4;. ] 1; of the _fgrixh;

shall be computed on the same basisas column 4, line 1, of the CSC Torm ! 3257, revised.
Line 2—This line is the total depariimental service request (lines 34-6).

Line 3—This is the total of lines 4 and 5 and represents the numher affectod by the over-
time pay provisions of Public Law 49. - ST

Line 4—This is that portion of line 3 which thé agency Tequests asa basis for determina-  *
tions to be made by the Director of the Bureau of the Budget except the numbgr of employ-

ees in those classgs previously excluded by the Director of the'Burém} of the ;Budget from
his determination, - T B

Line 5—This is that-portion of line 3 which has been qdministiatively excluded.
determiniations made by the Direotor of the Bureau of the Budget, - -0 s

Line 6‘——Represents the number not affected by the ovéljtime Day provisions of ‘Public
Law 49 exclusive of those included in lines 12 and 13, e .

Line 7—This line is the total field service request (lines 8411). L
Lines 8, 9, 10, and 11 shall be prepared on t'he‘ same ‘basis” under the field service as”
were lines 3, 4, 5, and 6 under the de’partmgr)tal sefyic_e.~ i B

employees who are likely to perform sefvices duting the beriod covered by the estimate.

Line 12—This line should includs only those n'umbe’rs' of $1.per year or. §1 per month: -

“Line- 13—This line should include dnly j;hose Vn'umbe‘rs, of'{“\i'ithourt Qompen‘sationi" -
D employees'who are likely to perform services"{iu:il;g” ho period pqurgdrliy tﬁe'qsfimi}t .

| - :/ “Full-time” and “part-time s{ndi ihtérmitte_m; employees - Dofi
“the Civil Serviee Commission shall be f@llQ\ved. e -

-:Columin [¢y] sﬁullld _inciude oiily thos 3 nlimbeis of the i'ntem{i(itph
are Iikely to perform services during-the period 'covereﬁ by the estimat,

Coliimn (J)—Inscrt latest nuxribér-aé 'li:rolg:é de
fromi the Director of the Bureau of the Budget. . -+" .
.. . -Column- (K)—Epter figures i‘ebuz‘tqd on Iix';esf4 and 9, Cl)]lrlm'l,l;(B),' ‘bnd total'of
(G); (H); dnd (1), respeetively,. "< 1 O LT S S 5
. . . 'Croluf o (L)-~Enter’ employient r‘é'por‘te' ‘on "GRG Fprlp 3257, ,i_‘e_vifsejd,:ciqmpnrnb]
P N withcolu (K)o TR B - e e
RS Jlxétiﬁéa@ion;étate in: termé:ofrehtlt‘r;gés in work ”qa hﬁd,;ecruiﬁmeht ‘6xpi
- wjustify any’ IncTease or explain any decrease in’ the request-as compared
detgrmiha,tiqn and .(2) empluymbnfg as of the dnte'repqrtéd; P :

vn Vin"t:he;rl-qteé‘é ]eﬂ:er of; dctef

g nbe'qnd‘ 3
ith-the (1) currént

i . U5, GOVERKNEN) 71 . S




Budget. Buténu Form Np. A-gﬂ -

‘QUARTERL. . FIMATE OF PERSONNEL REQU.

. Form approved .-
. udget Bureau No 80-R00| 2.

- .- Emergency Find for the President Nation
- War Refugee Board - 6 0 P t/ al’Defense. (Allotment to War Refugee .
K . (Depnrtment or goncy) e T I IR i Boarﬂ)

; Quarter ending
(Bureau or branch) L3 =

FULL-TDME EMPLOYERS. -

Group B Total Regular.” .~ 'I;eu;por{xry
Total - — - - —— - — — - = VV‘I‘}Jigeﬂt
o) ® S | | e | Ve f Salered | wass )¢ B
1. Total, departmental anid field... 25 | 25 257 o N RS g
2 Departmental service, total A ST 257 25 T - = -
3. Affected by Public Law 49 23 2.5 a5 | .
4 Included in determination A5l 2 a2 -

Tided

5. Administratively ex 1

6 Not affected by Public Law 49..._ . .

7.  Tield service, total RN B e BRSNS NI
8 B T )
9.

Affected by Iublic Law 49
Included in determination,

10, - Administratively excluded
11. Not affected by Public Law 49___.
Additional information:

12. $1 per year or $1 per month s
18. W.0.C e | e

Notg,—For explanation of terms and headings, see. other side.

Agency employment

. . Budget Burean ¢ Agoney'st t ‘
Class cunpnt%clermri?nlion gcr é)('lue];rtesun asof __“‘-_-_]_____-_____ B ngenc;:cpﬁgu&-ﬁlg;uggeégglga(ré& \n!h— : B
: 1)) ) (K) ! L) - - ), o . [¢5 L < 1
Total 40 25 27 e EREDE - IR } _)]_3 R i
Departmental: Full-time.. - - 25 27 e

Departmental: Other__..c
Field: Tull-time
Ficld: - Other.

JUSTIFICATION

. It e estimated tha.t. the s,bove num'ber of employees will 'be
neoelsary for the proper and éfficient exercise of “the War Refugee:
Board's: functions during the quarter nding Dacember. 3Y, 1944, The
estimate reflects the near approac f . the cessation of hostilities
~in Burope. and the gradual liquidation of the Board as the need for
1ta work disappears. :

- (For dditional space; ise addiiional blagk shéois) T B P L




EXPLANATION OF TERMS AND HEADINGS :

This estimate shall be prepared on the same’ basxs as CSC I‘orm 3257 revlsed
shall be taken that those employees sub]ect to. Public. Luw 49. amd not. subJect to Pubhc
Law 49 are properly segregated. )

This estimate shall apply only to persons employed in the .48 States and the Drstnct of
Columbla., except, as follows: Persons in terminal leave status, persons oecasionally -hired.
“on the spot”? without appointment; persons on.leave without pay during the entire period -
covered by the estimate; persons whose compensation:is in’ the nature of an allowance;.and
persons whose compensation is charged to “‘Other contractual services” rather than personal
services (unless, in the. case of certain’ war agencics, the Bureau of the Budget spcc1ﬁes K
otherwise).

Line l—Total depnrtmcntnl and ficld (lmes 2+77 Culumn A lie 17 of -the- form
shall be computed on the same basis as column A, line1, of the CSC Form 3257, revised.

Lme 2—This line is the total depwrtmental service request (lines 34-6).

Line 3—This is the total of lines 4 and 5 and reprcsents the numher aﬂ'ected by the over-
time pay provisions of Public Law 49,

Line 4—This &that portion of line 3 which the agency requests as a basis for determina-
tions to be made by the Director of the Bureau of the Budget cxcept the numbeériof employ-

. ecs in those classes previously excluded by the Dlrectm of the Bureuu ‘of the Biidget from

: from the' Drrector of the Bureay of the Budget.
—(G) (H), and (D), respectively,

: w1t11 column (K)

z the. vanl Service Commlssmn shall be follo“ed S

) ;uis’mfy any inerease or explain any decrease in the Tequest- -as compared with the (1) current
determmatlon and (2) emplovment as of the dsite repm'l:ed o

his determination.

Tine 5—This is that portion of line 3 wluch has been admlmstmtlvely e‘(cluded \rom the
determinations made by the Director of the Bureau of the-. Budgeb .

» . Line 6—Represents the number not affected. by the overtlme pay provnslons of Pubhc
Law 49 exclusive of those included in lines 12 and-13.

Line 7—This line is the total field: servwe request (lmes 8+ 11)

Lines 8, 9, 10, and 11 shall: be pr(,p'rred on’ the snme basns under the field servme as
were lines 8; 4, 5, and 6 undér the departmental service. g

Line 12—Thrs line should inelude, onlv those mlmbers of $1’ pur year or $1 per month
emplovees who are likely to perform servlces dmmg the period covered by the estimate.

Line 13—This line should mcludc only those numbers of - “w1thout compensutlon”
employces whoare likely o perform services durmg thie perlod covcrcd by the’ cstlmate g

“Full-time¢”. and “part-time. and mtermlttent employee@”

Column (J) —Inscrt Iatesb number as broken down in the latest letter uf determinati

Column- (I&)—Entcr figures reported ‘o lmes 4 a.nd 9,

Column (L)—Enter emplnymenl; repurted on CS(J I‘orm 3257, revxsed compars.ble X

-Justification—State in terms of chnnges in work load and. renrultmenb experlence und

UGS, GWERKIEN( PHINHNG ofFIcE. 16—-30461 l




Budgot Bumu.u Torni No. A-..9

%

rm nppm\ed -
Dudgeb Buxeau No. SO-ROO

QUARTE.\JY anlMATE OF PERSONNEL REQUIhvaENTS ) - L
. Hmergency Fund ror tha Pruidont, Hlt.ioml S

-------- wax. —B.f\lgﬂ.—-?“ﬂ - - zmmese Meaa., ‘&]J w
. Dopartment or agency) - rgatiization’or nppmprxm on ummsm. M} - i
: Quarter endmg L g4y s
(Buréau or branch) sq’m’ 30 PR ; T ‘ o
FUL-TINE Euw.ovzss B L L N - g}aég'EuéLsyggs -
Grour Total _ _ : Regular * . .} “Temporary - . Partiima’ e o
Total | === —=—= : (‘%,i%ené)
Snlaried Wi . -Balaried | Vs Selaried [ -.W.
' w ® "’ o | e | e e | e ) e

1. Total, departmental and field - LD—— 40 38 _ SN S, ol

2. ' Departmental service, total 3% 37 |- 99

3. Affected by Public Law 49. 37 57

4. In¢luded in determination 32 %4?_“ 37—

5. - Administratively excluded e - B B

6. Not affected by Public-Law 49 : I |l Rt

7.  Tield service, total 3 3 - 8

8. Affected by Public Law 49. 3 3 -1

9. Included in determination. .. 3 3 1

10. Administratively excluded -

11, Not affected by Public-Law 49

Additional information: !

12. .81 per year or $1 per month

13, W.0.C

Budgot Bureau *Agency’s present Agency employment ©- - ’ Increase (4) or decrease (—) 3 :
Class current dutermmaﬁnn rquest 1 ngency’s pxesent, request compared with-—
o . ()
Total 22e s {
. T #
Departmental: Full-time.. B ¥l
Depart tal: Other.. {2}
Field: -Full-time R A : 1
Field: - Other. G i N 3

Nore.—For explanation of terms and headings, see othor side.

A3

;eheqwhrmmngmmmwg 1944+ The progran of the Board 46 siill in the
developzental atages and the slight inaresse fndicated 18 based upon the: assinp~

: - funotions.  Thi® outimate doas nob reflect dncrasses which may heoone NAGEZsary
- lgubst

:{t. u uuuaud that ‘the above mnbor ct -plmea wﬂl be neceuary =
for tha proper and officient exeroloe of the War hefugee Buardts functione during .~ °°

tion that gradual accrotious: of porsonnel-during the comini: quarter will-ba
necosssry Lo meet proportionate wark-losd fncreases in carrying out ggamt

Af addiu.ml functions (such a refugoe sholtsrs, eto.) are sssigued. . In case s
lear thu'a tbo ’personnel cei.lj,ng o

il blank shedts)




EXPLANATION OF TERMS AND HEADINGS

This estimate shall be prepared on the sane bnsls as CSC I‘orm 3257 revxsed Care: 7

shall be taken that those employees subject to Publw an 49 and not sub;ect to Pubhe A
Law 49 are properly segregated.

This ¢stimate shall apply only to persons employed in the 48 States and’the Dlstrlet of o
Columbin.' except, as follows: Persons in. terminal leave status; persons occasionally hired
“on the spot” without appointment; persons on leave without pay.during the entire period -
covered by the estimate; persons whose compensation is in the nature of an. alloivance; and : :
persons whose ¢compensation is charged to ““Other contractual services” rather than personul Co AT N

services (unless, in the case of certmn war agencnes, the Bureau of the Budget speclﬁes’
otherwise).~ — a

Line 1—Total, depurtmentul and field (lines’ 2+7) Column A, lme 1; of the form -
shall be computed on the same basis as column A, line 1, of the CSC Form 3257, revised,

Line 2—This line is the total- departmental_ service request (lines 3+6)

Line 3—This is the total of lines 4 and 5 and represents the,number aﬂ‘evcted by-the over- - - : 5
time pay provisions of Public Law 49, . : E

- Line 4—This is that portion of line 3 whwh the agency- requests asa hasls for determm&-r
tions to be made by the Director of the Bureau of the Budget except the aumber of. f.employ-

ees in those classes previously excluded by the Director of the Burenu of t.he Budg 13 from'
his determination.

Line 5—This is that portion of line-3 which has been’ ndmlmstratlvely eveluded frnm the
determinations made by the Director of the Buresii of the Budget

Line 6~~Represents the number not-affected by the overtlme pay prOVlSlOﬂE! of Pubhc
Layw 49 exolusive of those included in lines 12 and 13,

Line 7—This line is the total ﬁeld service request (lmes 8+11)

Lines 8, 9, 10, and 11 shall be prepared on the same” basis under the ﬁeld servlce as .
were lines 3, 4, 5,-and 6 under the departmiental service: -

Line 12—This line should include ‘only those numbers of $1. per year or $1 per month
employees who are likely to perform services during the period covered by the estlmate g

" Line 13—Thls line should include :only" those numbers of “w1thout compensatlon” -
employees who are llkely to perform services durmg the penod dovel ed by the estlmate.

. “Full-time” ‘and _“‘part-time ;and mtermxttent employeee
the Civil Service . Commission’ shail’ be followed

-Colunin' (I): should: include’ only umbers of the mternuttent
who'are likely:to perform services durmg the perlo _covered by the estlmate

Column (Jy=-Insert latest number as broken down
from the Director of the Bureau of the Budget

- Co]umn (K)—~Enter figures reported on lmes 4 and 9, column (B), -and total of columns’
(G), (H),’and.- (D), Tespectively. = - :

‘Column (L)—Enter employment re*orted ‘u CSC I‘orm 3257 rev, o
with column. (K). K -

Justlﬁeatlon——State in terms of ‘chan ges irr ivorlr loadb
* justify any increase or explain any decrease in the requesi
determmatxon and (2) employment as of ihe date reportet

recrmtment expeme
compa,red thh S (1). currént




- Budget Bureau Form No. A-29-

l-orma roved
Du eH} pp 80~

QUARTEnuY sSTIMATE OF PERSONNEL REQUIlu:AVIENT 3
- — L BmMERGENGY.  Funy
Wpe Cee wa r; ,*V,*.f.» AR l{mvan’m Drrf :

(Dopartment or agency)

Quarter ending i
(Bureau or branch) = :

FuL-TiMe EMPLOYEES

Grovr Total - : _ Reguler:

- “Temporary” - . Partstinge..
Totsl = — £

* ® Snl(nr)ied \\('B{S'é Sflﬁgad '“(fg)g& Su&gcd R ‘t’l‘-‘l%n: .
7o 3§ R R R e

37 |3

37 %

g

. Total, departmental and field
Departmental service, total.
Affected by Public Law 49.

o
RIS N
S,
]

1
2,
3
4 Included in determination
5. -Administratively excluded
o .
7
8
9,

Not affected by Public Law 49
Field service, total -
Affected by Public Law 49.
Included in determination

Wy
wwu
e

10. Administratively excluded -
11. Not affected by Public Law 49 - B A T RREE
Additional information ' : R DR | N ’ . SoEw
12, 81 per year or $1 per month
13. W. 0. C.

Note.~For explanation of terms and headings, see other side.

o m‘;::z‘%z&e‘::;;if;a.;., o Awgepent o Se 7““"/’“‘“"‘ wyspﬁzzsn&ﬁz;;g?;:;ﬂfgé:& o

(K) - D@ 1)
Total i »' i ’.') O ® . 4#6 ‘f [(D 2t }(6)
_Departmental: Full time.. ____ 37 14
Departmental: Other..... . : 8 ST \ o .
Field: Full-time : e ! PR
Field: Other. § - V- 3 . TR

; JUSTIFICATION

- (Fur additional space, use additional blank shosts) -~ -




EXPLANATION OF TERMS AND ﬁEAbINds :

This estimate shall be prepared on the same basis as- CSC Form 257, rev15ed Car :
-shall be. taken that those employees subject to Public La\v 49 and }b s_ub]ect, to Publm '_
an 49 are properly segregated. §

This-estimate shall apply only to persons employed-in (;he 48" States and the sttnct of i
Columbm, except,:as follows: Persons in terminal léave stntus, PErsons; occasionally hired -
“‘on the spot” without appointment; persons on ‘leave without pay during the-entire period
covered by the estimaté; persons whose compensation is in the nature of an allowanee; and
persons whose compensation is charged to “Other.contractual serviees” rather than personal
services (unless, in the case of certain war agencies, the Burenu of the Budget specifies

otherwise).

Line 1—Total, depnrtmentul and field ‘(lines 2+7)' V'éoi\i’rﬁrrx line. 1, of The form = 7 = T
shall b computed on the same basis as column A, ling 1, of the CSC Form 3257 revrsed s

Line 2—This lme is the total departmental servwe request (lines 3+G) RN ! R - -

Line 3—This is the total of lines 4 and 5and represents the number aﬁ'ected by the over-
- time pay provisions of Public Law 49,

Line 4—This is that portion of line 8 which the agency requests as a basns for dcterml
tions to be made by the Director of the Bureau of the Budget except the number.of ‘empl
- ees in those classes previgusly-excluded by the Director of the Bureai of the -Budget from~ .~

his determination, e

Line 5—This is that portion of line 3 which has been admmlstmtlvely e(cluded from the 5
determinations made by the Director of the Bureau of the Budget.

Line 6—Represents the number not affected by ‘the overhme pa.y provrslons of Public’ N S
Law 49 exclusive of those included in lines 12 and 13, -== -

Line 7—Thls line is the total field servxce request (hnes 8+ 11).: , 7' Cnis

Lines 8, 9, 10, and 11 shall be prepared on the snme bnsxs unde the fieldservice as < - L el
were lines 3, 4, 5, and 6 under the departmental service. - )

Line-12—~Thig line should inelude. only those numbers ‘of $1- per year or $1 per month
 employees who are likely to perform services durmg the perlod covered by the estlmnte :

Line 13—This line' should: include only. those nufibers  of “\v1thout compensation’”
E 'employees W ho are hkely to perform servmes durmg the penod covered by the estxmat

: ,(G) (H), and (I), respectlvely

- Column (L)— utcr employment teporbcd on CS Form 325
- With eolumn (K

Justlﬁcntxon—State in terms of changes in work lond nnd recrmtment expenence and
) ]ustlfy any increase or explain any. decrease in the ‘Fequest, as cumpnred with_the (1) eurrent
determmntmn and (2) employment as of the dnte reported s i

u's. cnv:nNHEN‘r PRINTING GFFIcE < 163040751 _




EXECUTIVE OFFICE OF THE PRESIDENT -
BUREAU OF THE BUDGET- . '+ ~

WASHINGTON, D. C:

UG 81045
My dear General O'Dwyer: - 7 .

From the information presented by your agency and-in accordance -
with Public Law 106, 79th Congress, a determination has been mads of =
the muber of full-time civilian employees. and man~months of: part-"- -
time civilian employment which 18 required by ‘the War ‘Refugee ‘Board - R
for the proper and efficient performance of Ats authorized funetienss <~ ©- ol

The number of full-~time civilian employees here listed is .the o
maximum number of such employees who my be in pay status ab any one:
time on and after the effective dates specified, This number does
not include: (1) employees whose official station of duty is outside i~
the L8 States, the District of Columbia, and the Territories and .
possessions, (2) casusl workers-—those hired "on the- spot! without
eppointment, for short intervals to cope with fire, flood, and. other
emergencies, (3) workers or trainses whose comperisation is 'in the'
nature of an allowance, (L) persons who sérve without compensation,

(5) persons whoge earnings are properly chargeable to "O7 other .- ’
contractual services" under the instructions in-Budget~Treasury e
Regulation No. 1, Revised (unless in ‘the case of certain war agencies, -
the Bureau of the Budget specified otherwise); aiid. (6) the ‘héad of -
the agency. . ) ' P A o

| | Tffective Date

Fll=ting e
Departmental W gkens

- Feld - - MO

 Pilitine =
Field- LN

Verytrulyyours, :

i

‘Brig. Geno William:OfDwyer

.- Executive Director .

--VWiar Refugee Board .. .
Washington, De Ce: -7




L
)
\

EXECUTIVE OFFICE OF THE PRESIDENT .~

BUREAU ‘OF THE BUDGET -
WASHINGTON, 25, D,/ C: ~ 1Y

N G5

My dear. Qeneral ODwyer:-

. I have your letter of May 28, 1945, _requesting certain - S
revisions in the numbers of employees’ determined to. be required T T
for the proper and efficient exercise of the. functions of the -
War Refugse Board as set forth in my Yetter of March-29, -19k5,..

Tou are advised that, based on the informstion mubaitted,

oy determination for the War Refuges Board is hereby revised
as follows: v ‘ S ST Kt

Provious Determination = Revised Determinatios TR
.. No, of dective ;- Nos of . ~ Effective - g R NE Uk S
Employees = Date _ = Employees - Date = A '

0 §30/l5 . wm o e0ps L

- .{Close of -
. businesg) . ..o L
A1l other applicable provisions of my letter of March 29,
19L5 remain unchanged, . oo R

o, .. No'certificate of compliance :I.si'requiredfundgr'nwi'let,t,er,‘ S S
“dated March 29,:19L5- for the unit iavolved in this revisions s
- However, within thirty days after the date fixed for compliance .- v

~ " with these instructions, certification of compliance :ghall be ' -
:-made to, the Director of the: Bureau of - the: Budget, N ST

AR Yoursvarytruly, LT

Executive Director
War Refugee Boerd - |-
~.-Washington, D. C.

Brig. Gen. William O'Dwyer -




L

Dear Mr. Swmithy

In our letter of Aprdl 20 requesting a personnel
caliing for the War Refugee Board for the yuarter onding
June 30, 1944, we auggested that a celling of 25 would: :
probubly be edequate unless additional transfers te the .

War'flefugee Doard rolls Woro made-from the State, Treasury, & et FR
and ¥ar Departuents. In view of such transferse~both coe R LRI
platod and pending=~and particularly transfers from Foreign e R

Funds Control in the Treasury Department, it is haraby re- i

quested that tho personiiel ¢siling of the War Tefugea Board -

for the ourrent quartor he raised to 30,

It 18 my understanding that Foreizn Pundd Gontrol. .
would have no objeciion to a corresponding reduoction of five
‘employwus in ibts personnel cefling and that a lettar te that
affact 1s belng adcireseed to your attaention, - S

i ir!}oux‘n vary truly,

. Jev Penle
-+ Bxeeutive Diraotor: -

DY Tard Stewart
pioteny Exeoutive Dire

C Yro:Harold. Do 8mith, Director
Pl - Bureau of the. Pudget LT e
: - gtate Depurtmont muddding o o




WY 3G

DOAr Br. Suith,

_ % understand thas the way lefuges foard has pge
quostad that 1% perconnel cailing for the Quarter ending TR T
June 30, 1944, -be: kneressed by fiva ‘onploydes Lo anoommodate - - T
surtudn vransfers Lo ity rolls from the redls gr the Treasury : n
Dopartzent. . Thig 1a Yo inform you thar vhera dn no objestion
to 4 dorresponding redustion of five ouployess in ths PArEcne
nel voiling of Foreipn Funds Contrel o the current, quarter,

Yours vory tuly, G

o Ao mhﬁ@t
Asting pirester

M. Murold .. Sidth, Lirewtopr:’
Bureau of the Budget -

Stute Popartaons: Building
Haghington, Ye s




m":ﬂi%zisaﬁ; R

Dear Mr, Smitﬁ:

Tour letter of Kay 29, 1345 deternined that, in :
accordance with Public Lav 49, 78th Congiress, the number : . R e
of employess covorsd by that Act, recuired by the War = - : : ey
Refuges Board as of the close of business June %0, 1945
should be none, - )

) However, as ontlined in my letter to you, dated :
Hay 13, 1945, accompsnied by an eetimate of appropriatisn,
1% 13 belisvea that the activities of the Boarg, including
the winding=up vrocess, will not be completed until ebout
sixby days after June 30, 1945, Ag of June 30,1945 1t wily
require the services of 11 enployess comered by the aboves

mentioned ;\ct(ﬁc- Properly and efficiently conclude its on=
erations, e - LA :

It would be sporecizted 1f yow will rovige the y
personnel celiling from O -eiployees, establighed by your o
Adetter of March 29, to 11-as requested in our estimate of:
appropriation for the fiscal yaar 1946, .o T

Vory trily yours,'

¥illian O Duyor |«
Bxe’cqtivejmre‘ctoif ;

Mr, Harold D, Smith,

Bureau of the' Budget,- e . o Loy :
Waghington 25,-D, C, )

Talb 7? Wive
28774371»;7111—“‘.“‘,?.0;7 ]

W




sertificate of Lompiiande‘
-under ‘bhe M o
far Ove:r{,:u © Pay Act of 1943 - Soventy Eipghth Conpress.

April 16,0945 T e

"o the Durector of ‘n@ Birean of the Budgety

In response to your letter of "arr*h 29, 1945, VLR
and in accordance with- the requirements of section. 1l of - - T
the far (vertime Pay Act of 1943, I hereby certify that:. -
as of “April 10, 1945, the number of employeas in the Var.
Refugee Board in-sach of the c¢lassifications specifiad
thereunder did not exceed the maximum number determined
by "you to be required for il proper and efficient ekercise
of the functions of the war ﬂafugee ‘30ard.

- Davidthite T
Adriinistrative Qf—;‘icer )

DWHITE: tpif 4-16-45




“EXECUTIVE OFFICE OF THE PRESIDENT
L - BUREAU OF THE BUDGET . - = -
" 'WASHINGTON,25,D.C."

Yy dear General OfDwyer:

- From ther information presented by your agency and in raééérdanée i
with Public Law L9, 78th GCongress, a determination has. been made.of:
the number of employees covered by that Act which is required by: the

War Refugee Board for.the -proper- and -efficient exercise of itso

functions,

The numbers of employees here listed are the maximum. nunbers
that may be in pay status at any one time on the pay rolls of your
agency on and after the effective dates specified. These numbers
do not include: (1) employees whose official station of duty 4s - 'y
outside the 48 States and the District of Columbia, (2) ‘employses:
who have besn separated from the service but who are still ‘carried
on the pay rolls because of accrued leave, (3) persons casuslly
enployed “on the spot" without appointment for short “intervals to - .
cope with fire, flood and other emergent and unprediqtable_situations’ H
(4) workers or trainees whose compensation is in the nature of an ..

rates of $I per month or $1 per year,

y and (6) persons whose earnings:.
.are charged to object of expenditurs

07" unless otherwise specifieds”

. “No of Effectiveif S N’b‘: of - Effegtﬁé:;
B - . Employees Date f;," - Employees ~Date e
Wa.r ‘Refugee Board "~ .25 l;/i/g;s—, B Gg o ,6/36/1151 K
= 7 S T ol e :(Close of i -

: “Within thirty days after ‘the datesTixed for compliance With these
¢ ~instructions, ft:ex'tﬂ‘icatiom of compliance shall be made: to the Director
of the Bureau of the Budge T R T e

| Very truly yours, .

"Brig. Gen:-William O'Bwyer °
- -Exscutive Director
..War Refugee Board.
“Washington, D..C,

WR291945

allowance, (5) persons who ‘Serve without compensation or at nominal.

business): i 7.




- EXECUTIVE OFFICE OF THE PRESIDENT = =~ =+ = =

BUREAU OF THE BUDGET -~
WASHINGTON, 25, D.G. .

My dear General O'Dwyer:

5 1 have Mr, David White's letter of February 9,198, ———-*-. . . . .
requesting certain revisions in the nunber of employeses : ) IR T
determined to be required for the proper and efficient : T : ’

exercise of the functions of the War Refugee Board as
set forth in my letter of December 30, 19Lk. e

Your request has been given careful ‘consideration, .. R
but in view of the Board's decision to Hquidate its - - 5
activitigs in the near future, a revision at this time :
inthe current determination does not appear to be .-
Justified, ! . . LERER o

Very truly: yours,

cto

Brig. Gen. William O'Dwjer
Executive Director
War Refugee Board.

* ‘Washington, D. C.




Cortificate of Cc)mpiiunoq )
under the o
sy Quertlme Pay Aot of 1943 - Seventy Eighth Congrasa

January 3, 1945
o the Dirsotor of the Bureau of the Budget: -~ .. o -

In reaponge to yuur letter of Decenber 30, 0oy L B - ST T
1944, and in decordance with the vequirements of gection 113 o TR T
of the War Overtime Pay Act of 1943, I heraby cortify that . = . oo 00
as of January 3, 1945, the number of employena in: the Var : e AT
Refugee Board in eaah of the olasgilications specified
thereunder did nob exvesd the mayimun numbor doternined by
you to be reguired Zor -the propor ard afficlant axercige of
- the funetions of the Wer. Refuges Boerd. - e o

 ISignod) Davia mmite
 Aduinistrative Officer -
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EXECUTIVE OFFICE OF THE PRESIDENT

BUREAU OF THE BUDGET
WASHINGTON. 25, D. C.

DEC 301944

My dear iir, Pehle:

From the information Presented by your &gency and in accordance
with Public Law L9, 78th Congress, a determination has been made of
the nuzber of employees covered by that Aet which is required by the
War Refugee Board for the proper and effieient exercise of its
ﬁmﬁtim.

The number of employees here listed is the maximum number that
w8y be in pay status at any one time on the pay rolls of your agency
on and after the effective date specified. This number does not
include: (1) employeee whose official station of duty is outside
the 48 States and the District of Columbia, (2) employees who have ey
been separated from the aservice but who are still carried on the pay
rolls because of accrued leave, (3) persons casually employed fon the
spot" without appointment for short intervals to ¢ope with fire,
flood and other emergent and unpredictable situation,. (k) workers
or trainses whose compensation is in the nature of an allowance,

. (5) persons who serve without compensation or at nemina} rates of
$1 per month or &1 per year, and (6) persons whose earnings are
charged to object of expenditure "07" unless otherwise specified,

Bffective Date
War Rcfugee Board 20 January 1, 1945

Within thirty days after the date fixed for compliance with these
instruetions, cartification of compliance 'ahall be made to the Director
of the Bureau of the Budget, . . :

VVory truly yours,

Mr. John W. Pehle




Certificate of Complimnce
under the
#ar Overtime Pay act of 1943 - Seventy Eighth Congress

October 31, 1944

To tie Lirector of the Burisu of the Budget

In response to your letter of September 30,
1944, and in accordance with the requirements of section 11
ol itne War Overtime Puy Act of 19,3, 1 hereby certiiy that
ag of October 31, 1944, the muber of employees in the War
Hefugee Board in each of the classifications specified
theieunder did not exceed the maximum number determined by
you to be recuired for the proper and efficient exercise of
the functions of the War Refuges Board. ’

dSigned) vavid white'

David White
Administretive Qfficer

DWhitesar 12/22/44
Pkt




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
WASHINGTON, D. ¢.

SEP 301944

My dear Mr. Pehle:

From the information Presented by your agency and in accordance
with Public Law L9, 78th Congress, a determination has been made of
the number of employees covered by that Act which is required by the
War Refugee Board for the proper and efficlent exercise of its
funetions,

The number of employees here listed is the maximum numbep that
may be in pay status at any one time on the pay rolls of your agency
on and after the effective date specified, This number does not
include: (1) employees whose official station of duty is outside
the L8 States and the District of Columbia, (2) employees who have
been separated from the service but who are still carried on the pay
rolls because of accrued leave, (3) persons casually employed Yon the
spot" without appointment for short intervals to cope with fire,

$1 per month or $1 per year, and (6) persons whose earnings are
charged to object of expenditure "O7" unless otherwise specified,

Effective Date
Effective Date
Total 25 October 1, 194}

- Within thirty days after the date fixed for _compliance with these
instruetions, certification of compliance shall be made to:-the Director
of the Burean of the Budget, S T - o

This determination will be subject to review in event of cqssgtion
of hostilities on the European front during: the quarter, Lo

.

Aoting Director

Mr, John W. Pehle
Executive Director
War Refugee Board .
Washingbon-, D. C,

N

TN
o

;
|




Certificate of Compliance
under the
War Qvertime Pay Act of 1943 - Seventy Eighth Congress

July 6, 1944

To the Director of the Bureau of the Budget.s

In response to your letter of June 30, 1944,
and in accordance with the requirements of section 11
of the War Overtime Pay Act of 1943, I hereby certify..
that as of July 6, 1944, the number of employees in the
War Refugee Board in each of the classifications specified
thereunder did not exceed the maximum number detormined by -
you to be required for the proper and efficient exeroise
of the functions of the War Refugee Board.

g
Nigned) Warg Stewary

Ward Stewart
Assistant Executive Diregtor

WStewart; pdk 7/6/42.
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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET

WASHINGTON, D.c. 25

JUL g voss

M dear Mr. Pehles

The Call for Estimates for the fiscal year 1946 (Bulletin No.
" 1943=b4:9) goes out at a time when it is impossible to predict
accurately what the nation's war requirements will be six months
hence, much less during the entire fiscal year 1946, It is .
recognized that any estimates prepared under these conditions will
be subject to change in the light of future military developments,

For purposes of tudget preparation and fisecal planning, four
B estimates of appropriations and expenditures for 19’.’;6 (one-
Imi e entries) should be submitted by each agency in the fall of
this year, at the time of the hearings or by Decembér 15 whichever
is the earlier, under varying assumptions as follows: (1) that the
war will continue on both fronts throughout the fiscal year ‘1946,
(2) that hostilities will cease on the Buropean front prior to the
beginning of the fiscal year 1946 and will contime throughout that
- Yyear on the Pacific front, (3) that hostilities will cease on the
Pacific front prior to the beginning of the fiscal year 1946 and
will continue throughout that year on the European front, and
(L) that hostilities will cease on both fronts prior to the begin-
ning of the fiscal year 1946, The summary estimates submitted
under (2), (3) and (L) should indicate the programs or functions
which will be eliminated, added, or modified.

As will be noted in paragraph 1 of the Call for Estimates s the
detailed estimates for certain war agencies will be omitted from the
_ Tegular Budget for the fiscal year 1946, The estimates for these -

agencies will be included in the War Supplement to the regular Budget
" as has been the practice for the last two years, T B

Those agencies required to submit their detailed estimates on
or before September 15, 19Lk, should include ‘e5tinates for the- so~
called war as well as the non~war or regular-appropriations, based
on the assumption that the war will contime on a1l fronts through-
out the fiscal year 1946. Furthermore, these agencies are also
requested to furnish the Bureau at the time of the hearings ‘on the-
1946 estimates Supplemental information as to the amounts for war-
related activities which are included in their regular estim tes
and not designated as war_appropriations. :




' The detailed estimates for the war agencies required to be
submitted on or before March 1, 1945, are to be based upon the war
situation prevailing at that time, - :

Justified as to its necessity either for the winning of the war or
for the maintenance of necessary services, This means that funds
should be reéquested only for the absolutely essential activities,

It is requested that you include a statement in your letter
transmitting your budget estimates which outlines ang explains
briefly the premises on which the estimates for your agency are
based. It should cover the broad policies followed and explain
why the estimates submitted are necessary to carry forward these
policies. This general statement will not take the place of
the detailed justification of each estimate, Should you find
that certain activities required by statute are not essential
under war conditions, that fact should be brought out in your
statement and drafts of appropriate legislation should be submitted
waiving the provisions of law involved. .

Very ti’uly Yours,

}Agt,);ng Director

Mr, John W, Pehle
Executive Director
War Refugee Board
Washington, D. C.

A




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
WASHINGTON, D. C. 2§

JUN 311944

My dear Mr. Pehle:

From the information presented by your agency and in accordance
with Public Law 49, 78th Congress, a determination has been made of
the number of employees covered by that Act which is required by the
War Refugee Board for the proper and efficient exercise of its
functions. . :

The number of employees here listed is the maximum rumber
that may be in pay status at any one time on the pay rolls of your
agency on and after the effective date specified. This humber does
not include: (1) employees whose officisl station of duty is out-
side the L8 States and the District of Columbia, (2) employees who
have been separated from the service but who:are still carried on the
pay rolls because of acerued leave, (3) persons casually employed
on the spot" without appointment for short intervals to cope with
fire, flood and other emergent and unpredictable situvation, (L)
workers or trainees whose compensation is in the.nature of an . 1
allowance, (5) persons who serve without compensation or at nominal i
rates of §1 per month or §l per year, and (6) persons whose earnings
are charged to object of expenditure M"O7" unless otherwise specified.

Effective Date
Total Lo July 1, 194)
Within thirty days after the date fixed for compliance with these . -
. instructions, certification of compliance shall be made to the Director
“of the Bureau of the Budget. :

' Very truly yours, -

Mr. John'We Pehle :
Executive Director :
War Refugee Board
Washington, D, C.




6/12/4d

certificate of Compliance
under the
War Overtime Pay Act of 1943 - Seventy-Eighth Congress

June 12, 1944

o the Direchtor of the Hureau of the Budpst: .
i

" In response to your letter of June ', 1944, -and
in accordance with the requirements of section 11 of the
war Overtime Pay Act of 1943, I hereby certify that as of
June 12, 1944, the number of employces in ths ¥War Refugee
Board in each of the clessifications speciiied thereunder ¥
did not exceed the maximws number determined by you to be :
required for the proper and efficient exercise of the
functions of tho War Refuges Board.

i

{Sigued) Ward Stewari

. . Ward Stewart
’ Assistant Executive Director




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET

WASHINGTON, D. ¢. 25

JON 91944

My dear Mr. Pehle:

I have your letter of May 30, 1Lk, requesting a revision in .
the number of employees determined to be required for the proper
and efficient exercise of the functions of the War Refugee Board
as set forth in my letter of April 28, 19kk.

You are advised that, based on the information submitted, the
maximum number of employees that may be in pay status at any“one
time on the pay rolls of your Board, exclusive of persons whose
official station of duty is outside the 48 States and the District
of Columbia, during the quarter ending June 30, 194k, is hereby
increased from 25 to 30, This change is effective June 5, 194k,

As required by law, certification shall be made to this office
within thirty deys from the date of this letter that the number of
employees does not exceed the number herein fixed.

. ég;mg Director

Mr. John W. Pehle
Bxecutive Director
War Refugee Board
Washington 25, D.C.




MAY 301949

Dear Mr. Smithi

In our letter of April 20 requesting a poraocnnel -
ooliidng for the war Refuges Poard for the quarter ending
Juns 30, 1944, we suggested that a ceiling of ‘25 would
probably be adequate unleess additiona) transfers to the
War Refugee Board rolls were made from the dtate, Treasury,
and War Departments, In view of such trangfers=~both come
ploted and pendingeand particularly transfers from Poreign
Funds Control in the Treasury Department, it is herasby ro-
quested that the personnel ceiling of the war Refugee Board
for the ourrent quarter ve raised to 30, N

It is my understanding that Fors:gn Funds Control
would have no objection to a corresponding reduotion of five i
employees in its personnel ceiling and that a letter vo that
effsst 18 boing addrossed to your attention,

Yours very Sruly,

Je Yo Pohle
Exeoutive Director

By - vard Stewart
Assistont Executive Director

Mr. Harold D. 8mith, Director
Bureau of the Badget '
8tate Depurtmont Hui),
. Washington, D. C. :

A

L, //7 R ,‘j;w“‘“j

Wotewarty pdak 5/27/44

S R
i
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Dear Mr. Smitvhs

{ understand that the War lefugee Board has re-
quested that ite personnel ceiling for the quarter ending
dJune 30, 1944, be increased by five employees to accomnodate
cartain transfers to its rolls from the rolls of the Treasury
Departmnente This is to inform you that there is no objection
%0 a corresponding reduction of five employess in the person~
nel ceiling of Foreiyn Funds Control for the current quarter.

Yours very truly,

: ' : {
JK//AA«(L/ N 7 :;'-i
Os A. Schmidt B

Acting Director

lre Harold D. Smith, Director
" Bureau of the Budget ’
State Department Building
_#ashington, p. C,

A
E o

¢ e oy P 7

WStewart; pdk 5/27/44' . #




, )
TREASURY DEPARTMENT
|NTER OFFICE COMMUNICATION

DATE May 27, 1944

TO : Mr., Ward Stewart

rmoM ¢ Janet E. Cordell ﬂ)’g

Subject: Personnel ceiling for War Refugee Board

) The report of Federal Civilian Employment for War Refugee Board of
April 30 indicated 19 regular employees and 1 w.a.e. employee on your rolls.
I have attached a list of the names of these employees. .

During the month of May the following employees have been added
to the rolls:

Name Title and Grade E. 0. D, DNature of Appointment
Friedman, Joseph B, .Assistant Executive 5-11-44  Appointment bi' trans:i‘;ér
Director, P-7 from Treasury Department,

General Counsel SE,

Harris, Constence M. Messenger, CPC-3 R 5-26~-44  Appointment Excepted
Lesser, Lawrence S. Assistant Bxecutive 5-11-44  Appointment by transfer
Director, P=7 - 7 from Treasury Department,
General Counsel
Myers, Dorothy L. k Clerk, CAF-4 5-11-44  Appointment by transfer
from Foreign Funds
Control

At the present time appointments are pending for Margaret T. MéEntyre,
Shirley Gerstein, and Lillian Rosenzweig. Miss McEntyre will enter on duty
Hay 30 and we will hold' the other two appointiments as we discussed yesterday.




REBULAR EMPLOYEES

Abrehamson, Albert
Akzin, Benjamin
Breese, Dorothy N.
Chaney, Doris M.
Cohn, Kathryn C.
Ferguson, Helen L.
Harrison, Josephine T,
Hill, Deloris E.
Laughlin, Anne

. Mc Cormack, Paul J.
Moore, Lorraine C.

Okun, Rose L.
Polkoski, Joanne
Rhea, Emma C,

Sargoy, Milton

Sprigge, Barbera J,

Standish, Myles - ,
Vincent, Louise G, : (13
White, David :

¥. A, E. EMPLOYEES

Weinstein, Isadore M.




‘gertificate of Compliance
upder the
War Overtime Pay Act of 1943 ~ Seventy-Elghth Congress

May 1, 1944
To the Dirsctor of the Bureau of the Bud;et

. In response to your letter of Apri 28, 1944, and in.
accordance with the requirements of section 11 of the War: Over-~ =
time Pay Act of 1943, I hereby certify that ae of May 1, 1944,
the number of employeos in the War Refugee Board in each of the -
classifications specified thereunder did not exceed the maximum -
number detsrmined by you to be required for the proper and
efficient exercise of the functions of the War Refugee Board.

T

Siued) Wird wopu
‘Ward Stewart
Assistant Executive Director

3 Wetewart; pdk 5/1/bd




EXECUTIVE OFFICE OF THE PRESIDENT.
BUREAU OF THE BUDGET
WASHINGTON, D.C. 25

APR 28 1944

¥y dear Mr. Pehle:

T have your letter of April 20, 19L), requesting that a personnel .
celling be established for the War Refugee Board for the quarter ending -
June 30, 19LL, -

From the information presented by your Board and in accordance
with Public Law 49, 78th Congress, a -determination has been made of
the number of employees covered by that Act who are required by the
War Refugee Board for the proper and efficient exercise of its func~= - -
tions. Exclusive of persons whose official station of duty is outside
the L8 states and the District of Columbia, the maximum number of
employees that may be in pay status at any one time on the pay: rolls of
your Board, during the quarter ending June 30, 19l;, is 25,

'\ As required by law, cert.ification shall be made to this office
within 30 days from the date of this letter that the number of
employees does not exceed the number herein fixed.

e

) Very truly yours,

Dirécto

Mr. John W. Pehle
Executive Director
War Refugee Board
Washington, D. C,




APR 201344

Dear Mr. Smith:

It i8 hereby requested that a personnel ceiling
for the quarter ending June 30, 1944, be established for the
War Refugee Board payroll in accordance with the requirements
of Section 11 of the War Overtime Pay Act of 1943.

The approved ceiling for this payroll for the quarter
ending March 31, 1944 was 25 employees. Assuming that the
employeus on assignment to War Refuges Board work from the State,

: : Treasury, and War Departments respectively remain on their respec-
: : tive rqlls, it is anticipated that the c¢eiling of 25 will bo'
adequate for the current quarter. If any of these employeses on
assignuent from other Departments are transferrad to the War
Refugee Board rolls, however, it may become necessary to request
a corresponding increase in the personnel ceiling.

Yours very truly,

J. W. pehle
Executive Director o
' : T (Signed) Wara Senes

ward .Stewart

Assistant Exeotjﬁi'v_'e;,mm'tor

Mr. Harold D. -Smith, Director
Bureau of the Budget

State Department Building
wWashington, D. C.

'

te fi r/)r- /Q.,,g)%\gf&»‘

4,
/

WStewart; pdk4/20/44




APR 8 194

Dear Mr. Smith;

‘This is in response to your letter of April 6
with reapect t0 a personnel ceiling for the War Refugee
Board for the quarter ending March 31, 1944:

This is to certify that the nunber:of employess i
on the pay roll of the War Refugse Roard as of March 31, I
1944, did not exoeed Z5.

Yours very truly,

{B1gneq) 7, W. Pohlg

Jo W.. Pehle
Exeoutive Director

Nr. Harold D. Smith, Director
Bureau of the Budget ]
State Department Building
Washington, D. C.




EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
WASHINGTON, D.C. 25

COAPR 194

My dear Mr. Pehle:

1 have your letter of March 22, 19Lk, requesting that a personnel
ceiling be established for the War Refugee Board for the quarter ending
March 31, 19Ll.

From the information presented by your Board and in accordance
with Public Law h9’ 78th congress » & determination has been made of
the number of employees covered by that Act who are required by the
War Refugee Roard for the proper and efficient exercise of its fune tions,
Exclusive of persons whose official station of duty is outside the 48
states and the District of Columbia, the maximum number of:employees
that may be in pay status at any one time on the pay rolls .of your-
Board, during the quarter ending March 31, 19Lk, is 25, )

As required by law, certification shall be made to thist office
within 30 days from the date of this letter that the number of employees
does not exceed the number herein fixed, o

Very truly yours,

Directdr

¥r. John W, Pehle
Acting Executive Director
War Refugee Board
Washington, D. C,




EXREGUTIVE OFFICE OF THE PRESIDENT
’ Bureau of the Budget
Washington 25, D, C.

APR 61944

My dear Mr. Pehles

I have your letter of March 22, 19hk, requesting that a persomnel
ceiling be established for the War Refugee Board for the quarter ending
March 31, 19hl.

From the information presented by your Board and in accordance
with publis Law L9, 78th Congress, a determination has besn made of
the number of employees covered by that Act who are required by the
War Refugee Board for the proper and efficient exercise of its funations.
Exelusive of persons whose officlal station of duty is outside the 48
states and the District of Columbia, the maximum number of employees
that may be in pay status at any one time on the pay rolls of your
Board, during the quarter ending March 31, 1Lk, is 25.

As required by law, certification shall be made to this office
within 30 deys from the date of this letter that the number of employees
does not exesed the number herein fixed,

* Very truly yours,

IBignsa) mamory p, SMITH

Diréctor

' Mr. John We Pehle
Acting Exeocutive Director
War Refugee Board
Washington, D. C»

b
i

P




MAR 221944

Dear Mr. Smith:
Attention: HMr. William 0. Ball

In accordence with discussione with Mr. Hall, i% is
requested that a personnel ceiling be established for the War
Refuges Board for the qusrter ending Merch 71, 1944.

The War Refugee Board pay roll for the period March 10.25
includes ten persons. At the present time thare are six pendit
appolntmente and eeversl others under isinedisto considerstion.
Under the circumstances it is suggested tha$ the pérsonnel celling
for the Board for the quarter ending March 31 should provide for
not less than twenty-five employees. It is anticipated that ex-
pansion beyond this figure may be necessary during subsequent

quarters in order for the Bosrd to carry out its obligations under
Executive Order 9417.

Yours very truly,

. lEisned) J.%. Ponlg

J. W, Pehle .
Aoting Executive Director

Mr. Earold D. Smith, Director
Bureau of the Rudget

~ State Department Pullding )
Washington, D. C.

fel gdg
P

. jﬁb;vvf 3/";/5/(;/
N, WStewart; pdk 3/22/44 N X




